
 

 Monday, March 5, 2018
5:30 PM

CITY COUNCIL AGENDA
I. Call to Order

1. Roll Call

2. Pledge of Allegiance

II. Appearance of Citizens

Policy relative to Appearance of Citizens: 
A 15 minute time period is provided for citizens to appear and express their views
before the City Council. Each citizen who appears will be limited to 3 minutes. No
immediate response will be given by City Council or City staff members. Citizens
are to give their documents to the Police Officer for distribution to the Council.

III. Approval of Minutes

Approval of Minutes of February 20, 2018 City Council Meeting

IV. Unfinished Business

V. New Business

1. City Manager's Budget Update
2. Public Hearing on the Annual Appropriation Ordinance for Fiscal Year 2018
3. Ordinance Appropriating Monies for the Purpose of Defraying the Expenses

of Several Departments and Funds of the City of Decatur, Illinois for the
Fiscal Year Beginning January 1, 2018 and Ending December 31, 2018,
Including All Outstanding Claims and Fixing a Time When the Same Shall
Take Effect

4. Resolution Authorizing an Agreement with the Agricultural Watershed
Institute

5. Resolution Authorizing City Manager to Execute Agreement with Dewberry
Architects, Inc. for Architectural and Engineering Services to Design a New
Fire Station No. 5

VI. Other Business

VII. Recess to Closed Executive Session

Recess to Closed Executive Session Under Section 2 Open Meetings (c) (1)
Appointment, Employment, Compensation, Discipline, Performance, or Dismissal
of Specific Employees of the Public Body and (c) (2) Collective Negotiating
Matters Between the Public Body and its Employees or Their Representatives, or
Deliberation Concerning Salary Schedules for One or More Classes of
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Employees

VIII.Adjournment
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CITY COUNCIL MINUTES 

Tuesday, February 20, 2018 

 

 

On Tuesday, February 20, 2018, the City Council of the City of Decatur, Illinois, met in 

Regular Meeting at 5:30 p.m., in the Council Chambers, One Gary K. Anderson Plaza, Decatur, 

Illinois.   

 

Mayor Julie Moore Wolfe presided, together with her being Councilmembers Dana Ray, 

Bill Faber, Lisa Gregory, David Horn, Charles Kuhle and Patrick McDaniel. Seven members 

present. Mayor Julie Moore Wolfe declared a quorum present. 

 

City Manager Tim Gleason attended the meeting as well. 

 

Mayor Julie Moore Wolfe led the Pledge of Allegiance to the Flag. 

 

Mayor Julie Moore Wolfe called for Appearance of Citizens: 

 

Tony Wilkins and Wole Adeoye, both representing the Decatur Metro Black Chamber of 

Commerce stated that the Minority Business Enterprise Ordinance is not being interpreted and 

enforced as intended.  

 

The minutes of the February 5, 2018, Council meeting were presented.  Councilman 

Patrick McDaniel moved the minutes be approved as written; seconded by Councilwoman Dana 

Ray, and on call of the roll, Councilmembers Lisa Gregory, David Horn, Chuck Kuhle, Patrick 

McDaniel, Dana Ray, Bill Faber, and Mayor Julie Moore Wolfe voted aye. Mayor Julie Moore 

Wolfe declared the motion carried.  

 

This being the time set aside for Unfinished Business and there being none, Mayor Julie 

Moore Wolfe called for New Business. 

 

Mayor Julie Moore Wolfe announced An Ordinance Appropriating Monies for the 

Purpose of Defraying the Expenses of Several Departments and Funds of the City of Decatur, 

Illinois for the Fiscal Year Beginning January 1, 2018 and Ending December 31, 2018, Including 

All Outstanding Claims and Obligations, and Fixing a Time When the Same Shall Take Effect 

was pulled from the Agenda. 

 

 R2018-18 Resolution Accepting the Bid and Authorizing the Execution of a Purchase 

Order for Furnishing Ammunition to the Decatur Police Department, was presented. Councilman 

Patrick McDaniel moved the Resolution do pass; seconded by Councilwoman Dana Ray. 

 

 Councilman Horn asked if there were any wholesalers in Decatur or Macon County that 

would have been in a position to bid. 

 

  City Manager Tim Gleason responded that there are no wholesalers in Decatur or Macon 

County that he is aware of. 
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Upon call of the roll, Councilmembers Lisa Gregory, David Horn, Chuck Kuhle, Patrick 

McDaniel, Dana Ray, Bill Faber and Mayor Julie Moore Wolfe voted aye. Mayor Julie Moore 

Wolfe declared the motion carried.  

 

 R2018-19 Resolution Authorizing Real Estate Lease Agreement for Property Located in 

the 200-500 Block of East Central Avenue in Wabash Crossing Redevelopment Area, was 

presented. Councilman Patrick McDaniel moved the Resolution do pass; seconded by 

Councilwoman Lisa Gregory. 

 

 Upon call of the roll, Councilmembers Lisa Gregory, David Horn, Chuck Kuhle, Patrick 

McDaniel, Bill Faber and Mayor Julie Moore Wolfe voted aye with Councilwoman Dana Ray 

abstaining from the vote.  Six ayes and one abstention. Mayor Julie Moore Wolfe declared the 

motion carried. 

