
 

 Monday, November 6, 2023
5:30 PM

City Council Chamber

CITY COUNCIL AGENDA

I. Call to Order

1. Roll Call

2. Pledge of Allegiance

II. Appearance of Citizens

Policy relative to Appearance of Citizens: 
A 30-minute time period is provided for citizens to appear and express their views
before the City Council. Each citizen speaking will be limited to one appearance of up
to 3 minutes. No immediate response will be given by City Council or City staff
members. Citizens are to give their documents (if any) to the Police Officer for
distribution to the Council. When the Mayor determines that all persons wishing to
speak in accordance with this policy have done so, members of the City Council and
key staff may make comments.

III. Approval of Minutes

Approval of Minutes of October 16, 2023 City Council Meeting

IV. Unfinished Business

V. New Business

1. Resolution Authorizing Agreement with BlueCross BlueShield of Illinois for
Administration of the City Group Health Benefit Plan for Calendar Year 2024

2. Ordinance Amending City Code Chapter 41.3 Downtown Parks
3. Resolution Accepting the Proposal and Authorizing the Execution of an

Agreement for Professional Services for Phase II Schematic Design of the
Transit Campus Master Plan with Richard L. Bowen & Associates, Inc.

4. Resolution Authorizing the Purchase of a Crime Prevention Surveillance Trailer
for the Decatur Police Department

5. Resolution Authorizing a Five Year Lease Agreement Extension Between the City
of Decatur and Flock Safety for LPR Cameras in the City Neighborhoods and
Adjacent Thoroughfares

6. Resolution Accepting the Bid Price from Oak Brothers Tree Care & Removal,
LLC for Tree Removal In Various Locations

7. Ordinance Amending City Code, Chapter 38, Stormwater Ordinance
8. Resolution Accepting the Bid and Authorizing the Execution of a Contract with

A&R Mechanical Services, Inc. dba A&R Services, Inc. for the 2023 Storm
Drainage Improvement Project, City Project 2023-30
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9. Resolution Accepting the Bid and Authorizing the Execution of a Contract with
G & H Marine Inc. for the Lake Decatur Shoreline Stabilization Project, City
Project 2023-21

10. Consent Calendar: Items on the Consent Agenda/Calendar are matters requiring
City Council approval or acceptance, but which are routine and recurring in
nature, are not controversial, are matters of limited discretion, and about which
little or no discussion is anticipated. However, staff’s assessment of what should
be included on the Consent Agenda/Calendar can be in error. For this reason, any
Consent Agenda/Calendar item can be removed from the Consent
Agenda/Calendar by any member of the governing body, for any reason, without
the need for concurrence by any other governing body member. Items removed
from the Consent Agenda/Calendar will be discussed and voted on separately
from the remainder of the Consent Agenda/Calendar.

A. Resolution Authorizing the Certifications and Assurances of the 2023
Byrne Justice Assistance Grant

B. Resolution Authorizing the Execution of an Intergovernmental Agreement
Between the County of Macon and the City of Decatur For Distribution of
2023 Byrne Justice Assistance Grant

C. Resolution Approving Reappointment - Public Building Commission
D. Ordinance Annexing Territory 2216 Lilac Drive
E. Ordinance Annexing Territory 2229 Mesa Drive
F. Ordinance Annexing Territory 1836 South Shores Drive
G. Ordinance Annexing Territory 3054 Tempe Drive
H. Ordinance Amending City Code Chapter 50 Licenses
I. Resolution Authorizing Action Regarding Unsafe Structures
J. Resolution Authorizing the Execution of an Agreement with Steve's

Trucking for the Demolition of 539 W. Decatur St.
K. Resolution Authorizing the Execution of an Agreement with S. Shafer

Excavating for the Demolition of 629 W. Prairie Ave.
L. Resolution Authorizing the Execution of an Agreement with S. Shafer

Excavating for the Demolition of 1353 E. William St.
M. Resolution Authorizing the Renewal of Environmental Systems Research

Institute, Inc. (ESRI) Enterprise Agreement-for Geographic Information
System (GIS) Software

VI. Other Business

VII. Adjournment

Informational Memorandum Communicating the Condition of the Firefighter Pension
Fund for the Year Ended December 31, 2022
Informational Memorandum Communicating the Condition of the Police Pension Fund
for the Year Ended December 31, 2022
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SUBJECT:  Approval of Minutes of October 16, 2023 City Council Meeting 

ATTACHMENTS:
Description Type
Minutes of October 16, 2023 City Council
Meeting Backup Material
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CITY COUNCIL MINUTES 
Monday, October 16, 2023 

 
On Monday, October 16, 2023, the City Council of the City of Decatur, Illinois, met in 

Regular Meeting at 5:30 p.m., in the Council Chamber, One Gary K. Anderson Plaza, Decatur, 
Illinois.   

 
Mayor Julie Moore Wolfe presided, together with her being Council members Dennis 

Cooper, Pat McDaniel, Lisa Gregory, David Horn, Chuck Kuhle and Ed Culp. Mayor Moore 
Wolfe declared a quorum present. 

 
City Manager Scot Wrighton attended the meeting as well. 
 
Mayor Moore Wolfe led the Pledge of Allegiance. 
 
Mayor Moore Wolfe called for Appearance of Citizens and the following citizens 

provided comments to the Council: Jeffrey & Sherri Perkins, Verlyn Rosenberger, Ray Spates, 
Abeer Motan, Austin Yutzy and Satwinder Singh. 

        
Council members responded to citizens’ comments.  
 
Mayor Moore Wolfe called for Approval of the Minutes. 

The minutes of the September 25, 2023, City Council Study Session were presented. 
Councilwoman Gregory moved the minutes be approved as written; seconded by Councilman 
Kuhle and on call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

 
The minutes of the October 2, 2023, City Council Meeting were presented. 

Councilwoman Gregory moved the minutes be approved as written; seconded by Councilman 
Kuhle and on call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

This being the time set aside for Unfinished Business and there being none, Mayor 
Moore Wolfe called for New Business. 

Mayor Moore Wolfe called for a discussion on City Code, Chapter 52, Alcoholic Liquor.   

Council members held a discussion on proposed changes to slow the growth of video 
gaming.  Council members discussed capping the number of video gaming licenses, requiring 
revenue from non-gaming sources on certain classes of licenses and the impact of gaming in the 
community. 
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Ms. Amy Waks, Assistant Corporation Counsel, answered questions from Council 
members regarding restroom requirements.  

The following citizens provided comments to the Council:  Ray Spates and Carl Muench.  

Council members continued their discussion on the proposed changes.  

With no further discussion, Mayor Moore Wolfe called for a discussion on the 2024 
Property Tax Levy & Aggregate Expenditure/Revenue Analysis. 

City Manager Wrighton spoke about the increase in the city’s equalized assessed value 
and explained how the property tax levy is set. City Manager Wrighton provided options for the 
Council to consider for the levy. City Manager Wrighton discussed several short-term and long-
term revenue and expenditure options.  

Councilman Culp exited the Council Chamber at 6:56 pm and returned at 6:58 pm. 

Ms. Ruby James, Director of Finance, spoke about the quadrennial reassessment process 
and the General Fund balance. 

Council members held a discussion on property tax adjustment options and new revenue 
streams. 

The consensus of the Council was in favor of options for keeping property taxes lower. 

R2023-213 Resolution Authorizing the Purchase of a Crime Prevention Surveillance 
Trailer for the Decatur Police Department, was presented. Councilwoman Gregory moved the 
Resolution do pass, seconded by Councilman Kuhle. 

 Acting Police Chief Ed Hurst gave an overview of the Resolution. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

2023-70 Ordinance Amending Zoning Ordinance - Section XXX Zoning Board of 
Appeals, was presented. Councilwoman Gregory moved the Ordinance do pass, seconded by 
Councilman Kuhle. 

City Manager Wrighton gave an overview of the Ordinance. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 
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R2023-214 Resolution Accepting Grant from the Illinois Housing Development 
Authority's Strong Communities Program Round 2, was presented. Councilwoman Gregory 
moved the Resolution do pass, seconded by Councilman Kuhle. 

City Manager Wrighton gave an overview of the Resolution. 

Mr. Cordaryl Patrick, Economic and Community Development Department, explained 
the use of the grant. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

R2023-215 Resolution Authorizing Agreement between City of Decatur, IL and Central 
Illinois Land Bank Authority to Operate Strong Communities Program Round 2, was presented. 
Councilwoman Gregory moved the Resolution do pass, seconded by Councilman Kuhle. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

R2023-216 Resolution Authorizing an Agreement with Jimmie Soules Bird Repelent 
Company for Downtown Bird Control, was presented. Councilwoman Gregory moved the 
Resolution do pass, seconded by Councilman Kuhle. 

City Manager Wrighton gave an overview of the Resolution. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Councilman David Horn voted nay. 
Mayor Moore Wolfe declared the motion carried. 

R2023-217 Resolution Authorizing Acceptance of the Bid for the Purchase of a 
Pavement Breaker from Midwest Equipment MFG., was presented. Councilwoman Gregory 
moved the Resolution do pass, seconded by Councilman Kuhle. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

R2023-218 Resolution Accepting the Bid and Authorizing the Execution of a Contract 
with Entler Excavation Company Inc. for the Old King's Orchard Garden, City Project 2023-05, 
was presented. Councilwoman Gregory moved the Resolution do pass, seconded by Councilman 
Kuhle. 

City Manager Wrighton gave an overview of the Resolution. 
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Public Works Director Matt Newell responded to questions from Council members 
regarding tree replacement and minority business goals.  

Upon call of the roll, Council members Pat McDaniel, Lisa Gregory, David Horn, Chuck 
Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Councilman Cooper voted 
nay. Wolfe declared the motion carried. 

R2023-219 Resolution Accepting the Bid and Authorizing the Execution of a Contract 
with Burdick Plumbing & Heating Co., Inc. for the William Street Pump Station Improvements 
Project, City Project 2022-17, was presented. Councilwoman Gregory moved the Resolution do 
pass, seconded by Councilman Kuhle. 

Public Works Director Matt Newell gave an overview of the Resolution and answered 
questions from Council members regarding the contractor bid for roofing. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Councilman Horn abstained from the 
vote. Mayor Moore Wolfe declared the motion carried. 

R2023-220 Resolution Authorizing a Professional Engineering Services Agreement with 
Crawford, Murphy and Tilly, Inc. to Provide Construction Support Services for the William 
Street Pump Station Improvement Project, City Project 2022-17, was presented. Councilwoman 
Gregory moved the Resolution do pass, seconded by Councilman Kuhle. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

Mayor Moore Wolfe called for Consent Agenda Calendar Items A. through I. and asked 
if any Council member wished to remove an item from the Consent Agenda Calendar.  Mayor 
Moore Wolfe removed Item G. from the Consent Agenda Calendar.  The Clerk read items A. 
through F. and H. and I.: 

 
Item A. R2023-221 Resolution Authorizing Accepting the STEP Grant Awarded to the 

Decatur Police Department by the Illinois Department of Transportation 
Item B. 2023-71 Ordinance Annexing Territory 2574 & 2570 South Shores Drive 
Item C. R2023-222 Resolution Authorizing Action Regarding Unsafe Structures 
Item D. Receiving and Filing of Minutes of Boards and Commissions 
Item E. R2023-223 Resolution Approving Appointment - Decatur Metropolitan 

Exposition Auditorium and Office Building Authority (Civic Center Board) 
Item F. R2023-224 Resolution Approving Reappointment - Decatur Metropolitan 

Exposition Auditorium and Office Building Authority (Civic Center Board) 
Item H. R2023-225 Resolution Approving and Determining the Need for Confidentiality 

of Minutes of Closed Meetings 
Item I. R2023-226 Resolution Regarding Halloween Trick or Treat Hours 
 

Page 7 of 412



5 

Councilwoman Gregory moved A. through F. and H. and I. be approved by Omnibus 
Vote; seconded by Councilman Kuhle, and on call of the roll, Council members Dennis Cooper, 
Pat McDaniel, Lisa Gregory, David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe. 
Mayor Moore Wolfe declared the motion carried. 

 
With no other New Business, Mayor Moore Wolfe called for Other Business.   
 
Councilman McDaniel commended the Decatur Police Department for increasing traffic 

enforcement. 
 
There being no Other Business, Mayor Moore Wolfe called for Recess to Closed 

Executive Session at 7:55 p.m. pursuant to Section 2(c)(5), the purchase or lease of real property 
for the use of the public body.  Councilwoman Gregory moved to Recess to Closed Executive 
Session, seconded by Councilman Kuhle and upon call of the roll, Council members Dennis 
Cooper, Pat McDaniel, Lisa Gregory, David Horn, Chuck Kuhle, Ed Culp and Mayor Moore 
Wolfe.  Mayor Moore Wolfe declared the motion carried.  

 
Councilwoman Gregory moved to return to the Regular City Council meeting at 8:09 

p.m., seconded my Councilman Kuhle.  

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Wolfe declared the 
motion carried. 

 
Mayor Moore Wolfe called for New Business. 

R2023-227 Resolution Authorizing Farmland Real Estate Purchase Pursuant to the Water 
Consultant's Recommendations, was presented. Councilwoman Gregory moved the Resolution 
do pass, seconded by Councilman Kuhle. 

City Manager Wrighton gave an overview of the Resolution. 

Upon call of the roll, Council members Dennis Cooper, Pat McDaniel, Lisa Gregory, 
David Horn, Chuck Kuhle, Ed Culp and Mayor Moore Wolfe voted aye. Mayor Moore Wolfe 
declared the motion carried. 

  
With no further business, Councilwoman Gregory moved the Regular City Council 

meeting be adjourned; seconded by Councilman Kuhle and upon call of the roll, Council 
members Dennis Cooper, Pat McDaniel, Lisa Gregory, David Horn, Chuck Kuhle, Ed Culp and 
Mayor Moore Wolfe voted aye. Mayor Moore Wolfe declared the motion carried.  
 
 Mayor Moore Wolfe declared the City Council meeting adjourned at 8:13 p.m.  
 
Approved __________ 
Kim Althoff 
City Clerk 
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Financial Management

DATE: 11/6/2023

MEMO:

TO: Honorable Mayor Moore Wolfe and
 City Council Members

FROM: Scot Wrighton, City Manager
 Ruby F. James, City Treasurer & Chief Financial Officer
Jenifer McCoskey, Risk Management Coordinator

SUBJECT:  Resolution Authorizing Agreement with BlueCross BlueShield of Illinois for
Administration of the City Group Health Benefit Plan for Calendar 2024 

SUMMARY RECOMMENDATION:  
City Administration recommends City Council approval of the attached resolution authorizing the
agreement for renewal of the administration of the City’s self-insured group health benefit plans
including claims administration and stop loss insurance for the period January 1, 2024 to December
31, 2024. 
 

BACKGROUND:  
BlueCross BlueShield has been the City’s third-party administrator for the city self-insured group
healthcare benefit plan since 2008 and continues to be an excellent administrator for the group
healthcare benefit plan.
 
BlueCross BlueShield continues to offer the largest network of doctors and hospitals in and out of
state and offers the best pricing offerings for coverage for medical care due to its substantial
network of medical providers.
 
 Current

2023
Proposed

2024
% Change

    
Illinois access fee 1.49% 1.44% -3.36%
Administration fee $ 60.49 $ 60.30 -0.31%
Rx rebate credit $ (78.44) $ (128.45) -63.76%
Medical rebate
credit

$ (2.50) $ (2.50) 0.00%

Additional services $ 2.52 $ 2.52 0.00%
Net administration
fee

$ (17.93) $ (68.13) -279.98%
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Stop loss $ 134.71 $ 161.06 19.56%
Fixed cost per
month

$ 119.46 $ 95.57 -20.00%

    
Projected cost $ 783,000 $ 624,000 -20.31%
    

 
The proposed 2024 fixed cost fees quoted by BlueCross BlueShield will decrease in the aggregate
versus the current 2023 fixed cost fees.
The stop loss fee increase is the result of certain medical claim costs exceeding the stop loss level.
 
First Mid Bank, our advisor bid out all lines and moved our entire benefit lines to Blue Cross to
help keep price increases to a minimum and receive a higher rebate. 
 
Further benefiting healthcare costs is the City Healthcare Clinic which was implemented in
September 2021 and is continuing to deliver cost reductions processed through BCBS. 
 

POTENTIAL OBJECTIONS:  No known objections. 

INPUT FROM OTHER SOURCES:  
First Mid Bank, Rick Semonis, Advisor to the City for Employee Benefit matters
 

STAFF REFERENCE:  Ruby F. James, City Treasurer & Chief Financial Officer Jenifer
McCoskey, Risk Management Coordinator 

BUDGET/TIME IMPLICATIONS:  
Costs have been included in the 2024 budget to be presented to Council for deliberation and
approval.
 

ATTACHMENTS:
Description Type
Resolution Resolution Letter
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RESOLUTION NO. R2023 - __________ 
 

RESOLUTION AUTHORIZING AGREEMENT WITH BLUECROSS  
BLUESHIELD OF ILLINOIS FOR ADMINISTRATION OF THE CITY GROUP 

HEALTH BENEFIT PLAN FOR CALENDAR YEAR 2024  
 
 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 
ILLINOIS: 
 
 Section 1.  That the ASO Benefit Program and Stop Loss coverage presented herewith to the 
City Council between the City of Decatur, Illinois and BlueCross BlueShield of Illinois, be, and the 
same is hereby, received, placed on file and approved. 
 
 Section 2.  That the City Manager be, and hereby, authorized to direct the City Treasurer & 
Chief Financial Officer / Risk Management to execute renewal on behalf of the City of Decatur, Illinois.  
 
 PRESENTED AND ADOPTED THIS 6th day of November 2023. 
 
 
 
 
      _______________________________________ 
                            Julie Moore Wolfe, Mayor 
 
 
 
ATTEST: 
 
 
______________________________________ 
              Kimberly Althoff, City Clerk 
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SUBJECT:  Ordinance Amending City Code Chapter 41.3 Downtown Parks 

ATTACHMENTS:
Description Type
Memo Cover Memo
Memo Cover Memo
Ordinance Amending Chapter 41.3
Downtown Parks Ordinance
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November 2, 2023 
 
TO:  Mayor Julie Moore Wolfe & Decatur City Council Members 
 
FROM:  Scot Wrighton, City Manager 
 
RE:  Chapter 41 Amendment 
 
 
Almost one year ago the City Council adopted an ordinance prohibiting overnight use of the 
city’s two downtown parks (Central Park and Preston Jackson Park). Because this ordinance was 
controversial and created a new policy position concerning the city’s central business district 
green spaces, the council requested that the ordinance be re-examined after one year. 
Consequently, the adopted ordinance included a sunset clause. 
 
It is recommended that last year’s ordinance now be amended only to delete the sunset clause. 
No other language change to the original ordinance is proposed. 
 
I believe the ordinance adopted last year has had the desired effect. There has been less 
vandalism in the parks, less debris in the parks and fewer complaints of intimidation. Included 
in the packet material is a memo from Police Chief Brandel delineating the number and nature 
of police contacts in the downtown parks since the appropriate signage was installed. 
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ORDINANCE NO. _______________ 

ORDINANCE AMENDING CITY CODE 

- CHAPTER 41.3- 

DOWNTOWN PARKS 

 

 

 BE IT ORDAINED, BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 SECTION 1.   That Chapter 41.3 of the City Code of the City of Decatur, Illinois, be, and 

the same is hereby modified and amended, deleting Section 9.  

 

SECTION 2.  That the City Clerk be, and she is hereby, authorized and directed to cause 

the provisions hereof to be appropriately set out in the City Code and to cause the same to be 

published in pamphlet form according to law. 

PRESENTED, PASSED, APPROVED AND RECORDED this 6th day of November, 2023. 

              

       _____________________________________ 

       JULIE MOORE WOLFE, MAYOR 

 

ATTEST: 

_________________________________ 

CITY CLERK 

 

PUBLISHED this ________ day of _______________, 2023. 

 

__________________________________ 

 CITY CLERK 
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ADDITIONS AND DELETIONS 

CHAPTER 41.3 

DOWNTOWN PARKS 

 

      

 9. TERMINATION:  This Chapter shall be in existence for a period of one (1) 

year, beginning December 5, 2022 and shall expire at the end of said one year period without the 

necessity of further action by City Council or unless further affirmative action is taken by City 

Council to extend. 
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SUBJECT:  Resolution Accepting the Proposal and Authorizing the Execution of an Agreement
for Professional Services for Phase II Schematic Desgin of the Transit Campus Master Plan with
Richard L. Bowen & Associates, Inc.  

ATTACHMENTS:
Description Type
Memo Cover Memo
Resolution Resolution Letter
Conceptual Master Plan Backup Material
Agreement & Proposal Backup Material
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    MEMO 

 
 

 

DATE: November 6th, 2023 

TO:           Mayor Julie Moore Wolfe and City Council Members 

 

FROM:        Scott Wrighton, City Manager 

  Jon Kindseth, Deputy City Manager 

  Lacie Elzy, Transit Administrator 

 

SUBJECT: Resolution Authorizing Execution of a Professional Services Agreement for 

the Schematic Design Phase II of the Transit Campus Master Plan between Richard L. 

Bowen & Associates, Inc and the City of Decatur.   

 

RECOMMENDATION:   It is recommended by staff that this item be approved, and 

the contract executed with Bowen.  

 

BACKGROUND: The City of Decatur has been awarded grants in the amount of $3.76 

million and $16.8 million to invest in the construction and remodeling of our current 

transit facilities to support the transition to alternative fuel vehicles and buses. With this 

amount of investment comes the need for a campus master plan. This master plan will 

provide us with detailed architectural designs and prints while focusing on creating a 

sustainable joint Transit/MSC campus. This campus will have a state-of-the-art multi-

lane vehicle wash bay, ample vehicle storage with EV infrastructure and chargers, 

maintenance garages capable of accommodating EV vehicles and buses, solar panels on 

the roofs of buildings, and shared fueling stations. 

 

Our original RFP detailed 4 key phases for the Master Campus Plan: 1. Conceptual 2. 

Schematic 3. Architectural 4. Bidding and Oversight. This Agreement with Bowen is for 

Phase 2, Schematic Design. Bowen has provided the final conceptual report for our 

transit campus and has performed great work. Their conceptual report of our campus 

covers our desired outcomes. The conceptual Master Plan is attached to the proposal.  

 

POTENTIAL OBJECTIONS:  Staff is not aware of objections. 

 

INPUT FROM OTHER SOURCES:  None 

 

STAFF REFERENCE:  Should the City Council have any questions, they may contact 

Jon Kindseth at 424-2323 or jkindseth@decaturil.gov, Lacie Elzy at 424-3559 or 

LElzy@decaturil.gov 

 

BUDGET/TIME IMPLICATIONS:  Execute Professional Services Agreement for 

Transit Campus Master Plan. 

Page 18 of 412

mailto:jkindseth@decaturil.gov
mailto:LElzy@decaturil.gov


 

 

 

 

RESOLUTION NO._______ 

 

RESOLUTION ACCEPTING THE PROPOSAL AND AUTHORIZING THE 

EXECUTION OF AN AGREEMENT FOR PROFESSIONAL SERVICES FOR PHASE II 

SCHEMATIC DESIGN OF THE TRANSIT CAMPUS MASTER PLAN WITH 

RICHARD L. BOWEN & ASSOCIATES, INC. 

 

 
WHEREAS, The City of Decatur, Illinois, an Illinois municipal corporation and body politic (“City”) is a 

unit of local government pursuant to Article VII, Section 6 of the Illinois Constitution of 1970; and, 

 

WHEREAS, the City desires a schematic design for the transit campus; and,  

 

WHEREAS, the City finds that this agreement with Richard L. Bowen & Associates, Inc provides the 

desired outcomes for this project.  

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Decatur as follows: 
 

Section 1.  That the agreement for professional services for a schematic design for the Decatur Transit 

with Richard L. Bowen & Associates, Inc. as attached, and the same if hereby, received, placed on file, and 

approved.   

 

Section 2.  That the Mayor and the City Clerk of the City of Decatur be, and they are hereby, authorized 

and directed to execute, seal and attest an Agreement between the City of Decatur, Illinois and Richard L. Bowen 

& Associates Inc, for the schematic design plan, as specified in their proposal. 

 

 

PRESENTED AND ADOPTED this 6th day of November 2023 

 

 

 

       ____________________________________ 

              Mayor, Julie Moore Wolfe 

ATTEST: 

 

 

______________________________ 

Kim Althoff, City Clerk 
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DECATUR PUBLIC TRANSIT CAMPUS MASTER PLAN
FINAL CONCEPTUAL REPORT
JUNE 9, 2023
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CITY OF DECATUR - PUBLIC TRANSIT CAMPUS MASTER PLAN
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PROJECT NARRATIVE 

The proposed project is for the development of a new bus 
storage and maintenance campus for the Decatur Public Transit 
System (DPTS) in Decatur, Illinois. The existing site is bounded to 
the north by E. Wood St., the east by railroad tracks, to the south 
by E. Decatur St. and the west by S. Franklin St. and houses 
several existing transit structures, as well as some industrial 
buildings to the south that were just recently purchased.  These 
current structures were found to either be in disrepair, or simply 
not properly aligned with the overall long-term master plan for 
the site. Therefore, they will be demolished in phases to make 
way for the construction of a new multi-structure, transit-based 
campus that will feature several new buildings and structures 
that Include new: 
•	 Administration Building 
•	 Vehicle Maintenance Facility  

•	 Automated Wash Facility for Buses, Trucks and Passenger 
Cars 

•	 Diesel and Unleaded Fueling Island 
•	 Vehicle Storage Building with a Driver Amenity & Dispatch 

Facility  
•	 Prefabricated structures for the Department of Public 

Works (DPW) that include a 10,000sf Cold Storage Building 
and a Salt Storage Structure. 

 
Proposed construction of the project will be done in  (3) three 
phases. 

Phase one of construction will include clearing the site of 
all existing structures except for the DPTS’s current admin/
maintenance facility and building the following structures: 
 
The new administrative building will provide improved office 
spaces, a large training/conference room and needed facility 
improvements for the DPTS’s management team. The relocation 
from E. Wood St. to E. Macon St. will provide safer vehicle traffic 
flow to the site.  The primary parking for the facilities is planned 
to be South of Macon St.

The adjacent vehicle maintenance facility is programmed for co-
departmental use between DPTS and DPW with 6 dedicated bus 
maintenance bays for transit and 4 extended bays for the DPW. 
This facility will include state-of-the-art equipment to service 
and maintain the authority’s fleet of buses.  
  
To the east, the vehicle wash building and the fueling island 
will be designed to minimize environmental impact, using eco-
friendly and water-conserving technologies. 
 
With phase one complete, the DPTS will permanently move 
into their new administrative building and maintenance facility, 
where they can continue to service their buses and carry out 
their operations. Phase two of the project will then involve the 

demolition of the authority’s existing facility to make way for 
the construction of the new vehicle storage barn and drivers/
dispatch lounge facility. The new storage barn will be designed 
to accommodate the DPTS’s growing fleet of buses, while 
the drivers/dispatch lounge will provide a comfortable and 
functional space for authority staff to rest and work. 

Phase three will round out the site with the completion of the 
DPW’s prefabricated buildings for salt, mulch, and cold storage. 
Bus access will extend south to E. Decatur St., establishing a 
new primary bus access drive on the eastern edge of the site, 
along the railroad tracks.  

Sustainability will be a key focus of the project, including LEED 
certification. Solar panels will be a central element of the design 
for this campus, generating clean energy that can be used to 
power the DPTS’s operations, reducing their reliance on non-
renewable energy and minimizing Their carbon footprint. 
Energy-efficient lighting and HVAC systems will be implemented 
throughout to further reduce energy consumption. Water 
conservation measures, such as low-flow fixtures and possible 
rainwater collection system, will be incorporated into the design 
to minimize water usage and waste. Passive measures will also 
be considered to increase daylighting, thermal comfort, and 
indoor air quality for the users. Locally made building products 
will be selected wherever possible, along with products that are 
either recycled, or recyclable. Transit projects of this type have 
been able to achieve a LEED Silver certification, and in some 
instances even Gold. It will be the goal of the Bowen design 
team to achieve at least a Silver level for this project.   
 
The new facility will provide modern, efficient, and sustainable 
space for the DPTS to carry out their operations for many 
decades to come. It will also benefit the local community by 
reducing the environmental impact of the authority’s operations, 
improving the reliability and safety of public transportation, and 
creating jobs and economic growth in the region. 
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APPROACH

The City of Decatur’s Public Transit Campus Master Plan will be 
designed to meet the highest reasonable LEED Certification.  
Sustainability will be an integral part of the entire design and 
construction process for this project.  
 
Decatur is committed to building a facility that is Sustainably 
designed, Energy and Water Efficient, Environmentally 
Conscious and Healthy for all of its occupants and users and 
will enhance the local community with its commitment to one 
of the highest levels of excellence a newly constructed building 
can achieve.   

The Project Team has and will use the Integrated Process to 
evaluate and analyze many different options and features in 
the energy, water and site use categories in order to design 
the most efficient and sustainable building for the Owner.  The 
MEP Engineers will provide the project Basis of Design (BOD) 
which will elaborate on systems selections throughout the 
mechanical, electrical and plumbing scopes of work as well 
as the geothermal system design and Building Automation 
Systems. 

The project team will use comprehensive analysis and 
discussions to “Design with Purpose and Intent” in regards 
to sustainability best practices, stormwater and landscape 
strategies, transportation and access objectives, energy 
systems design, water use reduction by design and the selection 
of sustainable materials throughout the construction phase.  
Extensive efforts will be made in creating and maintaining the 
highest possible levels of Indoor Air Quality for building users 
to occupy.   

Regularly occupied spaces will be provided with natural 
daylighting and quality views and occupants will have abundant 
options for controllability of their lighting and thermal controls for 
added comfort.  Energy and water submetering will be utilized 
throughout the facility to gain a better understanding of primary 
uses and means to further reduce usage as needed.  Demand 
Response systems will be incorporated to smart throttle building 
energy usage when the power grid is strained or overloaded.  
Construction waste and debris will be recycled to the maximum 
extent possible to reduce landfill wastes from the project and 
redirect those materials into the recycling stream. Along with 
these efforts, the new facility will also explore Solar PV Array 
technology which will be tied in to offset energy use and provide 
power for buses and vehicles. 

A standard practice of Bowen is to incorporate green and 
sustainable design techniques into all of our projects regardless 
of LEED Certification goals

Bowen will look at all criteria to determine which sustainable 
avenues are possible and will produce a solid plan to implement 
each opportunity.  Some of the sustainable techniques we plan 
to investigate include: 

• Daylighting 
• Sustainable materials 
• Regional materials
• Products with recycled content
• Alternative energy systems
• Advanced building management systems 
• Reduction of fresh water usage to below current requirements 
• Reduction of energy use 
• Indoor air quality
• Construction waste reduction plan

ROOFTOP SOLAR PANEL ARRAY

GREEN ROOF

DAYLIGHTING | SUSTAINABLE & REGIONAL MATERIALS 
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The project shall be in accordance with the National 
Environmental Policy Act of 1969 (NEPA). 

NEPA RED FLAG

LOCATION:

The proposed project is located at 555 East Wood St. Decatur, 
IL. 
The proposed improvements will occur on Macon County parcel 
04-12-14-302-010 (555 Wood St.) owned by City of Decatur. 
Municipal Zoning. 

PROJECT SITE PRIMARY INFORMATION:

•	 The existing site is 4 acres with an administrative/
maintenance facility, storage facility, outdoor fueling, and 
outdoor parking for paratransit vehicles.

•	 The city has recently acquired 5  acres adjacent to the 
transit facility. 

•	 The current fleet consists of 35 vehicles comprised of 
automobiles, minivans, work trucks, and heavy-duty buses. 

•	 Planned expansion in the next 10 years will increase the 
vehicle fleet to approximately 50 vehicles and shall include 
other forms of environmentally friendly transportation 
such as: electrical scooters and bicycles. The expansion 
shall also include facility design and accommodation of 
alternative fuel vehicles and buses.

•	 Total projected building area: 84,354 Sq. ft. includes 
Administration, vehicle maintenance, vehicle storage, 
vehicle wash, maintenance shop, fueling island, site 
considerations.

Acquisition of 3.7 acres was authorized under an FTA CATEX by 
email dated 9/2/22, based upon details provided by the City of 
Decatur in a letter dated 8/25/22. The 9/2/22 CATEX approval 
covered acquisition activities only. NEPA  review is required for 

construction activities on the site.
PRELIMINARY ENVIRONMENTAL REVIEW:

Publicly available data sources were reviewed to identify 
issues that may require consideration as part of the future 
National Environmental Policy Act (NEPA) review. The following 
information was collected to date:

•	 Floodplain – Based upon a review of the FEMA FIRM, the 
project is not within a floodplain (PANEL 17115C0305E eff. 
6/7/2017). There will be no impacts on special flood hazard 
areas.

•	 Ecological Resources – No National Wetlands Inventory 
(NWI) wetlands are present. No streams are located on site, 
per USGS Stream Stats. There are no scenic rivers in the 
project area. The primary IPaC resource list search shows 
no critical habitat for Threatened and Endangered Species 
has been designated. A walkover is recommended during 
the NEPA review to verify and document that no ecological 
resources are present in the project area.

•	 Cultural Resources – According to the Historic & 
Architectural Resources Geographic Information System 
(HARGIS) database, no listed historic properties are 
available in or adjacent to the project area. Per the 
documentation for the land acquisition, no properties were 
listed or determined eligible for listing with a ¼ mile radius 
of the site. No historic impacts are anticipated. 

•	 Regulated Materials – Phase I ESA (5/19/22) and Phase II 
ESA (9/15/22) reports were prepared as part of the prior 
3.7-acre land acquisition. The site contains Recognized 
Environmental Conditions (REC) with results exceeding 
TACO Tier 1 remediations for several contaminants. The 
Phase II ESA recommended further investigations and 
remediation to achieve a No Further Remediation (NFR) 
letter . 

Phase I ESAs will  be conducted for the areas of potential property 
acquisition. The ESA reports will be reviewed for conditions to 
carry forward into construction activities on the site. 

•	 Environmental Justice – The census tract containing the 
subject property has 1,049 total population including 65% 
people of color and 84% low income. The project will not 
displace any residences, disturb current employment, or 
impact any services and is not expected to have impacts 
on Environmental Justice populations.
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INTERVIEWS AND FACILITY SURVEYS:

The first step in program development is to understand the 
functional requirements for the new facility.  The design team 
met with and interviewed key City of Decatur (City) staff and 
toured the existing facilities on December 14, 2022.  Information 
obtained during the interviews included the City’s vision for 
the new facility; fleet information; proposed staffing levels for 
operations, maintenance, storeroom, services areas, and facility 
maintenance; proposed fueling requirements; future space 
needs; and an understanding of the current and planned vehicle 
maintenance and servicing functional requirements.  After 
completion of interviews, the following facilities were surveyed: 

•	 The Decatur Mass Transit Facility
•	 The Bus Storage Garage
•	 The Tommy House facilities recently purchased.
•	 The Public Works Facility 
•	 The Multi-Modal Transportation Building

During the tours function work areas were observed, and 
functional adjacencies were discussed.  
Functional Work Areas

Development of the Functional Work Areas to be included in the 
new facility is based on the functions currently performed at the 
City, facilities surveyed, as well as those planned for the future.  
The new maintenance facilities will include the following areas: 
Administration, Vehicle Maintenance, Vehicle Storage, Vehicle 
Wash, Fueling Island, DPW Cold Storage, and Salt Storage.  
The general requirements for each of the functional areas 
were developed to include offices, shops and support areas.  
The Vehicle Maintenance, Vehicle Storage, Vehicle Wash, and 
Fueling are described below.  While the equipment required for 
each area was not discussed in detail at the original interviews, 
equipment recommendations are included below. Equipment 
will be confirmed after the Conceptual Design Submittal is 
reviewed with the City.  

VEHICLE MAINTENANCE:

The Maintenance Department is responsible for keeping 
buses ready for revenue service.  Preventive and scheduled 
maintenance as well as unscheduled maintenance including 
bus minor and major repairs are performed in the garage.  
Maintenance activities performed generally include the 
following:

•	 Periodic service checks and preventive maintenance 
inspections

•	 Lubrication fluid topping 
•	 Tire inspection and change-out (may be contracted out)
•	 Battery charging and / or replacement
•	 Changing of motor oil, gear oils, grease and antifreeze
•	 Engine tuning
•	 Minor body repair 
•	 Brake inspection, adjustment and replacement
•	 HVAC equipment check and service
•	 Minor electrical repair work
•	 Chassis wash - high-pressure washing of engine 

compartment and undercarriage
•	 Component change-out
•	 Minor component repair

In addition to performing bus maintenance in this building, 
bays are provided to repair Department of Public Works (DPW) 
vehicles, should the DPW facility need additional bay space. 
Listed below are the functional work areas provided in Vehicle 
Maintenance.

TIRE STORAGE:  

Tires are received from a vendor mounted and balanced.  Tire 
storage racks are proposed to store the various size tires 
needed for the fleet.  

LUBE ROOM: 

The lube / compressor room will include the air compressor, 
drums or aboveground storage tanks for lubricating fluids, 
and pumps.  Lubricating fluid utilization will be requested and 
reviewed in the next phase of the project.  Drums, tanks and 
pumps will be recommended based on the type and quantity of 
fluids currently used. 

DIAGNOSTIC TOOL STORAGE: 

Storage shelving or cabinets will be provided for the storage of 
diagnostic tools used for vehicle maintenance. 

SHOP AREA AND MAINTENANCE SHOP: 

Component repair will occur in the smaller Shop Area and larger 
Maintenance Shop.  It is anticipated that workbenches, drill 
press, dual grinder with dust collector, and parts washers will be 
located in these areas.  Larger shop equipment may be required 
based on the activities to be performed in these areas.
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MAINTENANCE BAYS: 

A mix of flat bays and lift bays are recommended for bus 
maintenance.  Inspection pit(s) may also be provided if desired 
by the City.  There are a several vehicle lift types that can be 
provided to meet maintenance requirements.  They include 
inground piston lifts, inground scissors lifts, platform lifts, 
mobile column lifts and two post lifts for smaller vehicles.  
These lift options are discussed briefly below.  Lift selection 
will be discussed with the City following this Conceptual Design 
submission. 