  

 2018-03 Ordinance Amending PD Planned Development District 1800 East Lake Shore 

Drive St. Mary’s Hospital, was presented. Councilman Patrick McDaniel moved the Ordinance 

do pass; seconded by Councilwoman Gregory.   

  

Upon call of the roll, Councilmembers Lisa Gregory, David Horn, Chuck Kuhle, Patrick 

McDaniel, Dana Ray, Bill Faber and Mayor Julie Moore Wolfe voted aye. Mayor Julie Moore 

Wolfe declared the motion carried.  

 

 2018-04 Ordinance Rezoning Property from R-3 Single Family Residence District to B-1 

Neighborhood Shopping District 2152 East Prairie Street, was presented. Councilman Patrick 

McDaniel moved the Ordinance do pass; seconded by Councilwoman Dana Ray.   

 

Upon call of the roll, Councilmembers Lisa Gregory, David Horn, Chuck Kuhle, Patrick 

McDaniel, Dana Ray, Bill Faber and Mayor Julie Moore Wolfe voted aye. Mayor Julie Moore 

Wolfe declared the motion carried.  

  

Mayor Julie Moore Wolfe called for Consent Calendar Items A through C and asked if 

any Council member wished to have an item removed from the Consent Calendar. Council did 

not request to have any items removed.  The Clerk read Items A. B. and C: 

 

A. Receiving and Filing of Minutes Boards and Commissions  

B. 2018-05 Ordinance Authorizing the Installation of Stop Signs at the Intersection of 

West Olive Street and North College Street Facing North College Street 

C. 2018-06 Ordinance Authorizing the Installation of Stops Signs at the Intersection of 

East Redlich Drive and South Burgener Drive Facing South Burgener Drive  

 

Councilwoman Dana Ray moved Items A through C be approved by Omnibus Vote; 

seconded by Councilman Patrick McDaniel, and on call of the roll, Lisa Gregory, David Horn, 

Chuck Kuhle, Patrick McDaniel, Dana Ray, Bill Faber and Mayor Julie Moore Wolfe voted aye. 

Mayor Julie Moore Wolfe declared the motion carried.  
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Mayor Julie Moore Wolfe called for Other Business. 

 

 Councilman Patrick McDaniel complimented NWRAPS for planning the revitalization of 

their neighborhood and he hoped other neighborhood organizations were meeting and planning 

as well. 

 

 Councilman Kuhle thanked citizens for emailing him in support of various programs in 

Decatur as the City goes through budget challenges and encouraged citizens to email council 

members with their thoughts as to where the City might find potential savings in the budget. 

Councilman Kuhle inquired about the City’s process with fixing potholes. 

 

 Matt Newell explained the process of fixing potholes and stated that the City has as many 

crews out as possible fixing potholes.  Mr. Newell stated that residents can either call the Public 

Works Department, Municipal Services Division or go onto the City’s website to report a 

pothole. 

 

 City Manager Tim Gleason announced that the City is hosting the fifth Community 

Revitalization meeting at Macarthur High School on Wednesday, February 21st from 5:30pm-

7:00pm and the City is hosting its second Minority Business Enterprise Forum at the Decatur 

Club on Wednesday, March 7th from 1:30pm-3:30pm. 

 

 Councilman Bill Faber made a plea to Bill Clevenger to re-open the Scovill Golf Course. 

 

 Councilman Horn asked if the City had discussed whether the MBE ordinance could 

apply to professional services agreements, City Manager Gleason responded that he did not 

believe so. 

 

 Councilwoman Lisa Gregory commented on the bad condition of the clover leaf 

exchanges near the Decatur Conference Center and Hotel and asked that the City’s lobbyist be 

contacted to see what can be done. 

 

Mayor Julie Moore Wolfe called for Recess to Study Session for the Treasurer’s 

Financial Report.  Councilwoman Dana Ray motioned to Recess to Study Session; seconded by 

Councilman Patrick McDaniel. 

 

Finance Director Gregg Zientara provided the monthly Treasurer’s report and answered 

Council’s questions regarding the City’s budget. 

 

Councilman Pat McDaniel moved the regular Council meeting be adjourned; seconded 

by Councilwoman Dana Ray. All were in favor by voicing no objections. Mayor Julie Moore 

Wolfe declared the Council meeting adjourned at 6:25 p.m. 

 

Approved____________________ 

Kim Althoff 

Deputy City Clerk 
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Financial Management

DATE: 2/9/2018

MEMO: Letter to the Decatur City Council Financial Management Department Letter
#2018 - 03

TO: Honorable Mayor Moore Wolfe and City Council Members

FROM: Tim Gleason, City Manager
Gregg D. Zientara, City Treasurer & Director of Finance

SUBJECT:  Ordinance Appropriating Monies for the Purpose of Defraying the Expenses of
Several Departments and Funds of the City of Decatur, Illinois for the Fiscal Year Beginning
January 1, 2018 and Ending December 31, 2018, Including All Outstanding Claims and
Fixing a Time When the Same Shall Take Effect 
 

SUMMARY RECOMMENDATION:  
City Administration recommends City Council approval of the attached Ordinance, which
provides appropriation approval for the City of Decatur to spend monies providing necessary
and required services to the citizens, taxpayers and stakeholders of the City of Decatur.

 

BACKGROUND:  
The Ordinance attached herewith includes spending authorization for the 2018 fiscal year
budget previously adopted and approved by the City Council with Council passage of
Resolution No. 2017-142 dated December 4, 2017, and includes additional spending
appropriations required to deliver services not included in the 2018 fiscal year budget.
 