The maintenance bays will include lubricating fluid reels shared 
between two bays, to accommodate fluid replacement / topping.  
Exhaust removal reels will be provided to remove exhaust when 
a bus is running.  Fall arrest systems are recommended in 
several of the bus maintenance bays (as a minimum) for current 
and future rooftop work.  Work on future battery electric buses 
will require specific safety concerns to be addressed.  Due to 
possible arc flash when working at the battery compartment, 
the fall arrest needs to accommodate two people.  It is 
recommended that a dual track be provided to allow them to 
bypass each other.  Arc flash rated self-retracting lifelines and 
harnesses are recommended.  Arc flash rated equipment is 
required for inspection or maintenance of rooftop batteries on 
battery electric buses.  An alternative to the fall arrest system 
is to utilize portable scaffold fully surrounding the bus.  A 
disadvantage to the use of portable scaffolding is that it sits in 
the space around the bus when in use.  This makes it difficult 
to provide routine maintenance in this bay when scaffold is on 
place.  Scaffold then requires storage space when not in use.  

One or two bays may also include a monorail to accommodate 
removal of rooftop equipment.  The monorail(s) will be provided 
in bays with fall arrest or scaffolding. 

Heavy duty rolling workbenches are recommended along with 
a few parts washers.  An oil filter crusher and waste oil pump 
can be centrally located to accommodate removal of waste oil 
from the rolling oil drain pans and transfer this to a waste oil 
tank in the lube room.  Stand up desks for work order entry can 
be located in the shop.  Discussions are needed on relocation 
or replacement of existing equipment, including smaller shop 
equipment such as rolling drain pans, coolant recyclers, tripods, 
ladders, etc. 

LIFT OPTIONS:

The inground piston lift, shown in Figure 1 below, can be 
provided in a seamless steel cassette that is fully contained or 
without the cassette.  This lift requires a pit that is approximately 
69” deep.  It can accommodate a variety of wheelbases and 
vehicle weights. 

FIGURE 1: INGROUND PISTON LIFT

The inground scissors lift, shown in Figure 2 below, is a drop in/ 
bolt in design.  This lift requires a pit that is approximately 34” 
deep.  It can accommodate a variety of wheelbases and vehicle 
weights.
 

FIGURE 2: INGROUND SCISSORS LIFT
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This Platform Lift, shown in Figure 3 below, is a true vertical lift 
platform and includes two independent runways, vertical lifting, 
with no crossbeams, overhang or base frame and provides 
free access to all sides of the vehicle.  It can be installed in an 
approximate 16” shallow pit for a flush mount installation or can 
be surface mounted.  The lift can accommodate a variety of 
wheelbases and vehicle weights.
 
FIGURE 3: PLATFORM LIFT 

Mobile Column Lifts, shown in Figure 4 below, accommodate 
lifting of a wide range of vehicles quickly and efficiently.  They 
can be provided wired or wireless.  They require no pit and can 
be moved out of the maintenance bay when not in use. 
 

FIGURE 4: MOBILE COLUMN LIFT

The 2 post lift, shown in Figure 5 below, is designated to pick 
up smaller vehicles including vans, automobiles, relief vehicles, 
SUVs, smaller pickup trucks etc.  They can be provided with or 
without the cross beam. 
 

FIGURE 5: TWO POST LIFT
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DPW MAINTENANCE BAYS:  

The DPW Maintenance Bays are provided to accommodate 
maintenance options for overflow from the DPW facility.  They 
can be outfitted with much of the same equipment discussed 
above including vehicle lifts, central fluid distribution system, 
mobile or fixed workbenches.  

PARTS STORAGE: 

The storeroom houses the spare parts used for bus maintenance 
as well as consumables for the facility.  Typically, the number 
and size of bus parts grows with each new bus purchase.  The 
storeroom layout will need to accommodate this variety of 
parts that need to be stored.  These storage options can be 
discussed for the new storeroom following the Conceptual 
Design submittal. 

Small parts can be stored effectively in modular drawers or 
storage shelving with a few built-in drawers.  While high density 
storage options are available for both small and large parts, 
including vertical storage and retrieval units, the upfront cost 
for this equipment often eliminates this storage option.  A mix of 
modular drawers, shelving units, bulk storage racks and pallet 
racks is recommended for the storeroom.  

The loading dock requirements for parts deliveries will be 
discussed during our next meeting.  

TOOLBOX STORAGE:  

Toolboxes will be stored in this area when not being used.  
Power will be provided to charge portable tools. 

BATTERY & EQUIPMENT STORAGE: 

Cabinets and shelving are proposed to be provided in this 
battery and equipment storage area. 

VEHICLE STORAGE: 

The vehicle storage area includes the Dispatch, Micromobility, 
Training and Safety Offices.  Support areas include the Training 
Room, Fitness Room, and welfare spaces and lounge to support 
the drivers.   The lounge provides an area for the operators to 
congregate before reporting for service and between scheduled 
runs.  It also includes a kitchenette and recreation area. 

The mechanical room will support the bus Drivers and Dispatch 
area as well as the Vehicle Storage and accommodate 
mechanical and electrical space, as needed.  

Until the City goes cashless, fareboxes will be emptied while 
buses are in the storage garage.  This is done several times a 
week.  A Vault Room is provided for storage of the vaults in the 
Drivers and Dispatch area.

Indoor parking is provided for fixed route buses, paratransit 
buses, minivans, over the road buses, non-revenue vehicles 
(cars, minivans, etc.) and space for future scooter parking and 
charging. 

FUELING: 

Buses are fueled when they enter the site after route service.  A 
covered fueling area with two islands and two diesel dispensers 
will be provided.  Non-revenue and city vehicles can be fueled 
on site and a minimum of one gasoline dispenser is anticipated 
to be provided on each fuel island.  Aboveground storage tanks 
will be provided for diesel fuel and gasoline.  

WASH BUILDING:

Transit buses are washed daily after route service.  Outside 
entities will also be provided with the opportunity to wash their 
vehicles on site.  This includes trucks as well as police vehicles 
and other non-revenue vehicles.  The City has requested three 
(3) wash bays, one for buses, one for trucks and one for cars. 
 
WASHER OPTIONS:

There are many options available for vehicle wash equipment.  
The major bus and truck washer manufacturers include N/S 
Corporation, InterClean, Ross & White, Westmatic and Whiting.  
These manufacturers offer a variety of washer types including:
•	 Drive through wash systems with brushes, refer Figure 6 
•	 Drive through touchless washers, which clean using high 

pressure sprays, refer to Figure 7 
•	 Gantry washers, where a vehicle pulls in and stops.  A 

gantry then moves over the vehicle multiple times, washing 
and rinsing it.  It is available with either brushes or high 
pressure spray, refer to Figure 8  

A drive through hybrid four brush bus wash system with high 
pressure spray and undercarriage and wheel washers is 
recommended for the bus wash bay.  It is advantageous to wash 
buses with brushes as the friction helps to loosen the dirt.  The 
addition of a high pressure spray will assist in cleaning some 
of the body on chassis vehicles that are not as rectangular as 
a bus.  Trucks come in many different sizes and configurations, 
therefore a washer with brushes is not recommended for the 
truck wash system, as it will not clean most of the truck types.  
A drive through touchless wash system is recommended for the 
truck wash bay.  
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Car wash systems can be provided with equipment that uses 
brushes, refer to Figure 9, or is touchless and cleans with high 
pressure sprays, refer to Figure 10.  The car wash system can 
also be a gantry system with brushes or touchless cleaning, 
refer to Figure 11.  Further discussions are needed on the types 
of vehicles that will use this washer before a recommendation 
can be made on the type of car wash system to recommend.  
Water reclaim systems will be provided to allow wash water 
to be recycled and reused.  Most water reclaim systems can 
reclaim 80% of the wash water, thus reducing the amount of city 
water used for each wash.  
 
FIGURE 6: DRIVE THROUGH WASHER WITH BRUSHES FIGURE: 7 DRIVE THROUGH TOUCHLESS WASHER FIGURE 8: GANTRY WASHER
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A chassis wash bay is provided to manually clean the 
undercarriage of the bus.  A wash bay rated vertical platform 
lift is recommended to lift the bus to allow for cleaning of the 
undercarriage.  The platform lift is adapted for wet environments 
with hot dip galvanized platforms, wheel chocks, and transition 
plates.  The upper and lower locking mechanisms and pull bar 
for scissors assembly are cold galvanized with a zinc rich primer. 
The leg assemblies are coated with a three-part mono pox 
coating designed and applied for submerged steel applications.  
The control box enclosure includes a hinged cover for lamps 
and buttons and is stainless steel.  A new electric hot water 
pressure washer is proposed with 1 remote control station and 
2 hose reels with wands in the bay.  This will ensure that the 
undercarriage can be washed as well as provide the ability to 
manually wash the entire bus, if needed.  A center trench drain 
with collection pit will allow the water to drain from the slab and 
separate before going to the oil water separator.  This collection 
pit can also provide a location for cleaning large parts.  

FIGURE 9: CAR WASH SYSTEM WITH BRUSHES FIGURE 10: TOUCHLESS CAR WASH SYSTEM  FIGURE 11: GANTRY CAR WASH SYSTEM
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FIRE SUPPRESSION (GENERAL):

Fire suppression systems shall be provided throughout 
proposed buildings as required by the 2015 International 
Building Code (IBC) and shall be designed and installed per 
NFPA 13 – standard for the installation of sprinkler systems as 
adopted by the city of Decatur.  While not specifically required 
per the IBC, sprinkler protection shall be provided in the car 
wash & breakroom and truck/bus wash building.  Automatic 
sprinkler protection is not required and shall not be provided for 
the salt storage building, or cold storage building.  It should be 
noted that the intended use of the cold storage building does 
not include the storage of commercial motor vehicles.  In the 
event commercial motor vehicles are stored inside this building, 
an automatic fire sprinkler system would be required.

All fire suppression systems on site shall be supplied from 
the municipal water mains.  In the event a private fire main is 
required on site to supply private fire hydrants, this main may 
be used to supply suppression systems in lieu of public mains.  
Potable water supplies for automatic sprinkler systems shall be 
protected against backflow in accordance with Illinois Plumbing 
Code and local water purveyor cross-connection requirements.  
Backflow prevention shall be achieved through the use of 
double check detector valves installed within the buildings.  
If a private fire service main is provided, a master backflow 
prevention device shall be provided in a vault or in an above 
ground hot box at the nearest location to the connection to the 
public water works.

Automatic wet pipe sprinkler systems shall be provided 
throughout the drivers & dispatch building and administration 
building.  Each system shall be supplied from a dedicated riser 
consisting of, at minimum, a supervised control valve, water 
flow switch, and test and drain valve and shall supply no more 
than 52,000 square feet.  Piping 2 inches and larger shall 

be schedule 10 black steel with grooved fittings and piping 
1-1/2 inches and smaller shall be schedule 40 black steel with 
threaded fittings.

Automatic dry pipe sprinkler systems shall be provided 
throughout all other buildings to avoid freezing. Each system 
shall be supplied from a dedicated riser consisting of, at 
minimum, a supervised control valve, differential type dry 
pipe valve with required trim including supervisory and alarm 
pressure switches and shall supply no more than 52,000 square 
feet.  All piping shall be schedule 40 black steel with cut grooved 
or threaded fittings.  The use of schedule 10 piping, galvanized 
piping, or roll grooving shall not be permitted.  Nitrogen shall 
be utilized as the supervisory air and shall be sourced from 
dedicated nitrogen generators installed adjacent to all dry pipe 
risers.  Where multiple dry risers exist within a given building, a 
single nitrogen generator may supply multiple risers. 

All valves which can isolate flow to one or more sprinklers and 
all flow and pressure switches shall be electrically supervised 
by a listed fire alarm control unit.  An approved audible device, 
located on the exterior of each protected building, shall 
be activated by water flow equivalent to the flow of a single 
sprinkler.  Where a fire alarm system is installed, actuation of 
an automatic sprinkler system shall actuate the corresponding 
building fire alarm system.       

ADMINISTRATION OFFICE (9,610 Square feet)

PLUMBING:

Incoming domestic water service will be independent, or a 
combination service with Fire Suppression. A water meter 
will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building will be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirculation 
pump, to be sized at a later time. New floor drains, hose bibbs, 
wall hydrants and interior/exterior cleanouts will be provided as 
required.

Plumbing fixtures will be vitreous china (toilets, lavs, and urinals) 
and stainless steel (breakroom).  Mop basins will be molded 
stone construction. Water coolers will be HI/LO, ADA with bottle 
filler, self-contained and refrigerated style.  Flush valves and 
faucets will be rough brass finish.  All fixtures, flush valves and 
faucets will be water conservation design to meet national and 
local codes. Where so designated, fixtures and faucets will be 
ADA compliant design.  Flush valves in public toilet rooms will 
be manual flush.  Faucets in public toilet rooms will be manual.  
Water supplies to all public hand washing facilities will be 
equipped with water temperature limiting devices in compliance 
with ASSE 1070
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The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 
units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

The general building HVAC system will consist of the following 
systems to address varying aspects of the building:
•	 Packaged rooftop air-handling units will be used to 

handle building space temperature and conditioning the 
ventilation air.

•	 VAV with electric reheat will be utilized to handle the 
individual space control.

•	 Split systems will be utilized for conditioning critical spaces 
requiring 24/7 operation.

•	 Exhaust fans will exhaust toilet rooms, janitor closets, and 
storage rooms per ASHRAE 62.1 to the outdoors.

•	 Electric unit heaters will provide supplemental heat at 
entrances.

The packaged rooftop air-handling units will be located on 
the roof or on grade.  The units will consist of the following 
components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Packaged DX cooling 
•	 Supply fan with VFD or ECM motor

•	 Gas or electric heating coil

Supply air temperatures will be 55°F to 60°F based on outdoor 
air temperature, as appropriate for the distribution system and 
the application.  

Airflow and temperature to each zone will be controlled using 
pressure independent, single duct VAV (Variable Air Volume) 
terminal units with electric reheat coils.  Air terminal units will 
utilize DDC controllers.  Each zone will have a box with individual 
temperature control, velocity sensor and discharge air sensor.  
Zones will have common thermal and solar exposures to ensure 
proper temperature and humidity control.  

Return air systems will utilize the space above ceilings as a 
return air plenum.

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

Supply air ductwork will be externally insulated.  Return air 
ductwork will be internally lined at the unit.  Transfer air 
ductwork will be internally lined.
  
The major Building HVAC systems will be controlled via a 
Direct Digital Control (DDC) Automatic Temperature Control 
(ATC) system.  The DDC system will be open protocol type 
communicating to the central monitoring station utilizing 
“Building Controllers” with BACNET over Ethernet protocol 
and connected to the CITY Ethernet Network.  The “Building 
Controllers” will communicate to Unitary Controllers serving 

specific pieces of HVAC equipment via a BACNet MS/TP 
communication protocol.  The system will be Web-enabled to 
permit navigation with graphical system information resident on 
the “Building Controller”.  Automatic devices, such as dampers, 
valves, actuators, etc. will be electronic DDC type; pneumatic 
actuation will not be utilized.

ELECTRICAL:

The incoming electrical service will be new and dedicated to 
the Administration building. New medium voltage conductors 
will run overhead from utility company riser poles and drop 
underground to an exterior pad mounted transformer. The 
secondary voltage from the pad mount transformers will be 
277/480V. The conductors from the transformer’s secondary 
will then extend underground into the building. Scope includes 
but is not limited to new primary underground ducts, trenching, 
handholes, manholes, pads for transformers, underground 
secondary ducts, secondary cable to the location of the metering 
and secondary distribution units, and provisions for metering.

The electrical distribution throughout the building will consist 
of a Main Distribution Panelboard (MDP) at 277/480V – 3Ph 
sized based on the NEC demanding of the building’s electrical 
loads. Sub-distribution 277/480V panels will be utilized to 
serve mechanical equipment and plumbing equipment. Step 
down transformers will be used to feed 120/208V Wye branch 
panelboards to serve IT, receptacles, miscellaneous equipment, 
and lighting loads. 
The fire alarm system for the Administration building will be 
fully addressable. Audible and visual notification devices will be 
located in accordance with NFPA 72 and provide full audible and 
visual notification in all public areas. Initiating devices such as 
smoke detectors, pull stations, and flow switches will be located 
per NFPA 72 as required. A Knox box for fire department entry 
will be located per the local AHJs direction.  A central fire alarm 
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panel will be provided in the main electrical room, with a remote 
annunciator panel located in the main entry area. 

Local lighting controls with automatic on/off will be provided 
in offices, restrooms, meeting rooms, and storage rooms. In 
larger public spaces lighting controls will be automated via a 
lighting control panel using time of day to turn the lighting on 
and off; local occupancy sensors will be used to override the 
control panel after hours. 0-10V dimming will be provided in 
workspaces such as private offices, open offices, and meeting 
rooms. 

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Administration 
building to achieve code minimum light levels. 

A solar production report will be generated to determine the 
efficacy of a solar array installed on the roof of the Administration 
building. The PV system will be designed by others to meet the 
programming and budgetary constraints of the project and 
optimized for maximum energy generation. The solar panel 
array, AC/DC inverter, and associated cabling between the solar 
panels and the inverter shall be by the solar representative. 
The Electrical Contractor will be responsible for pathways and 
infrastructure to tie in the solar representative’s PV system to 
the building electrical distribution system. Power generated 
by the array will be put back on the main electrical distribution 
system for the facility to reduce the amount of utility power 
utilized from the electrical grid. 

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The master plan design will include a space for a new main 
telecommunications equipment room (MER). This space will 
be utilized to secure the network equipment (Servers, fiber 
optic distribution switch, network switches, phone system, 
access control, video surveillance, etc.).  This room will include 
equipment rack/cabinets, overhead ladder rack for routing the 
data cables, vertical cable organizers and horizontal cable wire 
management. The design will include new fiber enclosures and 
patch panels for the fiber and copper terminations. This room 
will also include plywood backboards on all walls to allow 
access control panels, associated power supplies and ancillary 
equipment to be installed.   

The new data cabling infrastructure will be category 6 rated UTP 
cable and terminated with new devices. The design will include 
two cables to each outlet. Additional cables may be required at 
various outlets depending on the spaces and their use. 

Cable tray will be included above the ceiling for proper support 
for the new category 6 cabling. The cable tray will be placed 
from the telecommunications equipment room and along 
corridors. A J-Hook type support system will be utilized for the 
cables from the cable tray to the telecommunications outlets.

Typical outlet locations will have a 4-11/16 square back boxes 
with 1-gang mud-rings and one gang faceplates to secure the 
jack modules. The back boxes will be connected with a 1 inch 
conduit to the nearest accessible ceiling. Larger conduit may be 
required depending on quantities of category 6 cables required 
at a specific location.

The design intent of the master plan is to include a campus 
fiber optic backbone infrastructure from the new main 
telecommunications equipment room (MER) located in the 
Administration Building providing a network connection to the 
new telecommunications rooms (TRs) located in the various 

out buildings. The fiber optic backbone will be comprised of 
multimode and/or singlemode cable.

Underground conduits will be required for the 
Telecommunications Service Provider. The conduits will be 
routed from a designated point-of-entry on the property to the 
new main telecommunications equipment room (MER).

Underground conduits and in-ground vault(s) will be required 
for the outside plant (OSP) campus fiber optic backbone 
infrastructure. The underground conduits will be routed from 
the new main telecommunications equipment room (MER) to 
the various new out buildings providing a secure pathway for 
the network connection. 

Audio-visual systems and associated AV cabling will be included 
in the master plan design for various conference rooms, training 
rooms and meeting spaces. Options include flat panel monitors 
(displays) and video projectors.  

The master plan design includes a new paging system. This 
will allow notifications/communications via phone handsets 
to various offices and the capability to notify/communicate to 
larger spaces via overhead indoor and outdoor speakers. 

Wireless Solution - A wireless survey will be included in the 
new design. The survey will utilize specific software to indicate 
proper placement of the wireless access points for coverage 
inside the Administration Building.

New network equipment (PoE switches), wireless access points, 
voice (telephone) handsets, etc. for this project will need to be 
considered.

The master plan intent is to include a design for a new Security 
Management System (SMS) with new access control devices 
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(card readers and intercom), controllers and software and 
include the necessary cabling/wiring and power supplies to 
operate the system. 

An intrusion detection system with motion detection (PIR), siren 
and keypad devices should also be considered in the design. 

The master plan intent is to design a new Video Surveillance 
System with IP base video cameras including video recording 
capabilities, software and the necessary cabling to operate the 
system. Cameras will be shown at various locations inside the 
facility as well as coverage on the exterior building.

VEHICLE MAINTENANCE (25,750 Square feet) & BREAK AREA 
(1,825 Square Feet)

PLUMBING:

Incoming domestic water service will be independent, or a 
combination service with Fire Suppression. A water meter 
will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building will be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirc 
pump, compressed air system (confirm with users), solids 
interceptor and oil/water separator, to be sized at a later time. 

New floor drains, hose bibbs, wall hydrants and interior/exterior 
cleanouts will be provided as required.

The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 
units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.

An oil/water interceptor will be designed to collect and separate 
any oil waste produced in the building prior to discharge to 
sanitary sewer system.

Plumbing related to this scope will comply with the Illinois 
Plumbing Code and applicable versions of NFPA 30A – Code 
For Motor Fuel Dispensing Facilities and Repair Garages

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

The general building HVAC system will consist of the following 
systems to address varying aspects of the building:
•	 Make-up air units will deliver code required ventilation air 

to the maintenance bays and parts storage with no active 
cooling during the summer and tempered air during the 
winter.

•	 Dedicated vehicle exhaust systems will provide point of 
use containment.

•	 General exhaust fans will provide general exhaust for the 
maintenance bays and parts storage.

•	 A gas detection system will operate the ventilation systems 

automatically if contaminants are detected.
•	 Exhaust fans will exhaust toilet rooms and locker rooms per 

ASHRAE 62.1 to the outdoors.
•	 A packaged rooftop air-handling unit will be used to 

handle building space temperature and conditioning the 
ventilation air for the lounge, locker room and adjoining 
spaces.

•	 VAV with electric reheat will be utilized to handle the 
individual space control served by the packaged rooftop 
air-handling unit.

•	 Electric unit heaters will provide supplemental heat at 
entrances.

The make-up air units will be located on the roof or on grade.  
The units will consist of the following components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

For the shop and storage area, the supply air ductwork will be 
exposed sheet metal.  Return air ductwork will be internally 
lined at the unit.  
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The packaged rooftop air-handling unit will be located on 
the roof or on grade.  The units will consist of the following 
components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Packaged DX cooling 
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Supply air temperatures will be 55°F to 60°F based on outdoor 
air temperature, as appropriate for the distribution system and 
the application.  

Airflow and temperature to each zone will be controlled using 
pressure independent, single duct VAV (Variable Air Volume) 
terminal units with electric reheat coils.  Air terminal units will 
utilize DDC controllers.  Each zone will have a box with individual 
temperature control, velocity sensor and discharge air sensor.  
Typically, a zone will consist of approximately 750 square feet.  
Zones will have common thermal and solar exposures to ensure 
proper temperature and humidity control.  

Return air systems will utilize the space above ceilings as a 
return air plenum.

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

Supply air ductwork will be externally insulated.  Return air 
ductwork will be internally lined at the unit.  Transfer air 

ductwork will be internally lined.

The major Building HVAC systems will be controlled via a 
Direct Digital Control (DDC) Automatic Temperature Control 
(ATC) system.  The DDC system will be open protocol type 
communicating to the central monitoring station utilizing 
“Building Controllers” with BACNET over Ethernet protocol 
and connected to the CITY Ethernet Network.  The “Building 
Controllers” will communicate to Unitary Controllers serving 
specific pieces of HVAC equipment via a BACNet MS/TP 
communication protocol.  The system will be Web-enabled to 
permit navigation with graphical system information resident on 
the “Building Controller”.  Automatic devices, such as dampers, 
valves, actuators, etc. will be electronic DDC type; pneumatic 
actuation will not be utilized.

ELECTRICAL:

The incoming electrical service will be new and dedicated 
for the Vehicle Maintenance building. New medium voltage 
conductors will run overhead from utility company riser poles 
and drop underground to an exterior pad mounted transformer. 
The secondary voltage from the pad mount transformers will 
be 277/480V. The conductors from the transformer’s secondary 
will then extend underground into the building. Scope includes 
but is not limited to new primary underground ducts, trenching, 
handholes, manholes, pads for transformers, underground 
secondary ducts, secondary cable to the location of the metering 
and secondary distribution units, and provisions for metering.

The electrical distribution throughout the building will consist 
of a Main Distribution Panelboard (MDP) at 277/480V – 3Ph 
sized based on the NEC demanding of the building’s electrical 
loads. Sub-distribution 277/480V panels will be utilized to 
serve mechanical equipment and plumbing equipment. Step 
down transformers will be used to feed 120/208V Wye branch 

panelboards to serve IT, receptacles, miscellaneous equipment, 
and lighting loads. 

The fire alarm system for the Vehicle Maintenance building will 
be fully addressable. Audible and visual notification devices will 
be located in accordance with NFPA 72 and provide full audible 
and visual notification in all public areas. Initiating devices such 
as smoke detectors, pull stations, and flow switches will be 
located per NFPA 72 as required. A Knox box for fire department 
entry will be located per the local AHJs direction.  A central fire 
alarm panel will be provided in the main electrical room, with a 
remote annunciator panel located in the main entry area.

Local lighting controls with automatic on/off will be provided 
in offices, restrooms, meeting rooms, and storage rooms. In 
larger public spaces lighting controls will be automated via a 
lighting control panel using time of day to turn the lighting on 
and off; local occupancy sensors will be used to override the 
control panel after hours. 0-10V dimming will be provided in 
workspaces such as private offices, open offices, and meeting 
rooms. The vehicle maintenance areas will have line voltage 
switching for different bays with a master station capable of 
overriding the local controls. 

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Vehicle 
Maintenance building to achieve code minimum light levels. 

A solar production report will be generated to determine the 
efficacy of a solar array installed on the roof of the Vehicle 
Maintenance building. The PV system will be designed by 
others to meet the programming and budgetary constraints 
of the project and optimized for maximum energy generation. 
The solar panel array, AC/DC inverter, and associated cabling 
between the solar panels and the inverter shall be by the solar 
representative. The Electrical Contractor will be responsible for 
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pathways and infrastructure to tie in the solar representative’s 
PV system to the building electrical distribution system. Power 
generated by the array will be put back on the main electrical 
distribution system for the facility to reduce the amount of utility 
power utilized from the electrical grid. 

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The master plan design will include space(s) for 
telecommunications rooms (TRs). These rooms will include 
equipment rack/cabinets, overhead ladder rack for routing the 
data cables, vertical cable organizers and horizontal cable wire 
management. The design will include new fiber enclosures 
and patch panels for the fiber and copper terminations. These 
room(s) will also include plywood backboards on all walls to 
allow access control panels, associated power supplies and 
ancillary equipment to be installed.   

The new data cabling infrastructure will be category 6 rated UTP 
cable and terminated with new devices. The design will include 
two cables to each outlet. Additional cables maybe required at 
various outlets depending on the spaces and their use. 

A J-Hook type support will be utilized for the cables to the 
telecommunications outlets. 

Typical outlet locations will have a 4-11/16 square back boxes 
with 1-gang mud-rings and one gang faceplates to secure the 
jack modules. The back boxes will be connected with a 1 inch 
conduit to the nearest accessible ceiling. Larger conduit may be 
required depending on quantities of category 6 cables.

The master plan intent is to design a fiber optic backbone 
connection from the new Vehicle Maintenance Building TR(s) 
to the MER in the new Administration Building. The fiber optic 
backbone will be comprised of multimode and/or singlemode 
cable.

The master plan includes a connection to the new paging 
system located in the Administration Building. This will allow 
notifications/communications via phone handsets to various 
offices and the capability to notify/communicate to larger 
spaces  via overhead indoor and outdoor speakers.

Wireless Solution - A wireless survey will be included in the 
master plan. The survey will utilize specific software to indicate 
proper placement of the wireless access points for coverage 
inside the Vehicle Maintenance Building. Wireless coverage 
should be considered for the outside area of the Vehicle 
Maintenance Building.

New network equipment (PoE switches), wireless access points, 
voice (telephone) handsets, etc. for this project will need to be 
considered.

The master plan design would include new access control 
devices (card readers and intercom), including the necessary 
cabling/wiring and power supplies to operate the system 
devices. These will be connected to the Security Management 
System located in the Administration Building. 

An intrusion detection system with motion detection (PIR), siren 
and keypad devices should also be considered. 

The master plan intent is to design video surveillance coverage 
inside as well as the exterior of the building. These cameras 
will be connected via the network to the recording equipment 
located in the Administration Building.

VEHICLE STORAGE (34,720 Square Feet) W/ DRIVERS & 
DISPATCH (5,610 Square Feet)

PLUMBING;

Incoming domestic water service will be independent, or a 
combination service with Fire Suppression. A water meter 
will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building to be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirc 
pump, compressed air system (confirm with users), solids 
interceptor and oil/water separator, to be sized at a later time. 
New floor drains, hose bibbs, wall hydrants and interior/exterior 
cleanouts will be provided as required.

The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 
units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.
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An oil/water interceptor will be designed to collect and separate 
any oil waste produced in the building prior to discharge to 
sanitary sewer system.

Plumbing related to this scope will comply with the Illinois 
Plumbing Code and applicable versions of NFPA 30A – Code 
For Motor Fuel Dispensing Facilities and Repair Garages

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

The general building HVAC system will consist of the following 
systems to address varying aspects of the building:
•	 For vehicle storage, make-up air units will deliver code 

required ventilation air to the space with no active cooling 
during the summer and tempered air during the winter.

•	 For vehicle storage, general exhaust fans will provide 
general exhaust for the overall space.

•	 For Driver & Dispatch, packaged rooftop air-handling units 
will be used to handle building space temperature and 
conditioning the ventilation air.

•	 For Driver & Dispatch, VAV with electric reheat will be 
utilized to handle the individual space control.

•	 Exhaust fans will exhaust restroom, locker rooms, showers, 
janitor closets, and storage rooms per ASHRAE 62.1 to the 
outdoors.

•	 Electric unit heaters will provide supplemental heat at 
entrances.

The make-up air units will be located on the roof or on grade.  
The units will consist of the following components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration

•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

For the storage area, supply air ductwork will be exposed sheet 
metal and return air ductwork will be internally lined at the unit.  

The packaged rooftop air-handling units will be located on 
the roof or on grade.  The units will consist of the following 
components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil
•	 Packaged DX Cooling

Supply air temperatures will be 55°F to 60°F based on outdoor 
air temperature, as appropriate for the distribution system and 
the application.  

Airflow and temperature to each zone will be controlled using 
pressure independent, single duct VAV (Variable Air Volume) 
terminal units with electric reheat coils.  Air terminal units will 
utilize DDC controllers.  Each zone will have a box with individual 
temperature control, velocity sensor and discharge air sensor.  
Typically, a zone will consist of approximately 750 square feet.  
Zones will have common thermal and solar exposures to ensure 
proper temperature and humidity control.  

Return air systems will utilize the space above ceilings as a 
return air plenum.

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

Supply air ductwork will be externally insulated.  Return air 
ductwork will be internally lined at the unit.  Transfer air 
ductwork will be internally lined.

The major Building HVAC systems will be controlled via a 
Direct Digital Control (DDC) Automatic Temperature Control 
(ATC) system.  The DDC system will be open protocol type 
communicating to the central monitoring station utilizing 
“Building Controllers” with BACNET over Ethernet protocol 
and connected to the CITY Ethernet Network.  The “Building 
Controllers” will communicate to Unitary Controllers serving 
specific pieces of HVAC equipment via a BACNet MS/TP 
communication protocol.  The system will be Web-enabled to 
permit navigation with graphical system information resident on 
the “Building Controller”.  Automatic devices, such as dampers, 
valves, actuators, etc. will be electronic DDC type; pneumatic 
actuation will not be utilized.

ELECTRICAL:

The first electrical service will be new and dedicated for the 
Vehicle Storage building. New medium voltage conductors 
will run overhead from utility company riser poles and drop 
underground to an exterior pad mounted transformer. The 
secondary voltage from the pad mount transformers will be 
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277/480V. The conductors from the transformer’s secondary 
will then extend underground into the building. Scope includes 
but is not limited to new primary underground ducts, trenching, 
handholes, manholes, pads for transformers, underground 
secondary ducts, secondary cable to the location of the metering 
and secondary distribution units, and provisions for metering.

The second electrical service for the building will also be 
new and dedicated to the Vehicle Storage Building’s Electric 
Vehicle charging loads. New medium voltage conductors 
will run overhead from utility company riser poles and drop 
underground to an exterior pad mounted transformer. The 
secondary voltage from the pad mount transformers will be 
277/480V. The conductors from the transformer’s secondary 
will then extend underground into the building. Scope includes 
but is not limited to new primary underground ducts, trenching, 
handholes, manholes, pads for transformers, underground 
secondary ducts, secondary cable to the location of the metering 
and secondary distribution units, and provisions for metering.

The first electrical service serving the vehicle storage building 
will consist of a Main Distribution Panelboard (MDP) at 277/480V 
– 3Ph sized based on the NEC demanding of the building’s 
electrical loads. Sub-distribution 277/480V panels will be 
utilized to serve mechanical equipment, lighting, and plumbing 
equipment. Step down transformers will be used to feed 
120/208V Wye branch panelboards to serve IT, receptacles, and 
miscellaneous equipment. 

The second electrical service serving the Vehicle Storage’s 
electric vehicle charging loads will consist of a Main Distribution 
Panelboard for EVs (MDP-EV) at 277V/480V – 3Ph sized based 
on the NEC demand calculations for Electric Vehicle charging 
loads. The MDP-EV will have advanced energy metering and 
harmonic monitoring. MDP-EV will be designed and provisioned 
to support current and future Electric Vehicle charging at the 
Vehicle Storage building. 

The fire alarm system for the Vehicle Storage building will be 
fully addressable. Audible and visual notification devices will be 
located in accordance with NFPA 72 and provide full audible and 
visual notification in all public areas. Initiating devices such as 
smoke detectors, pull stations, and flow switches will be located 
per NFPA 72 as required. A Knox box for fire department entry 
will be located per the local AHJs direction.  A central fire alarm 
panel will be provided in the main electrical room, with a remote 
annunciator panel located in the main entry area.

Local lighting controls with automatic on/off will be provided 
in offices, restrooms, meeting rooms, and storage rooms. In 
larger public spaces lighting controls will be automated via a 
lighting control panel using time of day to turn the lighting on 
and off; local occupancy sensors will be used to override the 
control panel after hours. 0-10V dimming will be provided in 
workspaces such as private offices, open offices, and meeting 
rooms.

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Vehicle 
Storage building to achieve code minimum light levels. 

A solar production report will be generated to determine the 
efficacy of a solar array installed on the roof of the Vehicle 
Storage building. The PV system will be designed by others to 
meet the programming and budgetary constraints of the project 
and optimized for maximum energy generation. The solar panel 
array, AC/DC inverter, and associated cabling between the solar 
panels and the inverter shall be by the solar representative. 
The Electrical Contractor will be responsible for pathways and 
infrastructure to tie in the solar representative’s PV system to 
the building electrical distribution system. Power generated 
by the array will be put back on the main electrical distribution 
system for the facility to reduce the amount of utility power 
utilized from the electrical grid. 

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The design will include space(s) for telecommunications rooms 
(TRs) . These rooms will include equipment rack/cabinets, 
overhead ladder rack for routing the data cables, vertical 
cable organizers and horizontal cable wire management. The 
design will include new fiber enclosures and patch panels 
for the fiber and copper terminations. These rooms will also 
include plywood backboards on all walls to allow access control 
panels, associated power supplies and ancillary equipment to 
be installed.   

The new data cabling infrastructure will be category 6 rated 
UTP cable and terminated with new devices. The design will 
include two cables to each outlet. Additional cables may be 
required at various outlets depending on the spaces and their 
use. A J-Hook type support will be utilized for the cables to the 
telecommunications outlets. 

Typical outlet locations will have a 4-11/16 square back boxes 
with 1-gang mud-rings and one gang faceplates to secure the 
jack modules. The back boxes will be connected with a 1 inch 
conduit to the nearest accessible ceiling. Larger conduit may be 
required depending on quantities of category 6 cables.

The intent is to design a fiber optic backbone connection from 
the new Vehicle Storage Building to the new Administration 
Building. The fiber optic backbone will be comprised of 
multimode and/or singlemode cable.

Underground conduits and in-ground vault(s) will be required 
for the outside plant (OSP) fiber optic backbone infrastructure. 
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Audio-visual systems and associated AV cabling will be included 
in the master plan design for training rooms and meeting 
spaces. Options include flat panel monitors (displays) and video 
projectors.  

The master plan would include a connection to the new paging 
system located in the Administration Building. This will allow 
notifications/communications via phone handsets to various 
offices and the capability to notify/communicate to larger 
spaces via overhead indoor and outdoor speakers.

Wireless Solution - A wireless survey will be included in the 
master plan. The survey will utilize specific software to indicate 
proper placement of the wireless access points for coverage 
inside the Vehicle Storage Building. Wireless coverage should 
be considered for the outside area of the Vehicle Storage 
Building.

New network equipment (PoE switches), wireless access points, 
voice (telephone) handsets, etc. for this project will need to be 
considered.

The design intent is to include new access control devices (card 
readers and intercom), including the necessary cabling/wiring 
and power supplies to operate the system devices. These will 
be connected to the Security Management System located in 
the Administration Building. 

An intrusion detection system with motion detection (PIR), siren 
and keypad devices should also be considered. 

The intent is to design video surveillance coverage inside 
as well as the exterior of the building. These cameras will be 
connected via the network to the recording equipment located 
in the Administration Building.

AUTOMATED WASH FACILITY FOR BUSES AND TRUCKS 
(5,515 Square Feet), W/ ATTACHED PASSENGER CARWASH & 
BREAKROOM (1,860 Square Feet)

PLUMBING:

Incoming domestic water service will be independent, or a 
combination service with Fire Suppression. A water meter 
will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building to be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirc 
pump, compressed air system (confirm with users), solids 
interceptor and oil/water separator, to be sized at a later time. 
New floor drains, hose bibbs, wall hydrants and interior/exterior 
cleanouts will be provided as required. For the break room, a 
water box will be provided for any refrigerator that has an ice 
maker, a hard-piped cold water line with backflow prevention 
will be provided for coffee makers, and a garbage disposal will 
be added to the sink (confirm with users).

The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 

units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.

An oil/water interceptor will be designed to collect and separate 
any oil waste produced in the building prior to discharge to 
sanitary sewer system.

Plumbing related to this scope will comply with the Illinois 
Plumbing Code and applicable versions of NFPA 30A – Code 
For Motor Fuel Dispensing Facilities and Repair Garages.

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

The general building HVAC system will consist of the following 
systems to address varying aspects of the building:
•	 Packaged rooftop air-handling unit will be used to 

handle building space temperature and conditioning the 
ventilation air for the breakroom.

•	 Make-up air units will deliver code required ventilation air 
to the space with no active cooling during the summer and 
tempered air during the winter for the car wash.

•	 General exhaust fans will provide general exhaust for the 
overall space.

•	 Exhaust fans will exhaust toilet rooms, janitor closets, and 
storage rooms per ASHRAE 62.1 to the outdoors.

•	 Electric unit heaters will provide supplemental heat at 
entrances.

The make-up air units will be located on the roof or on grade.  
The units will consist of the following components:
•	 2” wall construction
•	 100% outdoor air economizer 
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•	 MERV 8 and MERV 13 filtration
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

The supply air ductwork will be exposed sheet metal.  Return air 
ductwork will be internally lined at the unit.  All ductwork within 
wet areas will be welded stainless steel.

The packaged rooftop air-handling unit will be located on 
the roof or on grade.  The units will consist of the following 
components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Packaged DX cooling 
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Supply air temperatures will be 55°F to 60°F based on outdoor 
air temperature, as appropriate for the distribution system and 
the application.  

Return air systems will utilize the space above ceilings as a 
return air plenum.

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 

will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

Supply air ductwork will be externally insulated.  Return air 
ductwork will be internally lined at the unit.  Transfer air 
ductwork will be internally lined.

The major Building HVAC systems will be controlled via a 
Direct Digital Control (DDC) Automatic Temperature Control 
(ATC) system.  The DDC system will be open protocol type 
communicating to the central monitoring station utilizing 
“Building Controllers” with BACNET over Ethernet protocol 
and connected to the CITY Ethernet Network.  The “Building 
Controllers” will communicate to Unitary Controllers serving 
specific pieces of HVAC equipment via a BACNet MS/TP 
communication protocol.  The system will be Web-enabled to 
permit navigation with graphical system information resident on 
the “Building Controller”.  Automatic devices, such as dampers, 
valves, actuators, etc. will be electronic DDC type; pneumatic 
actuation will not be utilized.
Electrical

The incoming electrical service will be new and dedicated for 
the Automated Wash Facility building. New medium voltage 
conductors will run overhead from utility company riser poles 
and drop underground to an exterior pad mounted transformer. 
The secondary voltage from the pad mount transformers will be 
277/480V. The conductors from the transformer’s secondary will 
then extend underground into the building. Scope includes new 
primary underground ducts, trenching, handholes, manholes, 
pads for transformers, underground secondary ducts, and 
secondary cable to the location of the metering and secondary 
distribution units and provisions for metering.

The electrical distribution throughout the building will consist 
of a Main Distribution Panelboard (MDP) at 277/480V – 3Ph 
sized based on the NEC demanding of the building’s electrical 
loads. Sub-distribution 277/480V panels will be utilized to 
serve mechanical equipment and plumbing equipment. Step 
down transformers will be used to feed 120/208V Wye branch 
panelboards to serve IT, receptacles, miscellaneous equipment, 
and lighting loads. 

The fire alarm system for the Automated Wash Facility building 
will be fully addressable. Audible and visual notification devices 
will be located in accordance with NFPA 72 and provide full 
audible and visual notification in all public areas. Initiating 
devices such as smoke detectors, pull stations, and flow 
switches will be located per NFPA 72 as required. A Knox box 
for fire department entry will be located per the local AHJs 
direction.  A central fire alarm panel will be provided in the main 
electrical room, with a remote annunciator panel located in the 
main entry area.

Local lighting controls with automatic on/off will be provided 
in offices, restrooms, meeting rooms, and storage rooms. In 
larger public spaces lighting controls will be automated via a 
lighting control panel using time of day to turn the lighting on 
and off; local occupancy sensors will be used to override the 
control panel after hours. 0-10V dimming will be provided in 
workspaces such as private offices, open offices, and meeting 
rooms.

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Automated 
Wash Facility building to achieve code minimum light levels. 

A solar production report will be generated to determine the 
efficacy of a solar array installed on the roof of the Vehicle Wash 
building. The PV system will be designed by others to meet 
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the programming and budgetary constraints of the project and 
optimized for maximum energy generation. The solar panel 
array, AC/DC inverter, and associated cabling between the solar 
panels and the inverter shall be by the solar representative. 
The Electrical Contractor will be responsible for pathways and 
infrastructure to tie in the solar representative’s PV system to 
the building electrical distribution system. Power generated 
by the array will be put back on the main electrical distribution 
system for the facility to reduce the amount of utility power 
utilized from the electrical grid. 

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The design will include a space for a telecommunications room 
or area. This room/area will include a secure equipment cabinet 
and horizontal cable wire management. The design will include 
new fiber enclosures and patch panel for the fiber and copper 
terminations. 

The new data cabling infrastructure will be category 6 rated 
UTP cable and terminated with new devices. The design will 
include two cables to each outlet. Additional cables may be 
required at various outlets depending on the spaces and their 
use. A J-Hook type support will be utilized for the cables to the 
telecommunications outlets. 

Typical outlet locations will have a 4-11/16 square back boxes 
with 1-gang mud-rings and one gang faceplates to secure the 
jack modules. The back boxes will be connected with a 1 inch 
conduit to the nearest accessible ceiling. Larger conduit may be 
required depending on quantities of category 6 cables.

The intent is to design a fiber optic backbone connection from the 
new Vehicle Wash Building to the new Administration Building. 
The fiber optic backbone will be comprised of multimode and/
or singlemode cable.

Underground conduits and in-ground vault(s) will be required 
for the outside plant (OSP) fiber optic backbone infrastructure. 
The master plan would include a connection to the new paging 
system located in the Administration Building. This will allow 
notifications/communications via phone handsets to various 
offices and the capability to notify/communicate to larger 
spaces via overhead indoor and outdoor speakers.

Wireless Solution - A wireless survey will be included in the 
master plan. The survey will utilize specific software to indicate 
proper placement of the wireless access points for coverage 
inside the Vehicle Wash Building. Wireless coverage should be 
considered for the outside area of the Vehicle Wash Building.

New network equipment (PoE switches), wireless access points, 
voice (telephone) handsets, etc. for this project will need to be 
considered.

The design intent is to include new access control devices (card 
readers and intercom), including the necessary cabling/wiring 
and power supplies to operate the system devices. These will 
be connected to the Security Management System located in 
the Administration Building. 

An intrusion detection system with motion detection (PIR), siren 
and keypad devices should also be considered. 

The intent is to design video surveillance coverage inside 
as well as the exterior of the building. These cameras will be 
connected via the network to the recording equipment located 
in the Administration Building.

DEPARTMENT OF PUBLIC WORKS (DPW) – COLD STORAGE 
(10,000 Square Feet) & SALT STORAGE (4,000 Square Feet)

PLUMBING:

Incoming domestic water service will be independent. A water 
meter will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building to be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirc 
pump, compressed air system (confirm with users), solids 
interceptor and oil/water separator, to be sized at a later time. 
New floor drains, hose bibbs, wall hydrants and interior/exterior 
cleanouts will be provided as required.

The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 
units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.

An oil/water interceptor will be designed to collect and separate 
any oil waste produced in the building prior to discharge to 
sanitary sewer system.
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Plumbing related to this scope will comply with the Illinois 
Plumbing Code and applicable versions of NFPA 30A – Code 
For Motor Fuel Dispensing Facilities and Repair Garages.

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

The general building HVAC system will consist of the following 
systems to address varying aspects of the building:
•	 Make-up air units will deliver code required ventilation air 

to the space with no active cooling during the summer and 
tempered air during the winter.

•	 General exhaust fans will provide general exhaust for the 
overall space.

•	 Exhaust fans will exhaust toilet rooms, janitor closets, and 
storage rooms per ASHRAE 62.1 to the outdoors.

•	 Electric unit heaters will provide supplemental heat at 
entrances.

The make-up air units will be located on the roof or on grade.  
The units will consist of the following components:
•	 2” wall construction
•	 100% outdoor air economizer 
•	 MERV 8 and MERV 13 filtration
•	 Supply fan with VFD or ECM motor
•	 Gas or electric heating coil

Ductwork will be constructed of galvanized sheet metal to 
SMACNA standards based on the operating pressure of the 
ductwork.  Fire dampers and smoke dampers with access doors 
will be installed in accordance with the Building Code.  Balancing 
dampers will be provided throughout the distribution system in 
accordance with ASHRAE Standard 111 recommendations and at 
the branch connection serving individual outlets.

Supply air ductwork will be exposed sheet metal.  Return air 
ductwork will be internally lined at the unit.  

The major Building HVAC systems will be controlled via a 
Direct Digital Control (DDC) Automatic Temperature Control 
(ATC) system.  The DDC system will be open protocol type 
communicating to the central monitoring station utilizing 
“Building Controllers” with BACNET over Ethernet protocol 
and connected to the CITY Ethernet Network.  The “Building 
Controllers” will communicate to Unitary Controllers serving 
specific pieces of HVAC equipment via a BACNet MS/TP 
communication protocol.  The system will be Web-enabled to 
permit navigation with graphical system information resident on 
the “Building Controller”.  Automatic devices, such as dampers, 
valves, actuators, etc. will be electronic DDC type; pneumatic 
actuation will not be utilized.

ELECTRICAL:

The incoming electrical service will be new and dedicated 
for the Storage buildings. New medium voltage conductors 
will run overhead from utility company riser poles and drop 
underground to an exterior pad mounted transformer. The 
secondary voltage from the pad mount transformers will be 
120/208V. The conductors from the transformer’s secondary 
will then extend underground into the building. Scope includes 
but is not limited to new primary underground ducts, trenching, 
handholes, manholes, pads for transformers, underground 
secondary ducts, and secondary cable to the location of the 
metering and secondary distribution units and provisions for 
metering.

The electrical distribution throughout the building will consist 
of a Main Distribution Panelboard (MDP) at 120/208V – 3Ph 
sized based on the NEC demanding of the building’s electrical 
loads. Sub-distribution 120/208V panels will be utilized to serve 

mechanical equipment and plumbing equipment. 120/208V 
Wye branch panelboards to serve receptacles, miscellaneous 
equipment, and lighting loads. 

The fire alarm system for the Storage buildings will be fully 
addressable. Audible and visual notification devices will be 
located in accordance with NFPA 72 and provide full audible and 
visual notification in all public areas. Initiating devices such as 
smoke detectors, pull stations, and flow switches will be located 
per NFPA 72 as required. A Knox box for fire department entry 
will be located per the local AHJs direction.  A central fire alarm 
panel will be provided in the main electrical room, with a remote 
annunciator panel located in the main entry area.

Local lighting controls with automatic on/off will be provided 
in offices, restrooms, meeting rooms, and storage rooms. In 
larger public spaces lighting controls will be automated via a 
lighting control panel using time of day to turn the lighting on 
and off; local occupancy sensors will be used to override the 
control panel after hours. 0-10V dimming will be provided in 
workspaces such as private offices, open offices, and meeting 
rooms.

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Storage 
buildings to achieve code minimum light levels.

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The intent is to design video surveillance coverage inside 
as well as the exterior of the building. These cameras will be 
connected via the network to the recording equipment located 
in the Administration Building.
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FUELING ISLAND (5,795 Square Feet)

Fire suppression is not planned for this structure and is not 
required per code.      

PLUMBING:

Incoming domestic water service will be independent. A water 
meter will be installed within a pit outside or within the dedicated 
mechanical room inside the building. A reduced pressure 
backflow preventer will be installed within the dedicated 
mechanical room inside the building, to provide metering and 
backflow protection as required by local water department 
standards. Flow test information for domestic water needs will 
be obtained as mentioned above. 

Sizing the domestic cold water piping distribution system will 
be established by diversified flow, based on fixture count and 
supply fixture units, and equipment requirements.

New building to be equipped with a domestic water softener, 
domestic water heater(s), expansion tank, hot water recirc 
pump, compressed air system (confirm with users), solids 
interceptor and oil/water separator, to be sized at a later time. 
New floor drains, hose bibbs, wall hydrants and interior/exterior 
cleanouts will be provided as required.

The sanitary building drainage system will collect and convey 
waste from plumbing fixtures, drains, plumbing equipment, and 
other sanitary waste sources in the facility, and will extend to 
the site sanitary piping through a gravity sanitary building drain 
sloped at minimum 1/8” per foot. The total number of fixture 
units for the building will be determined by drainage fixture unit 
method. Sizing of the sanitary piping systems will be as required 
by the Plumbing Code.

An oil/water interceptor will be designed to collect and separate 
any oil waste produced in the building prior to discharge to 
sanitary sewer system.

Plumbing related to this scope will comply with the Illinois 
Plumbing Code and applicable versions of NFPA 30A – Code 
For Motor Fuel Dispensing Facilities and Repair Garages.

Roof/Storm drainage system will be an internal system or a 
gutter system, TBD at a later date. 

MECHANICAL:

There is no scope anticipated at this time.

ELECTRICAL:

The incoming electrical service will be new and fed from the 
Vehicle Maintenance building. New 120/208V conductors will 
be run underground to the Fueling Island. The underground 
conductors will extend to a NEMA-4X panelboard that will serve 
the fueling island. Scope includes but is not limited to new 
underground duct bank from the Vehicle Maintenance building, 
trenching, handholes, manholes,  and cable to the location of 
the main distribution panel, and provisions for metering.

The electrical distribution throughout the fueling will consist 
of a Main Distribution Panelboard (MDP) at 208V – 3Ph sized 
based on the NEC demanding of the building’s electrical loads 
and will  be utilized to serve mechanical equipment, plumbing 
equipment, receptacles, miscellaneous equipment, and lighting 
loads. Class I equipment will be provided as required by the 
NEC. 

The fire alarm system for the Fueling Island building will be a fully 

addressable system and provide audible and visual notification 
in all public areas. And be tied into the new Vehicle Maintenance 
Building Fire Alarm system. The Fueling Island fire alarm system 
will be designed in accordance with Article 514 of the NEC.

Emergency lighting will be achieved by using integral battery 
back-up fixtures and be provided throughout the Fueling Island 
to achieve code minimum light levels. 

Specialty lighting will be designed to provide IES recommended 
footcandles at the Fueling Island and be controlled via photocell. 
Photocell control will ensure lighting is on whenever the natural 
light is insufficient for illuminating the Fueling Island.

TECHNOLOGY:

The master plan is intended to follow the most current Bicsi 
Infrastructure Technology Design Standards and Decatur Transit 
Authority Requirements.

The master plan will include a fiber optic network connection 
from the Fueling Island to the Administration Building. The 
design will include new fiber or copper enclosures and patch 
panels for the fiber and copper terminations. 

The new data cabling infrastructure will be category 6 rated UTP 
cable and terminated with new devices. The design will include 
two cables to each outlet. 

Proper support will be utilized for the cables to the 
telecommunications outlets. 

Typical outlet locations will have outdoor rated back boxes with 
1-gang mud-rings and outdoor rated one gang faceplates to 
secure the jack modules. The back boxes will be connected with 
a 1 inch conduit to the nearest accessible ceiling. 
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The intent is to design a fiber optic backbone connection from 
the new Fuel Island to the new Administration Building. The 
fiber optic backbone will be comprised of multimode and/or 
singlemode cable.

Underground conduits and in-ground vault(s) will be required 
for the outside plant (OSP) fiber optic backbone infrastructure. 
The master plan would include a connection to the new paging 
system located in the Administration Building. This will allow 
notifications/communications to this area via outdoor speakers.
New network equipment (PoE switches), etc. for this project will 
need to be considered.

The master plan intent is to include new access control devices 
(card readers and intercom), including the necessary cabling/
wiring and power supplies to operate the system devices. These 
will be connected to the Security Management System located 
in the Administration Building. 

The intent is to design video surveillance coverage of the 
exterior of the area/building. These cameras will be connected 
via the network to the recording equipment located in the 
Administration Building.

SITE CONSIDERATIONS:

FIRE SUPPRESSION:
There is no scope anticipated at this time.

PLUMBING:
There is no scope anticipated at this time.

MECHANICAL:
There is no scope anticipated at this time.

ELECTRICAL;

The master plan will include power connections as needed for 
all property entrances. This includes power to motorized lift 
gates, motor heaters, lit signage, and roadway lighting. 

The site lighting will provide an average of 2 FC across 
roadways, parking areas, and pedestrian pathways. This will be 
achieved by a centralized lighting control panel and 480V LED 
site lighting. Both will be located withing the vehicle storage 
area.

TECHNOLOGY:

The master plan intent is to include new access control devices 
(card readers and intercom), at the various property entrances. 
This includes the necessary cabling/wiring and power supplies 
to operate the system devices. These will be connected to the 
Security Management System located in the Administration 
Building. 

The master plan is to design perimeter video surveillance 
coverage of the Campus area and entrances. These cameras 
will be connected via the network to the recording equipment 
located in the Administration Building. Examples of locations 
would be campus entrances/exits, parking lots, light poles and/
or the various building exteriors.
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PROPOSED CONSTRUCTION PHASING - PHASE 2
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BUILDING KEY:
 1    Vehicle Storage : 34,720 sq ft. 
 2   Drivers & Dispatch : 5,610 sq ft.
 3   Truck/Bus Wash : 5,515 sq ft.
 4   Car Wash & Breakroom : 1,860 sq ft.

 5   Fueling Island : 5,795 sq ft.

 6   Vehicle Maintenance : 25,750 sq ft.
 7   Vehicle Maintenance Break : 1,825 sq ft.

 8   Admin Office : 9,610 sq ft.

 9    (DPW) Salt Storage : 4,000 sq ft.
10   (DPW) Cold Storage : 10,000 sq ft. 

ITEM KEY:
 A   Car Wash Drying Pull Off 
 B   Fuel Tanks
 C   Site Considerations : 844 sq ft.
	 - Bulk Mulch Storage (DPW)
	 - Dumpster/Scrap Storage
	 - Tire Storage
 D   Future Development Area
 E   Electrical Charging Building Area
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PROPOSED SITE PLAN WITH ADDITIONAL PROPERTIES
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BUILDING KEY:
 1    Vehicle Storage : 34,720 sq ft. 
 2   Drivers & Dispatch : 5,610 sq ft.
 3   Truck/Bus Wash : 5,515 sq ft.
 4   Car Wash & Breakroom : 1,860 sq ft.

 5   Fueling Island : 5,795 sq ft.

 6   Vehicle Maintenance : 25,750 sq ft.
 7   Vehicle Maintenance Break : 1,825 sq ft.

 8   Admin Office : 9,610 sq ft.

 9    (DPW) Salt Storage : 4,000 sq ft.
10   (DPW) Cold Storage : 10,000 sq ft. 

ITEM KEY:
 A   Car Wash Drying Pull Off 
 B   Fuel Tanks
 C   Site Considerations : 844 sq ft.
	 - Bulk Mulch Storage (DPW)
	 - Dumpster/Scrap Storage
	 - Tire Storage
 D   Future Development Area
 E   Electrical Charging Building Area
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

SUMMARY OF SPACE REQUIREMENTS Job No: 13651.00

DEPARTMENT SUMMARY

Department Net Gross Remarks

AD Administration 5,227       7,684       

VM Vehicle Maintenance 21,211     26,726     

VS Vehicle Storage 28,507     38,912     

VW Vehicle Wash 6,651       8,380       

MS Maintenance Shop 1,757       2,214       

FI Fueling Island 7,066       8,903       

SC Site Considerations 14,844     14,844     

TOTAL PROJECTED BUILDING AREA 83,916     GROSS SQ. FT. BUILDING AREA
(does not include fuel island or site considerations)

Programmed (S.F.)

(based on approved conceptual plans)

1
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

ADMINISTRATION

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

AD 1 Entry Vestibule 1 142          142          
AD 2 Lobby 1 415          415          Waiting for up to 4 people
AD 3 Reception Desk 1 305          305          w/ Admin. Assistant (2 workstations)
AD 4 Office - General Manager 1 120          120          
AD 5 Office - Transit Administrator 1 185          185          
AD 6 Office - Facility Manager 1 155          155          
AD 7 Office - Procurement Manager 1 155          155          
AD 8 Office - IT Manager 1 105          105          with storage
AD 9 Spare Office / Conference Room (Larger) 1 175          175          Use for contracted workers
AD 10 Spare Office / Conference Room (Smaller) 2 140          280          Use for contracted workers
AD 11 Workstations - Facilities 4 68            270          
AD 12 Workstations - General Administration 4 68            270          
AD 13 Breakroom 1 490          490          Kitchenette, seat 10 people
AD 14 Conference / Training 1 1,000       1,000       Operable partition, up to 50 people
AD 15 Workroom 1 100          100          Copier, printer and supplies
AD 16 Storage - General Building 1 200          200          
AD 17 Storage - Lost and Found 1 200          200          
AD 18 Storage - File / Records 1 200          200          
AD 19 Restrooms - Public 1 60            60            Single use, (1) Men's and (1) Women's
AD 20 Restrooms - Staff 2 180          360          (1) Men's and (1) Women's
AD 21 Janitor's Closet 1 40            40            

-               
TOTAL STAFF 0

NET ASSIGNABLE SPACE (S.F.) 5,227       
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 40% 2,091       
GROSS S.F. FACTOR 5% 366          

TOTAL PROJECTED AREA (S.F.) 7,684       
2

Page 66 of 412



CITY OF DECATUR - PUBLIC TRANSIT CAMPUS MASTER PLAN

48ARCHITECTURAL SPACE PROGRAM

 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

VEHICLE MAINTENANCE

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

VM 1 Office - Maintenance Manager 1 150          150          
VM 2 Office - Maintenance Foreman and Clerk 1 120          120          
VM 3 Office - Fleet Supervisor (DPW) 1 125          125          
VM 4 Office - Shop Foreman (DPW) 1 168          168          
VM 5 Maintenance Bay 8 1,000       8,000       

VM 6 Maintenance Bay (DPW) 4 1,600       6,400       

VM 7 Workstations - Bays 4 88            352          1 for every 2 bays
VM 8 Men's Locker 1 90            90            
VM 9 Men's Restroom 1 222          222          w/ shower
VM 10 Women's Locker 1 90            90            
VM 11 Women's Restroom 1 127          127          w/ shower
VM 12 Breakroom 1 433          433          Kitchenette, computer counter
VM 13 Shop Area 1 365          365          
VM 14 Diagnostic Tool Storage 1 208          208          
VM 15 Parts Storage 1 2,603       2,603       2k s.f. larger than exist, Parts Clerk ws included
VM 16 Lube and Compressor Room 1 460          460          (20' x 20') - 55 gallon drums
VM 17 Tire Storage 1 335          335          (20' x 20')
VM 18 Storage 1 225          225          (2) gators
VM 19 Battery Storage 1 225          225          Storage only, no charging
VM 20 Equipment Storage 1 225          225          
VM 21 Toolbox Storage 1 208          208          Secure, toolboxes, power for charging
VM 22 Janitor's Closet 1 80            80            

-               
-               
-               
-               

(20' x 80') - (1) bay with pit, (1) bay with 80k, 3-post lift 
or portable lifts, (2) flat bays. Also (1) crane, vehicle 
exhaust, fluid reels

(20 x 50') - Fall arrest for future BEB, 14' high doors, 
fluid reels

3
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

VEHICLE MAINTENANCE

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

-               
-               

TOTAL STAFF 0
NET ASSIGNABLE SPACE (S.F.) 21,211     
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 20% 4,242       
GROSS S.F. FACTOR 5% 1,273       

TOTAL PROJECTED AREA (S.F.) 26,726     

4
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

VEHICLE STORAGE

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

VS 1 Fixed Route Buses 24 600          14,400     (12' x 45') - Walking and bike rack space between
VS 2 MCI's 6 600          3,600       (12' x 45') - future
VS 3 Paratransit Buses 8 324          2,592       (12' x 27') - Walking space between
VS 4 Minivans 8 276          2,208       (12' x 23') - Micro-transit
VS 5 NRV Storage 8 276          2,208       (12' x 23')  - Taurus', Minivans, etc.
VS 6 Scooter Parking and Charging 1 300          300          future
VS 7 Driver Lounge 1 500          673          

VS 8 Men's Locker (Unisex) 1 137          137          Locker area to be outside of restrooms
VS 9 Men's Restroom 1 132          132          w/ shower
VS 10 Women's Locker (Unisex) 1 137          137          Locker area to be outside of restrooms
VS 11 Women's Restroom 1 132          132          w/ shower
VS 12 Fitness 1 300          300          Treadmills, free weights
VS 13 Training Room 1 625          625          2 - 25 people
VS 14 Storage - General 1 140          140          
VS 15 Office - Training 2 130          260          
VS 16 Office - Micromobility 1 130          130          future
VS 17 Office - Safety Manager 1 130          130          
VS 18 Office - Dispatch 1 283          283          
VS 19 Vault 1 75            75            Fairs collected every few days
VS 20 Janitor's Closet 1 45            45            

-               
TOTAL STAFF 0

NET ASSIGNABLE SPACE (S.F.) 28,507     
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 30% 8,552       
GROSS S.F. FACTOR 5% 1,853       

TOTAL PROJECTED AREA (S.F.) 38,912     

Kitchenette, 10-15 seats, contiguous with bus storage, 
TV, Games / Pool table

5
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

VEHICLE WASH

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

VW 1 Bus Wash Bay 1 2,064       2,064       (24' x 85') 
VW 2 Truck Wash Bay 1 2,064       2,064       (24' x 85') 
VW 3 Car Wash Bay 1 677          677          (16' x 40') 
VW 4 Bus Equipment 1 465          465          (12' x 40') 
VW 5 Truck Equipment 1 465          465          (12' x 35') 
VW 6 Car Equipment 1 297          297          (10' x 20') 
VW 7 Restroom 2 65            130          Unisex
VW 8 Breakroom 1 352          352          Kitchenette, 10-15 seats
VW 9 Exterior Vacuums 1 137          137          For passenger vehicles

-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               

TOTAL STAFF 0
NET ASSIGNABLE SPACE (S.F.) 6,651       
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 20% 1,330       
GROSS S.F. FACTOR 5% 399          

TOTAL PROJECTED AREA (S.F.) 8,380       
6
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

MAINTENANCE SHOP

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

MS 1 Workstation 1 112          112          
MS 2 Open Shop - repair building items (Carpentry, Welding) 1 1,000       1,000       Exterior access, overhead doors (2)
MS 3 Storage - Building Materials 1 323          323          
MS 4 Storage - Lawn Equipment 1 323          323          

-               
-               

(Note: should be adjacent and contiguous to Vehicle 
Maintenance) -               

-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               

TOTAL STAFF 0
NET ASSIGNABLE SPACE (S.F.) 1,757       
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 20% 351          
GROSS S.F. FACTOR 5% 105          

TOTAL PROJECTED AREA (S.F.) 2,214       

7
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

FUELING ISLAND

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

FI 1 Storage 1 150          150          Sweeping, general supplies, etc.
FI 2 Fueling Islands 2 -               

FI 3 Fueling Lanes 4 1,300       5,200       (20' x 65') each side of Fuel Islands, covered
FI 4 Tank Farm 1 1,716       1,716       (33' x 52') - 15k gallon Diesel, 10k gallon Gas, AST

-               
-               

(should be located close to an adjacent building with an 
office and restroom area) -               

-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               

TOTAL STAFF 0
NET ASSIGNABLE SPACE (S.F.) 7,066       
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 20% 1,413       
GROSS S.F. FACTOR 5% 424          

TOTAL PROJECTED AREA (S.F.) 8,903       

(1) diesel and (1) gas dispenser, each to have DEF tote, 
covered for weather protection, min. 45 length

8
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 2019 Center Street, Suite 500, Cleveland, OH 44113

City of Decatur - Public Transit Campus Master Plan
555 E. Wood St. Decatur, Ill. 62523

June 9, 2023

ARCHITECTURAL SPACE PROGRAM Job No: 13651.00

SITE CONSIDERATIONS

Dept. No. Area Name # Staff # of Units Unit S.F. Net S.F. Remarks

SC 1 Cold Storage (DPW) 1 10,000     10,000     Tractors, sweepers, plows
SC 2 Salt Storage (DPW) 1 4,000       4,000       Covered, 2,000 ton capacity
SC 3 Mulch Bulk Storage Bin (DPW) 1 144          144          Covered, 100 ton capacity (12' x 12')
SC 4 Parking - Admin. -               15 spaces
SC 5 Parking - Driver Lounge -               50 spaces 
SC 6 Parking - Mechanics -               14 spaces
SC 7 Parking - Visitor -               8 spaces
SC 8 Walking Path -               For staff on their break
SC 9 Secure Fence and Gates -               Card / Badge access for staff, sticker for transit
SC 10 Dumpster / Scrap Storage 1 300          300          
SC 11 Tire Storage 1 400          400          (20' x 20')

-               
-               
-               
-               
-               
-               
-               
-               
-               
-               
-               

TOTAL STAFF 0
NET ASSIGNABLE SPACE (S.F.) 14,844     
ACCESSORY SUPPORT SPACE 0% -               
CIRCULATION FACTOR 0% -               
GROSS S.F. FACTOR 0% -               

TOTAL PROJECTED AREA (S.F.) 14,844     
9
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68CONCEPTUAL COST STUDY (SUMMARY)

CCiittyy  ooff  DDeeccaattuurr
DDeeccaattuurr  PPuubblliicc  TTrraannssiitt  SSyysstteemm
CCaammppuuss  MMaasstteerr  PPllaann

CCoonnssttrruuccttiioonn  CCoosstt  SSeeggrreeggaatteedd  bbyy  AArreeaa//BBuuiillddiinngg CCoosstt  ppeerr  SSFF %%  ooff  CCoosstt TToottaall

SSiittee  DDeevveellooppmmeenntt
1. Building Abatement and Demolition 2.57% $1,276,000
2. Sitework 21.37% $10,621,900

BBuuiillddiinngg  CCoonnssttrruuccttiioonn
1. Vehicle Storage [34,720 sqft] $ 300.00/sf 20.96% $10,416,000
2. Drivers & Dispatch [5,610 sqft] $ 425.00/sf 4.80% $2,384,250
3. Truck/Bus Wash [5,515 sqft] $ 525.00/sf 5.83% $2,895,375
4. Car Wash & Breakroom [1,860 sqft] $ 615.00/sf 2.30% $1,143,900
5. Fueling Island [5,795 sqft] $ 240.00/sf 2.80% $1,390,800
6. Vehicle Maintenance [25,750 sqft] $ 400.00/sf 20.72% $10,300,000
7. Vehicle Maintenance Break [1,825 sqft] $ 390.00/sf 1.43% $711,750
8. Admin Office [9,610 sqft] $ 510.00/sf 9.86% $4,901,100
9. DPW Salt Storage [4,000 sqft] $ 240.00/sf 1.93% $960,000

10. DPW Cold Storage [10,000 sqft] $ 270.00/sf 5.43% $2,700,000

SSuubbttoottaall 110000..0000%% 4499,,770011,,007755$$                                    

Furniture, fixtures and equipment (FF&E) $500,000
Labor and Material Escalation to Mid-Point of Construction
[January 2026 @ 3.50% per year avg.]

5.83% $2,926,700

DDiirreecctt  CCoonnssttrruuccttiioonn  CCoosstt  SSuubbttoottaall $$5533,,112277,,777755

CM/GC General Conditions 6.00% $3,187,700
CM/GC Bonding and Insurance 2.25% $1,195,400
CM/GC Construction Contingency 2.00% $1,062,600
CM/GC Overhead and Profit 4.25% $2,444,200

TToottaall  CCoonnssttrruuccttiioonn  CCoosstt $$6611,,001177,,667755

JJuunnee  99,,  22002233

CCoonncceeppttuuaall  CCoosstt  SSttuuddyy
CCoosstt  SSuummmmaarryy
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CITY OF DECATUR - PUBLIC TRANSIT CAMPUS MASTER PLAN

69CONCEPTUAL COST STUDY (SUMMARY)

CCiittyy  ooff  DDeeccaattuurr
DDeeccaattuurr  PPuubblliicc  TTrraannssiitt  SSyysstteemm
CCaammppuuss  MMaasstteerr  PPllaann
JJuunnee  99,,  22002233

CCoonncceeppttuuaall  CCoosstt  SSttuuddyy

PPrroojjeecctt  DDeessccrriippttiioonn

AAlltteerrnnaatteess

1. Add $498,000
2. Add $2,188,000
3. Add $1,875,000
4. Add TBD

EEssttiimmaattee  CCllaarriiffiiccaattiioonnss

1.
2.

3.
4.
5.
6.
7.
8.
9.

10.
11.

12.

Rooftop Photovoltaic System(s) at Vehicle Storage and Vehicle Maintenance Buildings

Abatement and demolition of 340 E. Macon St. is assumed to be performed by others and to be complete prior to commencement of project.

A 20% design and estimating contingency is included in the direct construction cost.

This estimate is based on the assumption that a shallow foundation system will be sufficient to provide support for all structures. This estimate does not include
any costs associated with overexcavation, dynamic compaction, deep foundation systems, or structural slabs, should conditions necessitate.  

Basis document: Proposed Site Plan (6/9/23).

This estimate includes an allowance of $750,000 (5,000 cy @ $150/cy) for excavation, trucking, and disposal of contaminated soil.

This project encompasses the construction of four single story buildings (86,590 gsf), a fuel island with canopy, and a salt storage structure, on a redeveloped
site of approx. 9.5 acres.

This estimate is based on the assumption that all materials incorporated into the project will be exempt from state and local sales and use tax. 

Project schedule: assumed construction start 2nd quarter of 2024 and construction completion 2nd quarter of 2027 (approximate 36 month construction
duration comprised of Phase 1 (22 months) and Phases 2 & 3 (14 months)).

Barrier Wall along East Property Line adjacent to Vehicle Storage Building and Fuel Island

This estimate does not include any accommodations for alternative fuel vehicles or buses on site or in any of the new buildings.

Infrastructure for Electric Vehicle Charging

Site Expansion/Improvements on Additional Properties

This estimate is based on the assumption that the project will be subject to prevailing wage requirements.

GGeenneerraall  IInnffoorrmmaattiioonn

This estimate does not include any accommodations for alternative fuel vehicles or buses on site or in any of the new buildings.

This estimate is based on the assumption that existing utility infrastructure located within E. Wood St. and S. Franklin St. ROW is of sufficient capacity to accommodate 
the requirements of the project.

This estimate includes an allowance of $350,000 for hazardous material abatement at existing buildings to be razed.
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CITY OF DECATUR - PUBLIC TRANSIT CAMPUS MASTER PLAN

70CONCEPTUAL ESTIMATE (DETAIL)

CCiittyy  ooff  DDeeccaattuurr
DDeeccaattuurr  PPuubblliicc  TTrraannssiitt  SSyysstteemm
CCaammppuuss  MMaasstteerr  PPllaann
JJuunnee  99,,  22002233

CCoonncceeppttuuaall  CCoosstt  SSttuuddyy

1.
2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.

Radio antenna system

Independent testing and inspection
Building permit fees

Architectural/engineering fees

Network equipment/hardware

Builder's risk insurance

Owner project administration costs/fees
Environmental consulting fees

Dispatch equipment 

IItteemmss  nnoott  IInncclluuddeedd  iinn  TToottaall  CCoonnssttrruuccttiioonn  CCoosstt  

Utility company charges and tap/connection fees 

Legal fees
Owner contingency

Land acquisition costs

Relocation of existing utility owned infrastructure

Moving/relocations costs
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City of Decatur 

Professional Services Agreement for Transit Campus Master Plan 

Schematic Design 

RFP #Transit 2022-24 

 

 

This contract {hereinafter called the "Agreement,) is made between the City of Decatur, Illinois, an 

Illinois municipal corporation (hereinafter "City"), and Richard L. Bowen & Associates, Inc., an S Corp 

(hereinafter "Contractor"). The City and Contractor, in consideration of the mutual covenants 

contained herein, and for valuable considerations exchanged between the parties hereto, hereby 

agree as follows: 

 

 

1. Services 

 
Contractor agrees to furnish the City with the Schematic Design as set forth in the Bowen Scope and 

Fee Proposal for Phase II of the Transit Campus Master Plan RFP, attached as Exhibit A, attached 

hereto and incorporated by reference. Any work performed outside of Exhibit A, without the City's 

express written consent, shall be solely at the expense of the Contractor. 

 

2. AGREEMENT DURATION 

 
Services will be provided as set forth in Exhibit A and directed by the City beginning on the date of 

execution of this agreement and continuing until works are completed or until terminated pursuant to 

this Agreement. This Agreement may be executed in counterparts, and any party hereto may sign any 

counterpart. 

 

3. Compensation 

 
Total compensation for all work performed under this agreement shall not exceed Four Hundred 

Thousand Dollars ($400,000) as set forth in the pricing schedule of Exhibit A. The Contractor shall 

submit to the City a detailed breakdown and invoice of all charges, including detail of past payments 

and amounts remaining due, accurate to the date of the invoice, with request for each payment. 

 
 

4. TERMINATION OF AGREEMENT 

 

The City may terminate this Agreement for any reason, without cause, upon giving thirty (30) days 

written notice to Contractor. Contractor shall not incur any additional costs without the City's express 

written permission. Contractor may terminate this Agreement for cause only upon the City's material 

breach of this Agreement and failure to cure said breach within thirty (30) days after receiving 

Page 91 of 412



2  
 

Contractor's written notice of said breach. Upon termination the Contractor shall be compensated 

for all work performed for the City prior to termination and shall provide to the City all work completed 

through the date of termination. The City's issuance of a notice of termination shall function as a 

stop work order, beyond which the Contractor shall not incur any additional costs without the City’s 

express written permission. 

 

5. ASSIGNMENT AND/OR SUBCONTRACTING 

 
Assignment of any portion of the work under this Agreement must be approved in writing in advance 

by the City. If Subcontractors are to be used, this does not relieve the Contractor from any 

responsibility of complete and acceptable performance. The Contractor shall not enter into any 

subcontracts or agreements or start any work by the work forces of a Subcontractor, with respect to 

this Agreement, without the prior written consent of the City. Any work that is subcontracted for this 

project must also abide by all clauses and terms listed in this Agreement. The Contractor shall include 

all flow down language including all terms and conditions of this Agreement in any agreements with 

subcontractors.  

 

6. RECORDS 

 
The Contractor agrees to maintain all books, records; accounts and reports required under. this 

Agreement for a period of not less than three years after the date of termination or expiration of this 

Agreement, except in the event of litigation or settlement of claims arising from the performance of 

this Agreement, in which case Contractor agrees to maintain same until the City, the FTA 

Administrator, the Secretary of Transportation, the Comptroller General, or any of their duly 

authorized representatives, have disposed of all such litigation, appeals, claims or exceptions related 

thereto 49 CFR 18.39(i) (11). In addition, Contractor recognizes and acknowledges that the City is 

subject to the Illinois Freedom of Information Act and that the City will comply with the terms of the 

Act as it may relate to this Agreement or the relevant records pertaining to the Agreement. 