A notice of Public Hearing was published in the Herald & Review on February 21. 2018,
announcing a public hearing on the appropriation ordinance to be conducted on March 5,
2018 at 5:30pm in the City Council Chambers.
 
New appropriations and changes included as follows:
 
Fund Fund Name Revenue

$
Expense

$
Comment

21 Wabash TIF  1,500 Taxing district payment
24 Southside TIF  2,550 Developer payment
84 Community  1,000,000 Grant donation
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Revitalization
     
     
     
     
 Total 0 1,004,050  

 
 
Developer and Taxing District payments are higher in Wabash TIF Fund 21 and Southside
TIF Fund 24 than estimated in the budget. The Community Revitalization Fund 84 received
a grant from Howard Buffet Foundation that cannot be spent without appropriation approval. 

 

POTENTIAL OBJECTIONS:  There are no known objections to this ordinance request. 

INPUT FROM OTHER SOURCES:  No input from other sources. 

STAFF REFERENCE:  Tim Gleason, City Manager Gregg Zientara, City Treasurer and
Director of Finance 

BUDGET/TIME IMPLICATIONS:  
The City of Decatur, as an Appropriation Municipality, as determined by prior action of the
City Council, follows State of Illinois statutory requirements which define the actions
required by the City Council to establish the legal authority for the City to expend monies in
the fiscal year. Such statutory requirements include the approval and adoption of the annual
appropriation ordinance before the end of the 1st Quarter of the fiscal year.

 

ATTACHMENTS:
Description Type
Ordinance Ordinance
Appropriation Schedule Backup Material
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ORDINANCE NO. 2018- 

 

AN ORDINANCE APPROPRIATING MONIES FOR THE PURPOSE OF DEFRAYING 

THE EXPENSES OF SEVERAL DEPARTMENTS AND FUNDS OF THE CITY OF 

DECATUR, ILLINOIS FOR THE FISCAL YEAR BEGINNING JANUARY 1, 2018 AND 

ENDING DECEMBER 31, 2018, INCLUDING ALL OUTSTANDING CLAIMS AND 

OBLIGATIONS, AND FIXING A TIME WHEN THE SAME SHALL TAKE EFFECT 
 

 

 WHEREAS, It is necessary to pass this Ordinance in order to appropriate monies to defray the 
expenses of several departments and funds of the City of Decatur, Illinois for fiscal year beginning January 
1, 2018 and ending December 31, 2018. 
 

 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS, AS FOLLOWS: 

 

 SECTION 1. For the expenses of the City Government, its various departments and funds for the 
fiscal year ending December 31, 2018, the following sums of money, as set forth in the attached schedule 
which is made a part hereof, are hereby appropriated and ordered set apart out of the funds hereinafter 
named, and for the purposes hereinafter specified, subject to the laws governing the same. The sums 
herein appropriated shall be deemed to include all expenditures authorized to be made in said year, unless 
otherwise expressly stipulated or provided by the laws. 
 
 SECTION 2. For the fiscal year ending December 31, 2018, the above appropriations are made 
within the following Funds of the City: 
 
  (10) General Fund 
  (12) Economic Development Fund 
  (17) HOME Fund 
  (18) Community Development Block Grant (CDBG) Fund  
  (19) Olde Towne TIF Fund 
  (20) Southeast Plaza TIF Fund 
  (21) Wabash Crossing TIF Fund 
  (22) DUATS Fund 
  (23) Eastgate TIF Fund 
  (24) Southside TIF Fund 
  (25) Drug Enforcement Fund 
  (26) DUI Fines and Fees Fund 
  (27) Police Lab & Programs Fund 
  (28) Pines TIF Fund 

(29) Grand & Oakland TIF Fund 
  (32) Fire Grant Fund 
  (33) Police Capital Fund 
  (34) Building Fund  
  (35)  Library Fund 
  (36) Municipal Band Fund 
  (40) PEG Capital Fund 
  (42) Local Streets and Roads 
  (45) Capital Project Fund 
  (46) Motor Fuel Tax Fund 
  (47) Major Moves Fund 
  (49) Fire Capital Fund 
  (50) Debt Fund 
  (58) Library Capital Fund 
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  (59) Library Trust Fund 
  (60) Fleet Maintenance Fund 
  (61) Equipment Replacement Fund 
  (64) Risk Management Fund 
  (65) Employee Benefit Fund 
  (70) Mass Transit Fund 
  (77) Fiber Optics Fund 
  (78) Storm Water Fund 
  (79) Sewer Fund 
  (80) Water Operations Fund 
  (81) Water Capital Fund 
  (82) DCDF Fund 
  (83) Neighborhood Improvement Fund 
  (84) Community Revitalization Fund 
  (88) Recycling Fund 
  (89) Water Bond Construction Fund 
  (90) Fire Pension Fund 
  (91) Police Pension Fund 
 
 
 SECTION 3. This Ordinance shall be in full-force and effect after its passage by the Council and 
approval by the Mayor. 
 
 
 
 
PRESENTED and ADOPTED this 5th day of March, 2018. 
 
 
 
       ______________________________ 
       Julie Moore Wolfe, Mayor 
 
 
 
ATTEST: 
 
 
_________________________ 
          City Clerk 
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City of Decatur, Illinois

2018 Fiscal Year Annual Appropriation

2018 2018 2018

Budget New Total

Fund Fund Name Council Adopted Appropriations Appropriation

Expense

10 General Fund 67,995,000             67,995,000             

Other Funds

12 Economic Development Development 553,500                  553,500                  

17 HOME 840,899                  840,899                  

18 CDBG 1,896,919               1,896,919               

19 TIF Old Towne 1,143,590               1,143,590               

20 TIF Southeast Plaza 550,000                  550,000                  

21 TIF Wabash Crossing 266,760                  1,500                     268,260                  

22 DUATS 260,000                  260,000                  

23 TIF Eastgate 320,000                  320,000                  

24 TIF South Side 8,100                     2,550                     10,650                    

25 Police Drug Enforcement 414,776                  414,776                  

26 Police DUI Fines & Fees 132,500                  132,500                  

27 Police Lab & Programs 34,700                    34,700                    

28 TIF Pines Shopping 105,000                  105,000                  

29 TIF Grand & Oakland 190,000                  190,000                  

32 Fire Grants 100,000                  100,000                  

33 Police Capital Fund 303,151                  303,151                  

34 Building Fund 478,912                  478,912                  

35 City of Decatur Library 3,573,350               3,573,350               

36 Municipal Band 93,077                    93,077                    

39 Police Justice Admin Grant -                             -                             

40 PEG Capital 305,154                  305,154                  

42 Local Roads & Streets 4,216,429               4,216,429               

43 2010 Bond Project -                             -                             

45 Capital Project 28,450                    28,450                    

46 Motor Fuel Tax 2,999,100               2,999,100               

47 Major Moves 2,610,000               2,610,000               

49 Fire Capital 1,696,047               1,696,047               

50 Debt Service 1,125,491               1,125,491               

58 Library Capital 375,000                  375,000                  

59 Library Trust 121,528                  121,528                  

60 Fleet Maintenance 2,449,864               2,449,864               

61 Equipment Replacement 214,400                  214,400                  

64 Risk Management 2,942,740               2,942,740               

65 Employee Benefit 10,532,278             10,532,278             

70 Mass Transit Operations 8,236,980               8,236,980               

77 Fiber Optics 232,100                  232,100                  

78 Storm Water 4,716,691               4,716,691               

79 Sewer 14,292,072             14,292,072             

80 Water Operating 29,990,011             29,990,011             

81 Water Capital 5,762,000               5,762,000               

82 DCDF 135,600                  135,600                  

83 Neighborhood Improvements 20,378                    20,378                    

84 Community Revitalization 300,000                  1,000,000               1,300,000               

85 Grants -                             -                             

88 Recycling 661,495                  661,495                  

89 Water Bond Construction 20,295,000             20,295,000             

90 Firefighters Pension 8,413,192               8,413,192               

91 Police Pension 8,352,740               8,352,740               

Total Other Funds 142,289,974           1,004,050               143,294,024           

Total of All Funds 210,284,974           1,004,050               211,289,024           

Office of the City Treasurer

February 21, 2018
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Public Works

DATE: 2/26/2018

MEMO: 2018-07

TO: Mayor Julie Moore Wolfe and City Council

FROM: Tim Gleason, City Manager
Matt Newell, P.E., Public Works Director
Keith Alexander, Water Production Manager

SUBJECT:  
The Agricultural Watershed Institute
Lake Decatur Watershed Conservation Services Agreement
 

SUMMARY RECOMMENDATION:  
City Council adopt the attached Resolution authorizing an agreement with The Agricultural
Watershed Institute (AWI) for Lake Decatur watershed conservation services at a cost not to
exceed $62,500.
 

BACKGROUND:  
Since 2006, the City has funded Lake Decatur watershed conservation services with AWI. 
The previous agreement provided up to $62,500 annually for 2016 and 2017.  The proposed
agreement is for the same level of funding for 2018.  The agreement is a cost reimbursable
arrangement with monthly invoicing that is also successfully used by the City in similar
agreements with the Macon County Soil & Water Conservation District.
 
The attached proposed agreement describes the services that AWI will provide to the City. 
They are the same as the previous agreement, and include:
 

Sediment and nutrient best management practices
Water resources planning and management
Perennial crops grown for agricultural crops and conservation benefits
Shared learning program including the annual Sangamon Watershed Celebration
Technical assistance with other watershed activities upon request

 
These agreements have been extremely successful and enhance other funding that AWI has
been awarded over the past twelve years for watershed conservation planning and to promote
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and construct best management practice (BMP) water quality improvements in the Lake
Decatur watershed.
 

PRIOR COUNCIL ACTION:  
On February 1, 2016, the City Council authorized the previous agreement with AWI.
 

POTENTIAL OBJECTIONS:  None foreseen. 

STAFF REFERENCE:  Matt Newell, Public Works Director, 424-2747 Keith Alexander,
Water Production Manager, 424-2863 

BUDGET/TIME IMPLICATIONS:  
This expenditure is annually included in the Lake Services operating budget. 
 