 

Upon full payment of all monies owed to the Contractor, all drawings, specifications, reports, and any 

other project documents (Work Product) prepared by the Contractor in connection with any or all the 

services to be furnished thereunder shall be delivered to the City for the express use of the City. The 

Contractor shall have the right to retain original documents but shall cause to be delivered to the City 

such quality of documents to assure total reproducibility of the documents delivered. All information, 

worksheets, reports, design calculations, plans and specifications shall be the sole property of the City 

upon full payment of all monies owed to the Contractor unless otherwise specified in the negotiated 

agreement. The Contractor agrees that basic survey notes and sketches, charts, computations, and 

other data prepared or obtained by the Contractor pursuant to this Agreement shall be made 

available, upon reasonable request, to the City without cost and without restriction or limitation as to 

their use. All field notes, test records, and reports shall be available to the City upon reasonable 

request. 
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7. GOVERNING LAW 

 
All work done under this Agreement shall be controlled and governed by the laws of the State of Illinois 

and any actions related to this Agreement must be filed in court in the Circuit Court of Macon County, 

State of Illinois. 

 
 

8. INDEPENDENT CONTRACTOR 

 
The City's relationship to the Contractor under this Agreement shall be that of an independent 

Contractor. The Contractor acknowledges that neither it nor its personnel shall be acting as an 

employee or official representative of the City. The City shall have no liability for Contractor's selection 

of personnel, employees, or Subcontractors. 

 

The City's compensation to Contractor shall be limited to that as set forth in this Agreement and the 

City shall not reimburse any expenses, provide any benefits, withhold any employment taxes, or 

otherwise have a financial relationship with Contractor other than payment of the stated 

compensation. The Contractor shall be solely responsible for withholding of taxes, providing employee 

benefits, or otherwise complying with applicable laws relating to its employees or Contractors. 

 

9. INDEMNIFICATION 

 
The Contractor shall be responsible for all damages to property or persons to the extent caused by the 

Contractor's negligent act, errors and/or omissions in the performance of this Agreement and shall 

indemnify and hold harmless the City its elected or appointed officials, its employees, agents, directors 

and officers, and employees from all actions, claims, or damages resulting therefrom. The Contractor 

shall assume all restitution and repair costs arising out of its negligent act, error, and/or omission. 

 

The Contractor agrees to indemnify and hold harmless the City its elected or appointed officials, its 

employees, agents, directors, and officers against any claims made by employees of the Contractor 

or any of their Subcontractors, as well as all other persons, arising out of, related to, or resulting 

directly from this Agreement to the extent such losses, damages, injuries, and liabilities are caused by 

negligence of the Contractor. This Agreement shall apply to all such damages, except for those 

caused by City I intentional misconduct. This indemnification shall survive the termination of this 

Agreement and apply to the fullest extent of the law. In the event that any provision hereof is 

determined to be unenforceable, the indemnification obligations shall be severable and the fullest 

extent of indemnification that may lawfully apply shall remain in full force and effect. This 

indemnification shall not be limited in any way by limitations on the amount or type of damages, 

compensation, or benefits payable or for the Contractor under Workers' Compensation Acts, 

disability benefit acts, or other employee benefit acts, and serves as an express agreement to waive 

protection of Kotecki v. Cyclops Welding Corp, 146 111.2d 155 (1991). Notwithstanding anything 

foregoing to the contrary, the Parties shall not indemnify each other for any liabilities, damages, costs, 

or expenses resulting from the other party's own willful misconduct or negligence. The City does not 

waive its defenses or immunities under the Local Government and Governmental Employees Tort 
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Immunity Act, 745 ILCS 10/1et seq., or other such immunity statute or common law, by reason of 

indemnification or insurance. 

 
 
 

10. INSURANCE, LICENSURE, AND INTELLECTUAL PROPERTY 

 
The Contractor, prior to the execution of the Agreement, shall obtain and keep in force during the 

performance of work under any Agreement, the following insurance coverages, provided by 

companies acceptable to the City and authorized to transact business in the state of Illinois. The 

insurance companies will be rated by A.M. Best & Company with a rating not lower than A- and have 

a financial rating of VI. Coverage limits shall be written at not less than the minimum specified in this 

section. Higher minimum limits and additional coverages may be specified by a special condition 

elsewhere in the Agreement. Workers’ compensation insurance shall be provided according to the 

provisions of the Illinois Workers Compensation Act, as amended. 

 

Employers Liability  

a. Each Accident $500,000 

b. Disease - policy limit $500,000 

c. Disease - each employee $500,000 

  
 

Commercial General Liability 

a. General Aggregate limit 

 
$2,000,000 

b. Products - Completed Operations $2,000,000 

c. Each Occurrence limit $1,000,000 

Commercial Automobile Liability 

Bodily Injury & Property Damage, 

 

$1,000,000 

Combined Single limit  

 

The policy shall cover owned, non-owned, and hired vehicles. Upon request, the Contractor shall file 

with the City certified copies of all insurance policies and all accompanying endorsements. The 

Contractor shall supply certificates of insurance setting forth the coverage, limits, and endorsements 

before the City will execute the Agreement. The certificate of insurance shall include the City, its 

elected or appointed officials, its employees, agents, directors, and employees as additional insured. 

In no event shall any failure of the City to receive certificates or to demand receipt be construed as a 

waiver of the Contractor's obligation to obtain and keep in for the required insurance. 

 

It shall be an affirmative obligation upon the Contractor to advise the City within two days of the 

cancellation or substantive change of any insurance policy set out above, and failure to do so shall be 

construed to be a breach of the Agreement. The Contractor will hold the City harmless from all claims, 

suits, actions, damages or causes of action in any way arising during the term of the Agreement, 

including reasonable attorney's fees for any personal injury, loss of life or damage to person or 

property sustained because of or because of the products or services supplied. Contractor's insurance 

will be primary. 
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11. CERTIFICATIONS 

 
Executing this Agreement constitutes acknowledgement, acceptance, and certification of the accuracy 

of the following certifications, and any other certifications required under any applicable law relating 

to the performance of this Agreement, which the Contractor is responsible for identifying and 

complying with: 

 

Sexual Harassment: The Contractor certifies that it follows the Illinois Human Rights Act 775 ILCS 

5/1.101, et seq. including establishment and maintenance of sexual harassment policies and programs. 

 

Tax Delinquency: The Contractor certifies that it is not delinquent in payment of any taxes to the Illinois 

Department of Revenue in accordance with 65 ILCS 5/11-42.1 and is not delinquent in the payment of 

any tax, charge, or obligation to the City. 

 

Employment Status: The Contractor certifies that if any of its personnel are an employee of the State 

of Illinois, they have permission from their employer to perform the service. 

 

Anti-Bribery: The Contractor certifies it is not barred under 30 ILCS 500/50-5(a)­(d) from contracting as a result 
of a conviction for or admission of bribery or attempted bribery of an officer or employee of the State of Illinois 
or any other state. 

 

Barred from Contracting: The Contractor certified that is has not been barred from contracting as result 

of a conviction for bid-rigging or bid rotating under 720 ILCS 5/33E-3 or 720ILCS 5/33-4 or a similar law 

of another state or of the federal government. 

 

Prevailing Wage: The Contractor certifies that it shall comply with all applicable provisions of the 

Prevailing Wage Act, and further certifies that it is not in violation of said Act and has not been barred 

from bidding on this proposal by virtue of a past violation of the Act. The Contractor is responsible for 

regularly updating their documents to reflect new prevailing wage rates made available by the Illinois 

Department of Labor at www.illinois.gov/idol. This notice is given pursuant to 820 ILCS 130/4 and the 

balance of the Prevailing Wage Act, which is incorporated herein by reference as if fully restated. 

 

Non-Discrimination, Certification, and Equal Employment Opportunity: The Contractor agrees to 

comply with applicable provisions of the Illinois Human Rights Act (775 Illinois Compiled Statues 5), 

the U.S. Civil Rights Act, the Americans with Disabilities Act, Section 504 of the U.S. Rehabilitation Act 

and the rules applicable to each. The equal opportunity clause of Section 750.10 of the Illinois 

Department of Human Rights Rules is specifically incorporated herein. The Contractor shall comply 

with Executive Order 11246, entitled Equal Employment Opportunity, as amended by Executive Order 

11375, and as supplemented by U.S. Department of Labor regulations (41 CFR Ch. 60). The Contractor 

agrees to incorporate this clause into all subcontracts under this Contract. The Contractor 

acknowledges that they shall not discriminate based on any protected classification. 

 
 
 

Page 95 of 412

http://www.illinois.gov/idol


6  
 

 
 

12. NOTICE 

 
All notices, demands and requests that are required or allowed to be given by either party shall be in 

writing and shall be personally delivered or sent by certified mail, postage prepaid, to the address as 

set forth below or to such other address as either party may subsequently designate in writing: 

 

To City: City of Decatur 

 Attn:City Manager 

#1 Gary K. Anderson Plaza 

Decatur, IL 62523 

 

 

To: Richard L Bowen & Associates 

 Attn: Director of Public Architecture 

2019 Center St. Suite 500 

Cleveland, OH 44113 
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IN WITNESS WHEREOF, the City has caused this Agreement to be signed, sealed, and attested by 

its City Manager and City Clerk. 

 
    City of Decatur, Illinois 
 

 

  

Scot L. Wrighton, City Manager 

 

 

 

___________________ 
Kim Althoff, City Clerk 

 
 

 
IN WITNESS WHEREOF, the Contractor has caused this Agreement to be signed, sealed, and attested 

by its Corporate Officers this day of   2023 

 

Richard L. Bowen & Associates, Inc. 

 
 

 

 
By: _ 

Title:  _ 

 

 
ATTEST: _ 

 
 

 
By:  _ 

Title: _ 

 
 
 
 
 

 

 

 

EXHIBIT A BOWEN SCOPE AND FEE PROPOSAL

Page 97 of 412



8  
 

 
 
 

 
Allan L. Renzi, AIA , President 

       EXHIBIT A 
 

Scope and Fee Proposal for City of Decatur Transit Campus Plan Schematic 

Design 

 

Date Initiated: October 3, 2023 CSA No.: 01 

Client: City of Decatur, Il. Contact: Lacie Elzy 

Project: Decatur Transit – New Transit Campus Project 

Project No. 13651.00 Date of Original Agreement: November 21, 2022 

Project Manager: Ken Emling, AIA, NCARB 
 

Description of Owner-Requested Changes in Service: 

The Programming & Conceptual Design Report has been completed and approved by the City of Decatur, and 
the Bowen Team has been asked to submit a fee proposal to complete the next design phase, Schematic 
Design (SD). This phase takes the project to approximately 30% complete. 
This proposal includes the development of all the scope contained within the conceptual report. 

This proposal is being submitted as a Change-in-Service Agreement (CSA) to the existing Prime Contract. 
This SD proposal is being submitted as a lump sum fee, to be billed monthly based upon the percentage of 
work completed. 
See proposed deliverables, next page. See proposed fee, below. 

Total Proposed Fee: 
 

SD Arch & Project 
Mgmt. 

$172,754.00 
Bowen 

SD Structural $35,000.00 Osborn Engineering 

SD Civil $12,470.00 SKS Engineering 

Geotech. Report $22,057.50 SKS Engineering 

SD MEP $53,400.00 Heapy Engineering 

SD Industrial $64,986.00 Gannett Fleming 

LEED Coord. $4,500.00 NEO Sustainability 

SD Estimating $12,500.00 NV5 

NEPA / FTA $17,332.50 Lawhon & Associates 

Reimbursables $5,000.00 Bowen Reimbursable Estimated Costs 

Total: $400,000.00 Total Bowen Team Schematic Design Fee 

 

The SD package will be completed in approximately 10-14 weeks, starting at the notice to proceed. 
 
 

Approved by: 

Architect: Date: 10/3/2023 

 

 

Client: Date: 
 

Signature 

 
 

Print Name and Title 
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PROPOSED SCOPE AND DELIVERABLES 

 

Schematic Design (SD) is the first of three standard design phases that a project of this size and scope would typically go 
through. This phase, in general, involves the further study and delineation of the conceptual design. The SD phase also includes 
the creation of some preliminary engineering drawings as well. The following is a list of the general deliverables that should be 
expected at the conclusion of this phase: 

• Civil Overall Site Plan 

• Civil Grading Plan 

• Civil Utility Plan 

• Typical Civil Details 

• Civil Zoning Code Review 

• Proposed Construction Phasing Plan 

• Architectural Building Code Review 

• Architectural Floor Plans (all proposed structures) 

• Architectural Elevations (all proposed structures) 

• Architectural Building Sections (all proposed structures) 

• Architectural Renderings of each structure 

• 3D Walk-through of overall campus and selected buildings 

• Structural Foundation & Framing Plans (all proposed structures - diagrammatic) 

• MEP Single-Line Diagrams for Building Systems (all proposed structures - diagrammatic) 

• Vehicle / Industrial Equipment Plans & Schedule 

• Narrative Information (as needed) 

• Eco-Charrette to be held during the SD phase to determine the most appropriate and obtainable LEED certification 
level. 

• LEED Scorecard showing potential LEED credits to be gained during design. 

• NEPA Documentation & Coordination with FTA 

• SD-Level, updated Project Estimate 

• Presentation(s) to the City Council or other groups as needed (assuming they can be accomplished in one trip to 
Decatur). 

 
 Note: The proposed fee and scope is based upon the site plan and building plans from the Conceptual Report. 

 Note: The proposed fee and scope is based upon the conceptual project estimate of $61,017,675 

 Note: During the SD Phase, the Design Team will meet with the Decatur Transit Team up to three (3) times to review 
the progress of the design. 

 Note: Significant changes to the conceptual design are not included in the proposed fee. 

 

 
Note: This document is a modification to the prime agreement dated November 21, 2022. All contractual requirements of that 
agreement still apply. 

Please note that services cannot be performed until an executed copy of this document is received by the Architect. Client’s signature is an 
authorization for the Architect to proceed with Additional Services in accordance with the terms and conditions of the Agreement between the 
Owner and the Architect for the Project. 

 

cc: Project Manager Accounting 

Contract File 

 
 

 
\\rlba-fs01\13501-15000\13651\Doc\Agreements\Change in Service Agreements\CSA #1 - Schematic Design\230626 - Decatur Transit CSA 01 (SD Fee Proposal).docx 
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EXHIBIT B  

REQUIRED CLAUSES 

Incorporation of Federal Transit Administration (FTA) Terms. The following provisions include, in part, 

certain Standard Terms and Conditions required by DOT, whether or not expressly set forth in the 

preceding contract provisions. All contractual provisions required by DOT, as set forth in FTA Circular 

4220.IF, are hereby incorporated by reference. Anything to the contrary herein notwithstanding, all 

FTA mandated terms shall be deemed to control in the event of a conflict with other provisions 

contained in this contract. The Contractor shall not perform any act, fail to perform any act, or refuse 

to comply with any request of the City, which would cause the City to be in violation of the FTA terms 

and conditions. 

 

Federal Changes. Contractor shall at all times comply with all applicable FTA regulations, policies, 

procedures and directives, including without limitation those listed directly or by reference in the 

Master Agreement between the City and FTA, as they may be amended or promulgated from time to 

time during the term of this contract. Contractor's failure to so comply shall constitute a material 

breach of this contract. 

 

No Obligation by the Federal Government 

 
1. The City and Contractor acknowledge and agree that, notwithstanding any concurrence by the 

Federal Government in or approval of the solicitation or award of the underlying contract, absent the 

express written consent by the Federal Government, the Federal Government is not a party to this 

contract and shall not be subject to any obligations or liabilities to the City, Contractor, or any other 

party (whether or not a party to that contract) pertaining to any matter resulting from the underlying 

contract. 

 

2. The Contractor agrees to include the above clause in each subcontract financed in whole or in part 

with Federal assistance provided by the Federal Transit Administration {FTA). It is further agreed that 

the clause shall not be modified, except to identify the Subcontractor who will be subject to its 

provisions. 

 

Program Fraud and False or Fraudulent Statements or Related Acts. 

 
1. The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 

amended, 31 U.S.C. § 3801et seq. and U.S. Department of Transportation (DOT) regulations, "Program 

Fraud Civil Remedies," 49 C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution 

of the underlying Agreement, the Contractor certifies or affirms the truthfulness and accuracy of any 

statement it has made, it makes, it may make, or causes to be made, pertaining to the underlying 

Agreement or the FTA assisted project for which this Agreement work is being performed. In addition 

to other penalties that may be applicable, the Contractor further acknowledges that if it makes, or causes 

to be made, a false, fictitious, or fraudulent claim, statement, submission, or certification, the Federal 

Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act of 

1986 on the Contractor to the extent the Federal Government deems appropriate. 
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2. The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 

fraudulent claim, statement, submission, or certification to the Federal Government under a 

Agreement connected with a project that is financed in whole or in part with Federal assistance originally 

awarded by FTA under the authority of 49 U.S.C. § 5307, the Government reserves the right to 

impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307{n){I) on the Contractor, to the extent 

the Federal Government deems appropriate. 

3.  The Contractor agrees to include the above two clauses in each subcontract financed in whole or in 

part with Federal assistance provided by FTA It is further agreed that the clauses shall not be modified, 

except to identify the Subcontractor who will be subject to the provisions. Energy Conservation. The 

Contractor agrees to comply with mandatory standards and policies relating to energy efficiency, 

which are contained in the state energy conservation plan issued in compliance with the Energy Policy 

and Conservation Act. Access to Records. The following requirements apply to this Agreement but do 

not apply to any subcontracts. 

4. The Contractor agrees to provide the City, the FTA Administrator, the Secretary of Transportation, 

the Comptroller General of the United States or any of their authorized representative's access to 

any books, documents, papers and records of the Contractor which are directly pertinent to this 

Agreement for the purposes of making audits, examinations, excerpts and transcriptions. The 

Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or 

to copy excerpts and transcriptions as reasonably needed. 

5. The Contractor agrees to maintain all books, records; accounts and reports required under. this 

Agreement for a period of not less than three years after the date of termination or expiration of this 

Agreement, except in the event of litigation or settlement of claims arising from the performance of 

this Agreement, in which case Contractor agrees to maintain same until the City, the FTA 

Administrator, the Secretary of Transportation, the Comptroller General, or any of their duly 

authorized representatives, have disposed of all such litigation, appeals, claims or exceptions related 

thereto. Reference 49 CFR 18.39(i) (11). 

 

 
Civil Rights. 

 
(1)  Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, 

section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the 

Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, 

the Contractor agrees that it will not discriminate against any employee or applicant for employment 

because of race, color, creed, national origin, sex, age, or disability. In addition, the Contractor agrees 

to comply with applicable Federal implementing regulations and other implementing requirements 

FTA may issue. 

 

Equal Employment Opportunity - (a} Race, Color, and Creed. National Origin. Sex - In accordance with 

Title VII of the Civil Rights Act, as amended, 42U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 

5332, the Contractor agrees to comply with all applicable equal employment opportunity 

requirements of U.S. Department of Labor (U.S. DOL} regulations, "Office of Federal Contract 

Compliance Programs, Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 m; 

film. (which implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by 
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Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment 

Opportunity, 11 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, 

regulations, and Federal policies that may in the future affect construction activities undertaken in the 

course of the Project. The Contractor agrees to take affirmative action to ensure that applicants are 

employed, and that employees are treated during employment, without regard to their race, color, 

creed, national origin, sex, or age. Such action shall include, but not be limited to, the following: 

employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements FTA 

may issue. 

 

(b)  Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 

29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from 

discrimination against present and prospective employees for reason of age. In addition, the 

Contractor agrees to comply with any implementing requirements FTA may issue. 

 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 

U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of U.S. Equal 

Employment Opportunity Commission, "Regulations to Implement the Equal Employment Provisions 

of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with 

disabilities. In addition, the Contractor agrees to comply with any implementing requirements FTA 

may issue. 

 

(2) The Contractor also agrees to include these requirements in each subcontract financed in whole or in 

part with Federal assistance provided by FTA, modified only if necessary to identify the affected 

parties. Suspension and/or Debarment. The Contractor is required to verify that none of the 

Contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are 

excluded or disqualified as defined at 49 CFR 29.940 and 29.945. The Contractor is required to comply 

with 49 CFR 29, Subpart C and must include the requirement to comply with 49 CFR 29, Subpart C in 

any lower tier subcontract it enters into. If it is later determined that the Contractor knowingly 

rendered an erroneous certification, in addition to remedies available to the City, the Federal 

Government may pursue available remedies, including but not limited to suspension: and/or 

debarment. 

 

Disputes. 

 
Disputes arising in the performance of this Agreement, the authorized representative of the City 

Manager of the City shall decide which are not resolved by agreement of the parties, in writing. This 

decision shall be final and conclusive unless the Contractor mails or otherwise furnishes a written 

appeal to the City Manager within ten (10) days from the date of receipt of its copy. In connection with 

any such appeal, the Contractor shall be afforded an opportunity to be heard and to offer evidence in 

support of its position. The decision of the City Manager shall be binding upon the Contractor and the 

Contractor shall abide be the decision. Unless otherwise directed by City, the Contractor shall 

continue performance under this Agreement while matters in dispute are being resolved. 
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Termination. 

 
(1) Termination for Convenience the City may terminate this Agreement, in whole or in part, at any time 

by written notice to the Contractor when it is in the City's best interest The Contractor shall be paid 

its costs, including Agreement closeout costs, and profit on work performed up to the time of 

termination. The Contractor shall promptly submit its termination claim to City to be paid the 

Contractor. If the Contractor has any property in its possession belonging to the City, the Contractor 

will account for the same, and dispose of it in the manner the City directs. 

 

(2)  Termination for Default, Breach or Cause If the Contractor fails to perform in the manner called for in 

the Agreement, or if the Contractor fails to comply with any other provisions of the Agreement, the 

City may terminate this Agreement for default. - Termination shall be effected by serving a notice of 

termination on the Contractor setting forth the manner in which the Contractor is in default. The 

Contractor will only be paid the Agreement price for services performed in accordance with the 

manner of performance set forth in the Agreement. If it is later determined by the City that the 

Contractor had an excusable reason for not performing, such as a strike, fire, or flood, events which 

are not the fault of or are beyond the control of the Contractor, the City, after setting up a new 

performance schedule, may allow the Agreement or to continue work, or treat the termination as a 

termination for convenience. 

 

(3)  Opportunity to Cure the City in its sole discretion may, in the case of a termination for breach or 

default, allow the Contractor an appropriately short period in which to cure the defect. In such case, 

the notice of termination will state the time period in which cure is permitted and other appropriate 

conditions. If Contractor fails to remedy to City's satisfaction the breach or default of any of the terms, 

covenants, or conditions of this Agreement within ten (10) days after receipt by Contractor of written 

notice from City setting forth the nature of said breach or default, City shall have the right to terminate 

the Agreement without any further obligation to Contractor. Any such termination for default shall not 

in any way operate to preclude City from also pursuing all available remedies against Contractor and 

its sureties for said breach or default. 

 

(4)  Waiver of Remedies for any Breach In the event that City elects to waive its remedies for any breach 

by Contractor of any covenant, term or condition of this Agreement, such waiver by City shall not limit 

City's remedies for any succeeding breach of that or of any other term, covenant, or condition of this 

Agreement. 

 
Ownership of Records and Documents/Confidential Information. 

 
Contractor agrees to keep and maintain all books and records and other recorded information 

required to comply with any applicable laws, including but not limited to the Prevailing Wage Act. 

Contractor agrees to keep such information confidential and not to disclose or disseminate the 

information to third parties without the consent of the City. Contractor further agrees to keep as 

confidential any information belonging or relating to the City which is of a confidential nature, including 

without limitation information which is proprietary, personal, required by law to be confidential, 

orrelates to the business, operations or accounts of the City. This confidentiality shall not apply to 
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material or information, which would otherwise be subject to public disclosure through the Freedom 

of Information Act or if previously disclosed by a third party. Contractor acknowledges that the 

Freedom of Information Act, 5 ILCD 140/1, et seq. (the "Act") requires the City to produce certain 

records that may be in the possession of Contractor. The restrictions on the use and disclosure of the 

confidential information shall not apply to information which (a) was known to Contractor before 

receipt of same from the City; or (b) becomes publicly known other than through Contractor; or (c) is 

disclosed pursuant to the requirements of a governmental authority or judicial order, but only to the 

extent required to comply with the said requirements of the government authority or judicial order. 

Contractor shall comply with the record retention and documentation requirements of the Local 

Records Act ILCS 205/1, et seq. and the Act and shall maintain all records relating to this Agreement in 

compliance with the Local Records Retention Act and the Act (complying in all respects as if the 

Contractor was in fact, the City). Contractor shall review its records promptly and produce to the City 

within two business days of contact from the City the required documents responsive to request under 

the Act. If additional time is necessary to comply with the request, the Contractor may request the 

City to extend the time do so, and the City will, if time and a basis for extension under the Act permits, 

consider such extensions. 

 

Simplified Acquisition Threshold 

 
Simplified Acquisition Threshold. Agreements for more than the simplified acquisition threshold, 

which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the 

Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. § 1908, or otherwise set 

by law, must address administrative, contractual, or legal remedies in instances where Contractors 

violate or breach Agreement terms, and provide for such sanctions and penalties as appropriate. 

(Note that the simplified acquisition threshold determines the procurement procedures that must be 

employed pursuant to 2 C.F.R. §§ 200.317-200.327. The simplified acquisition threshold does not 

exempt a procurement from other eligibility or processes requirements that may apply. For example, 

Buy America's eligibility and process requirements apply to any procurement in excess of $150,000. 

49 u.s.c. § 5323(j)(13).) 

 
Debarment and Suspension 

 
Debarment and Suspension (Executive Orders 12549 and 12689). A covered transaction (see 2 C.F.R. 

§§ 180.220 and 1200.220) must not be entered into with any party listed on the governmentwide 

exclusions in the System for Award Management (SAM), in accordance with the 0MB guidelines at 2 

C.F.R. 180 that implement Executive Orders 12549 (31 U.S.C. § 6101 note, 51 Fed. Reg. 6370,) and 

12689 (31 U.S.C. § 6101 note, 54 Fed. Reg. 34131), "Debarment and Suspension." SAM Exclusions 

contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as 

parties declared ineligible under statutory or regulatory authority other than Executive Order 12549. 

The Recipient agrees to include, and require each Third Party Participant to include, a similar provision 

in each lower tier covered transaction, ensuring that each lower tier Third Party Participant: (i) 

Complies with federal debarment and suspension requirements; and (ii) Reviews the SAM at 

https://www.sam.gov, if necessary to comply with U.S. DOT regulations, 2 CFR Part 1200. 
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Flow Down Requirement 

 
FTA Master Agreement (28) Section 39(b). Notification to FTA; If a current or prospective legal matter 

that may affect the Federal Government emerges, the Recipient must promptly notify the FTA Chief 

Counsel and FTA Regional Counsel for the Region in which the Recipient is located. The Recipient must 

include a similar notification requirement in its Third Party Agreements and must require each Third 

Party Participant to include an equivalent provision in its sub agreements at every tier, for any 

agreement that is a "covered transaction" according to 2 C.F.R. §§ 180.220 and 1200.220. 

 

(1) The types of legal matters that require notification include, but are not limited to, a major dispute, 

breach, default, litigation, or naming the Federal Government as a party to litigation or a legal 

disagreement in any forum for any reason. 

(2) Matters that may affect the Federal Government include, but are not limited to, the Federal 

Government's interests in the Award, the accompanying Underlying Agreement, and any Amendments 

thereto, or the Federal Government's administration or enforcement of federal laws, regulations, and 

requirements. 

(3) Additional Notice to U.S. DOT Inspector General. The Recipient must promptly notify the U.S. DOT 

Inspector General in addition to the FTA Chief Counsel or Regional Counsel for the Region in which the 

Recipient is located, if the Recipient has knowledge of potential fraud, waste, or abuse occurring on a 

Project receiving assistance from FTA. The notification provision applies if a person has or may have 

FY2022 Contractors Manual - Procurement 9-57 submitted a false claim under the False Claims Act, 

31 U.S.C. § 3729, et seq., or has or may have committed a criminal or civil violation of law pertaining 

to such matters as fraud, conflict of interest, bid rigging, misappropriation or embezzlement, bribery, 

gratuity, or similar misconduct involving federal assistance. This responsibility occurs whether the 

Project is subject to this Agreement or another agreement between the Recipient and FTA, or an 

agreement involving a principal, officer, employee, agent, or Third-Party Participant of the Recipient. 

It also applies to Subcontractors at any tier. Knowledge, as used in this paragraph, includes, but is not 

limited to, knowledge of a criminal or civil investigation by a Federal, state, or local law enforcement 

or other investigative agency, a criminal indictment or civil complaint, or probable cause that could 

support a criminal indictment, or any other credible information in the possession of the Recipient. In 

this paragraph, "promptly" means to refer information without delay and without change. This 

notification provision applies to all divisions of the Recipient, including divisions tasked with law 

enforcement or investigatory functions. 

 

Bonding 

 
2 CFR 200.326: For construction or facility improvement Agreements or subcontracts exceeding the 

Federal Simplified Acquisition Threshold, the Federal awarding agency or pass-through entity may 

accept the bonding policy and requirements of the nonfederal entity provided that the Federal 

awarding agency or pass-through entity has decided that the Federal interest is adequately protected. 

(a) A bid guarantee from each bidder equivalent to five percent of the bid price. The "bid guarantee" 

must consist of a firm commitment such as a bid bond, certified check, or other negotiable instrument 

accompanying a bid as assurance that the bidder will, upon acceptance of the bid, execute such 

contractual documents as may be required within the time specified. 
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(b) A performance bond on the part of the Contractor for 100 percent of the Agreement price. A 

"performance bond" is one executed in connection with a Agreement to secure fulfillment of all the 

Contractor's obligations under such Agreement. 

(c) A payment bond on the part of the Contractor for 100 percent of the Agreement price. A "payment 

bond" is one executed in connection with a Agreement to assure payment as required by law of all 

persons supplying labor and material in the execution of the work provided for in the Agreement to 

assure payment as required by law of all persons supplying labor and material in the execution of the 

work provided for in the Agreement. 

 

Byrd Anti-Lobbying 

 
Amendment (31 U.S.C. 1352)-Contractors that apply or bid for an award exceeding $100,000 must 

file the required certification. Each tier certifies to the tier above that it will not and has not used 

Federal appropriated funds to pay any person or organization for influencing or attempting to 

influence an officer or employee of any agency, a member of Congress, officer or employee of 

Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, 

grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with 

non-Federal funds that takes place in connection with obtaining any Federal award. Such disclosures 

are forwarded from tier to tier up to the non-Federal award. 

 

Disadvantaged Business Enterprises 

 
This Agreement is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, 

Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 

Assistance Programs. The national goal for participation of Disadvantaged Business Enterprises (DBE) 

is 10%. 
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Police Department 

DATE: 10/26/2023

MEMO: 23-64

TO: Mayor Julie Moore Wolfe
City Council Members

FROM: Scot Wrighton, City Manager
Shane Brandel, Chief of Police

SUBJECT:  Purchase of Mobile Scout Crime Prevention Surveillance Trailer 

SUMMARY RECOMMENDATION:  It is the recommendation of the staff that the Council
authorize the purchase of the crime prevention surveillance trailer in the amount of $39,279. 

BACKGROUND:  
At its last meeting the City Council directed staff to purchase a second unit after approving
purchase of the first unit.
 
This mobile crime prevention surveillance trailer is an overt piece of equipment that allows law
enforcement significant flexibility in safety/security operations, crime deterrence, and evidence
collection.  This equipment can serve as a visible deterrent to criminal activity, as those in the
vicinity will know their actions are being monitored.  A more detailed product description has been
provided in the reference materials for a more expansive list and description of benefits.
 
DPD has been testing this piece of equipment (Mobile Scout Trailer) for the past couple of
months.  It has been utilized in a high visibility location where crowds were known to gather.  Since
the testing of this equipment, there have been no further issues with crowds at this location.   
 
This equipment can also be used during large public gatherings, such as festivals and community
events, to assist law enforcement in their ability to manage overall event safety and security.
 
This equipment will be purchased using the Community Violence Prevention Grant (Turner Grant),
as it has been approved as an allowable expense, and there are additional fund available through
this grant. Any funds needed for this purchase that cannot be covered by the grant will be funded
through other special law enforcement funds. 
 
It should be noted that the cost for this unit includes a $2500 discount due to the purchase of
multiple units.
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PRIOR COUNCIL ACTION:  The first unit was authorized under resolution R2023-213. 

POTENTIAL OBJECTIONS:  None, as the Council recommended the purchase of the second
unit. 

STAFF REFERENCE:  Shane Brandel, Chief of Police, sbrandel@decaturil.gov, 217-424-
2745. 

ATTACHMENTS:
Description Type
Resolution Letter Resolution Letter
Quote Backup Material
Product Description Backup Material
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 RESOLUTION NO. R2023-_________ 

 

 

RESOLUTION AUTHORIZING THE PURCHASE OF A CRIME PREVENTION 

SURVEILLANCE TRAILER FOR THE DECATUR POLICE DEPARTMENT 
  

______________________________________________________________________________   

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

  

 Section 1.  That the quote presented to the City Council herewith from Infinite Protection 

regarding the purchase of a crime prevention surveillance trailer for the Decatur Police 

Department be, and the same is hereby, received, placed on file, and approved.   

 

 Section 2.  That the City Manager or his designee be, and they are hereby, authorized and 

directed to execute said Purchase Order on behalf of the City of Decatur to Infinite Protection in 

an amount not to exceed $39,279. 

 

 

 PRESENTED, PASSED, APPROVED and RECORDED this 6th day of November 2023. 

 

 

 

 

      ________________________________________ 

      JULIE MOORE WOLFE, MAYOR  

 

 

ATTEST: 

 

 

 

 

___________________________________ 

KIM ALTHOFF, CITY CLERK  
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1

Sub Total 41,779.00

Discount (-) 2,500.00

Total $39,279.00

Estimate Date : 10/24/2023

Infinite Protection LTD
10 West Auglaize Street
Wapakoneta Ohio 45895
U.S.A

Estimate
# EST-2022014

Bill To 
Decatur PD

Subject :

2nd Unit

Description Qty Rate Amount

 Scout Trailer
Solar Panel: 3 × 435W,Mono-Crystalline
Gel Battery- 6 x 150AH, Dc 12V, 10800W-h
40A MPPT Controller 
Steel Mast, Square Telescopic, 31' Manual Lift
7 Hour Charging Time
5.5 day Running at 65W
24V System
Secure Network Gateway with Ethernet, Wi-Fi, & Armored Tunnel
ICYPHER Network Video Recorder with 30 day recording time
Swivel Head Mount
Gas Generator AC220V/110V,EPA
Color: White
2- 30x PTZ cameras
1- Panoramic camera
4- Orange safety cones
2 -Wheel Blocks

1.00 40,000.00 40,000.00

IP Speaker 1.00 579.00 579.00

Scout Delivery & Setup 1.00 1,200.00 1,200.00

Notes
CURRENT LEAD TIME TO RECEIVE PRODUCT IS CURRENTLY 6-8 WEEKS. 
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Crime Prevention Surveillance
Trailers: Enhancing Security And
Peace Of Mind

In an increasingly complex and interconnected world, security has become a top
concern for individuals, communities, and businesses alike. One of the most effective
tools in combating crime and maintaining safety is the use of surveillance
technology. Among the many innovative solutions available, crime prevention
surveillance trailers have emerged as a versatile and powerful option. These portable
surveillance units offer a range of benefits, from deterring criminal activity to aiding
in investigations. In this blog post, we will explore the security advantages of crime
prevention surveillance trailers and how they contribute to creating a safer
environment for everyone.

Visible Deterrence:
One of the primary benefits of surveillance trailers is their ability to act as a visual
deterrent against criminal activities. The conspicuous presence of these units serves
as a powerful warning to potential wrongdoers that their actions are being
monitored. The knowledge that their illicit activities are likely to be captured on
high-definition cameras and recorded can significantly discourage criminals from
engaging in unlawful behavior. The mere sight of a surveillance trailer can create an
environment of increased vigilance and deter opportunistic crimes.

Rapid Deployment and Flexibility:
Crime prevention surveillance trailers are designed for mobility, allowing them to be
rapidly deployed to areas where heightened security is required. These units can be
easily transported to construction sites, outdoor events, neighborhoods, or any other
locations with temporary or evolving security needs. The ability to move surveillance
trailers as per changing requirements makes them a versatile tool for law
enforcement agencies, private security firms, and community organizations,
providing enhanced security where it is needed most.

(https://infiniteprotectionltd.com/)


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24/7 Monitoring and Remote Access:
Surveillance trailers are equipped with state-of-the-art cameras and recording
systems that offer continuous monitoring capabilities. These systems are often
equipped with infrared technology, enabling clear footage even in low-light
conditions. Additionally, many surveillance trailers have remote access capabilities,
allowing authorized personnel to monitor the live feed remotely. This feature enables
immediate response in case of suspicious activities, accidents, or emergencies,
providing a rapid and proactive approach to security.

Evidence Collection and Investigations:
In the unfortunate event of a crime occurring, surveillance trailers play a critical role
in gathering evidence. The high-quality video footage captured by these units serves
as valuable evidence for investigations, aiding law enforcement in identifying
suspects, determining the sequence of events, and building strong cases against
perpetrators. This evidence can be instrumental in bringing criminals to justice and
ensuring a safer community for all.

Enhanced Public Safety and Community Engagement:
By promoting a sense of security and deterring criminal activity, surveillance trailers
contribute to overall public safety. Individuals and communities feel more secure
when they know that their surroundings are being monitored. This increased safety
perception fosters a positive environment, encouraging community members to
engage with one another and participate in activities without fear. Crime prevention
surveillance trailers, thus, play a vital role in strengthening community bonds and
improving the overall quality of life.

Conclusion:
Crime prevention surveillance trailers offer a comprehensive and proactive approach
to security. Their visible presence acts as a powerful deterrent, while their mobility
and remote monitoring capabilities ensure quick response and effective evidence
collection. By enhancing public safety and promoting community engagement, these
surveillance trailers contribute to a safer and more secure environment for
individuals, businesses, and communities at large. Embracing such innovative
solutions is a step toward building a better future, where crime is deterred, and
peace of mind prevails.