COPY:  Stephen John, AWI Executive Director 

ATTACHMENTS:
Description Type
Resolution Resolution Letter
Agreement Backup Material

Page 12 of 53



RESOLUTION NO.  2018-_____ 

 

RESOLUTION AUTHORIZING AN AGREEMENT WITH  
THE AGRICULTURAL WATERSHED INSTITUTE 

LAKE DECATUR WATERSHED CONSERVATION SERVICES 
______________________________________________________ 

 
 BE IT RESOLVED BY THE COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 

 
  Section 1.  That the Agreement for Lake Decatur Watershed Conservation Services, 
presented to the Council herewith between the City of Decatur and The Agricultural Watershed 
Institute be, and the same is hereby received, placed on file and approved. 

 

Section 2.  That the Mayor and City Clerk be, and they are hereby, authorized and directed 
to execute said Agreement between the City of Decatur, Illinois and The Agricultural Watershed 
Institute for a cost not to exceed $62,500. 

 
PRESENTED AND ADOPTED this 5th day of March, 2018. 

 
 
      __________________________________________ 
                 Julie Moore Wolfe, Mayor 
 
 
 
ATTEST: 
 
 
 
_________________________________ 
        Debbie Bright, City Clerk 
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Fire Department

DATE: 2/27/2018

MEMO: 18-02

TO: Honorable Mayor Julie Moore Wolfe and City Council     

FROM: Tim Gleason, City Manager
Jeff Abbott, Chief of the Decatur Fire Department     

SUBJECT:  
Resolution authorizing a professional services agreement between Dewberry Architects, Inc.
and the City of Decatur for Architectural and Engineering services to design a new Fire
Station No. 5 at the site commonly known as 330 W. Mound Road.

 

SUMMARY RECOMMENDATION:  
It is recommended that the City Council approve the attached Resolution authorizing the
Mayor and City Clerk to execute the professional services agreement in the amount of
$302,919.00 between Dewberry Architects, Inc., and the City of Decatur for architectural
and engineering services to design a new Fire Station No. 5.

 

BACKGROUND:  
In 2015, the city hired Dewberry Architects, Inc. to assess the fire stations for their overall
condition.  Dewberry provided a report to the city in January of 2016 detailing the work that
was needed at the seven (7) fire stations.  The report indicated that stations 1,2,4 & 6 needed
updates but were in good enough condition to continue using with their recommended
updates.  Stations 3, 5 & 7 needed to be replaced with new stations. 
 
Site selection was completed for the new station 5 in 2017.  The City Council approved the
location and the purchase of the land.  The fire department has consulted with Dewberry to
design the model fire station concept for the three stations to be rebuilt. 

 

POTENTIAL OBJECTIONS:  There are no known objections to this resolution. 

STAFF REFERENCE:  Jeff Abbott, Fire Chief, Gregg D. Zientara, City Treasurer &
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Director of Finance. 

BUDGET/TIME IMPLICATIONS:  Funding included in the 2018 budget. 

ATTACHMENTS:
Description Type
Resolution Authorizing a Professional
Services Agreement with Dewberry
Architects for Architectural and
Engineering Services to Design a New
Fire Station No. 5

Resolution Letter

Dewberry Project Management Contract
fire facility initiative Arch & Engr station
5 AIAB101 01 30 2018 unexecuted

Exhibit

Dewberry Project Management Contract
fire facility initiative Arch & Engr
workscope station 5 Exhibit A 01 30
2018 unexecuted

Exhibit
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RESOLUTION NO. _________________ 

 

RESOLUTION AUTHORIZING A PROFESSIONAL SERVICES AGREEMENT WITH 

DEWBERRY ARCHITECTS FOR ARCHITECTURAL AND ENGINEERING 

SERVICES TO DESIGN A NEW FIRE STATION NO. 5 AT THE SITE COMMONLY 

KNOWN AS 330 W. MOUND ROAD 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 
ILLINOIS: 
 
 Section 1.  That the Agreement authorizing the professional architectural and engineering 
services to design a new 8,400 square foot fire Station No. 5 at the site commonly known as 330 
W. Mound Road, Decatur, IL presented to the Council herewith between the City of Decatur and 
Dewberry Architects Inc. be, and the same is hereby, received, placed on file and approved. 
 
 Section 2.  That the Mayor and the City Clerk be, and they are hereby, authorized and 
directed to execute said Professional Architectural and Engineering Services Agreement between 
the City of Decatur, Illinois and Dewberry Architects, Inc., for a fee not to exceed $302,919. 
 
 
 PRESENTED and ADOPTED this _____ day of ____________, 2018. 
 
 
 
 
 
       ____________________________________ 
       Julie Moore Wolfe, Mayor 
 
 
ATTEST: 
 
 
 
______________________________________ 
Debra G. Bright, City Clerk 
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Dewberry Letter Proposal – City of Decatur 

EXHIBIT A 

 

SCOPE OF SERVICES 

 
The Architect’s Basic Services consist of those described in Article 3 of the AIA B101 – 2007 and include 
usual and customary architectural, interior design, structural, mechanical, electrical, plumbing, and fire 
protection engineering.  
 
The architect’s additional services included for Fire Station 5 consist of those described in Article 4 of the 
AIA B101 – 2007 and include usual and customary landscape design, civil engineering, technology, audio 
visual, and security engineering services, geotechnical engineering, boundary and topographic survey, and 
detailed cost estimating.  
 
Dewberry proposes for the following tasks to complete Architect’s Basic Services and addition services: 
 
 Task 1: Boundary and Topographic survey 
 Task 2: Geotechnical Engineering 
 Task 3: Schematic Design 
 Task 4: Design Development 
 Task 5: Construction Documents 
 Task 6: Bidding 
 Task 7: Construction Administration 
 Task 8: Civil Engineering 
 Task 9: Landscape Design 
 Task 10: Technology / Security / AV Design 
 Task 11: Cost Estimating 

Detailed Approach 
 
The following summarizes Dewberry’s approach to the Project by Task, including major milestones and 
pricing. 

Task 1:  Boundary and Topographic survey (R.W. Lamb & Associates) 
 
Research Record Documents 
 
Tasks include researching of all recorded documents affecting the property such as warranty deeds, plats of 
survey (private & government), monument records, ad joiner deeds and other documents of record located in 
the county recorder’s office. Dewberry will provide property access letter if needed. Collect Benchmark data 
for USGS elevation and Illinois State Plane Coordinate data for NGS monuments. Research City of Decatur 
records for underground utilities. Locate all above ground observable utilities in survey. Previous surveys by 
others will be used for this project. 

 
Field Survey 
 

• Search and locate existing and proposed property and section corners. 

• Run field traverse to all existing and proposed property and section corners. 

• Perform topographic survey of project site as per Dewberry survey requirements. 

• Perform boundary survey as per “Illinois Minimum Standards for a Boundary Survey”. 

Page 45 of 53



City of Decatur 
January 30, 2017 
Page 2 of 9 

 

 
Dewberry Scope of Work Fire Station 5 – City of Decatur 

 

 
Office computations and final documents 
 

• Close and adjust field traverse, compile all field data. 

• Analyze existing property and section corner locations. 

• Prepare Topographic Survey drawing. Provide both Microstation (.dgn) and AutoCAD (.dwg) drawings 
as per Dewberry survey requirements. 

Assumptions: None. 
 
Exclusions:  Architect, Landscape Architect, Mechanical, Electrical, Plumbing, Technology/Security, 
and Civil Engineering 
 
Deliverables:  
 

• AutoCAD files 

• Microstation files 

• Pointfiles, field notes, pictures on CD. 

 
Price: Reference Price and Payment 
 
Schedule:  Completed within 5 Weeks of the start of the project. 

 

Task 2:  Geotechnical Engineering (Ramsey Geotechnical Engineering) 
 

Complete three (3) soil borings to a depth of 25 feet below the existing ground surface as close as 
practical to the limits of the planned new building. Two (2) borings will be drilled to a depth of 10 feet 
in future pavement areas. In addition, two (2) borings will be drilled to depths of 6 to 8 feet to allow for 
completion of percolation tests. A total of 109 lineal feet of drilling and sampling is proposed. 

 
Soil samples will be obtained by split spoon methods. Sampling will be performed at 2½ foot 
intervals to a depth of 15 feet and will not exceed 5 foot intervals below this level. Representative 
portions of samples will be sealed, packaged and transported to our laboratory. Groundwater 
observations will also be made during drilling. The percolation tests will be completed in accordance 
with Illinois Department of Public Health procedures. 

 
Utility clearance for the borings to be made will be obtained by RGE beforehand by contacting 
JULIE (Joint Utility Locating Information for Excavators), local municipalities and on site 
personnel. RGE will utilize a crew trained in layout procedures to locate the borings in the field and 
will provide ground surface elevations for each bore hole by level survey methods. 

 

Laboratory Testing 
 

Samples retained from the borings will be examined by laboratory personnel to verify field 
descriptions and to estimate soil classifications in accordance with the Unified Soil Classification 
System. Laboratory testing will include moisture content and dry unit weight determinations, as well 
as measurements of unconfined compressive strength, by direct or indirect methods, as appropriate. 
Other tests deemed to be necessary by RGE’s Project Engineer may also be recommended for your 
approval. 
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City of Decatur 
January 30, 2017 
Page 3 of 9 

 

 
Dewberry Scope of Work Fire Station 5 – City of Decatur 

 

Report of Data Obtained 
 
Upon completion of sampling and testing, you will receive an engineering report summarizing field and 
laboratory test data, including a boring location plan and computer generated boring logs. The report will 
address anticipated soil and groundwater conditions impacting site development, based upon the 
information obtained from the borings. The report will also provide recommendations to guide design and 
specification preparation pertaining to geotechnical issues relevant to the structure or purpose described 
in this proposal. These may include the following: 
 

• General earthwork and construction considerations. 

• Remedial work and/or treatment of unstable or unsuitable soil types. 

• Fill placement and compaction requirements for the structure and pavements 

• Foundation type, capacity and depth (elevation) 

• Protective measures required for frost action. 

• Lateral earth pressures for below grade walls 

• Seismic design criteria 

 
Assumptions: None 
 
Exclusions: Architect, Landscape Architect, Mechanical, Electrical, Plumbing, Technology/Security, 
and Civil Engineering 
 
Deliverables: Electronic Files in PDF, TIFF, and/or JPG format 
 
Price: Reference Price and Payment 
 
Schedule:  Completed within 4 weeks of the start of Task 3.  
 
 

Task 3:  Schematic Design 

 
The Architect will perform the following during Schematic Design. Reference AIA contract B101 – 2007 

for additional information. 

• Manage the design team 

• Create a proposed Design schedule that is mutually agreed upon by the Owner 

• Coordination of the MEP/T, Landscape Architect, and Civil Engineering work 

• Review concept fire station design with the Owner 

• Coordination of detailed Cost Estimate 

Assumptions: Assumed Concept Fire Station design is the starting document for the schematic design of 
Fire Station 5. 
 