 Share Tweet Share Pinterest Email


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Contact Our Security Experts

(844) 637-1350(tel:8446371350)

info@infiniteprotectionltd.com(mailto:info@infiniteprotectionltd.com)

10 W Auglaize St. - Wapakoneta, OH 45895

6949 Speedway Blvd. Suite 106 - Las Vegas, NV 89115

(https://infiniteprotectionltd.com/wp-
content/uploads/2022/06/Untitled-

3.png)

(https://infiniteprotectionltd.com/wp-
content/uploads/2022/07/axxon.png)

(https://infiniteprotection
content/uploads/2021/0

Facebook
(https://www.facebook.com/infiniteprotectionltd) |
LinkedIn
(https://www.linkedin.com/company/infiniteprotectionltd) |
YouTube (https://www.youtube.com/channel/UClpv-
Xmd88Od9WN2oSXkogw) | Privacy Policy
(https://infiniteprotectionltd.com/privacy-policy/)

© Infinite Protection Ltd. All rights reserved.


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Police Department 

DATE: 10/27/2023

MEMO: 23-65

TO: Mayor Julie Moore Wolfe
City Council Members

FROM: Scot Wrighton, City Manager
Shane Brandel, Chief of Police

SUBJECT:  Lease Agreement Extension with Flock Safety 

SUMMARY RECOMMENDATION:  It is the recommendation of staff that the resolution be
approved. 

BACKGROUND:  
In 2021, the Council approved the lease of 60 License Plate Readers (LPRs) from Flock Safety. 
In 2022, the Council an additional 40 LPRs on the lease.  The original lease was through 2023-
2024, and would/could renew year to year afterwards.  One neighborhood organization funded
another Flock camera. There are 101 Flock cameras deployed on the streets of Decatur.
 
In conversations with Flock Safety regarding extending the lease, Flock Safety offered to fix the
price of the lease of the cameras if we entered into a 5-year lease agreement.  In the alternative,
there would be a 5% increase on the price of the lease each year.  Thus, by entering into a 5-year
lease, the City locks in the price of the LPRs at $2500 per camera, per year through 2028
($250,000 total per year).  This amounts to a savings of roughly $65,000 when the credit for 2024
is factored.
 
It should be noted that although the resolution authorizes a payment of up to $250,000 for 2024, the
actual amount will be less.  This is because the payment made in July 2023 runs from July 2023
through July 2024.  Thus there will be a credit applied to the 2024 bill, but that amount is yet to be
determined, and will be based on the effective date of the extension (which will be in January
2024). The Flock contract is funded by ARP money through 2025; so for the last three years of the
agreement, the city will have to identify alternative funding to support camera leases and
deployment.
 
Flock Safety LPRs have been highly valuable in efforts to address crime in Decatur.  The
technology has assisted in solving crimes ranging from Theft to Homicide.  The Flock Safety
platform is expanding and has the potential to offer additional technology in the future.  Continuing
to partner with Flock Safety is highly recommended by staff.
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PRIOR COUNCIL ACTION:  
R2021-40
R2022-26
 

STAFF REFERENCE:  Shane Brandel, Chief of Police, 217-424-2745,
sbrandel@decaturil.gov 

ATTACHMENTS:
Description Type
Resolution Letter Resolution Letter
Updated Payment Schedule Backup Material
Original Flock Lease Agreement Backup Material
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 RESOLUTION NO. R2023-_________ 

 

 

RESOLUTION AUTHORIZING A FIVE-YEAR LEASE AGREEMENT EXTENSION 

BETWEEN THE CITY OF DECATUR AND FLOCK SAFETY FOR LPR CAMERAS IN 

THE CITY NEIGHBORHOODS AND ADJACENT THOROUGHFARES  

______________________________________________________________________________ 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

  

 Section 1.  That the extended lease agreement presented to the City Council herewith 

from FLOCK SAFETY for the lease of 100 LPR Cameras for the years 2024 through 2028 be, 

and the same is hereby, received, placed on file and approved.   

 

 Section 2.  That the City Manager or his designee be, and they are hereby, authorized and 

directed to execute said lease payments on behalf of the City of Decatur to Flock Safety in an 

amount not to exceed $250,000 for the year of 2024, $250,000 for the year 2025, $250,000 for 

the year 2026, $250,000 for the year 2027, and $250,000 for the year 2028.  

 

 

 PRESENTED, PASSED, APPROVED and RECORDED this 6th day of November 2023.  

 

 

 

 

      ________________________________________ 

      JULIE MOORE WOLFE, MAYOR  

 

 

ATTEST: 

 

 

 

 

___________________________________ 

 KIM ALTHOFF, CITY CLERK  
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Flock Safety + IL - Decatur PD 
______________ 

 

Flock Group Inc. 

1170 Howell Mill Rd, Suite 210 

Atlanta, GA 30318 

______________ 

 

MAIN CONTACT: 

Philip Nanni 

phil.nanni@flocksafety.com 

8159156316 
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EXHIBIT A  

ORDER FORM 
 

Customer: IL - Decatur PD  Initial Term: 60 Months 

Legal Entity Name: City of Decatur  Renewal Term: 24 Months 

Accounts Payable Email: sbrandel@decaturil.gov  Payment Terms: Net 30 
Address: 1 Gary Anderson Plaza Decatur, Illinois 62523  Billing Frequency: Annual Plan - First Year Invoiced at Signing.              

 Retention Period: 30 Days 

   

 
Hardware and Software Products 
Annual recurring amounts over subscription term 

 

Item Cost Quantity Total 

Flock Safety Platform   $250,000.00 

Flock Safety Flock OS    

FlockOS ™ Included 1 Included 

Flock Safety LPR Products    

Flock Safety Falcon ® Included 100 Included 

 

Professional Services and One Time Purchases 
    

Item Cost Quantity Total 

One Time Fees    

 

  Subtotal Year 1: $250,000.00 

  Subtotal Year 2: $250,000.00 

  Subtotal Year 3: $250,000.00 
  Subtotal Year 4: $250,000.00 
  Subtotal Year 5: $250,000.00 
  Discounts: $250,000.00 

  Estimated Tax: $0.00 

  
Contract Total: $1,250,000.00 
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Billing Schedule 
 

Billing Schedule Amount (USD) 

Year 1  

At Contract Signing $250,000.00 

Year 2 $250,000.00 

Year 3 $250,000.00 
Year 4 $250,000.00 
Year 5 $250,000.00 
Contract Total $1,250,000.00 

*Tax not included 

Discounts 
 

Discounts Applied Amount (USD) 

Flock Safety Platform $250,000.00 

Flock Safety Add-ons $0.00 

Flock Safety Professional Services $0.00 
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Product and Services Description 
 

Flock Safety Platform Items Product Description Terms 

Flock Safety Falcon ® 

An infrastructure-free license plate reader camera that utilizes Vehicle 

Fingerprint® technology to capture vehicular attributes. 

The Term shall commence upon first installation and validation of Flock 
Hardware. 

 

One-Time Fees Service Description 

Installation on existing 

infrastructure 

One-time Professional Services engagement. Includes site & safety assessment, camera setup & testing, and shipping & handling in accordance with 

the Flock Safety Advanced Implementation Service Brief. 

Professional Services - Standard 
Implementation Fee 

One-time Professional Services engagement. Includes site and safety assessment, camera setup and testing, and shipping and handling in accordance 
with the Flock Safety Standard Implementation Service Brief. 

Professional Services - 
Advanced Implementation Fee 

One-time Professional Services engagement. Includes site & safety assessment, camera setup & testing, and shipping & handling in accordance with 
the Flock Safety Advanced Implementation Service Brief. 

 

FlockOS Features & Description 
 

Package: Essentials 

 

FlockOS Features Description 

Community Cameras (Full Access) Access to all privately owned Flock devices within your jurisdiction that have been shared with you. 

Unlimited Users Unlimited users for FlockOS 

State Network (LP Lookup Only) Allows agencies to look up license plates on all cameras opted in to the statewide Flock network. 

Nationwide Network (LP Lookup Only) Allows agencies to look up license plates on all cameras opted in to the nationwide Flock network. 

Direct Share - Surrounding Jurisdiction (Full Access) 
Access to all Flock devices owned by law enforcement that have been directly shared with you. Have 

ability to search by vehicle fingerprint, receive hot list alerts, and view devices on the map. 

Time & Location Based Search Search full, partial, and temporary plates by time at particular device locations 

License Plate Lookup Look up specific license plate location history captured on Flock devices 

Vehicle Fingerprint Search 
Search footage using Vehicle Fingerprint™ technology. Access vehicle type, make, color, license plate 

state, missing / covered plates, and other unique features like bumper stickers, decals, and roof racks. 

Flock Insights/Analytics page 
Reporting tool to help administrators manage their LPR program with device performance data, user and 

network audits, plate read reports, hot list alert reports, event logs, and outcome reports. 

ESRI Based Map Interface 

Flock Safety’s maps are powered by ESRI, which offers the ability for 3D visualization, viewing of floor 

plans, and layering of external GIS data, such as City infrastructure (i.e., public facilities, transit systems, 
utilities), Boundary mapping (i.e., precincts, county lines, beat maps), and Interior floor plans (i.e., 
hospitals, corporate campuses, universities) 

Real-Time NCIC Alerts on Flock ALPR Cameras Alert sent when a vehicle entered into the NCIC crime database passes by a Flock camera 

Unlimited Custom Hot Lists Ability to add a suspect’s license plate to a custom list and get alerted when it passes by a Flock camera 
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By executing this Order Form, Customer represents and warrants that it has read and 

agrees all of the terms and conditions contained in the Terms of Service located at 

https://www.flocksafety.com/terms-and-conditions /L1/ 
 
 

 

The Parties have executed this Agreement as of the dates set forth below. 

 
FLOCK GROUP, INC.  Customer: IL - Decatur PD 
 

By: 
\FSSignature2\ 

 By: 
\FSSignature1\ 

Name: 
\FSFullname2\ 

 Name: 
\FSFullname1\ 

Title: 
\FSTitle2\ 

 Title: 
\FSTitle1\ 

Date: 
\FSDateSigned2\ 

 Date: 
\FSDateSigned1\ 

 
 

 PO Number: 
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FLOCK GROUP INC.
SERVICES AGREEMENT

ORDER FORM
This Order Form together with the Terms (as defined herein) describe the relationship between Flock Group Inc. (“Flock”) and

the customer identified below (“Customer”) (each of Flock and Customer, a ”Party”). This order form (“Order Form”) hereby

incorporates and includes the “GOVERNMENT AGENCY CUSTOMER AGREEMENT” attached (the “Terms”) which describe and set

forth the general legal terms governing the relationship (collectively, the "Agreement" ). The Terms contain, among other things,

warranty disclaimers, liability limitations and use limitations.

The Agreement will become effective when this Order Form is executed by both Parties (the “Effective Date”).

Customer: Contact Name:

Address: Phone:

E-Mail:

Expected Payment Method: Billing Contact: 
(if different than above)

Initial Term: 36

Renewal Term: 12 Months

Billing Term: Annual payment due Net 30 per terms and
conditions
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Year 1 Total $165,000.00

Name Price QTY Subtotal

(Includes one-time fees)

Flock Falcon Camera
Camera for evidence + real-time alerts to
police. Used for high traffic and entrances /
exits.

$2,500.00 60 $150,000.00

Implementation Fee
Camera Implementation Fee

$250.00 60 $15,000.00

Recurring Total: $150,000

By executing this Order Form, Customer represents and warrants that it has read and agrees all of the terms and

conditions contained in the Terms attached. The Parties have executed this Agreement as of the dates set forth below.

Flock Group Inc Customer:

By:
Name:
Title:  
Date: 

By:
Name:
Title:  
Date: 

Alex Latraverse

VP of Growth

02/08/2021
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EXHIBIT A

Statement of Work

Installation of Flock Camera on existing pole or Flock-supplied pole if required
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GOVERNMENT AGENCY CUSTOMER AGREEMENT

This Government Agency Agreement (this “Agreement”) is entered into by and between Flock Group,  
Inc. with a place of business at 1170 Howell Mill Rd NW Suite 210, Atlanta, GA 30318 (“Flock”) and the police 
department or government agency identified in the signature block below (“Agency”) (each a “Party,” and together, 
the “Parties”).

RECITALS

WHEREAS, Flock offers a software and hardware solution for automatic license plate detection through 
Flock’s technology platform (the “Flock Service”), and upon detection, the Flock Service creates images and 
recordings of suspect vehicles (“Footage”) and can provide notifications to Agency upon the instructions of Non-
Agency End User (“Notifications”);

WHEREAS, Agency desires to purchase, use and/or have installed access to the Flock Service in order to 
create, view, search and archive Footage and receive Notifications, including those from non-Agency users of the 
Flock System (where there is an investigative purpose) such as schools, neighborhood homeowners associations, 
businesses, and individual users;

WHEREAS, because Footage is stored for no longer than 30 days in compliance with Flock’s records 
retention policy, Agency is responsible for extracting, downloading and archiving Footage from the Flock System 
on its own storage devices; and 

WHEREAS, Flock desires to provide Agency the Flock Service and any access thereto, subject to the 
terms and conditions of this Agreement, solely for the purpose of crime awareness and prevention by police 
departments and archiving for evidence gathering (“Purpose”).    

AGREEMENT

NOW, THEREFORE, Flock and Agency agree as follows and further agree to incorporate the Recitals 
into this Agreement. 

1. DEFINITIONS

Certain capitalized terms, not otherwise defined herein, have the meanings set forth or cross-referenced in 
this Section 1.

1.1 “Authorized End User” shall mean any individual employees, agents, or contractors of Agency accessing or 
using the Services through the Web Interface, under the rights granted to Agency pursuant to this Agreement.

1.2 "Agency Data” will mean the data, media and content provided by Agency through the Services. For the 
avoidance of doubt, the Agency Content will include the Footage and geolocation information and environmental 
data collected by sensors built into the Units.  

1.3 “Documentation” will mean text and/or graphical documentation, whether in electronic or printed format, that 
describe the features, functions and operation of the Services which are provided by Flock to Agency in accordance 
with the terms of this Agreement.

1.4 “Embedded Software” will mean the software and/or firmware embedded or preinstalled on the Hardware. 

1.5 “Flock IP” will mean the Flock Services, the Documentation, the Hardware, the Embedded Software, the 
Installation Services, and any and all intellectual property therein or otherwise provided to Agency and/or its 
Authorized End Users in connection with the foregoing. 

1.6 “Footage” means still images and/or video captured by the Hardware in the course of and provided via the 
Services.
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1.7 “Hardware” shall mean the Flock Cameras and any other physical elements that interact with the Embedded 
Software and the Web Interface to provide the Services. The term “Hardware” excludes the Embedded Software. 

1.8 “Installation Services” means the services provided by Flock regarding the installation, placements and 
configuration of the Hardware, pursuant to the Statement of Work attached hereto.  

1.9 “Flock Services” means the provision, via the Web Interface, of Flock’s software application for automatic 
license plate detection, searching image records, and sharing Footage. 

1.10 “Non-Agency End User” means a Flock’s non-Agency customer that has elected to give Agency access to its 
data in the Flock System.

1.11 “Non-Agency End User Data” means the Footage, geolocation data, environmental data and/or Notifications 
of a Non-Agency End User.

1.12 “Unit(s)” shall mean the Hardware together with the Embedded Software. 

1.13 “Web Interface” means the website(s) or application(s) through which Agency and its Authorized End Users 
can access the Services in accordance with the terms of this Agreement.

2. FLOCK SERVICES AND SUPPORT

2.1 Provision of Access. Subject to the terms of this Agreement, Flock hereby grants to Agency a non-exclusive, 
non-transferable right to access the features and functions of the Flock Services via the Web Interface during the 
Service Term and No-Fee Term, solely for the Authorized End Users. The Footage will be available for Agency’s 
designated administrator, listed on the Order Form, and any Authorized End Users  to access via the Web Interface 
for 30 days.  Authorized End Users will be required to sign up for an account, and select a password and username 
(“User ID”). Flock will also provide Agency the Documentation to be used in accessing and using the Flock 
Services. Agency shall be responsible for all acts and omissions of Authorized End Users, and any act or omission 
by an Authorized End User which, if undertaken by Agency, would constitute a breach of this Agreement, shall be 
deemed a breach of this Agreement by Agency.  Agency shall undertake reasonable efforts to make all Authorized 
End Users aware of the provisions of this Agreement as applicable to such Authorized End User’s use of the Flock 
Services and shall cause Authorized End Users to comply with such provisions. Flock may use the services of one or 
more third parties to deliver any part of the Flock Services, including without limitation using a third party to host 
the Web Interface which the Flock Services make available to Agency and Authorized End Users. Flock will pass-
through any warranties that Flock receives from its then current third-party service provider to the extent that such 
warranties can be provided to Agency. SUCH WARRANTIES, AS PROVIDED AS HONORED BY SUCH THIRD 
PARTIES, ARE THE CUSTOMER’S SOLE AND EXCLUSIVE REMEDY AND FLOCK’S SOLE AND 
EXCLUSIVE LIABILITY WITH REGARD TO SUCH THIRD-PARTY SERVICES, INCLUDING WITHOUT 
LIMITATION HOSTING THE WEB INTERFACE. To the extent practicable, Agency agrees to comply with any 
acceptable use policies and other terms of any third-party service provider that are provided or otherwise made 
available to Agency from time to time. 

2.2 Embedded Software License. Subject to all terms of this Agreement, Flock grants Agency a limited, non-
exclusive, non-transferable, non-sublicensable (except to the Authorized End Users), revocable right to use  the 
Embedded Software as installed on the Hardware by Flock; in each case, solely as necessary for Agency to use the 
Flock Services.

2.3 Documentation License. Subject to the terms of this Agreement, Flock hereby grants to Agency a non-
exclusive, non-transferable right and license to use the Documentation during the Service Term for Agency’s 
internal purposes in connection with its use of the Flock Services as contemplated herein.

2.4 Usage Restrictions. The purpose for usage of the equipment, the Services and support, and the Flock IP is solely 
to facilitate gathering evidence that could be used in a criminal investigation by the appropriate government agency 
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and not for tracking activities that the system is not designed to capture (“Permitted Purpose”). Agency will not, and 
will not permit any Authorized End Users to, (i) copy or duplicate any of the Flock IP; (ii) decompile, disassemble, 
reverse engineer or otherwise attempt to obtain or perceive the source code from which any software component of 
any of the Flock IP is compiled or interpreted, or apply any other process or procedure to derive the source code of 
any software included in the Flock IP, or attempt to do any of the foregoing, and Agency acknowledges that nothing 
in this Agreement will be construed to grant Agency any right to obtain or use such source code; (iii) modify, alter, 
tamper with or repair any of the Flock IP, or create any derivative product from any of the foregoing, or attempt to 
do any of the foregoing, except with the prior written consent of Flock; (vi) interfere or attempt to interfere in any 
manner with the functionality or proper working of any of the Flock IP; (v) remove, obscure, or alter any notice of 
any intellectual property or proprietary right appearing on or contained within any of the Application IP; (vii) use 
the Flock Services for timesharing or service bureau purposes or otherwise for the benefit of a third party or any 
purpose other than the Purpose; (viii) use the Services, support, equipment and the Flock IP for anything other than 
the Permitted Purpose; or (ix) assign, sublicense, sell, resell, lease, rent or otherwise transfer or convey, or pledge as 
security or otherwise encumber, Agency’s rights under Sections 2.1, 2.2, or 2.3. 

2.5 Retained Rights; Ownership.  As between the Parties, subject to the rights granted in this Agreement, Flock 
and its licensors retain all right, title and interest in and to the Flock IP and its components, and Agency 
acknowledges that it neither owns nor acquires any additional rights in and to the foregoing not expressly granted by 
this Agreement. Agency further acknowledges that Flock retains the right to use the foregoing for any purpose in 
Flock’s sole discretion.  There are no implied rights.  

2.6 Suspension. Notwithstanding anything to the contrary in this Agreement, Flock may temporarily suspend 
Agency’s and any Authorized End User’s access to any portion or all of the Flock IP if (i) Flock reasonably 
determines that (a) there is a threat or attack on any of the Flock IP; (b) Agency’s or any Authorized End User’s use 
of the Flock Service disrupts or poses a security risk to the Flock Service or any other customer or vendor of Flock; 
(c) Agency or any Authorized End User is/are using the Flock IP for fraudulent or illegal activities; (d) Flock’s 
provision of the Flock Services to Agency or any Authorized End User is prohibited by applicable law; or (e) any 
vendor of Flock has suspended or terminated Flock’s access to or use of any third party services or products required 
to enable Agency to access the Flock   (each such suspension, in accordance with this Section 2.6, a “Service 
Suspension”). Flock will make commercially reasonable efforts, circumstances permitting, to provide written notice 
of any Service Suspension to Agency (including notices sent to Flock’s registered email address) and to provide 
updates regarding resumption of access to the Flock IP following any Service Suspension. Flock will use 
commercially reasonable efforts to resume providing access to the Application Service as soon as reasonably 
possible after the event giving rise to the Service Suspension is cured.  Flock will have no liability for any damage, 
liabilities, losses (including any loss of data or profits) or any other consequences that Agency or any Authorized 
End User may incur as a result of a Service Suspension. To the extent that the service suspension is not caused by 
Agency’s direct actions or by the actions of parties associated with the Agency, the expiration of the Term will be 
tolled by the duration of any suspension (for any continuous suspension lasting at least one full day).

2.7 Installation Services. 

2.7.1 Designated Locations. Prior to performing the physical installation of the Units, Flock shall advise 
Agency on the location and positioning of the Units for optimal license plate image capture, as conditions and location 
allow. Flock and Agency must mutually agree on the location (mounting site or pole), position and angle of the Units 
(each Unit location so designated by Agency, a “Designated Location”). Flock shall have no liability to Agency 
resulting from any poor performance, functionality or Footage resulting from or otherwise relating to the Designated 
Locations or delay in installation due to Agency’s delay in identifying the choices for the Designated Locations, in 
ordering and/or having the Designated Location ready for installation including having all electrical work preinstalled 
and permits ready. Designated Locations that are suggested by Flock and accepted by Agency without alteration will 
be known as Flock Designated Locations. After a deployment plan with Designated Locations and equipment has 
been agreed upon by both Flock and the Agency, any subsequent changes to the deployment plan (“Reinstalls”) driven 
by Agency's request will incur a charge for Flock’s then-current list price for Reinstalls,  as listed in the then-current 
Reinstall Policy (available at https://www.flocksafety.com/reinstall-fee-schedule) and any equipment charges. These 
changes include but are not limited to camera re-positioning, adjusting of camera mounting, re-angling, removing 
foliage, camera replacement, changes to heights of poles, regardless of whether the need for Reinstalls related to 
vandalism, weather, theft, lack of criminal activity in view, and the like.
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2.7.2 Agency’s Installation Obligations. Agency agrees to allow Flock and its agents reasonable access in 
and near the Designated  Locations at all reasonable times upon reasonable notice for the purpose of performing the 
installation work, The “Agency Installation Obligations” include, to the extent required by the Deployment Plan, but 
are not limited to electrical work to provide a reliable source of 120V AC power that follow Flock guidelines and 
comply with local regulations if adequate solar exposure is not available. Agency is solely responsible for (i) any 
permits or associated costs, and managing the permitting process; (ii)  any federal, state or local taxes including 
property, license, privilege, sales, use, excise, gross receipts or other similar taxes which may now or hereafter become 
applicable to, measured by or imposed upon or with respect to the installation of the Hardware, its use, or (iii) any 
other services performed in connection with installation of the Hardware. Any fees payable to Flock exclude the 
foregoing. Without being obligated or taking any responsibility for the foregoing, Flock may pay and invoice related 
costs to Customer if Customer did not address them or a third party requires Flock to pay.  Agency represents and 
warrants that it has all necessary right title and authority and hereby authorizes Flock to install the Hardware at the 
Designated Locations and to make any necessary inspections or tests in connection with such installation.

2.7.3 Flock’s Installation Obligations. The Hardware shall be installed in a workmanlike manner in 
accordance with Flock’s standard installation procedures, and the installation will be completed within a reasonable 
time from the time that the Designated Locations are selected by Agency. Following the initial installation of the 
Hardware and any subsequent Reinstalls or maintenance operations, Flock’s obligation to perform installation work 
shall cease; however, Flock will continue to monitor the performance of the Units and receive access to the Footage 
for a period of 3 business days for maintenance purposes. Customer can opt out of Flock’s access in the preceding 
sentence, which would waive Flock’s responsibility to ensure such action was successful. Agency understands and 
agrees that the Flock Services will not function without the Hardware. Labor may be provided by Flock or a third 
party.

2.7.4 Security Interest. The Hardware shall remain the personal property of Flock and will be removed upon 
the termination or expiration of this Agreement. Agency agrees to perform all acts which may be necessary to assure 
the retention of title of the Hardware by Flock. Should Agency default in any payment for the Flock Services or any 
part thereof or offer to sell or auction the Hardware, then Agency authorizes and empowers Flock to remove the 
Hardware or any part thereof. Such removal, if made by Flock, shall not be deemed a waiver of Flock’s rights to any 
damages Flock may sustain as a result of Agency’s default and Flock shall have the right to enforce any other legal 
remedy or right. 

2.8 Hazardous Conditions. Unless otherwise stated in the Agreement, Flock’s price for its services under this 
Agreement does not contemplate work in any areas that contain hazardous materials, or other hazardous conditions, 
including, without limit, asbestos.  In the event any such hazardous materials are discovered in the designated 
locations in which Flock is to perform services under this Agreement, Flock shall have the right to cease work 
immediately in the area affected until such materials are removed or rendered harmless.  Any additional expenses 
incurred by Flock as a result of the discovery or presence of hazardous material or hazardous conditions shall be the 
responsibility of Agency and shall be paid promptly upon billing.

2.9 Support Services. Subject to the payment of fees, Flock shall monitor the performance and functionality of 
Flock Services and may, from time to time, advise Agency on changes to the Flock Services, Installation Services, 
or the Designated Locations which may improve the performance or functionality of the Services or may improve 
the quality of the Footage. The work, its timing, and the fees payable relating to such work shall be agreed by the 
Parties prior to any alterations to or changes of the Services or the Designated Locations (“Monitoring Services”). 
Subject to the terms hereof, Flock will provide Agency with reasonable technical and on-site support and 
maintenance services (“On-Site Services”) in-person or by email at hello@flocksafety.com.  Flock will use 
commercially reasonable efforts to respond to requests for support.

2.10 Special Terms. From time to time, Flock may offer certain “Special Terms” related to guarantees, service and 
support which are indicated in the proposal and on the order form and will become part of this Agreement.

3. AGENCY RESTRICTIONS AND RESPONSIBILITIES
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3.1 Agency Obligations. Agency agrees to provide Flock with accurate, complete, and updated registration 
information.  Agency may not select as its User ID a name that Agency does not have the right to use, or another 
person’s name with the intent to impersonate that person.  Agency may not transfer its account to anyone else 
without prior written permission of Flock.  Agency will not share its account or password with anyone, and must 
protect the security of its account and password.  Agency is responsible for any activity associated with its account. 
Agency shall be responsible for obtaining and maintaining any equipment and ancillary services needed to connect 
to, access or otherwise use the Services.  Agency will, at its own expense, provide assistance to Flock, including, but 
not limited to, by means of access to, and use of, Agency facilities, as well as by means of assistance from Agency 
personnel, to the limited extent any of the foregoing may be reasonably necessary to enable Flock to perform its 
obligations hereunder, including, without limitation, any obligations with respect to Support Services or any 
Installation Services.

3.2 Agency Representations and Warranties. Agency represents, covenants, and warrants that Agency will use 
the Services only in compliance with this Agreement and all applicable laws and regulations, including but not 
limited to any laws relating to the recording or sharing of video, photo, or audio content and retention thereof.   To 
the extent allowed by the governing law of the state mentioned in Section 10.6, or if no state is mentioned in Section 
10.6, by the law of the State of Georgia, Agency hereby agrees to indemnify and hold harmless Flock against any 
damages, losses, liabilities, settlements and expenses, including without limitation costs and attorneys’ fees, in 
connection with any claim or action that arises from an alleged violation of the foregoing, Agency’s Installation 
Obligations, or otherwise from Agency’s use of the Services, Hardware and any Software, including any claim that 
such actions violate any applicable law or third party right.  Although Flock has no obligation to monitor Agency’s 
use of the Services, Flock may do so and may prohibit any use of the Services it believes may be (or alleged to be) 
in violation of the foregoing.

4. CONFIDENTIALITY; AGENCY DATA; NON-AGENCY DATA

4.1 Confidentiality. Each Party (the “Receiving Party”) understands that the other Party (the “Disclosing Party”) 
has disclosed or may disclose business, technical or financial information relating to the Disclosing Party’s business 
(hereinafter referred to as “Proprietary Information” of the Disclosing Party).  Proprietary Information of Flock is 
non-public information including but not limited to features, functionality, designs, user interfaces, trade secrets, 
intellectual property, business plans, marketing plans, works of authorship, hardware, customer lists and 
requirements, and performance of the Flock Services.  Proprietary Information of Agency includes non-public 
Agency Data, Non-Agency End User Data, and data provided by Agency or a Non-Agency End User to Flock or 
collected by Flock via the Unit, including the Footage, to enable the provision of the Services.  The Receiving Party 
shall not disclose, use, transmit, inform or make available to any entity, person or body any of the Proprietary 
Information, except as a necessary part of performing its obligations hereunder, and shall take all such actions as are 
reasonably necessary and appropriate to preserve and protect the Proprietary Information and the parties’ respective 
rights therein, at all times exercising at least a reasonable level of care.   Each party agrees to restrict access to the 
Proprietary Information of the other party to those employees or agents who require access in order to perform 
hereunder.  The Receiving Party agrees: (i) to take the same security precautions to protect against disclosure or 
unauthorized use of such Proprietary Information that the party takes with its own proprietary information, but in no 
event will a party apply less than reasonable precautions to protect such Proprietary Information, and (ii) not to use 
(except in performance of the Services or as otherwise permitted herein) or divulge to any third person any such 
Proprietary Information.  Flock’s use of the Proprietary Information may include processing the Proprietary 
Information to send Agency Notifications or alerts, such as when a car exits Agency’s neighborhood, or to analyze 
the data collected to identify motion or other events. 

The Disclosing Party agrees that the foregoing shall not apply with respect to any information that the Receiving 
Party can document (a) is or becomes generally available to the public, or (b) was in its possession or known by 
Receiving Party prior to receipt from the Disclosing Party, or (c) was rightfully disclosed to Receiving Party without 
restriction by a third party, or (d) was independently developed without use of any Proprietary Information of the 
Disclosing Party.  

Nothing in this Agreement will prevent the Receiving Party from disclosing the Proprietary Information pursuant to 
any required disclosure pursuant to a Freedom of Information request, subpoena, summons, judicial order or other 
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judicial or governmental process, provided that the Receiving Party gives the Disclosing Party reasonable prior 
notice of such disclosure to obtain a protective order or otherwise oppose the disclosure.  For clarity, Flock may 
access, use, preserve and/or disclose the Footage to law enforcement authorities, government officials, and/or third 
parties, if legally required to do so or if Flock has a good faith belief that such access, use, preservation or disclosure 
is reasonably necessary to: (a) comply with a legal process or request; (b) enforce this Agreement, including 
investigation of any potential violation thereof; (c) detect, prevent or otherwise address security, fraud or technical 
issues; or (d) protect the rights, property or safety of Flock, its users, a third party, or the public as required or 
permitted by law, including respond to an emergency situation.  Having received notice prior to data being deleted, 
Flock may store Footage in order to comply with a valid court order but such retained Footage will not be 
retrievable without a valid court order.

4.2 Agency and Non-Agency End User Data. As between Flock and Agency, all right, title and interest in the 
Agency Data and Non-Agency End User Data, belong to and are retained solely by Agency.  Agency hereby grants 
to Flock a limited, non-exclusive, royalty-free, worldwide license to use the Agency Data and Non-Agency End 
User Data and perform all acts with respect to the Agency Data and Non-Agency End User Data as may be 
necessary for Flock to provide the Flock Services to Agency, including without limitation the Support Services set 
forth in Section 2.9 above, and a non-exclusive, perpetual, irrevocable, worldwide, royalty-free, fully paid license to 
use, reproduce, modify and distribute the Agency Data and Non-Agency End User Data as a part of the Aggregated 
Data (as defined in Section 4.4 below).  As between Flock and Agency, Agency is solely responsible for the 
accuracy, quality, integrity, legality, reliability, and appropriateness of all Agency Data and Non-Agency End User 
Data.  As between Agency and Non-Agency End Users that have prescribed access of Footage to Agency, each of 
Agency and Non-Agency End Users will share all right, title and interest in the Non-Agency End User Data. This 
Agreement does not by itself make any Non-Agency End User Data the sole property or the Proprietary Information 
of Agency. Flock will automatically delete Footage older than 30 days.  Agency has a 30-day window to view, save 
and/or transmit Footage to the relevant government agency prior to its deletion.

4.3 Feedback. If Agency provides any suggestions, ideas, enhancement requests, feedback, recommendations or 
other information relating to the subject matter hereunder, Agency hereby assigns (and will cause its agents and 
representatives to assign) to Flock all right, title and interest (including intellectual property rights) with respect to or 
resulting from any of the foregoing.

4.4 Aggregated Data. Notwithstanding anything in this Agreement to the contrary, Flock shall have the right to 
collect and analyze data that does not refer to or identify Agency or any individuals or de-identifies such data and 
other information relating to the provision, use and performance of various aspects of the Services and related 
systems and technologies (including, without limitation, information concerning Agency Data and data derived 
therefrom).  Agency acknowledges that Flock will be compiling anonymized and/or aggregated data based on 
Agency Data and Non-Agency End User Data input into the Services (the “Aggregated Data”).  Agency hereby 
grants Flock a non-exclusive, worldwide, perpetual, royalty-free right and license (during and after the Service Term 
hereof) to (i) use and distribute such Aggregated Data to improve and enhance the Services and for other marketing, 
development, diagnostic and corrective purposes, other Flock offerings, and crime prevention efforts, and (ii) 
disclose the Agency Data and Non-Agency End User Data (both inclusive of any Footage) to enable law 
enforcement monitoring against law enforcement hotlists as well as provide Footage search access to law 
enforcement for investigative purposes only.  No rights or licenses are granted except as expressly set forth herein.

5. PAYMENT OF FEES

5.1 Fees. Agency will pay Flock the first Usage Fee, the Installation Fee and any Hardware Fee (defined on the 
Order Form, together the “Initial Fees”) as set forth on the Order Form on or before the 7th day following the 
Effective Date of this Agreement.  Flock is not obligated to commence the Installation Services unless and until the 
Initial Fees have been made and shall have no liability resulting from any delay related thereto.  Agency shall pay 
the ongoing Usage Fees set forth on the Order Form with such Usage Fees due and payable thirty (30) days in 
advance of each Payment Period. All payments will be made by either ACH, check, or credit card.  The first month 
of Services corresponding to the first Usage Fee payment will begin upon the first installation.  For 10+-camera 
offerings where only some of the cameras are installed at the first installation and additional cameras will be 
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installed later, prorated Usage Fees corresponding to the then-installed cameras will be invoiced to Agency 
immediately after installation and to the later camera installation(s) subsequently invoiced. 

5.2 Changes to Fees. Flock reserves the right to change the Fees or applicable charges and to institute new charges 
and Fees at the end of the Initial Term or any Renewal Term, upon sixty (60) days’ notice prior to the end of such 
Initial Term or Renewal Term (as applicable) to Agency (which may be sent by email).  If Agency believes that 
Flock has billed Agency incorrectly, Agency must contact Flock no later than sixty (60) days after the closing date 
on the first billing statement in which the error or problem appeared, in order to receive an adjustment or credit.  
Inquiries should be directed to Flock’s customer support department. Agency acknowledges and agrees that a failure 
to contact Flock within this sixty (60) day period will serve as a waiver of any claim Agency may have had as a 
result of such billing error. 

5.3 Invoicing, Late Fees; Taxes. Flock may choose to bill through an invoice, in which case, full payment for 
invoices issued in any given month must be received by Flock thirty (30) days after the mailing date of the invoice.  
Unpaid amounts are subject to a finance charge of 1.5% per month on any outstanding balance, or the maximum 
permitted by law, whichever is lower, plus all expenses of collection, and may result in immediate termination of 
Service.  Agency shall be responsible for all taxes associated with Services other than U.S. taxes based on Flock’s 
net income.

5.4 No-Fee Term Access. Subject to Flock’s record retention policy, Flock offers complimentary access to the 
Flock System for 30 days (“No Fee Term”) to Agency when Non-Agency End Users intentionally prescribe access 
or judicial orders mandate access to Non-Agency End User Data.  No hardware or installation services will be 
provided to Agency.  No financial commitment by Agency is required to access the Flock Services or Footage.  
Should such access cause Flock to incur internal or out-of-pocket costs that are solely the result of the access, Flock 
reserves the right to invoice these costs to Agency under Section 5.3 and Agency agrees to pay them.  For clarity, 
No-Fee Terms and Service Terms can occur simultaneously, and when a No-Fee Term overlaps with a Service 
Term, Agency agrees to pay the Initial Fees and Usage Fees payments according to Section 5.1.

6. TERM AND TERMINATION

6.1 Term. Subject to earlier termination as provided below, the initial term of this Agreement shall be for the period 
of time set forth on the Order Form (the “Initial Term”).  Following the Initial Term, unless otherwise indicated 
on the Order Form, this Agreement will automatically renew for successive renewal terms for the greater of one 
year and the length set forth on the Order Form (each, a “Renewal Term”, and together with the Initial Term, the 
“Service Term”) unless either party gives the other party notice of non-renewal at least thirty (30) days prior to 
the end of the then-current term.

6.2 Agency Satisfaction Guarantee. At any time during the agreed upon term, a customer not fully satisfied with 
the service or solution may self-elect to terminate their contract. Self-elected termination will result in a one-time fee 
of actual cost of removal, said cost not to exceed $500 per camera. Upon self-elected termination, a refund will be 
provided, prorated for any fees paid for the remaining Term length set forth previously. Self-termination of the 
contract by the customer will be effective immediately. Flock will remove all equipment at its own convenience 
upon termination. Advance notice will be provided.

6.3 Termination. In the event of any material breach of this Agreement, the non-breaching party may terminate this 
Agreement prior to the end of the Service Term by giving thirty (30) days prior written notice to the breaching party; 
provided, however, that this Agreement will not terminate if the breaching party has cured the breach prior to the 
expiration of such thirty-day period.  Either party may terminate this Agreement, without notice, (i) upon the 
institution by or against the other party of insolvency, receivership or bankruptcy proceedings, (ii) upon the other 
party's making an assignment for the benefit of creditors, or (iii) upon the other party's dissolution or ceasing to do 
business.  Upon termination for Flock’s breach, Flock will refund to Agency a pro-rata portion of the pre-paid Fees 
for Services not received due to such termination.

6.4 Effect of Termination. Upon any termination of the Service Term, Flock will collect all Units, delete all 
Agency Data, terminate Agency’s right to access or use any Services, and all licenses granted by Flock hereunder 
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will immediately cease. Agency shall ensure that Flock is granted access to collect all Units and shall ensure that 
Flock personnel does not encounter Hazardous Conditions in the collection of such units.  Upon termination of this 
Agreement, Agency will immediately cease all use of Flock Services.

6.5 No-Fee Term. The initial No-Fee Term will extend, after entering into this Agreement, for 30 days from the 
date a Non-Agency End User grants access to their Footage and/or Notifications. In expectation of repeated non-
continuous No-Fee Terms, Flock may in its sole discretion leave access open for Agency’s Authorized End Users 
despite there not being any current Non-Agency End User authorizations.  Such access and successive No-Fee 
Terms are deemed to be part of the No-Fee Term.  Flock, in its sole discretion, can determine not to provide 
additional No-Fee Terms or can impose a price per No-Fee Term upon 30 days’ notice.  Agency may terminate any 
No-Fee Term or access to future No-Fee Terms upon 30 days’ notice.

6.6 Survival. The following Sections will survive termination: 2.4, 2.5, 3, 4, 5 (with respect to any accrued rights to 
payment), 6.5, 7.4, 8.1, 8.2, 8.3, 8.4, 9.1 and 10.5.

7. REMEDY; WARRANTY AND DISCLAIMER

7.1 Remedy. Upon a malfunction or failure of Hardware or Embedded Software (a “Defect”), Agency must 
first make commercially reasonable efforts to address the problem by contacting Flock’s technical support as 
described in Section 2.9 above.  If such efforts do not correct the Defect, Flock shall, or shall instruct one of its 
contractors to repair or replace the Hardware or Embedded Software suffering from the Defect.  Flock 
reserves the right in their sole discretion to refuse or delay replacement or its choice of remedy for a Defect 
until after it has inspected and tested the affected Unit provided that such inspection and test shall occur 
within seventy-two (72) hours after Agency notifies the Flock of a Defect. In the event of a Defect, Flock will 
repair or replace the defective Unit at no additional cost. In the event that a Unit is lost, stolen, or damaged, 
Flock agrees to replace the Unit at a fee according to the then-current Reinstall Policy 
(https://www.flocksafety.com/reinstall-fee-schedule). Agency shall not be required to replace subsequently 
lost, damaged or stolen Units, however, Agency understands and agrees that functionality, including Footage, 
will be materially affected due to such subsequently lost, damaged or stolen units and that Flock will have no 
liability to Agency regarding such affected functionality nor shall the Usage Fee or Implementation Fees 
owed be impacted.  
 

7.2 Exclusions. Flock will not provide the remedy described in Section 7.1 above if any of the following exclusions 
apply: (a) misuse of the Hardware or Embedded Software in any manner, including operation of the Hardware or 
Embedded Software in any way that does not strictly comply with any applicable specifications, documentation, or 
other restrictions on use provided by Flock; (b) damage, alteration, or modification of the Hardware or Embedded 
Software in any way; or (c) combination of the Hardware or Embedded Software with software, hardware or other 
technology that was not expressly authorized by Flock.

7.3 Warranty. Flock shall use reasonable efforts consistent with prevailing industry standards to maintain the 
Services in a manner which minimizes errors and interruptions in the Services and shall perform the Installation 
Services in a professional and workmanlike manner.  Services may be temporarily unavailable for scheduled 
maintenance or for unscheduled emergency maintenance, either by Flock or by third-party providers, or because of 
other causes beyond Flock’s reasonable control, but Flock shall use reasonable efforts to provide advance notice in 
writing or by e-mail of any scheduled service disruption.  

7.4 Disclaimer. THE REMEDY DESCRIBED IN SECTION 7.1 ABOVE IS AGENCY’S SOLE REMEDY, AND 
FLOCK’S SOLE LIABILITY, WITH RESPECT TO DEFECTIVE HARDWARE AND/OR EMBEDDED 
SOFTWARE.  THE FLOCK DOES NOT WARRANT THAT THE SERVICES WILL BE UNINTERRUPTED OR 
ERROR FREE; NOR DOES IT MAKE ANY WARRANTY AS TO THE RESULTS THAT MAY BE OBTAINED 
FROM USE OF THE SERVICES.  EXCEPT AS EXPRESSLY SET FORTH IN THIS SECTION, THE 
SERVICES AND INSTALLATION SERVICES ARE PROVIDED “AS IS” AND FLOCK DISCLAIMS ALL 
WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, IMPLIED WARRANTIES 
OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE AND NON-INFRINGEMENT 
.THIS DISCLAIMER OF SECTION 7.4 ONLY APPLIES TO THE EXTENT ALLOWED BY THE GOVERNING 
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LAW OF THE STATE MENTIONED IN SECTION 10.6, OR IF NO STATE IS MENTIONED IN SECTION 10.6, 
BY THE LAW OF THE STATE OF GEORGIA.

7.5 Insurance. Flock and Agency will each maintain commercial general liability policies with policy limits 
reasonably commensurate with the magnitude of their business risk. Certificates of Insurance will be provided upon 
request. 

8. LIMITATION OF LIABILITY AND INDEMNITY

8.1 Limitation of Liability.  NOTWITHSTANDING ANYTHING TO THE CONTRARY, FLOCK AND ITS 
SUPPLIERS (INCLUDING BUT NOT LIMITED TO ALL HARDWARE AND TECHNOLOGY SUPPLIERS), 
OFFICERS, AFFILIATES, REPRESENTATIVES, CONTRACTORS AND EMPLOYEES SHALL NOT BE 
RESPONSIBLE OR LIABLE WITH RESPECT TO ANY SUBJECT MATTER OF THIS AGREEMENT OR 
TERMS AND CONDITIONS RELATED THERETO UNDER ANY CONTRACT, NEGLIGENCE, STRICT 
LIABILITY, PRODUCT LIABILITY, OR OTHER THEORY: (A) FOR ERROR OR INTERRUPTION OF USE 
OR FOR LOSS OR INACCURACY, INCOMPLETENESS OR CORRUPTION OF DATA OR FOOTAGE OR 
COST OF PROCUREMENT OF SUBSTITUTE GOODS, SERVICES OR TECHNOLOGY OR LOSS OF 
BUSINESS; (B) FOR ANY INDIRECT, EXEMPLARY, INCIDENTAL, SPECIAL OR CONSEQUENTIAL 
DAMAGES; (C) FOR ANY MATTER BEYOND FLOCK’S ACTUAL KNOWLEDGE OR REASONABLE 
CONTROL INCLUDING REPEAT CRIMINAL ACTIVITY OR INABILITY TO CAPTURE FOOTAGE OR 
IDENTIFY AND/OR CORRELATE A LICENSE PLATE WITH THE FBI DATABASE; (D) FOR ANY PUBLIC 
DISCLOSURE OF PROPRIETARY INFORMATION MADE IN GOOD FAITH; (E) FOR CRIME 
PREVENTION; OR (F) FOR ANY AMOUNTS THAT, TOGETHER WITH AMOUNTS ASSOCIATED WITH 
ALL OTHER CLAIMS, EXCEED THE FEES PAID AND/OR PAYABLE BY AGENCY TO FLOCK FOR THE 
SERVICES UNDER THIS AGREEMENT IN THE 12 MONTHS PRIOR TO THE ACT OR OMISSION THAT 
GAVE RISE TO THE LIABILITY, IN EACH CASE, WHETHER OR NOT FLOCK HAS BEEN ADVISED OF 
THE POSSIBILITY OF SUCH DAMAGES.  IN THE EVENT OF AN EMERGENCY, AGENCY SHOULD 
CONTACT 911 AND SHOULD NOT RELY ON THE SERVICES.THIS LIMITATION OF LIABILITY OF 
SECTION 8 ONLY APPLIES TO THE EXTENT ALLOWED BY THE GOVERNING LAW OF THE STATE 
MENTIONED IN SECTION 10.6, OR IF NO STATE IS MENTIONED IN SECTION 10.6, BY THE LAW OF 
THE STATE OF GEORGIA.

8.2 Additional No-Fee Term Requirements.  IN NO EVENT SHALL FLOCK’S AGGREGATE LIABILITY, IF 
ANY, ARISING OUT OF OR IN ANY WAY RELATED TO THE NO-FEE TERM EXCEED $100, WITHOUT 
REGARD TO WHETHER SUCH CLAIM IS BASED IN CONTRACT, TORT (INCLUDING NEGLIGENCE), 
PRODUCT LIABILITY OR OTHERWISE.  Except for Flock’s willful acts, Agency agrees to pay for Flock’s 
attorneys’ fees to defend Flock for any alleged or actual claims arising out of or in any way related to the No-Fee 
Term.

8.3 Responsibility. Each Party to this Agreement shall assume the responsibility and liability for the acts and 
omissions of its own employees, deputies, officers, or agents, in connection with the performance of their official 
duties under this Agreement. Each Party to this Agreement shall be liable (if at all) only for the torts of its own 
officers, agents, or employees that occur within the scope of their official duties. Agency will not pursue any claims 
or actions against Flock’s suppliers.

8.4 Indemnity. Parties hereby agree to indemnify and hold each other harmless against any damages, losses, 
liabilities, settlements and expenses (including without limitation costs and attorneys’ fees) in connection with any 
claim or action that arises from an alleged violation of Section 3.2, a breach of this Agreement, Agency’s 
Installation Obligations, Agency’s sharing of any data in connection with the Flock system, Flock employees or 
agent or Non-Agency End Users, or otherwise from Agency’s use of the Services, Hardware and any Software, 
including any claim that such actions violate any applicable law or third party right.  Although Flock has no 
obligation to monitor Agency’s use of the Services, Flock may do so and may prohibit any use of the Services it 
believes may be (or alleged to be) in violation of Section 3.2 or this Agreement.
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9. RECORD RETENTION

9.1 Data Preservation. The Agency agrees to store Agency Data and Non-Agency End User Data in compliance 
with all applicable local, state and federal laws, regulations, policies and ordinances and their associated record 
retention schedules. As part of Agency’s consideration for paid access and no-fee access to the Flock System, to the 
extent that Flock is required by local, state or federal law to store the Agency Data or the Non-Agency End User 
Data, Agency agrees to preserve and securely store this data on Flock’s behalf so that Flock can delete the data from 
its servers and, should Flock be legally compelled by judicial or government order, Flock may retrieve the data from 
Agency upon demand.

10. MISCELLANEOUS

10.1 Severability. If any provision of this Agreement is found to be unenforceable or invalid, that provision will be 
limited or eliminated to the minimum extent necessary so that this Agreement will otherwise remain in full force and 
effect and enforceable.

10.2 Assignment. This Agreement is not assignable, transferable or sublicensable by Agency except with Flock’s 
prior written consent.  Flock may transfer and assign any of its rights and obligations, in whole or in part, under this 
Agreement without consent.

10.3 Entire Agreement. This Agreement, together with the Order Form(s), the then-current Reinstall Policy 
(https://www.flocksafety.com/reinstall-fee-schedule), and Deployment Plan(s), are the complete and exclusive 
statement of the mutual understanding of the parties and supersedes and cancels all previous written and oral 
agreements, communications and other understandings relating to the subject matter of this Agreement, and that all 
waivers and modifications must be in a writing signed by both parties, except as otherwise provided herein.  None of 
Agency’s purchase orders, authorizations or similar documents will alter the terms of this Agreement, and any such 
conflicting terms are expressly rejected.

10.4 Relationship. No agency, partnership, joint venture, or employment is created as a result of this Agreement 
and Agency does not have any authority of any kind to bind Flock in any respect whatsoever.  

10.5 Intentionally Omitted. 

10.6 Governing Law; Venue. This Agreement shall be governed by the laws of the State of Illinois without regard 
to its conflict of laws provisions.  To the extent that the arbitration language below does not apply, the federal and 
state courts sitting in the State of Illinois will have proper and exclusive jurisdiction and venue with respect to any 
disputes arising from or related to the subject matter of this Agreement.  The parties agree that the United Nations 
Convention for the International Sale of Goods is excluded in its entirety from this Agreement. Any dispute arising 
out of, in connection with, or in relation to this agreement or the making of validity thereof or its interpretation or 
any breach thereof shall be determined and settled by arbitration in Macon County, Illinois by a sole arbitrator 
pursuant to the rules and regulations then obtaining of the American Arbitration Association and any award rendered 
therein shall be final and conclusive upon the parties, and a judgment thereon may be entered in the highest court of 
the forum, state or federal, having jurisdiction. The service of any notice, process, motion or other document in 
connection with an arbitration award under this agreement or for the enforcement of an arbitration award hereunder 
may be effectuated by either personal service or by certified or registered mail to the respective addresses provided 
herein.

10.7 Publicity. Unless otherwise indicated on the Order Form, Flock has the right to reference and use Agency’s 
name and trademarks and disclose the nature of the Services provided hereunder in each case in business and 
development and marketing efforts, including without limitation on Flock’s website. 

10.8 Export. Agency may not remove or export from the United States or allow the export or re-export of the Flock 
IP or anything related thereto, or any direct product thereof in violation of any restrictions, laws or regulations of the 
United States Department of Commerce, the United States Department of Treasury Office of Foreign Assets 
Control, or any other United States or foreign agency or authority.  As defined in FAR section 2.101, the Services, 
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the Hardware, the Embedded Software and Documentation are “commercial items” and according to DFAR section 
252.2277014(a)(1) and (5) are deemed to be “commercial computer software” and “commercial computer software 
documentation.” Consistent with DFAR section 227.7202 and FAR section 12.212, any use, modification, 
reproduction, release, performance, display, or disclosure of such commercial software or commercial software 
documentation by the U.S.  Government will be governed solely by the terms of this Agreement and will be 
prohibited except to the extent expressly permitted by the terms of this Agreement.

10.9 Headings. The headings are merely for organization and should not be construed as adding meaning to the 
Agreement or interpreting the associated Sections.

10.10 Counterparts. This Agreement may be executed in two or more counterparts, each of which shall be deemed 
an original, but all of which together shall constitute one and the same instrument.

10.11 Authority. Each of the below signers of this Agreement represent that they understand this Agreement and 
have the authority to sign on behalf of and bind the organizations and individuals they are representing.  

10.12 Notices. All notices under this Agreement will be in writing and will be deemed to have been duly given 
when received, if personally delivered; when receipt is electronically confirmed, if transmitted by facsimile or e-
mail; the day after it is sent, if sent for next day delivery by recognized overnight delivery service; and upon receipt, 
if sent by certified or registered mail, return receipt requested.  
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Municipal Services

DATE: 10/25/2023

MEMO: 2023-103

TO: Mayor Julie Moore Wolfe and City Council

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director
Byron Bowman, Municipal Services Manager

SUBJECT:  Resolution Accepting the Bid Price from Oak Brothers Tree Care & Removal,
LLC. for Tree Removal In Various Locations  

SUMMARY RECOMMENDATION:  
City Council is asked to authorize the execution of a purchase order between the City and Oak
Brothers Tree Care & Removal, LLC. for Tree Removal various locations for their low bid price
of $60,225.00.
 

BACKGROUND:  
The trees being removed are dead, dying or hazardous trees.  See attached map and tree lists for
details
 
Bids were sent out by the Purchasing Department on October 20, 2023.  Two bids were received,
Oak Brothers Tree Care and Removal, LLC was accepted as the lowest responsible bid.
 
The project will remove 24 trees which are too large or difficult for City crews to effectively or
safely remove.
 

PRIOR COUNCIL ACTION:  None 

POTENTIAL OBJECTIONS:  None foreseen LEGAL REVIEW: Project documents were
submitted to the Legal Department on October 23, 2023 

STAFF REFERENCE:  Matt Newell, Public Works Director, Byron Bowman, Municipal
Services Manager. Matt will be present at the Council meeting. 

BUDGET/TIME IMPLICATIONS:  This project is an annual expense in the Land and
Building Management operating budget. 

ATTACHMENTS:
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Description Type
Resolution Accepting the Bid Price from
Oak Brothers Tree Care & Removal, LLC
for Tree Removal Various Locations

Resolution Letter

Tree Removal Area Maps Backup Material
Area 1 Tree Removal Backup Material
Area 2 Tree Removal Backup Material
Area 3 Tree Removal Backup Material
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 TREE REMOVAL AREA 1 

                                                               6 TREES TO BE RMOVED 

AREA BOUNDED BY MONROE ST. TO THE EAST, WOOD ST. TO THE NORTH, LINCOLN PARK DR. TO THE                      

SOUTH, REDWOOD LN. TO THE WEST. 

 

1. 2355 W. MACON                               40” MAPLE 

2. 1759 W. DECATUR (ACROSS FROM)  32” UNKNOWN 

3. 1759 W. DECATUR (ACROSS FROM)        28” UNKNOWN 

4. 946 W. MACON    36” SILVER MAPLE 

5. 601 S. MONROE    37” BLACK LOCUST  

6. 601 S MONROE    32” BLACK LOCUST 
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           TREE REMOVAL AREA 2 

                                                             8 TREES TO BE REMOVED 

AREA BOUNDED BY ELDORADO ST. TO THE NORTH, MARTIN LUTHER KING JR. DR, TO THE WEST, 

CANTRELL ST. TO THE SOUTH, 44TH ST TO THE EAST. 

 

       7.  246 N. 18TH (ACROSS FROM)                                   38” CATALPA 

       8.  1601 E. WILLIAM           35” SILVER MAPLE 

       9.  222 N. 16TH (ACROSS FROM)    40” HACKBERRY 

     10.  833 E. MAIN (ACROSS FROM)                                      47” SILVER MAPLE 

     11.  1245 E WHITMER      36” SYCAMORE 

     12.  3875 E. CANTRELL      30” ASH 

     13.  3875 E CANTRELL      26” PINE 

     14.  3875 E CANTRELL      22” PINE        
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   TREE REMOVAL AREA 3 

 10 TREES TO BE REMOVED 

AREA BOUNDED BY HARRISON AVE. TO THE NORTH, JASPER ST. TO THE EAST, ELDORADO ST. TO THE 

SOUTH, MONROE ST. TO THE WEST. 

   

     15.  668 E GRAND (ON MORGAN)   46” SILVER MAPLE 

     16.  1459 N. JASPER (ON HICKORY)   30” CATALPA 

     17.  1170 E. ORCHARD    30” ELM 

     18.  1004 N. CHURCH (N.E. CORNER)   51” HACKBERRY 

     19.  1124 N. UNION (SOUTH OF)   32” SILVER MAPLE 

     20.  1124 N. UNION (SOUTH OF)   28” SILVER MAPLE 

     21. 942 N. MAIN    38” HACKBERRY 

     22. 1775 N. MAIN (ON JOHNSON)   48” ASH 

     23.  1770 N. CHURCH    48” SILVER MAPLE 

     24. 2025 N. UNION    36” SILVER MAPLE 
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Public Works

DATE: 10/25/2023

MEMO: 2023-101

TO: Honorable Mayor Julie Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director
Paul Caswell, P.E., City Engineer

SUBJECT:  Ordinance Amending City Code, Chapter 38, Stormwater Ordinance  

SUMMARY RECOMMENDATION:  
Staff requests that Council approve the proposed ordinance amendments to City Code Chapter 38,
Stormwater Ordinance, which increases the monthly Base Fee from $3.00 to $5.00 and the monthly
Usage Fee from $0.67 to $1.10, per Equivalent Residential Unit (ERU), over a two-year period. 
The Ordinance also adds an annual cost escalation tied to the Consumer Price Index or a minimum
of 2.5% beginning in 2026, rising language identical to the escalator language in the water and
sewer rate ordinances.
 

BACKGROUND:  
Chapter 38 of the City Code was amended by the City Council in 2014 to provide a regular
funding source for stormwater infrastructure improvements and maintenance.  Currently, the City
receives about $1.6 million per year in stormwater revenues.  The stormwater fee has not been
changed since it was originally implemented. From the beginning the Storm Water Fund was
underfunded--meaning that it does not produce enough revenues to fund all of the storm water and
flood control projects it is intended to support. In short, current revenues do not support the capital
program.
 
 Table 1 provides a listing of major storm drainage projects that the City has not been able to
address due to a lack of funding.
 
 

TABLE 1
STORM DRAINAGE CAPITAL PROJECTS

Updated from the 2009 Storm Drainage Master Plan

 

2024
Priority Improvement Project

Project
Area

(Acres)

Updated
2023

Estimate
1 NE Drainage Ditch 10.0 $2,500,000  
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Cleaning

2 Garfield & Summit Area
Drainage 6.7 $3,000,000  

3 Airport Road (E Powers)
Area Drainage 25.0 $2,200,000  

4 Meadowlark Subdivision
Waterway Improvement 37.3 $2,650,000

5 Fitzgerald & Fontenac
Area Drainage 56.7 $4,000,000

6 East Court & North Court
Area Drainage 42.7 $3,000,000

7 Montgomery Hills/Karen
Drive Area Drainage 32.1 $2,300,000

8 Sullivan & Elizabeth
(Wilcox addition) 4.7 $350,000

9
Constant View and
Warren (N of Mound)
Area Drainage

57.9 $4,100,000

10 Masters Drive Drainage 22.0 $1,550,000

 Total  $25,650,000
 
The fee change proposed herein will not be able to fund all of the projects identified in Table 1
either, but a fee adjustment enable the city to make more progress on the project backlog.
 
Stormwater Fee
Chapter 38 of the City Code, known as the Stormwater Ordinance, was amended by the City
Council in 2014 to assess a storm water fee to each property in the City.  The fee is in two parts
consisting of a Base Fee and a Usage Fee:
 

Monthly Charge = Base Fee + Usage Fee
 
The Base Fee, is a fee incurred by each parcel of property in the City, that is assessed for the
benefit of the stormwater system.  The Base Fee is the same for each parcel regardless of size.  It
is currently $3.00 per month per parcel.  The proposal is to increase this to $5.00 over the next 2
years by adding $1.00 beginning January 2024 and adding another $1.00 in January 2025. Phasing
in the first increase in 9 years will make it less of a burden for rate payers. 
 
The Usage Fee is based on the Equivalent Residential Unit (ERU) value calculated for each
property.  One ERU is defined as 4,500 square feet of impervious area in the City Code.  The
ERU standardizes each property to how much stormwater they discharge compared to an average
residential property in the City.  In general, excepting residential properties over 1 acre in size,
each developed residential property currently pays $0.67 per month per property, or 1 ERU.  It is
proposed that this rate increase to $1.10 over the next 2 years by adding $0.21 beginning January
2024 and $0.22 in January 2025.  Commercial or industrial properties with significant amounts of
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impervious area will pay a multiple of this amount depending on how much their impervious area
exceeds 4,500 square feet.  For instance, a commercial or industrial property with 5 times 4,500 sf
currently pays 5 times the standard residential ERU or 5 X $0.67.
 
The proposal to increase the monthly stormwater charge is as follows:
 

January 1, 2024 –  Increase the Base Fee from $3.00 to $4.00, Increase the ERU
from $0.67 to $0.88:

 
Base Fee $4.00

Usage Fee $0.88 x Number of
ERUs

Total Monthly Fee $4.00 + ($0.88 x
ERUs)

 
January 1, 2025 –  Increase the Base Fee from $4.00 to $5.00, Increase the ERU
from $0.88 to $1.10:

 
Base Fee $5.00

Usage Fee $1.10 x Number of
ERUs

Total Monthly Fee $5.00 + ($1.10 x
ERUs)

 
May 1, 2026 –  Increase the Base Fee and ERU by 2.5 percent or by the annual
percentage change of the U.S. Department of Labor Midwest Urban Consumer
Price Index for each corresponding January 1 to December 31 of the preceding
year, whichever is greater.  The City Council must authorize any annual increase
that is 5.0 percent or higher.

 
The proposal is expected to bring in an additional $1.2 million per year, which reflects about a 75%
increase in available project funding.
 
Although based on an estimate of actual stormwater runoff, the residential calculation is a flat fee.
However, the stormwater fee for commercial and industrial customers is based on the actual
calculated amount of impervious surfaces (roofs, parking lots, etc.). City staff updates these actual
pervious surface amounts for commercial and industrial locations periodically using aerial mapping
and GIS.
 

PRIOR COUNCIL ACTION:  
April 21, 2014 - Chapter 38 was amended by Ordinance 2014-14, to add a stormwater fee.  The
fee included a monthly Base Fee of $3.00, effective October 1, 2014, and a monthly Usage Fee of
$0.67 per Equivalent Residential Unit (ERU) which became effective in 2015.
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POTENTIAL OBJECTIONS:  Potential objections are not currently known. 

INPUT FROM OTHER SOURCES:  
None
 

STAFF REFERENCE:  Matt Newell, Public Works Director, will attend the City Council
meeting to answer any questions of the Council on this item. 

BUDGET/TIME IMPLICATIONS:  
Budget Impact:  It is expected that the proposed fee increase will bring in an additional $1.2
million each year. 
 
Staff Impact:  Staff time will be allocated for this work. 
 

ATTACHMENTS:
Description Type
Ordinance Amending City Code, Chapter
38, Stormwater Ordinance Ordinance
Chapter 38 Additions and Deletions Backup Material
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ORDINANCE NO. ___________ 

ORDINANCE AMENDING CITY CODE 

CHAPTER 38 

-STORMWATER ORDINANCE- 

 

 WHEREAS, on April 21, 2014, the City Council approved Ordinance 2014-14 which 

amended Chapter 38 of the City Code to add a stormwater fee which was identified as the means 

to generate funding for stormwater infrastructure and drainage improvements and,  

 

 WHEREAS, the City is using stormwater fees to maintain its stormwater infrastructure 

and provide stormwater improvements, however, the current fee structure is insufficient to meet 

the ongoing stormwater improvement needs of the City and, 

 

 WHEREAS, the City has identified additional stormwater drainage improvement projects 

that could begin to be addressed with additional stormwater fees; therefore, 

 

 BE IT ORDAINED, BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

 Section 1. That Chapter 38 of the City Code of Decatur, Illinois, be, and the same is 

hereby modified and amended by adding and deleting language to Section 23.  Said Section 23 

as so modified, amended and added, shall provide as follows: 

 

27.  STORMWATER UTILITY AND STORMWATER FUND 

(E)   RATES 

1. Single-Family Residential property: Owners of developed single family 

residential properties, one (1) acre or less in gross area, shall be required to 

pay for stormwater services according to the following formula: 

Monthly Charge = Base Fee + Usage Fee  

 

(Usage Fee = 1 ERU x ERU Rate) 

 

2. Parcels other than Single Family Residential and residential parcels greater 

than one (1) acre in gross area: Owners of developed parcels other than 
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single family residential shall incur a SWSC according to the following 

formula:  

Monthly Charge = Base Fee + Usage Fee 

 

(Usage Fee = number of ERUs x ERU Rate) 

 

3. Effective January 1, 2024, the Monthly Charge shall be:  

 

 

4. Effective January 1, 2025, the Monthly Charge shall be: 

 

 

5. Effective May 1, 2026, and continuing annually on May 1 thereafter, 

Stormwater Charges for Base Fees and Usage Fees contained in this Chapter 

will increase by 2.5 percent or by the annual percentage change of the U.S. 

Department of Labor Midwest Urban Consumer Price Index for each 

corresponding January 1 to December 31 of the preceding year, whichever 

is greater.  The City Council must authorize any annual increase that is 5.0 

percent or higher. 

6. Qualified credits shall reduce the amount of ERUs chargeable to a parcel 

according to the provisions in the following section and the Storm Water 

Credit Regulations. 

 Section 2. That the City Clerk be, and is hereby, authorized and directed to cause the 

provisions hereof to be appropriately set out in the City Code and to cause the same to be published 

in pamphlet form according to law.  

 

 

Base Fee $4.00 

Usage Fee $0.88 x Number of ERUs 

Total Monthly Fee $4.00 + ($0.88 x ERUs) 

Base Fee $5.00 

Usage Fee $1.10 x Number of ERUs 

Total Monthly Fee $5.00 + ($1.10 x ERUs) 
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           PRESENTED, and ADOPTED this 6th day of November 2023. 

 

 

___________________________________ 

                                                         JULIE MOORE WOLFE, MAYOR 

 

ATTEST: 

 

 

 

____________________________________ 

         KIM ALTHOFF, CITY CLERK 

 

 

 

PUBLISHED this ____ day of _______, 2023. 

 

 

 

____________________________________ 

         KIM ALTHOFF, CITY CLERK 
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ADDITIONS AND DELETIONS 

CHAPTER 38 
 

STORMWATER ORDINANCE 
 
 
Proposed changes to Chapter 38 STORMWATER ORDINANCE 
 
 
 27.  STORMWATER UTILITY AND STORMWATER FUND 

(E)   RATES 

1. Single-Family Residential property: Owners of developed single 

family residential properties, one (1) acre or less in gross area, shall be 

required to pay for stormwater services according to the following 

formula: 

Monthly Charge = Base Fee + Usage Fee  
 
(Usage Fee = 1 ERU x ERU Rate) 
 
The monthly fees shall be:  

 
 
 

2. Parcels other than Single Family Residential and residential parcels 

greater than one (1) acre in gross area: Owners of developed parcels other 

than single family residential shall incur a SWSC according to the 

following formula:  

Monthly Charge = Base Fee + Usage Fee 
 
(Usage Fee = number of ERUs x ERU Rate) 
 
The monthly fees shall be: 

 
 

Base Fee $3.00 
Usage Fee $0.67 
Total Monthly Fee $3.67 

Base Fee $3.00 
Usage Fee $0.67 x Number of ERUs 
Total Monthly Fee $3.00 + $0.67xERUs 
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3. Effective October 1, 2014January 1, 2024, the Base FeeMonthly 

Charge shall be: $3.00. 

 

4. Effective October 1, 2015January 1, 2025, the Usage RateMonthly 

Charge shall be: $0.67 per ERU. 

 

5. Effective May 1, 2022, and continuing annually on May 1 

thereafter, Stormwater Charges for Base Fees and Usage Fees contained in 

this Chapter will increase by 2.5 percent or by the annual percentage 

change of the U.S. Department of Labor Midwest Urban Consumer Price 

Index for each corresponding January 1 to December 31 of the preceding 

year, whichever is greater.  The City Council must authorize any annual 

increase that is 5.0 percent or higher. 

6. Qualified credits shall reduce the amount of ERUs chargeable to a 

parcel according to the provisions in the following section and the Storm 

Water Credit Regulations. 

 

Base Fee $4.00 
Usage Fee $0.88 x Number of ERUs 
Total Monthly Fee $4.00 + ($0.88 x ERUs) 

Base Fee $5.00 
Usage Fee $1.10 x Number of ERUs 
Total Monthly Fee $5.00 + ($1.10 x ERUs) 
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Public Works

DATE: 10/31/2023

MEMO: 2023-109

TO: Honorable Mayor Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matthew C. Newell, P.E., Public Works Director

SUBJECT:  
Resolution Accepting the Bid and Authorizing the Execution of a Contract with A&R
Mechanical Services, Inc. dba A&R Services, Inc. for the 2023 Storm Drainage
Improvement Project, City Project 2023-30
 

SUMMARY RECOMMENDATION:  
It is recommended that the City Council approve the attached resolution accepting the bid and
awarding the contract for the 2023 Storm Drainage Improvement Project, City Project 2023-30, to
A&R Mechanical Services, Inc., dba A&R Services, Inc. as the lowest, responsible bidder in the
amount of $406,899.24, and that the Mayor be authorized to execute the contract, and the City
Clerk to attest. The contract documents excluding project specific drawings, conditions and
provisions are attached.
 

BACKGROUND:  
Storm Sewer Priorities
The 2009 Stormwater Master Plan addresses three main topics:

1. Stormwater Problem Area Prioritization
2. Regulation, Standards, and Policies
3. Stormwater Expenditures and Funding Mechanisms

 
In April, 2014, the City Council approved the creation of a Stormwater Utility to provide a
dedicated funding source to improve known drainage problems and to improve maintenance on
existing stormwater facilities.  The 2022 Storm Drainage Improvement Project will primarily
address item 1 above by targeting ongoing drainage problems and those that have been identified as
priorities over the past several months or years.
 
Project Description
The 2023 Storm Drainage Improvement Project will work to resolve various storm drainage
concerns that the City has been monitoring.  The 2023 Storm Drainage Improvement Project
includes the following items.  (See attached location map):
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Bidder Total Bid w
Alternates

Compared to
Engineer’s

Est.
Over/(Under)

A&R
Services, Inc. 406,899.24 2.8%

Entler
Excavating

Co. Inc.
510,692.00 29.1%

Engineer’s
Estimate $395,735.00 -----

 
1. Karen Dr – Replace approx. 285 feet of 12 inch storm sewer.
2. Rosewood Dr. – Regrading of approx. 700 ft of ditches and culvert replacement improve

drainage for the area.
3. Willcox Ln and Sullivan Dr – install approx. 600 ft of storm sewer, regarding, and driveway

culvert replacement in the newly annexed area of Willcox Ln and Sullivan Dr.    
 

Public Letting Results
The project specifications were prepared by the Public Works Department.  The project was
advertised Wednesday, October 4, 2023, and bids were opened on Wednesday, October 25, 2023. 
The results from the letting are as follows:
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
Five contractors took out bid packages and two contractors submitted a bid proposal for the 2023
Storm Drainage Improvement Project.  A&R Services, Inc provided the lowest responsive and
responsible bid at 2.8% above the Engineer’s Estimate.  Upon review, the costs appear to be in line
with the type of work that is proposed and it is not anticipated that the City will receive better
prices by delaying the project and rebidding it.  A&R recently successfully completed a watermain
extension project for the City.  A&R Services is located in Urbana, Illinois and is a division of
A&R Mechanical Contractors, Inc that has been around since 1925.  Staff recommends that the
City Council approve a contract with A & R Services to perform the 2023 Storm Drainage
Improvement Project.
 
MINORITY PARTICIPATION GOALS:   
Contractors for City Projects shall comply with City Code Chapter 28, Article 10, “Minority
Participation Goals for Public Works Contracts.” 
 
Contractors for City projects shall make a good faith effort to comply with the following minimum
goals:

1. Ten (10) percent of the total dollar amount of the contract should be performed by Minority
Business Enterprises if subcontracting opportunities are available and/or 10% of the total
dollar amount of the contract should be for the purchase of goods, material and equipment to
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Minority Business Enterprises.
2. Eighteen (18) percent of the total hours worked should be performed by minority workers. 

 
Subcontracting is not a requirement for City Projects.  A&R Services is expecting to self-perform
100% of the contract and plans to utilize a minority owned supply company for the piping materials
at approximately 30% of the contract, which will meet the MBE goal.   
 
SCHEDULE:   
Work on this project will begin in the spring and is expected to be complete by July 2, 2024.
 
LEGAL REVIEW:  The project plans and specifications were forwarded to Legal for review on
September 29, 2023.
 

PRIOR COUNCIL ACTION:  
The City Council approved Fiscal Year 2023 Capital Improvements Plan, which included an
allocation of funds for this project. 
 

POTENTIAL OBJECTIONS:  There are no known objections to this resolution. 

INPUT FROM OTHER SOURCES:  
None
 

STAFF REFERENCE:  Matt Newell, Public Works Director and Paul Caswell, City Engineer.
Matt Newell will be in attendance at the City Council meeting to answer any questions of the
Council on this item. 

BUDGET/TIME IMPLICATIONS:  
Budget Impact:   Funding for this project is allocated in the Stormwater Fund which is supported
by stormwater utility fees.  The total project cost is $406,899.24.
 
Staff Impact:  The Capital Improvement Plan has allocated staff time for this project.
 

ATTACHMENTS:
Description Type
Resolution Accepting the Bid and
Authorizing the Execution of a Contract
with A&R Mechanical Services, Inc. dba
A&R Services, Inc. for the 2023 Storm
Drainage Improvement Project , City
Project 2023-30

Resolution Letter

Bid Tab Backup Material
Location Map Backup Material
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RESOLUTION NO. ___________ 

 

 

RESOLUTION ACCEPTING THE BID AND AUTHORIZING THE EXECUTION 

OF A CONTRACT WITH A&R MECHANICAL SERVICES, INC. DBA A&R 

SERVICES, INC. FOR 2023 STORM DRAINAGE IMPROVEMENT PROJECT 

CITY PROJECT 2023-30 

__________________________________________________ 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

 Section 1.  That the tabulation of bids received for City Project 2023-30, 2023 Storm 

Drainage Improvement Project, and presented to the Council herewith, be received and placed on 

file. 

 

 Section 2.  That the bid of A&R Mechanical Services, Inc. dba A&R Services, Inc. in the 

amount of $406,899.24 be, and it is hereby, accepted and a contract awarded, accordingly. 

 

 Section 3.  That the Mayor and City Clerk be, and they are hereby authorized and 

directed to execute a contract between the City of Decatur, Illinois, and A&R Mechanical 

Services, Inc. dba A&R Services, Inc., attached hereto as Exhibit A and made a part hereof, for 

said plan, in the amount of $406,899.24. 

 

Section 4.  That at the end of the contract and after the City has verified and documented 

that Minority Business Enterprise expenditures met or exceeded twenty percent (20%) of the 

total contract value, the City will pay 2% of the final contract value up to a maximum of $50,000 

as a bonus. 

 

 

 PRESENTED and ADOPTED this 6th day of November 2023. 

 

 

 

 

      __________________________________________ 

                       Julie Moore Wolfe, Mayor  

 

 

 

ATTEST: 

 

 

_________________________________ 

          Kim L. Althoff, City Clerk 
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PROJECT MANUAL 

 
 
 
 

2023 STORM DRAINAGE IMPROVEMENT PROJECT 
 

CITY PROJECT 2023-30 
 

October 2023 
 

 
 

 
 
 

a project of the  

 

 

 

 

 

 

 

City of Decatur, Illinois 

Public Works Department 
1 Gary K. Anderson Plaza 

Decatur, IL 62523 

 

 

 

 

 

FOR BIDDING
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ADVERTISEMENT FOR BIDS 

TIME AND PLACE OF OPENING BIDS: 

 

 Sealed proposals for the improvement described herein will be received at the City 

Purchasing Division located on the first floor of the Civic Center, #1 Gary K. Anderson Plaza, 

Decatur, Illinois, 62523, until 10:00 A.M., OCTOBER 25, 2023 and thereafter publicly 

opened and read. 

 

DESCRIPTION OF PROJECT: 

 

The proposed improvement is officially known as: 
 

2023 STORM DRAINAGE IMPROVEMENT PROJECT 

CITY PROJECT 2023-30 
 

The proposed project herein specified and described includes the following work: 

 

1. Karen Drive: Reshape approximately 100 foot of ditches on private property, with 

approximately 285 foot of Storm Sewer, drainage structures, and connection to existing 

Storm Sewer in curb line. 

2. Rosewood Drive: Reshape approximately 700 foot of ditches along the roadway and in the 

public R.O.W., replace approximately 115 foot of CMP culverts, and connection to existing 

Storm Sewer. 