Exclusions:  Furniture, Furnishings and Equipment (by owner), Re-Design of the concept fire station. 
 
Deliverables: MEP/T, and Landscape schematic design narrative, Architectural plans, elevations and 
basic wall section and cost estimate 
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Price: Reference Price and Payment 
 
Schedule:  Completed within 4-5 weeks of the start of Task 3.  

 

Task 4:  Design Development 

 
The Architect will perform the following during Design Development based on the Owner’s approval of 

the Schematic Design Documents. Reference AIA contract B101 – 2007 for additional information. 

• Manage the design team 

• Coordination of the MEP/T, Landscape Architect, and Civil Engineering work 

• Further develop the elevations, wall sections, and floor plans. 

• Start interior design and selection of finishes 

• Engineers will develop equipment sizes and drawings based on a meeting with the Owner. 

• Update the Cost Estimate 

Assumptions: N/A 
 
Exclusions:  Furniture, Furnishings and Equipment (by owner) 
 
Deliverables: Design Development Drawings and specifications MEP/T, Civil, Landscape, and 
Architectural plans, elevations, sections, details, and cost estimate 
 
Price: Reference Price and Payment 
 
Schedule:  Completed within 4-5 weeks of the start of Task 4.  

Task 5:  Construction Documents  

 
The Architect will perform the following during Construction Documents based on the Owner’s approval 

of the Design Development Documents. Reference AIA contract B101 – 2007 for additional information. 

• Manage the design team 

• Coordination of the MEP/T, Landscape Architect, and Civil Engineering work 

• Complete the plans, elevations, sections and details 

• Finalize interior design and selection of finishes 

• ADA signage drawings completed. 

• Write the notifications for bidding and proposal forms; review documents with the Owner 

• Create specifications for biding and permit review.  

Assumptions: N/A 
 
Exclusions:  Furniture, Furnishings and Equipment (by owner) 
 
Deliverables: Construction Document Drawings and specifications for MEP/T, Civil, Landscape, and 
Architectural plans, elevations, sections, and details.  Drawings and specifications will be ready for Permit 
review and Bidding. 
 
Price: Reference Price and Payment 
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Schedule:  Completed within 4-5 weeks of the start of Task 5.  

Task 6:  Bidding 

 
The Architect will perform the following during Bidding based on the Owner’s approval of the 

Construction Documents. Reference AIA contract B101 – 2007 for additional information. 

• Manage the design team 

• Assist in obtaining competitive bids 

• Hold a Pre-Bid conference  

• Respond to any Request for Information (RFI) during the bidding cycle. 

• Attend the bid opening  

• Review the bids and make a recommendation to the City Council for approval for the construction of 

Fire Station 5 

 
Assumptions: N/A 
 
Exclusions:  Furniture, Furnishings and Equipment (by owner) 
 
Deliverables: Bid review and recommendation 
 
Price: Reference Price and Payment 
 
Schedule:  Completed in accordance with the City of Decatur bidding and procurement rules and 
regulations.  

Task 7:  Construction Administration and Management 

 
The Architect will perform the following during Bidding based on the Owner’s approval of the 

Construction Documents. Reference AIA contract B101 – 2007 for additional information. 

• Manage the design team 

• Write the General Contractor agreement on behalf of the City of Decatur 

• Manage construction cost information and update as required through the duration of construction. 

• Review Construction Shop Drawings 

• Attend bi-weekly construction meetings. Total of 20 site visits plus 4 additional miscellaneous 

meetings 

• Respond to any Request for Information (RFI)  

• Review pay applications from the Contractor 

• Review construction schedule with the Owner and Contractor 

• Perform a punchlist and review the corrected work. (2 visits) 

• Perform project closeout and issue Substantial Completion letter to the City of Decatur. 

 
Assumptions: N/A 
 
Exclusions:  Furniture, Furnishings and Equipment (by owner) 
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Deliverables: Field Construction reports for every site visit, month pay application, punchlist and Letter 
of Substantial Completion  
 
 
Price: Reference Price and Payment 
 
Schedule:  Substantial Completion is expected to be complete ten months after start of construction.   

Task 8:  Civil Engineering 

 
Design Development: 

• Task Management:  Manage the civil site task including coordination with subconsultant 

surveying firm to conduct the boundary survey of the project site, coordination with other 

disciplines, and civil discipline quality assurance checks.   

• Topographic survey of site. 

• Preparation of preliminary design elements including site grading plan and drainage/utility plan.  

This task will include preparation of basic grading designs, storm water collection/detention 

designs, and utility connection planning.  Preparation of Site Development Plan was done in Site 

Plan Review/Conditional Use Permit phase.   

• Deliverable:  50% drawings including Site Development Plan, Grading Plan and Drainage & 

Utility Plan.   

Construction Documents: 

• Task Management:  Coordinate and manage the civil site task in the production of the out-for-bid 

(OFB) set of plans.  This will include coordination with other disciplines, design related 

meetings/conference calls (assumed 2 meetings during this phase), and discipline quality 

assurance checks. 

• Update and finalize civil site related calculations that were prepared in DD.   

• Prepare civil site plan sheets including existing site plan, site demolition plan, erosion control 

plan, site grading plan, site development plan, site drainage/utility plan, and site details.   