3. Wilcox Lane: Reshape approximately 1355 foot of roadway ditches and replace 

approximately 350 foot of CMP culverts. 

4. Sullivan Drive: Approximately 705 foot of Storm Sewer, drainage structures and 

connection to existing Storm Sewer. 

5. The work includes landscape and pavement restoration and traffic control. 

 

INSTRUCTIONS TO BIDDERS: 

 

1.      A PRE-BID MEETING will be held by CONFERENCE CALL ONLY on 

October 11, 2023, at 10:00 A.M. In addition to project questions, the opportunity will 

be provided to discuss the City’s minority participation goals.  To join the Conference 

call, please call 217-451-0100. When prompted please enter the passcode 665140. 

 

2.      Plans, specifications and proposal forms may be obtained from Decatur Blue Print, Inc., 

230 West Wood Street, Decatur, Illinois, 62523, (217) 423-7589, 

www.decaturblue.com.  To receive updates or addenda you must be on the Plan 

Holders list for this project through Decatur Blue Print. 
 

3.      Payment shall be made to Decatur Blue Print, Inc.  No refund will be made for the 

plans, specification, or proposal forms returned.   
 

4.      Plans and specifications are available for viewing at the following locations: 

   

    www.decaturblue.com     City of Decatur   

   Plans & Portals    Engineering Division 

   Public Projects    #1 Gary K. Anderson Plaza  Page 164 of 412
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   DFS Public Plan Room   Decatur, Illinois 62523 

 

5.        The City of Decatur hereinafter referred to as “City” or “Owner”, will not release the 

Engineer's Estimate of Cost in advance of the scheduled time and date of the bid 

opening. Bid tabulations will be available on the City’s web site at 

www.decaturil.gov/Departments/PublicWorks under Contractor Project Bid 

Information, and Decatur Blue Print’s web site at www.decaturblue.com /Plans & 

Portals /Public Projects/DFS Public Plan Room/City of Decatur Bid Tabs, after the 

award of a contract has been approved by the City of Decatur’s City Council.   

 

6.      All proposals must be accompanied by a BANK DRAFT, CASHIER’S CHECK, OR 

CERTIFIED CHECK made payable to Treasurer, Decatur, Illinois, in the amount of ten 

percent (10%) of the bid or BID BOND in the same amount.  

  

7.      The contractor shall at all times during the term of this Contract pay the applicable 

prevailing wage for Macon County for the month during which the work is performed, 

as determined by the Illinois Department of Labor. 

 

8.      Before the Contractor and any Subcontractor commences work, the Contractor and   

any Subcontractor shall have in place a written Substance Abuse Prevention Program 

for the prevention of substance abuse among its employees which meets or exceeds the 

requirements in P. A. 95-0635 or shall have a collective bargaining agreement in effect 

dealing with the subject matter of P. A. 95-0635. 

 

9.      The following Minority Participation Goals for Public Works Contracts are in 

effect for this contract: 

 

  (1) Ten (10) Percent (%) of the total dollar amount of the contract should be 

performed by minority business enterprises if subcontracting opportunities are 

available and/or Ten (10) Percent (%) of the total dollar amount of the contract 

should be for the purchase of goods, material and equipment to Minority Business 

Enterprises. 

 

  (2) Eighteen (18) Percent (%) of the total hours worked should be performed by 

minority workers.   

 

  All Contractors shall provide evidence of meeting the City’s minority participation 

goals prior to the award of this project and prior to all payments made for work 

completed or provide the City of Decatur documentation on their good faith efforts to 

comply with the participation goals.  Required information and documentation is 

included in the Project Manual and to be submitted with the bid proposal.  

 

REJECTION OF BIDS: 

 

 The Council of the City of Decatur, Illinois, reserves the right to accept, renegotiate or reject 

any or all proposals and to waive any variance from the requirements of the instructions for 

bidders.  At the discretion of the Council, required items may be submitted after the bid opening if 

there is sufficient compliance with instructions at the time of the bid opening to permit the City to 

determine the price bid. 
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October 4, 2023 Matthew C. Newell, PE  

Date Advertised Public Works Director  

 

 

END OF 

ADVERTISEMENT FOR BIDS 
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INFORMATION FOR BIDDERS 

For Construction of: 2023 STORM DRAINAGE IMPROVEMENT 

PROJECT 

 

City Project No.: 2023-30 

 

Owner: City of Decatur, Illinois 

 

 The Owner invites bids on the forms included as part of this Document to be submitted at 

such time and place as is stated in the Advertisement for Bids.  All blanks in the Bid Proposal 

must be appropriately filled in with typewriter or ink.  It is the sole responsibility of the Bidder 

to see that the bid is received in proper time to be date, time stamped, and initialed by the 

Purchasing Agent or designee.  

 

 The Owner may consider non-conforming any bid not prepared and submitted in 

accordance with the provisions hereof and may waive any informalities or reject any and all bids.  

Any bid may be withdrawn prior to the scheduled time for the opening of bids or authorized 

postponement thereof.  No Bidder may withdraw a bid within 45 days after the actual day of the 

opening thereof. 

 

 Each bid must be submitted in a sealed envelope clearly bearing, on the outside, the 

following information: 

 

 1. The name of the Bidder, 

 2. The Bidder’s address, 

 3. The name of the project along with the project number for which the bid is 

submitted, 

 

 The bid documents will be submitted to the Purchasing Division, City of Decatur, # 1 

Gary K. Anderson Plaza, Decatur, Illinois, 62523.   

 

 The bid process is as follows: 

 

 1. All bids shall be submitted to the Purchasing Division located on the first floor of 

the Civic Center, #1 Gary K. Anderson Plaza, Decatur, Illinois 62523. 

 

 2. The Purchasing Agent, or designee, will date, time stamp, and initial the sealed 

envelope containing the bid.  All bids must have an official date and time stamp to 

be considered as conforming to the bid process and opened.  Any bids received 

after the scheduled closing time for receipt of bids will be returned to the Bidder 

unopened. 

 

 3. All bids received after the designated time for receiving bids will not be accepted.  

The designated clock located in the Purchasing Division offices will govern the 

bid closure time. 
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 4. Eligible bids received by the Purchasing Division will be delivered to the office of 

the City Engineer, or designee, and will be publicly opened and read.  Any 

envelopes bearing a date and time stamp later than the deadline will be returned 

unopened.  

 

 5. All bidders who desire to be present at the bid opening may wait in the City 

Public Works (Engineering) office. 

 

 At the time of the opening of bids, each Bidder will have completed a thorough site 

inspection and will have read and be thoroughly familiar with the plans and Contract Documents 

(including all addenda).  The failure or omission of any Bidder to examine any form, instrument 

or document shall in no way relieve any Bidder from any obligation in respect to their bid.  The 

Bidder is to confirm the completeness of the Bid Documents.  If the Bidder determines their Bid 

Documents are incomplete or irregular it is the Bidders responsibility to bring this fact to the 

attention of the City Engineer. 
 
 The submitted bid must be signed in the name of the Bidder and must bear the signature 

in long hand of the person or persons duly authorized to sign the bid.  Changes in or additions to 

the bid forms, recapitulations of the work bid upon, alternative proposals or any other 

modifications of the bid which are not specifically called for in the Contract Documents may be 

subject to Owner’s rejection of the bid as not being responsive to the advertisement.  No oral 

telephone modification of any bid submitted will be considered and a telegraphic modification 

may be considered only if the post mark evidences that a copy of the modification by telegram, 

signed by the Bidder, was placed in the mail prior to the opening of the bid. 
 
 The submitted bid must not contain erasures, corrections or changes from the printed 

forms as completed in typewriter or ink, unless such erasures, corrections or changes are 

authenticated by affixing in the margin immediately opposite the erasure, correction or change, 

the initials of the person who signed the bid or the initials of such other person as may be 

authorized by the Bidder to make erasures, corrections or changes in the bid, and said 

authorization must be evidenced by written confirmations, executed by the person authorized to 

sign the initial bid, attached to the bid at the time of submittal. 
 
 Each bid must be submitted on the Bid Proposal provided and must be signed by the 

Bidder or their duly authorized agent.  All blank spaces for bid prices must be filled in, in ink or 

typewritten, IN BOTH WORDS AND NUMBERS where called for in the Bid Proposal.  If there 

is a discrepancy between the price in words and the price in numbers, the price in words will 

govern.  If there is a discrepancy between the extended bid prices, the unit cost shall be the 

governing number and the total price or prices will be adjusted as necessary. 

 

 The Owner reserves the right to pre-qualify all bids, post-qualify all bids, to reject all 

bids, not to make an award and/or accept the Proposal deemed most advantageous and to the best 

interest of the Owner.  The Bidder must comply with all information and instructions for 

Bidders.  The award of the Contract, if made by the Owner, will be made to the qualified Bidder 

submitting the lowest and best bid, but the Owner shall determine at their own discretion whether 

a Bidder is qualified to perform the Contract, whether by pre-qualifications, post-qualification or 

other methods, and what bid is the lowest and whether it is to the interest of the Owner to accept 

the bid.  If awarded, a written Notice of Award will be sent to the successful Bidder(s).       
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 The Owner will make such investigations as deemed necessary to determine the ability of 

the Bidder to perform the work, and the Bidder shall furnish to the Owner all such information 

and data for this purpose as the Owner may request.  The Owner reserves the right to reject any 

bid if the evidence submitted by, or investigation of, such Bidder fails to satisfy the Owner that 

such Bidder is properly qualified to carry out the obligations of the Contract and to complete the 

work contemplated therein.  Conditional bids will not be accepted. 

 

 Each bid must be accompanied with a proposal guaranty either as a properly certified 

check made payable to "Treasurer, City of Decatur," Decatur, Illinois, in an amount not less than 

ten (10) percent of the bid; or a cashier’s check made payable to "Treasurer, City of Decatur", 

Decatur, Illinois, in an amount not less than ten (10) percent of the bid; or a bid bond on a form 

approved by the City, executed by a surety company satisfactory to the City, in an amount not 

less than ten (10) percent of the bid.  Such proposal guarantees, of the three lowest bidders, may 

be retained by the City for a period of 45 days after the date of the bid opening.  Checks or bid 

bonds from other than the three lowest bidders will be returned by the City within seven (7) days 

after the date of the bid opening.  

 

 Simultaneously with the delivery of the executed Contract, the Contractor shall furnish a 

surety bond or bonds as security for faithful performance of this Contract and for the payment of 

all persons performing labor on the project under this Contract and furnishing materials in 

connection with this Contract, and other items required by the Conditions and Specifications 

governing the work.  The surety on such bond or bonds shall be a duly authorized surety 

company satisfactory to the Owner.  Attorneys-in-fact who sign bid bonds or contract bonds 

must file with each bond a certified and effectively dated copy of their Power of Attorney. 

 

 The successful Bidder, upon Bidder’s failure or refusal to execute and deliver the 

Contract and bonds required within (10) consecutive calendar days from and including the date 

the Bidder has received notice of the acceptance of their bid, shall forfeit to the Owner, as 

liquidation of damages done for such failure or refusal, the security deposited with their bid.  

Notice of the Owner’s intent shall either be hand delivered by the Owner to the Bidder’s address, 

as given on the Contract Documents, or mailed to such address, first class, United States mail, 

return receipt requested.  Delivery or mailing of said notice to said address shall constitute the 

notice herein required without the requirement of an acknowledgment of receipt from the Bidder. 

 

 Each Bidder must inform themself fully of the conditions and specifications relating to 

the construction of the project and the employment of labor thereon.  Failure to do so will not 

relieve a successful Bidder of their obligation to furnish all material and labor necessary to carry 

out the provisions of the Contract.  Insofar as possible, the Contractor, in carrying out their work, 

must employ such methods or means as will not cause any interruption of or interference with 

the work of any other Contractor. 

 

 The quantities appearing in the bid proposal are approximate and are prepared for the 

comparison of bids.  Payment to the Contractor will be made only for the actual quantities of 

work performed and accepted or materials furnished according to the contract.  The proposed 

quantities of work to be done and materials to be furnished may each be increased, decreased, or 

omitted as hereinafter provided.   
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  The Bidder’s attention is directed to the fact that all applicable state laws, municipal 

ordinances, and the rules and regulations of all authorities having jurisdiction over construction 

for the project shall apply to the Contract throughout, and they will be deemed to be included in 

the Contract the same as though herein written out in full. 
 

 No interpretation of the meaning of the plans, specifications or other pre-bid documents 

will be made to any Bidder orally.  Every request for such interpretation should be in writing e-

mailed to capitalprojects@decaturil.gov and to be given consideration must be received at least 

five (5) days prior to the date fixed for the opening of bids.  Any and all such interpretations and 

any supplemental instruction will be in the form of written addenda to the Contract Documents 

which, if issued, the addenda will be posted on Decatur Blue Prints website at 

www.Decaturblue.com and notification will be e-mailed to all project plan holders, not later than 

three (3) calendar days prior to the date fixed for the opening of bids.  Failure of any Bidder to 

receive any such addendum or interpretation shall not relieve such Bidder from any obligation 

under their bid as submitted.  All addenda so issued shall become part of the Contract 

Documents.  It shall be the responsibility of each Prospective Bidder to verify that each 

addendum has been received applicable to the project.   

 

 The City of Decatur maintains City project information on the City’s web site at 

www.decaturil.gov/Departments/Public Works /Contractor Project Bid Information.  It lists the 

current projects at the City with bid information including bid opening dates and current bid 

holders.  It is recommended that all Prospective Bidders check this Information on the City’s 

web site and at www.DecaturBlue.com for the status of the particular project they are interested 

in bidding prior to turning in bids. 

 

 The successful Bidder, upon award of a Contract, shall commence work on the date 

specified in the “Notice to Proceed” and shall substantially complete all work in accordance with 

the time allocated in the contract.  Should the Contractor fail to substantially complete all work 

in the allotted time period, liquidated damages shall be assessed as outlined in the General 

Conditions. 

 

 Attention of the bidders is directed to the arrangement and contents of the contract 

documents and Specifications with reference to the project.  One extra bid form is included, 

detached from the remainder of the contract documents.  Such detached bid may be completed 

and submitted as the Contractor's bid. 
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MINORITY PARTICIPATION GOALS FOR PUBLIC WORKS 

CONTRACTS 

I. Description of the Minority Participation Goals Program: 

 

A. The City of Decatur encourages the participation of minorities and Minority Business 

Enterprises (MBEs) for City-funded public works construction projects.  To comply with 

Chapter 28, Section 10, of the City Code, bidders will make a good faith effort to meet 

the following minimum goals: 

 

1.   Ten (10) Percent (%) of the total dollar amount of the contract should be performed 

by Minority Business Enterprises if subcontracting opportunities are available and/or 

Ten (10) Percent (%) of the total dollar amount of the contract should be for the 

purchase of goods, material and equipment to Minority Business Enterprises. 

2.   Minority workers should perform Eighteen (18) Percent (%) of the total hours 

worked. 

 

B. Failure to submit a Minority Business Enterprise (MBE) Utilization Statement or the 

Minority Business Enterprise (MBE) Participation Waiver Request as described and 

provided herein, may cause the bid to be rejected and determined non-responsive.   

 

C. If the use of Minority Business Enterprise meets or exceeds 20% the final contract value, 

the City will award a bonus. The amount of the bonus will be calculated as 2% of the 

final contract amount, with the bonus not to exceed a maximum of $50,000.    

  

II.  Pre-Bid Efforts when Awarding Subcontracts:  Bidders shall make a good faith effort to 

contact and solicit bids from MBEs for available subcontracting.  Subcontracting contact and 

bidding is to be made prior to bid opening. Subcontract information is to be recorded on the 

Minority Business Enterprise (MBE) Utilization Statement to be submitted with the bid 

documents. 

 

III.  Waiver:  

 

 A. If a contractor does not or cannot meet the City’s minority participation goals for 

contracts, it may seek in writing a waiver. The waiver request shall include, as 

appropriate: 

 1. Evidence of the contractor’s good faith efforts to secure participation by MBE and 

minority workers; 

 2. Evidence the contractor received no proposals or inquiries from qualified MBE or 

firms that employ minority workers in response to a good faith effort to secure 

participation.  

 B. Bidders seeking a waiver of MBE goals must submit with the bid documents a Minority 

Business Enterprise (MBE) Participation Waiver Request.  

 

IV.  Change in the Use of Subcontractors or Self-Performance Status:  Before the Prime 

Contractor can deviate from utilizing any of the subcontractors listed on the Minority 

Business Enterprise (MBE) Utilization Statement, add subcontractors, or declare the intent to 
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self-perform the work; a completed Notification of Change in Participation form is to be 

submitted for each change.   

 

V.  Record Keeping and Reporting:  The Prime Contractor and subcontractors agree to 

maintain records demonstrative of their good faith efforts to comply with the participation 

goals identified in the City Code.  All information, including subcontracting and minority 

participation will be provided through reporting forms submitted monthly to the City of 

Decatur.  

 

VI.  Chapter 28, Article 10, of the City Code is included herewith for the information of the 

bidder. 

CITY CODE 

CHAPTER 28, ARTICLE 10 

MINORITY PARTICIPATION GOALS FOR PUBLIC WORKS CONTRACTS 

 

SECTION 10-1. POLICY:  

 

The City of Decatur encourages a diverse workforce for all municipal procurement and public 

works projects. Toward that end, the City establishes goals for participation by Minority 

Business Enterprises (MBE) and minority workers for public works contracts, and incentives for 

procuring equipment, supplies and services for the city government from MBEs. The objectives 

of the minority participation goals include: 

A. Ensuring non-discrimination in the award and administration of City public works 

contracts; 

B. Encouraging a level playing field on which MBE and minority workers can compete 

fairly for City public works and written procurement contracts awarded based on formal 

submission of bids; 

C. Helping to remove barriers to the participation of MBE and minority workers in the 

City’s municipal procurement and public works contracts; 

D. Promoting the use of MBE and minority workers in City public works projects; 

E. Ensuring that the minority participation goals are narrowly tailored in accordance with 

applicable law; 

F. Providing appropriate flexibility to contractors in establishing and providing 

opportunities for MBE inclusion and minority worker recruitment;  

(Amended, Ordinance No. 2020-124, August 3, 2020) 

  

SECTION 10-2. DEFINITIONS: 

 

A. MINORITY: For purposes of this Article, the City hereby adopts and incorporates by 

reference “minority person” as defined in the Illinois Business Enterprise for Minorities, 

Females and Persons with Disabilities Act, 30 ILCS 575/2. 

B. MINORITY BUSINESS ENTERPRISE (MBE): A business that is owned and controlled 

by minorities. There must be not less than 51 percent minority ownership of the business, 

and the minority ownership must control the management and daily operations of the 

business. 

C. PUBLIC WORKS CONTRACTS.  All City contracts entered into for the repair, 

remodeling, renovation or construction of public buildings, structures and rights of way. 

D. PUBLIC WORKS PROJECTS.  All City projects entered into for the repair, remodeling, 

renovation or construction of public buildings, structures and rights of way.  
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(Amended, Ordinance No. 2020-124, August 3, 2020) 

 

SECTION 10-3. MINORITY PARTICIPATION GOALS IN PUBLIC PROJECTS: 

 

A. As allowed by law, Contractors for City public works projects shall make a good faith 

effort to comply with the following minimum goals: (1) Ten (10) percent of the total 

dollar amount of  the contract should be performed by Minority Business Enterprises if 

subcontracting opportunities are available and/or ten (10) percent of the total dollar 

amount of the contract should be for the purchase of goods, materials and equipment to 

be used for the public works project from Minority Business Enterprises with the ten (10) 

percent goal being met separately or in combination; and  (2) Eighteen (18) percent of the 

total hours worked should be performed by minority workers.  

B. In addition to the provisions of Section 10-3 (A) above, where a proposal or bid for a 

public works contract meets or exceeds twenty percent (20%) of the total dollar amount 

of the contract, the City will award a two percent (2%) bonus of up to a maximum of fifty 

thousand dollars ($50,000).  Payment of this extra amount or bonus will be made at the 

end of the contract and after the City has verified and documented that MBE expenditures 

met or exceeded twenty percent (20%) of total contract value. 

C. Subcontracting is not required for a City project. If a subcontractor is used, the contractor 

shall make a good faith effort to meet the City’s minority participation goals in the 

selection of subcontractors. 

D. A contractor shall provide evidence of meeting the City’s minority participation goals as 

directed and required by the Public Works Director or provide evidence that it made a 

good-faith effort to meet the goals. 

E. A good faith effort means the contractor took reasonable and necessary steps to achieve 

the minority participation goals. “Good faith” means the contractor actively and 

aggressively sought participation by MBE sub-contractors or vendors or minority 

workers. The City shall consider the quality, quantity and intensity of efforts made by a 

contractor.  The city may reject bids where, in the sole opinion of the city, the contractor 

failed to make a good faith effort. 

F. Evidence of a good-faith effort includes, but is not limited to, as appropriate: 

i. Soliciting through all reasonable and available means the interest of MBE and 

minority workers; 

ii. Outreach and recruitment efforts of and to MBEs and minority workers; 

iii. Packaging requirements, when feasible, into tasks, quantities or subcontracts that 

permit maximum participation from MBEs and minority workers; 

iv. Providing interested MBEs and firms that employ minority workers with adequate 

information about the bidding process, adequate time to respond and assistance in 

responding to a solicitation; 

v. Negotiating in good faith with MBEs and firms that employ minority workers; 

vi. Assisting interested MBEs and firms that employ minority workers in obtaining 

bonding, lines of credit or insurance;  

vii. Assisting interested MBEs and firms that employ minority workers in obtaining 

necessary equipment, supplies or materials; 

viii. Seeking services from available minority community organizations; minority 

contractors’ groups, minority business assistance offices and other organizations, 

as appropriate, to provide assistance in recruiting MBEs and minority workers; 

ix. If an MBE is rejected, providing sound reasons for rejection based on a thorough 

investigation of the firm; 
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x. Providing payroll records or other evidence showing the percentage of minority 

workers employed on the project or the percentage of project hours completed by 

minority workers; 

xi. All other good faith efforts or evidence of due diligence to meet the City’s 

minority participation goals. 

G. The minority participation goals shall be reviewed annually by the City Manager or his 

designee. Any changes of the goals shall require a majority vote by Decatur City Council. 

(Amended, Ordinance No. 2020-124, August 3, 2020) 

 

SECTION 10-4. PROGRAM ADMINISTRATION: 

 

A. The Public Works Director, his designee, or third party contractor, shall: 

i. Administer and enforce the provisions of this Article; 

ii. Monitor, track and report on contractors over the contract duration to ensure 

compliance with this Article.   

iii. Report to the City Council no less than annually on MBE utilization pursuant to 

this City Code. 

iv. Provide information to MBEs and minority workers about contractors that are 

seeking to recruit MBEs and minority workers. 

B. The city manager shall establish policies and procedures providing that MBEs bidding on 

equipment, supplies and services to be purchased through written competitive bidding by 

the city, including public works contracts, can be awarded in certain circumstances where 

they may not be the lowest qualified bidder.  

(Amended, Ordinance No. 2020-124, August 3, 2020) 

 

SECTION 10-5. PENALTIES: 

 

A. If a contractor fails to meet the City’s minority participation goals, falsifies MBEs 

documentation,  and/or  fails to provide evidence of a good faith effort to meet the goals, 

the Public Works Director or his designee may, as appropriate: 

i. Order immediate corrective action, as appropriate and practicable, to meet the 

minority participation goals or to show a good faith effort toward meeting the 

goals; 

ii. Assess a fine or penalty not to exceed $2,000 for each offense.  Each day on 

which a violation occurs or continues shall be considered a separate offense.  The 

assessed fine or penalty may be deducted and withheld from the unpaid portion of 

the contract; 

iii. Order that the contractor will not be considered a responsive  responsible bidder 

for future City projects for a fixed period of time and/or until the contractor 

provides evidence of making a good faith effort toward meeting the City’s 

minority participation goals.        

(Amended, Ordinance No. 2020-124, August 3, 2020) 

 

SECTION 10-6. APPEALS:  

 

The penalty assessed by the Public Works Director or his designee shall be appealable to the 

City’s Human Relations Commission. 
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SECTION 10-7. WAIVER: 

 

A. If a contractor does not or cannot meet the City’s minority participation goals for 

contracts, it may seek in writing a waiver. The waiver request shall include, as 

appropriate: 

i. Evidence of the contractor’s good faith efforts to secure participation by MBE and 

minority workers; 

ii. Evidence the contractor received no proposals or inquiries from qualified MBEs 

or firms that employ minority workers in response to a good faith effort to secure 

participation. 

B. The Public Works Director or his designee may, at his or her discretion, waive the 

minority participation goals upon finding: 

i. The project is essential for city operations; 

ii. Emergency circumstances require a waiver; 

iii. Evidence of a good faith effort by the contractor; 

iv. Evidence the contractor received no proposals or inquiries from qualified MBE or 

firms that employ minority workers in response to a good faith effort to secure 

participation.   

(Amended, Ordinance No. 2020-124, August 3, 2020) 

 
 

END OF INFORMATION FOR BIDDERS 

 

Page 175 of 412



Page 176 of 412



Page 177 of 412



Page 178 of 412



Page 179 of 412



Page 180 of 412



Page 181 of 412



Page 182 of 412



Page 183 of 412



Page 184 of 412



Page 185 of 412



Page 186 of 412



Page 187 of 412



Page 188 of 412



Page 189 of 412



Page 190 of 412



Page 191 of 412



Page 192 of 412



Page 193 of 412



Page 194 of 412



Page 195 of 412



 

 28 

 

Notification of Change in Participation 

 

Date:       Project Title: 2023 STORM DRAINAGE IMPROVEMENT PROJECT 

 Project Number: 2023-30 

Prime Contractor:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 

If changing from a previously identified subcontractor/material supplier to another or to change from self-performing to 
a subcontractor, complete the following: 

From Name:       To Name: 
      

Address: 
      

Address: 

      

      
      

Phone:       Phone: 
      

Status:  MBE  Non-MBE Status:  MBE  Non-MBE 

 
Contract 
Amount: 

      

Will the scope of work change?  Yes  No  

Describe the scope of work change:        

      

      

Reason for subcontractor change:        

      

      

Describe good faith efforts to utilize an MBE:        

      

      

   
 
 
 
 

Signature of Prime Contractor 
 
 
 
 

 

 Date 

 
   

 
 
 
 

Signature of Prime Contractor 
 
 
 
 

 

 Date 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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RETURN WITH BID FOR EACH MBE 

SUBCONTRACTOR OR SUPPLIER 
 

Minority Business Enterprise (MBE) 
Information Form 

 

Date:       Project Title: 2023 STORM DRAINAGE IMPROVEMENT PROJECT 

Total Contract Value:       Project Number: 2023-30 

Section I:  Minority Business Enterprise (MBE)Information 

Name:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 

Section II:  Description of Services or Materials to be Provided 

Description of Scope of Services Agreed Upon Estimated Amount 
Estimated % of 
Total Contract 

                  

 

This form must be completed and submitted with the bid proposal for each MBE.  All MBEs intended for use on this 
project shall have an MBE Information Form signed by the prime contractor and MBE.  If for whatever reason the Prime 
Contractor changes or adds an MBE, a Notification of Change in Participation Form and MBE Information Form with the 
necessary support documentation must be submitted and approved. 
 
The undersigned certifies that the information included herein is true and correct and the MBE subcontractor or material supplier 
has agreed to the scope of services described.  The undersigned further certifies that this form is not a Contract between the 
City, Prime Contractor or Subcontractor/Material Supplier.    

Prime Contractor Signature Print 

       

Title Date 

            

 

Minority Business Enterprise Signature Print 

       

Title Date 

      
 

 

 
 

      

 

 
 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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Final Minority Business Enterprise  
(MBE)  Participation Documentation 

 

Date:       Project Title: 2023 STORM DRAINAGE IMPROVEMENT PROJECT 

Total Contract Value:       Project Number: 2023-30 

Section I:  Prime Contractor Information 

Prime Contractor:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 

 

 

Section II:  Selected Non-MBE Subcontractors 

Subcontractor Name Estimated Amount 
Est. % of 

Total 
Contract 

Actual Amount 

Actual % of 
Total Contract 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

Non-MBE Subcontractor Total                         

If more subcontractors are utilized, please copy this form and attach the additional information. 
 

 

  
 

 

 

 

 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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Section III:  Selected MBE Subcontractors 

Subcontractor Name Estimated Amount 
Est. % of Total 

Contract 
Actual Amount 

Actual % of 
Total Contract 

                              

                              

                              

                              

                              

                              

                              

                              

MBE Subcontractor Totals                         

If more subcontractors are utilized, please copy this form and attach the additional information. 

 
Section III:  Selected MBE purchase of Goods, Materials, and Equipment 

Name Estimated Amount 
Est. % of Total 

Contract 
Actual Amount 

Actual % of 
Total Contract 

                              

                              

                              

                              

                              

MBE Totals                         

If more MBE’s are utilized, please copy this form and attach the additional information. 

 
CHECK ALL THAT APPLY.  SPECIFIC SUPPORTING DOCUMENTATION MUST BE SUBMITTED AS INDICATED. 

 MBE Goal of 10% has been reached 

 
MBE Goal of 10% has not been reached but Contractor has met the goal estimated on the MBE Utilization 
Statement submitted at Bid 

 
MBE Goal of 10% has not been reached and Contractor has not met the goal estimated on the MBE Utilization 
Statement submitted at Bid (attach explanation) 

 
MBE Goal of 20% has been reached and qualifies for a 2% Bonus of the final Contract Value up to a maximum of 
$50,000 

 Other – (State reason and attach explanation) 

 The undersigned certifies that the information included herein is true and correct, failure to submit this form may result in 
delay of the final payment. 
  
 
 
 
  

  

Signature of Prime Contractor  Date 
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City of Decatur, Illinois Contract Bond 

 
Project 

 
Project Number 

 
2023 Storm Drainage Improvement Project 
 
2023-30 
 

 
 
We, A&R MECHANICAL SERVICES, INC. 
 
      
 
a/an)    Individual     Co-partnership     Corporation  organized under the laws of the 

  
      , 

  
as PRINCIPAL, and       
 
      as SURETY, 
  
are held and firmly bound unto the City of Decatur (hereafter referred to as “CITY”) in the penal sum of 

Four Hundred Six Thousand, Eight Hundred Ninety- Nine Dollars and 29/100 
 
      Dollars ( $406,899.29 ), lawful money of the 
United States, well and truly to be paid unto said CITY, for the payment of which we bind ourselves, our heirs, 
executors, administrators, successors, jointly to pay to the CITY this sum under the conditions of this instrument. 
 
WHEREAS THE CONDITION OF THE FOREGOING OBLIGATION IS SUCH that, the said Principal has 
entered into a written contract with the CITY for the construction of work on the above City Project, which contract 
is hereby referred to and made a part hereof, as if written herein at length, and whereby the said Principal has 
promised and agreed to perform said work in accordance with the terms of said contract, and has promised to pay 
all sums of money due for any labor, materials, apparatus, fixtures or machinery furnished to such Principal for the 
purpose of performing such work and has further agreed to pay all direct and indirect damages to any person, firm, 
company or corporation suffered or sustained on account of the performance of such work during the time thereof 
and until such work is completed and accepted; and has further agreed that this bond shall inure to the benefit of 
any person, firm, company or corporation to whom any money may be due from the Principal, subcontractor or 
otherwise for any such labor, materials, apparatus, fixtures or machinery so furnished and that suit may be 
maintained on such bond by any such person, firm, company or corporation for the recovery of any such money. 
 
NOW THEREFORE, if the said Principal shall well and truly perform said work in accordance with the terms of 
said contract, and shall pay all sums of money due or to become due for any labor, materials, apparatus, fixtures or 
machinery furnished to him for the purpose of constructing such work, and shall commence and complete the work 
within the time prescribed in said contract, and shall pay and discharge all damages, direct and indirect, that may be 
suffered or sustained on account of such work during the time of the performance thereof and until the said work 
shall have been accepted, and shall hold the CITY  harmless on account of any such damages and shall in all 
respects fully and faithfully comply with all the provisions, conditions and requirements of said contract, then this 
obligation to be void; otherwise to remain in full force and effect. 
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IN TESTIMONY WHEREOF, the said PRINCIPAL and the said SURETY have caused this instrument to be 

signed by their respective officers this       day of       A.D.       
 

PRINCIPAL 
 

A&R MECHANICAL SERVICES, INC.        
(Company Name)  (Company Name) 

 

By:   By:  
 (Signature & Title)  (Signature & Title) 
 

Attest:   Attest:  
 (Signature & Title)  (Signature & Title) 
     (If PRINCIPAL is a joint venture of two or more contractors, the company names and authorized signature of each contractor must be affixed.)  

 

STATE OF ILLINOIS, 
 

COUNTY OF        
 

     I,        , a Notary Public in and for said county, do hereby certify that 
 

      
 

      
(Insert names of individuals signing on behalf or PRINCIPAL) 

 

 who are each personally known to me to be the same persons whose names are subscribed to the foregoing instrument on behalf of 
PRINCIPAL, appeared before me this day in person and acknowledged respectively, that they signed and delivered said instrument as their 
free and voluntary act for the uses and purposes therein set forth. 

 Given under my hand and notarial seal this       day of       A.D.      
 

     My commission expires         (SEAL) 
 Notary Public 
 

 SURETY 
 

       By:  
(Name of Surety)  (Signature of Attorney-in-Fact) 

 

STATE OF ILLINOIS, (SEAL)  

COUNTY OF        
 

     I,        , a Notary Public in and for said county, do hereby certify that 
 

      
 

      
(Insert names of individuals signing on behalf or SURETY) 

 
 who are each personally known to me to be the same persons whose names are subscribed to the foregoing instrument on behalf of SURETY, 

appeared before me this day in person and acknowledged respectively, that they signed and delivered said instrument as their free and 
voluntary act for the uses and purposes therein set forth. 

 Given under my hand and notarial seal this       day of       A.D.      
 
 

     My commission expires    (SEAL) 
 Notary Public 

 
 

CITY OF DECATUR 
Approved this 6TH day of November , A.D. 2023  

 
Attest: 
 

   
 City of Decatur, Illinois 

 
 
 

Clerk   
 Mayor 
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Public Works

DATE: 10/31/2023

MEMO: 2023-102

TO: Honorable Mayor Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matthew C. Newell, P.E., Public Works Director

SUBJECT:  
Resolution Accepting the Bid and Authorizing the Execution of a Contract with G & H
Marine Inc. for the Lake Decatur Shoreline Stabilization Project, City Project 2023-21.
 

SUMMARY RECOMMENDATION:  
It is recommended by staff that the City Council approve the attached resolution accepting the bid
and awarding the contract for the Lake Decatur Shoreline Stabilization Project, City Project 2023-
21, to G & H Marine Inc. as the lowest responsive and responsible bidder in the amount of
$263,303.50, and that the Mayor be authorized to execute the contract, and the City Clerk to
attest.  The contract documents excluding project specific drawings, conditions and provisions are
attached.
 

BACKGROUND:  
Project Description
The project will stabilize approx. 1,950 feet of eroding shoreline at seven locations (see attached
location map) using a rip-rap placement detail published by the Illinois Lake Management
Association. The detail prevents erosion while allowing space for vegetation to take root behind
the rip-rap.
 
The bid documents describe the work as follows:
 
Placement of approximately 2,060.1 tons of stone riprap along sections of Lake Decatur
Shoreline, including brush removal and filter fabric.
 
 Public Bid Letting Results
The project plans and specifications were prepared in-house based on a preliminary design by
Northwater Consulting.  The project was advertised on Wednesday, September 20th, 2023, and
bids were opened on Wednesday, October 18th, 2023.  Numerous contractors were contacted and
encouraged to bid on the project. The bid results are as follows: 
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Bidder Base Bid
Compared to Engineer’s

Est.
Over (Under)

Alternate Bid
1

Alternate Bid
2

G & H Marine $215,108.50 (30%) $36,720.00 $11,475.00

Entler Excavating $513.823.00 67% $99,360.00 $31,050.00

Engineer’s
Estimate $307,813.00 - $56,160.00 $17,550.00

 
G & H Marine of Decatur provided the lowest responsive and responsible bid at 30% below the
Engineer’s Estimate.  
 
The base bid consisted of five key sites for shoreline stabilization, and each of the alternate bids
were to add an additional site if funding allowed.  Because of the favorable bid, it is recommended
that both alternate bids be included in the contract.
 
The overall budget is as follows:
 

Base bid                    $215,108.50
Alternate bid 1               36,720.00
Alternate bid 2               11,475.00
Total project cost       $263,303.50

 
A Section 319 grant will reimburse $118,790.40 of the project funding, leaving $144,513.10 to be
funded by the Water Capital Fund.
 
MINORITY PARTICIPATION GOALS:
 
Contractors for City Projects shall comply with City Code Chapter 28, Article 10, “Minority
Participation Goals for Public Works Contracts.” 
 
Contractors for City projects shall make a good faith effort to comply with the following minimum
goals:
 

1. Ten (10) percent of the total dollar amount of the contract should be performed by Minority
Business Enterprises (MBE) if subcontracting opportunities are available and/or ten (10)
percent of the total dollar amount should be for the purchase of goods, material, and
equipment to MBE; and, 

2. Eighteen (18) percent of the total hours worked should be performed by minority workers. 
3. If the use of Minority Business Enterprise meets or exceeds 20% of the final contract value,

the City will award a 2% Bonus based on the final contract amount up to a maximum of
$50,000.
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G & H Marine elected not to use any subcontractors. Use of subcontractors is not required. As
there was no opportunity for subcontracting, the bid is consistent with the City’s MBE ordinance.
 
SCHEDULE:   
 
Work on this project is expected to occur in December 2023, weather and water levels permitting.
If necessary, the shoreline stabilization will be deferred to the April/May 2024 time frame.
 
LEGAL REVIEW:  The project plans and specifications were reviewed by the Legal
Department on September 13, 2023.
 

PRIOR COUNCIL ACTION:  
The adopted 2023 Capital Improvements Plan includes an allocation of $1,647,192 from Fund 81,
Water Capital Fund, for Watershed Management. Of this amount, a $700,000 city investment was
planned for construction of high priority erosion control practices within the watershed, such as
shoreline stabilization. Individual projects, including this one, are eligible for a cost share under the
Section 319 Grant Program.
 
This project will implement some of the key recommendations contained in a Section 319 grant in
the approved Decatur Source Water Protection Plan.
 

POTENTIAL OBJECTIONS:  There are no known objections to this resolution or bid award. 

INPUT FROM OTHER SOURCES:  None 

STAFF REFERENCE:  Matt Newell, Public Works Director and Robert Weil, Assistant City
Engineer (Water Utility). Matt Newell will be in attendance at the City Council meeting to answer
any questions of the Council on this item. 