• Prepare civil site related specifications. 

• Deliverable:  95% and OFB sets of plans and specifications. 

Bidding Phase: 

• Answer bidder questions that arise from Pre-Bid Meeting (assume civil site task will not attend). 

• Contribute to preparation of project addenda for revised design elements. 

Construction Administration 

• Respond to construction Requests for Information 

• Construction Site Visits:  An estimated two (2) site visits for the civil designers to review 

construction progress is assumed. 

• Punch List Visit:  An estimated one (1) site visit for the civil designers to review substantial 

completion progress is assumed. 

 
Assumptions: N/A 
 
Exclusions:  Additional site visits in excess of three (2) during construction. 
 
Deliverables: Field Construction reports for every site visit, and punchlist.  Schematic design narrative, 
design development drawings and specifications, construction documents for permit and bidding 
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Price: Reference Price and Payment 
 
Schedule:  Substantial Completion is expected to be complete ten months after start of construction.   

 

Task 9:  Landscape Design (Schoppe Design Associates, Inc.) 

 
Research and Analysis 

 

Using information gathered during the Program Phase, SDA will inventory readily available existing data 
and physical site information including: 
 

• Architectural drawings 

• Proposed site plan 

• Landscaping Ordinances 

• Engineering plans 
 
Concept Phase 

 

Using the information gathered during the program phase and the research and analysis phase, SDA will: 
 
Prepare one overall schematic landscape design illustrating the scale, type, and organization of the proposed 
site and landscape improvements plantings.  Items which will be considered in preparing the schematic plans 
will be: 
 

• Parking lot landscaping 

• Right-of-way plantings 

• Foundation plantings 
 
Prepare a concept level cost opinion of our schematic design using our generic system costs and an 
appropriate construction contingency. 
Review schematic design and cost information with you and with the owner (one WebEx meeting 
included). 
Revise the schematic design per the review with you and the owner (one revision included). 
 
Assumptions: N/A 
 
Exclusions:  Revisions to previously completed or approved phases of service. 
   
Deliverables: Schematic Design and Construction Documents  
 
Price: Reference Price and Payment 
 
Schedule:  Substantial Completion is expected to be complete ten months after start of construction.   
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Task 10:  Technology / Security / AV Design 

 
Data/Voice Structured Cabling System Planning and Design 

 
The Structured Cabling System scope of work shall include ANSI/EIA/TIA Standards Compliant cabling 
systems (Category 6, fiber, etc.), telecommunications and equipment room layouts and cross-connect 
fields, Transient Voltage Surge Suppression (TVSS), Work Are Outlet (WAO) floor plans, cable tray 
distribution, CATV distribution, fiber optic connections, and riser diagrams.  This Scope of Work includes 
technical specification writing, detailed CAD drawing development, coordination of WAO placement and 
furniture design, review of proposals and shop drawings submittals, interim and final inspection and 
approval of certified structured cabling system testing for 20-year warranty.   
 

Infrastructure will be designed for a future station alerting system.  

 
Assumptions: N/A 
 
Exclusions:  Station alerting system. 
 
Deliverables: Field Construction reports for every site visit, and punchlist.  Schematic design narrative, 
design development drawings and specifications, construction documents for permit and bidding 
 
 
Price: Reference Price and Payment 
 
Schedule:  Substantial Completion is expected to be complete ten months after start of construction.   

Task 11:  Cost Estimating (Cummings) 

 
Under the direction of the Architect the cost estimator, Cummings will participate in a Schematic Design 
review meeting with the Architect, MEP/T, Structural and Civil engineers to compile information required 
to perform a cost estimate.  The cost estimator will use drawings and design narratives to estimate the 
schematic design.   
 
The cost estimator will perform a second cost estimate at the completion of Design Development using 
drawings and specifications provided to Cummings by the Architect, MEP/T, Structural and Civil 
engineers. 
 
Assumptions: N/A 
 
Exclusions:  Estimate during Construction Documents 
 
Deliverables: Schematic Design Estimate, Design Development Estimate  
 
 
Price: Reference Price and Payment 
 
Schedule:  Each estimate will take 3 – 5 days to complete. 
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PRICE & PAYMENT 

 

DESIGN SERVICES ESTIMATE 

Basic Services as defined by the American Institute of Architects (AIA) includes architectural, interiors, 

structural, mechanical, electrical, plumbing, and fire protection design services.  The following fees have 

been estimated by Dewberry to be a guaranteed maximum fee for the proposed scope of work by phase: 

 

      Traditional Delivery  

Schematic Design     $10,200.00   

Design Development     $71,400.00   

Construction Documents    $62,200.00 

Bidding       $10,200.00  

Construction Administration    $61,000.00   

Architectural Interior Design    Included in Basic Services   

Civil Engineering     $21,600.00 

Security/Technology/AV    $13,000.00 

Furniture, Fixtures, & Equip.    Not Included (provided by owner) 

Boundary and Topographic Survey   $3,889.00    

Geotechnical Engineering    $3,600.00 

Landscape Design     $7,500.00 

Detailed Cost Estimating    $11,330.00 

Total Services Fee:      $275,919.00 

 

City of Decatur shall pay Dewberry for services rendered in the lump sum amount of $275,919.00 plus 
direct expense allowance of $27,000.00 for travel, printing and postage.  
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