BUDGET/TIME IMPLICATIONS:  
Budget Impact:   Funding for this project is allocated in the Water Capital Fund at $144,513.10
which is supported by water fees.  A Section 319 grant of $118,790.40 will also contribute to the
project.
 
Staff Impact:  Staff has allocated time to manage this project.
 

ATTACHMENTS:
Description Type
Resolution Accepting the Bid and
Authorizing the Execution of a Contract
with G & H Marine Inc. for the Lake
Decatur Shoreline Stabilization Project,
City Project 2023-21

Resolution Letter

Bid Tab Backup Material
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Location Map Backup Material
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RESOLUTION NO. ___________ 

 

 

RESOLUTION ACCEPTING THE BID AND AUTHORIZING THE EXECUTION 

OF A CONTRACT WITH G & H MARINE INC. FOR LAKE DECATUR 

SHORELINE STABILIZATION PROJECT 

CITY PROJECT 2023-21 

__________________________________________________ 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

 Section 1.  That the tabulation of bids received for City Project 2023-21, Lake Decatur 

Shoreline Stabilization, and presented to the Council herewith, be received and placed on file. 

 

 Section 2.  That the bid of G & H Marine Inc., in the amount of $215,108.50 for the base 

bid plus $36,720.00 for Alternate Bid A plus $11,475.00 for Alternate Bid B be, and it is hereby 

accepted, and a contract awarded, accordingly. 

 

 Section 3.  That the Mayor and City Clerk be, and they are hereby authorized and 

directed to execute a contract between the City of Decatur, Illinois, and G & H Marine., attached 

hereto as Exhibit A and made a part hereof, for said plan, in the amount of $263,303.50. 

 

Section 4.  That at the end of the contract and after the City has verified and documented 

that Minority Business Enterprise expenditures met or exceeded twenty percent (20%) of the 

total contract value, the City will pay 2% of the final contract value up to a maximum of $50,000 

as a bonus. 

 

 

 PRESENTED and ADOPTED this 6th day of November 2023. 

 

 

 

 

      __________________________________________ 

                       Julie Moore Wolfe, Mayor  

 

 

 

ATTEST: 

 

 

_________________________________ 

          Kim L. Althoff, City Clerk 
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ADVERTISEMENT FOR BIDS 

TIME AND PLACE OF OPENING BIDS: 
 

 Sealed proposals for the improvement described herein will be received at the City 
Purchasing Division located on the first floor of the Civic Center, #1 Gary K. Anderson Plaza, 
Decatur, Illinois, 62523, until OCTOBER 18, 2023, 10:00 A.M. and thereafter publicly 
opened and read. 
 
DESCRIPTION OF PROJECT: 
 

The proposed improvement is officially known as: 
 

LAKE DECATUR SHORELINE STABILIZATION 
 

CITY PROJECT 2023-21  
The proposed project herein specified and described includes the following work: 

 
Placement of approximately 2,060.1 tons of stone riprap along sections of Lake Decatur 
Shoreline, including brush removal and filter fabric.  

 
INSTRUCTIONS TO BIDDERS: 
 

1.      A PRE-BID MEETING will be held by CONFERENCE CALL ONLY on 
October 4, 2023 at 10:00 a.m. In addition to project questions, the opportunity will be 
provided to discuss the City’s minority participation goals.  To join the Conference call, 
please call 217-451-0100. When prompted please enter the passcode 665140. 
 

2.      Plans, specifications and proposal forms may be obtained from Decatur Blue Print, 
Inc., 230 West Wood Street, Decatur, Illinois, 62523, (217) 423-7589, 
www.decaturblue.com.  To receive updates or addenda you must be on the Plan 
Holders list for this project through Decatur Blue Print. 

 
3.      Payment shall be made to Decatur Blue Print, Inc.  No refund will be made for the 

plans, specification, or proposal forms returned.   
 

4.      Plans and specifications are available for viewing at the following locations: 
   
    www.decaturblue.com     City of Decatur   
   Plans & Portals    Engineering Division 
   Public Projects    #1 Gary K. Anderson Plaza  
   DFS Public Plan Room   Decatur, Illinois 62523 
 

5.        The City of Decatur hereinafter referred to as “City” or “Owner”, will not release the 
Engineer's Estimate of Cost in advance of the scheduled time and date of the bid opening. 
Bid tabulations will be available on the City’s web site at 
www.decaturil.gov/Departments/PublicWorks under Contractor Project Bid Information, 
and Decatur Blue Print’s web site at www.decaturblue.com /Plans & Portals /Public 
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Projects/DFS Public Plan Room/City of Decatur Bid Tabs, after the award of a contract 
has been approved by the City of Decatur’s City Council.   

 
6.      All proposals must be accompanied by a BANK DRAFT, CASHIER’S CHECK, OR 

CERTIFIED CHECK made payable to Treasurer, Decatur, Illinois, in the amount of ten 
percent (10%) of the bid or BID BOND in the same amount.  

  
7.      The contractor shall at all times during the term of this Contract pay the applicable 

prevailing wage for Macon County for the month during which the work is performed, as 
determined by the Illinois Department of Labor. 

 
8.      Before the Contractor and any Subcontractor commences work, the Contractor and   any 

Subcontractor shall have in place a written Substance Abuse Prevention Program for the 
prevention of substance abuse among its employees which meets or exceeds the 
requirements in P. A. 95-0635 or shall have a collective bargaining agreement in effect 
dealing with the subject matter of P. A. 95-0635. 

 
9.      The following Minority Participation Goals for Public Works Contracts are in effect 

for this contract: 
 
  (1) Ten (10) Percent (%) of the total dollar amount of the contract should be performed 

by minority business enterprises if subcontracting opportunities are available and/or 
Ten (10) Percent (%) of the total dollar amount of the contract should be for the 
purchase of goods, material and equipment to Minority Business Enterprises. 

 
  (2) Eighteen (18) Percent (%) of the total hours worked should be performed by 

minority workers.   
 
  All Contractors shall provide evidence of meeting the City’s minority participation 

goals prior to the award of this project and prior to all payments made for work 
completed or provide the City of Decatur documentation on their good faith efforts to 
comply with the participation goals.  Required information and documentation is 
included in the Project Manual and to be submitted with the bid proposal.  

 
REJECTION OF BIDS: 
 
 The Council of the City of Decatur, Illinois, reserves the right to accept, renegotiate or reject 
any or all proposals and to waive any variance from the requirements of the instructions for bidders.  
At the discretion of the Council, required items may be submitted after the bid opening if there is 
sufficient compliance with instructions at the time of the bid opening to permit the City to determine 
the price bid. 
 
September 20, 2023 Matthew C. Newell, PE  
Date Advertised Public Works Director  
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END OF 
ADVERTISEMENT FOR BIDS 
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INFORMATION FOR BIDDERS 

For Construction of: LAKE DECATUR SHORELINE STABILIZATION 
 
City Project No.: 2023-21 
 
Owner: City of Decatur, Illinois 
 
 The Owner invites bids on the forms included as part of this Document to be submitted at 
such time and place as is stated in the Advertisement for Bids.  All blanks in the Bid Proposal must 
be appropriately filled in with typewriter or ink.  It is the sole responsibility of the Bidder to see 
that the bid is received in proper time to be date, time stamped, and initialed by the 
Purchasing Agent or designee.  
 
 The Owner may consider non-conforming any bid not prepared and submitted in 
accordance with the provisions hereof and may waive any informalities or reject any and all bids.  
Any bid may be withdrawn prior to the scheduled time for the opening of bids or authorized 
postponement thereof.  No Bidder may withdraw a bid within 45 days after the actual day of the 
opening thereof. 
 
 Each bid must be submitted in a sealed envelope clearly bearing, on the outside, the 
following information: 
 
 1. The name of the Bidder, 
 2. The Bidder’s address, 
 3. The name of the project along with the project number for which the bid is 

submitted, 
 
 The bid documents will be submitted to the Purchasing Division, City of Decatur, # 1 
Gary K. Anderson Plaza, Decatur, Illinois, 62523.   
 
 The bid process is as follows: 
 
 1. All bids shall be submitted to the Purchasing Division located on the first floor of 

the Civic Center, #1 Gary K. Anderson Plaza, Decatur, Illinois 62523. 
 
 2. The Purchasing Agent, or designee, will date, time stamp, and initial the sealed 

envelope containing the bid.  All bids must have an official date and time stamp to 
be considered as conforming to the bid process and opened.  Any bids received 
after the scheduled closing time for receipt of bids will be returned to the Bidder 
unopened. 

 
 3. All bids received after the designated time for receiving bids will not be accepted.  

The designated clock located in the Purchasing Division offices will govern the bid 
closure time. 
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 4. Eligible bids received by the Purchasing Division will be delivered to the office of 

the City Engineer, or designee, and will be publicly opened and read.  Any 
envelopes bearing a date and time stamp later than the deadline will be returned 
unopened.  

 
 5. All bidders who desire to be present at the bid opening may wait in the City Public 

Works (Engineering) office. 
 
 At the time of the opening of bids, each Bidder will have completed a thorough site 
inspection and will have read and be thoroughly familiar with the plans and Contract Documents 
(including all addenda).  The failure or omission of any Bidder to examine any form, instrument 
or document shall in no way relieve any Bidder from any obligation in respect to their bid.  The 
Bidder is to confirm the completeness of the Bid Documents.  If the Bidder determines their Bid 
Documents are incomplete or irregular it is the Bidders responsibility to bring this fact to the 
attention of the City Engineer. 
 
 The submitted bid must be signed in the name of the Bidder and must bear the signature in 
long hand of the person or persons duly authorized to sign the bid.  Changes in or additions to the 
bid forms, recapitulations of the work bid upon, alternative proposals or any other modifications 
of the bid which are not specifically called for in the Contract Documents may be subject to 
Owner’s rejection of the bid as not being responsive to the advertisement.  No oral telephone 
modification of any bid submitted will be considered and a telegraphic modification may be 
considered only if the post mark evidences that a copy of the modification by telegram, signed by 
the Bidder, was placed in the mail prior to the opening of the bid. 
 
 The submitted bid must not contain erasures, corrections or changes from the printed forms 
as completed in typewriter or ink, unless such erasures, corrections or changes are authenticated 
by affixing in the margin immediately opposite the erasure, correction or change, the initials of the 
person who signed the bid or the initials of such other person as may be authorized by the Bidder 
to make erasures, corrections or changes in the bid, and said authorization must be evidenced by 
written confirmations, executed by the person authorized to sign the initial bid, attached to the bid 
at the time of submittal. 
 
 Each bid must be submitted on the Bid Proposal provided and must be signed by the Bidder 
or their duly authorized agent.  All blank spaces for bid prices must be filled in, in ink or 
typewritten, IN BOTH WORDS AND NUMBERS where called for in the Bid Proposal.  If there 
is a discrepancy between the price in words and the price in numbers, the price in words will 
govern.  If there is a discrepancy between the extended bid prices, the unit cost shall be the 
governing number and the total price or prices will be adjusted as necessary. 
 
 The Owner reserves the right to pre-qualify all bids, post-qualify all bids, to reject all bids, 
not to make an award and/or accept the Proposal deemed most advantageous and to the best interest 
of the Owner.  The Bidder must comply with all information and instructions for Bidders.  The 
award of the Contract, if made by the Owner, will be made to the qualified Bidder submitting the 
lowest and best bid, but the Owner shall determine at their own discretion whether a Bidder is 
qualified to perform the Contract, whether by pre-qualifications, post-qualification or other 
methods, and what bid is the lowest and whether it is to the interest of the Owner to accept the bid.  
If awarded, a written Notice of Award will be sent to the successful Bidder(s).       
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 The Owner will make such investigations as deemed necessary to determine the ability of 
the Bidder to perform the work, and the Bidder shall furnish to the Owner all such information and 
data for this purpose as the Owner may request.  The Owner reserves the right to reject any bid if 
the evidence submitted by, or investigation of, such Bidder fails to satisfy the Owner that such 
Bidder is properly qualified to carry out the obligations of the Contract and to complete the work 
contemplated therein.  Conditional bids will not be accepted. 
 
 Each bid must be accompanied with a proposal guaranty either as a properly certified check 
made payable to "Treasurer, City of Decatur," Decatur, Illinois, in an amount not less than ten (10) 
percent of the bid; or a cashier’s check made payable to "Treasurer, City of Decatur", Decatur, 
Illinois, in an amount not less than ten (10) percent of the bid; or a bid bond on a form approved 
by the City, executed by a surety company satisfactory to the City, in an amount not less than ten 
(10) percent of the bid.  Such proposal guarantees, of the three lowest bidders, may be retained by 
the City for a period of 45 days after the date of the bid opening.  Checks or bid bonds from other 
than the three lowest bidders will be returned by the City within seven (7) days after the date of 
the bid opening.  
 
 Simultaneously with the delivery of the executed Contract, the Contractor shall furnish a 
surety bond or bonds as security for faithful performance of this Contract and for the payment of 
all persons performing labor on the project under this Contract and furnishing materials in 
connection with this Contract, and other items required by the Conditions and Specifications 
governing the work.  The surety on such bond or bonds shall be a duly authorized surety company 
satisfactory to the Owner.  Attorneys-in-fact who sign bid bonds or contract bonds must file with 
each bond a certified and effectively dated copy of their Power of Attorney. 
 
 The successful Bidder, upon Bidder’s failure or refusal to execute and deliver the Contract 
and bonds required within (10) consecutive calendar days from and including the date the Bidder 
has received notice of the acceptance of their bid, shall forfeit to the Owner, as liquidation of 
damages done for such failure or refusal, the security deposited with their bid.  Notice of the 
Owner’s intent shall either be hand delivered by the Owner to the Bidder’s address, as given on 
the Contract Documents, or mailed to such address, first class, United States mail, return receipt 
requested.  Delivery or mailing of said notice to said address shall constitute the notice herein 
required without the requirement of an acknowledgment of receipt from the Bidder. 
 
 Each Bidder must inform themself fully of the conditions and specifications relating to the 
construction of the project and the employment of labor thereon.  Failure to do so will not relieve 
a successful Bidder of their obligation to furnish all material and labor necessary to carry out the 
provisions of the Contract.  Insofar as possible, the Contractor, in carrying out their work, must 
employ such methods or means as will not cause any interruption of or interference with the work 
of any other Contractor. 
 
 The quantities appearing in the bid proposal are approximate and are prepared for the 
comparison of bids.  Payment to the Contractor will be made only for the actual quantities of work 
performed and accepted or materials furnished according to the contract.  The proposed quantities 
of work to be done and materials to be furnished may each be increased, decreased, or omitted as 
hereinafter provided.   
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  The Bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances, and the rules and regulations of all authorities having jurisdiction over construction 
for the project shall apply to the Contract throughout, and they will be deemed to be included in 
the Contract the same as though herein written out in full. 
 
 No interpretation of the meaning of the plans, specifications or other pre-bid documents 
will be made to any Bidder orally.  Every request for such interpretation should be in writing e-
mailed to capitalprojects@decaturil.gov and to be given consideration must be received at least 
five (5) days prior to the date fixed for the opening of bids.  Any and all such interpretations and 
any supplemental instruction will be in the form of written addenda to the Contract Documents 
which, if issued, the addenda will be posted on Decatur Blue Prints website at 
www.Decaturblue.com and notification will be e-mailed to all project plan holders, not later than 
three (3) calendar days prior to the date fixed for the opening of bids.  Failure of any Bidder to 
receive any such addendum or interpretation shall not relieve such Bidder from any obligation 
under their bid as submitted.  All addenda so issued shall become part of the Contract Documents.  
It shall be the responsibility of each Prospective Bidder to verify that each addendum has been 
received applicable to the project.   
 
 The City of Decatur maintains City project information on the City’s web site at 
www.decaturil.gov/Departments/Public Works /Contractor Project Bid Information.  It lists the 
current projects at the City with bid information including bid opening dates and current bid 
holders.  It is recommended that all Prospective Bidders check this Information on the City’s web 
site and at www.DecaturBlue.com for the status of the particular project they are interested in 
bidding prior to turning in bids. 
 
 The successful Bidder, upon award of a Contract, shall commence work on the date 
specified in the “Notice to Proceed” and shall substantially complete all work in accordance with 
the time allocated in the contract.  Should the Contractor fail to substantially complete all work in 
the allotted time period, liquidated damages shall be assessed as outlined in the General 
Conditions. 
 
 Attention of the bidders is directed to the arrangement and contents of the contract 
documents and Specifications with reference to the project.  One extra bid form is included, 
detached from the remainder of the contract documents.  Such detached bid may be completed and 
submitted as the Contractor's bid. 
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MINORITY PARTICIPATION GOALS FOR PUBLIC WORKS 
CONTRACTS 

I. Description of the Minority Participation Goals Program: 
 

A. The City of Decatur encourages the participation of minorities and Minority Business 
Enterprises (MBEs) for City-funded public works construction projects.  To comply with 
Chapter 28, Section 10, of the City Code, bidders will make a good faith effort to meet 
the following minimum goals: 
 
1.   Ten (10) Percent (%) of the total dollar amount of the contract should be performed by 

Minority Business Enterprises if subcontracting opportunities are available and/or Ten 
(10) Percent (%) of the total dollar amount of the contract should be for the purchase 
of goods, material and equipment to Minority Business Enterprises. 

2.   Minority workers should perform Eighteen (18) Percent (%) of the total hours worked. 
 

B. Failure to submit a Minority Business Enterprise (MBE) Utilization Statement or the 
Minority Business Enterprise (MBE) Participation Waiver Request as described and 
provided herein, may cause the bid to be rejected and determined non-responsive.   
 

C. If the use of Minority Business Enterprise meets or exceeds 20% the final contract value, 
the City will award a bonus. The amount of the bonus will be calculated as 2% of the final 
contract amount, with the bonus not to exceed a maximum of $50,000.    

  
II.  Pre-Bid Efforts when Awarding Subcontracts:  Bidders shall make a good faith effort to 

contact and solicit bids from MBEs for available subcontracting.  Subcontracting contact and 
bidding is to be made prior to bid opening. Subcontract information is to be recorded on the 
Minority Business Enterprise (MBE) Utilization Statement to be submitted with the bid 
documents. 

 
III.  Waiver:  
 
 A. If a contractor does not or cannot meet the City’s minority participation goals for contracts, 

it may seek in writing a waiver. The waiver request shall include, as appropriate: 
 1. Evidence of the contractor’s good faith efforts to secure participation by MBE and 

minority workers; 
 2. Evidence the contractor received no proposals or inquiries from qualified MBE or firms 

that employ minority workers in response to a good faith effort to secure participation.  
 B. Bidders seeking a waiver of MBE goals must submit with the bid documents a Minority 

Business Enterprise (MBE) Participation Waiver Request.  
 
IV.  Change in the Use of Subcontractors or Self-Performance Status:  Before the Prime 

Contractor can deviate from utilizing any of the subcontractors listed on the Minority Business 
Enterprise (MBE) Utilization Statement, add subcontractors, or declare the intent to self-
perform the work; a completed Notification of Change in Participation form is to be 
submitted for each change.   
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V.  Record Keeping and Reporting:  The Prime Contractor and subcontractors agree to 
maintain records demonstrative of their good faith efforts to comply with the participation 
goals identified in the City Code.  All information, including subcontracting and minority 
participation will be provided through reporting forms submitted monthly to the City of 
Decatur.  

 
VI.  Chapter 28, Article 10, of the City Code is included herewith for the information of the 

bidder. 
CITY CODE 

CHAPTER 28, ARTICLE 10 
MINORITY PARTICIPATION GOALS FOR PUBLIC WORKS CONTRACTS 

 
SECTION 10-1. POLICY:  
 
The City of Decatur encourages a diverse workforce for all municipal procurement and public 
works projects. Toward that end, the City establishes goals for participation by Minority Business 
Enterprises (MBE) and minority workers for public works contracts, and incentives for procuring 
equipment, supplies and services for the city government from MBEs. The objectives of the 
minority participation goals include: 
A. Ensuring non-discrimination in the award and administration of City public works 

contracts; 
B. Encouraging a level playing field on which MBE and minority workers can compete fairly 

for City public works and written procurement contracts awarded based on formal 
submission of bids; 

C. Helping to remove barriers to the participation of MBE and minority workers in the City’s 
municipal procurement and public works contracts; 

D. Promoting the use of MBE and minority workers in City public works projects; 
E. Ensuring that the minority participation goals are narrowly tailored in accordance with 

applicable law; 
F. Providing appropriate flexibility to contractors in establishing and providing opportunities 

for MBE inclusion and minority worker recruitment;  
(Amended, Ordinance No. 2020-124, August 3, 2020) 
  
SECTION 10-2. DEFINITIONS: 
 
A. MINORITY: For purposes of this Article, the City hereby adopts and incorporates by 

reference “minority person” as defined in the Illinois Business Enterprise for Minorities, 
Females and Persons with Disabilities Act, 30 ILCS 575/2. 

B. MINORITY BUSINESS ENTERPRISE (MBE): A business that is owned and controlled 
by minorities. There must be not less than 51 percent minority ownership of the business, 
and the minority ownership must control the management and daily operations of the 
business. 

C. PUBLIC WORKS CONTRACTS.  All City contracts entered into for the repair, 
remodeling, renovation or construction of public buildings, structures and rights of way. 

D. PUBLIC WORKS PROJECTS.  All City projects entered into for the repair, remodeling, 
renovation or construction of public buildings, structures and rights of way.  

(Amended, Ordinance No. 2020-124, August 3, 2020)  
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SECTION 10-3. MINORITY PARTICIPATION GOALS IN PUBLIC PROJECTS: 
 
A. As allowed by law, Contractors for City public works projects shall make a good faith 

effort to comply with the following minimum goals: (1) Ten (10) percent of the total dollar 
amount of  the contract should be performed by Minority Business Enterprises if 
subcontracting opportunities are available and/or ten (10) percent of the total dollar amount 
of the contract should be for the purchase of goods, materials and equipment to be used for 
the public works project from Minority Business Enterprises with the ten (10) percent goal 
being met separately or in combination; and  (2) Eighteen (18) percent of the total hours 
worked should be performed by minority workers.  

B. In addition to the provisions of Section 10-3 (A) above, where a proposal or bid for a public 
works contract meets or exceeds twenty percent (20%) of the total dollar amount of the 
contract, the City will award a two percent (2%) bonus of up to a maximum of fifty 
thousand dollars ($50,000).  Payment of this extra amount or bonus will be made at the end 
of the contract and after the City has verified and documented that MBE expenditures met 
or exceeded twenty percent (20%) of total contract value. 

C. Subcontracting is not required for a City project. If a subcontractor is used, the contractor 
shall make a good faith effort to meet the City’s minority participation goals in the selection 
of subcontractors. 

D. A contractor shall provide evidence of meeting the City’s minority participation goals as 
directed and required by the Public Works Director or provide evidence that it made a 
good-faith effort to meet the goals. 

E. A good faith effort means the contractor took reasonable and necessary steps to achieve 
the minority participation goals. “Good faith” means the contractor actively and 
aggressively sought participation by MBE sub-contractors or vendors or minority workers. 
The City shall consider the quality, quantity and intensity of efforts made by a contractor.  
The city may reject bids where, in the sole opinion of the city, the contractor failed to make 
a good faith effort. 

F. Evidence of a good-faith effort includes, but is not limited to, as appropriate: 
i. Soliciting through all reasonable and available means the interest of MBE and 

minority workers; 
ii. Outreach and recruitment efforts of and to MBEs and minority workers; 

iii. Packaging requirements, when feasible, into tasks, quantities or subcontracts that 
permit maximum participation from MBEs and minority workers; 

iv. Providing interested MBEs and firms that employ minority workers with adequate 
information about the bidding process, adequate time to respond and assistance in 
responding to a solicitation; 

v. Negotiating in good faith with MBEs and firms that employ minority workers; 
vi. Assisting interested MBEs and firms that employ minority workers in obtaining 

bonding, lines of credit or insurance;  
vii. Assisting interested MBEs and firms that employ minority workers in obtaining 

necessary equipment, supplies or materials; 
viii. Seeking services from available minority community organizations; minority 

contractors’ groups, minority business assistance offices and other organizations, 
as appropriate, to provide assistance in recruiting MBEs and minority workers; 

ix. If an MBE is rejected, providing sound reasons for rejection based on a thorough 
investigation of the firm; 
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x. Providing payroll records or other evidence showing the percentage of minority 
workers employed on the project or the percentage of project hours completed by 
minority workers; 

xi. All other good faith efforts or evidence of due diligence to meet the City’s minority 
participation goals. 

G. The minority participation goals shall be reviewed annually by the City Manager or his 
designee. Any changes of the goals shall require a majority vote by Decatur City Council. 

(Amended, Ordinance No. 2020-124, August 3, 2020) 
 
SECTION 10-4. PROGRAM ADMINISTRATION: 
 

A. The Public Works Director, his designee, or third party contractor, shall: 
i. Administer and enforce the provisions of this Article; 

ii. Monitor, track and report on contractors over the contract duration to ensure 
compliance with this Article.   

iii. Report to the City Council no less than annually on MBE utilization pursuant to 
this City Code. 

iv. Provide information to MBEs and minority workers about contractors that are 
seeking to recruit MBEs and minority workers. 

B. The city manager shall establish policies and procedures providing that MBEs bidding on 
equipment, supplies and services to be purchased through written competitive bidding by 
the city, including public works contracts, can be awarded in certain circumstances where 
they may not be the lowest qualified bidder.  

(Amended, Ordinance No. 2020-124, August 3, 2020) 
 
SECTION 10-5. PENALTIES: 

 
A. If a contractor fails to meet the City’s minority participation goals, falsifies MBEs 

documentation,  and/or  fails to provide evidence of a good faith effort to meet the goals, 
the Public Works Director or his designee may, as appropriate: 
i. Order immediate corrective action, as appropriate and practicable, to meet the 

minority participation goals or to show a good faith effort toward meeting the goals; 
ii. Assess a fine or penalty not to exceed $2,000 for each offense.  Each day on which 

a violation occurs or continues shall be considered a separate offense.  The assessed 
fine or penalty may be deducted and withheld from the unpaid portion of the 
contract; 

iii. Order that the contractor will not be considered a responsive  responsible bidder for 
future City projects for a fixed period of time and/or until the contractor provides 
evidence of making a good faith effort toward meeting the City’s minority 
participation goals.        

(Amended, Ordinance No. 2020-124, August 3, 2020) 
 
SECTION 10-6. APPEALS:  
 
The penalty assessed by the Public Works Director or his designee shall be appealable to the City’s 
Human Relations Commission. 
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SECTION 10-7. WAIVER: 
 
A. If a contractor does not or cannot meet the City’s minority participation goals for contracts, 

it may seek in writing a waiver. The waiver request shall include, as appropriate: 
i. Evidence of the contractor’s good faith efforts to secure participation by MBE and 

minority workers; 
ii. Evidence the contractor received no proposals or inquiries from qualified MBEs or 

firms that employ minority workers in response to a good faith effort to secure 
participation. 

B. The Public Works Director or his designee may, at his or her discretion, waive the minority 
participation goals upon finding: 
i. The project is essential for city operations; 

ii. Emergency circumstances require a waiver; 
iii. Evidence of a good faith effort by the contractor; 
iv. Evidence the contractor received no proposals or inquiries from qualified MBE or 

firms that employ minority workers in response to a good faith effort to secure 
participation.   

(Amended, Ordinance No. 2020-124, August 3, 2020) 
 
 

END OF INFORMATION FOR BIDDERS 
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Notification of Change in Participation 

 

Date:       Project Title:       

 Project Number:       

Prime Contractor:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 
If changing from a previously identified subcontractor/material supplier to another or to change from self-performing to 
a subcontractor, complete the following: 

From Name:       To Name: 
      

Address: 
      

Address: 
      

            

Phone:       Phone:       

Status:  MBE  Non-MBE Status:  MBE  Non-MBE 

 Contract 
Amount:       

Will the scope of work change?  Yes  No  

Describe the scope of work change:        

      

      

Reason for subcontractor change:        

      

      

Describe good faith efforts to utilize an MBE:        

      

      

   
 
 
 
 

Signature of Prime Contractor 
 
 
 
 

 

 Date 
 
   

 
 
 
 

Signature of Prime Contractor 
 
 
 
 

 

 Date 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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 RETURN WITH BID FOR EACH MBE 

SUBCONTRACTOR OR SUPPLIER  

Minority Business Enterprise (MBE) 
Information Form 

 

Date:       Project Title:       

Total Contract Value:       Project Number:       

Section I:  Minority Business Enterprise (MBE)Information 

Name:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 
Section II:  Description of Services or Materials to be Provided 

Description of Scope of Services Agreed Upon Estimated Amount Estimated % of 
Total Contract 

                  

 
This form must be completed and submitted with the bid proposal for each MBE.  All MBEs intended for use on this 
project shall have an MBE Information Form signed by the prime contractor and MBE.  If for whatever reason the Prime 
Contractor changes or adds an MBE, a Notification of Change in Participation Form and MBE Information Form with the 
necessary support documentation must be submitted and approved. 
 
The undersigned certifies that the information included herein is true and correct and the MBE subcontractor or material supplier 
has agreed to the scope of services described.  The undersigned further certifies that this form is not a Contract between the 
City, Prime Contractor or Subcontractor/Material Supplier.    

Prime Contractor Signature Print 

       

Title Date 

            
 

Minority Business Enterprise Signature Print 

       

Title Date 
      

 
 
 
 

      

 
 
 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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Final Minority Business Enterprise  
(MBE)  Participation Documentation 

 

Date:       Project Title:       

Total Contract Value:       Project Number:       

Section I:  Prime Contractor Information 

Prime Contractor:       

Address: 
      

      

Phone:       

Contact Person:       

Email:       
 
 
 
Section II:  Selected Non-MBE Subcontractors 

Subcontractor Name Estimated Amount 
Est. % of 

Total 
Contract 

Actual Amount 
Actual % of 

Total Contract 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

Non-MBE Subcontractor Total                         

If more subcontractors are utilized, please copy this form and attach the additional information. 
 
 
  
 
 
 
 
 

City of Decatur, Illinois 
#1 Gary K. Anderson Plaza 
Decatur, IL 62523-1196 
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Section III:  Selected MBE Subcontractors 

Subcontractor Name Estimated Amount Est. % of Total 
Contract Actual Amount 

Actual % of 
Total Contract 

                              

                              

                              

                              

                              

                              

                              

                              

MBE Subcontractor Totals                         

If more subcontractors are utilized, please copy this form and attach the additional information. 
 
Section III:  Selected MBE purchase of Goods, Materials, and Equipment 

Name Estimated Amount Est. % of Total 
Contract Actual Amount 

Actual % of 
Total Contract 

                              

                              

                              

                              

                              

MBE Totals                         

If more MBE’s are utilized, please copy this form and attach the additional information. 
 
CHECK ALL THAT APPLY.  SPECIFIC SUPPORTING DOCUMENTATION MUST BE SUBMITTED AS INDICATED. 

 MBE Goal of 10% has been reached 

 MBE Goal of 10% has not been reached but Contractor has met the goal estimated on the MBE Utilization 
Statement submitted at Bid 

 MBE Goal of 10% has not been reached and Contractor has not met the goal estimated on the MBE Utilization 
Statement submitted at Bid (attach explanation) 

 MBE Goal of 20% has been reached and qualifies for a 2% Bonus of the final Contract Value up to a maximum of 
$50,000 

 Other – (State reason and attach explanation) 
 The undersigned certifies that the information included herein is true and correct, failure to submit this form may result in 

delay of the final payment. 
  
 
 
 
  

  

Signature of Prime Contractor  Date 
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Police Department 

DATE: 9/1/2023

MEMO: 23-55

TO: Mayor Julie Moore Wolfe
City Council Members

FROM: Scot Wrighton, City Manager
Shane Brandel, Chief of Police

SUBJECT:  2023 Byrne Justice Assistance Grant (JAG) 

SUMMARY RECOMMENDATION:  
It would be the recommendation of staff that the council approve the certifications and assurances
for acceptance of the 2023 Byrne Justice Assistance Grant (JAG) funds to address Guns and
Violent Crime.
 

BACKGROUND:  
The Decatur Police Department applied for up to $42,876 in JAG Grant funding for the
enforcement of laws associated with violent crimes and weapon offenses. This grant is to be
shared with the Macon County Sheriff’s Department (MCSO).  The Decatur Police Department is
to receive 75% ($32,157) and the Sheriff’s Department is to receive 25% ($10,719) of the
funds.  It is a requirement of the grant that the City Council approve the certifications and
assurances for acceptance of the funds, if awarded.
 
The Decatur Police Department will be the administrator of the grant, thus all requests for
reimbursement, including those requested by MCSO, are submitted by DPD.  The City of
Decatur will then receive all of the reimbursement funds, including those requested by
MCSO.  The City of Decatur then disburses the requested funds to MCSO. 
 
It should be noted that the JAG grant has been awarded to DPD numerous times in the past.
 

PRIOR COUNCIL ACTION:  R2022-138 

STAFF REFERENCE:  Shane Brandel, 217-424-2745, sbrandel@decaturil.gov 

ATTACHMENTS:
Description Type
Resolution Letter Resolution Letter
Certification and Assurances Backup Material
Grant Application Backup Material
JAG Program Description Backup Material
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RESOLUTION NO. R2023-_________ 

 

 

RESOLUTION AUTHORIZING THE CERTIFICATIONS AND ASSURANCES OF THE 

2023 BYRNE JUSTICE ASSISTANCE GRANT 

______________________________________________________________________________ 

 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

  

 Section 1.  That the certifications and assurances presented to the City Council for 

acceptance of the 2023 Byrne JAG grant funds be, and the same is hereby, received, placed on 

file and approved.  

 

 Section 2. That the Mayor and City Clerk be, and they are hereby, authorized and 

directed to sign, seal, and attest said certifications and assurances for acceptance of the 2023 

JAG grant.  

 

 

 PRESENTED, PASSED, APPROVED, AND RECORDED this 6th day of November 

2023. 

 

 

 

 

 

      ________________________________________ 

                JULIE MOORE WOLFE, MAYOR  

 

 

ATTEST: 

 

 

 

 

___________________________________ 

        KIM ALTHOFF, CITY CLERK  
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U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Edward Byrne Memorial Justice Assistance Grant Program FY 2023 Local Solicitation 
Certifications and Assurances by the Chief Executive of the Applicant Government 

On behalf of the applicant unit of local government named below, in support of that locality’s application for an 
award under the FY 2023 Edward Byrne Memorial Justice Assistance Grant (“JAG”) Program, and further to 
34 U.S.C. § 10153(a), I certify to the Office of Justice Programs (“OJP”), U.S. Department of Justice (“USDOJ”), that 
all of the following are true and correct: 

1. I am the chief executive of the applicant unit of local government named below, and I have the authority to make
the following representations on my own behalf as chief executive and on behalf of the applicant unit of local
government. I understand that these representations will be relied upon as material in any OJP decision to make
an award, under the application described above, to the applicant unit of local government.

2. I certify that no federal funds made available by the award (if any) that OJP makes based on the application
described above will be used to supplant local funds, but will be used to increase the amounts of such funds
that would, in the absence of federal funds, be made available for law enforcement activities.

3. I assure that the application described above (and any amendment to that application) was submitted for review
to the governing body of the unit of local government (e.g., city council or county commission), or to an
organization designated by that governing body, not less than 30 days before the date of thiscertification.

4. I assure that, before the date of this certification— (a) the application described above (and any amendment to
that application) was made public; and (b) an opportunity to comment on that application (or amendment) was
provided to citizens and to neighborhood or community-based organizations, to the extent applicable law or
established procedure made such an opportunity available.

5. I assure that, for each fiscal year of the award (if any) that OJP makes based on the application described
above, the applicant unit of local government will maintain and report such data, records, and information
(programmatic and financial), as OJP may reasonably require.

6. I have carefully reviewed 34 U.S.C. § 10153(a)(5), and, with respect to the programs to be funded by the
award (if any), I hereby make the certification required by section 10153(a)(5), as to each of the items specified
therein.

_ 
Signature of Chief Executive of the Applicant Unit of 
Local Government 

_ 
Date of Certification 

_ 

_ 
Printed Name of Chief Executive 

_ 
Title of Chief Executive 

_ 

_ 
Name of Applicant Unit of Local Government 

_ _ _ 
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Project Title 
2023 Anti-Gun and Violent Crime
Jag Grant

Federal Estimated
Funding (Federal Share) 
42876.0

Total Estimated Funding 
42876.0

No items

Proposed Project Start
Date 
10/1/23

Applicant Estimated
Funding (Non-Federal
Share) 
0.0

Proposed Project End
Date 
10/1/27

Program Income
Estimated Funding 
0.0

Type of Applicant 1: Select Applicant
Type:
C: City or Township Government

Type of Applicant 2: Select Applicant
Type: 
——

Type of Applicant 3: Select Applicant
Type: 
——

Standard Applicant Information

Project Information

Areas Affected by Project (Cities, Counties, States, etc.)

Type Of Applicant
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Other (specify):  
——

Application POC Prefix
Name 
Mrs.

Application POC First
Name 
Janice

Application POC Middle
Name 
M

Application POC Last
Name 
Frankovich

Application POC Suffix
Name 
——

Organizational
Affiliation 
——

Title 
Crime Analyst

Email ID 
jfrankovich@decaturil.gov

Phone Number 
217-424-2723

Fax Number 
217-542-3535

ORINumber 
——

Is Application Subject to Review by State Under Executive Order 12372?

b. Program is subject to E.O. 12372 but has not been selected by the State for review

Application Submitter Contact Information

Executive Order and Delinquent Debt Information
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Is the Applicant Delinquent on Federal Debt?

No

Name 
Form SF424_4_0-V4.0.pdf

Date Added 
8/23/23

Name 
Form SFLLL_2_0-V2.0.pdf

Date Added 
8/23/23

Name 
GrantApplication.xml

Date Added 
8/23/23

Authorized Representative

Prefix Name 
Mrs.

First Name 
Janice

Middle Name 
——

Last Name 
Frankovich

Suffix Name 
——

Title 
Community Liaison Officer

Verify Legal Name, Doing Business As, and Legal Address

SF424 Attachments  (3)

Authorized Representative Information
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Legal Name  Doing Business As 

CITY OF DECATUR

UEI 
HCL3MP6L8XV5

Street 1 
1 GARY K ANDERSON PLZ

Street 2 

City 
DECATUR

State 
IL

Zip/Postal Code 
62523

CongressionalDistrict 
13

Country 
USA

The legal name + Doing Business As (DBA) and legal address define a unique entity in the system
as represented in its entity profile. The profile legal name and address is applicable to ALL
applications and awards associated to this fiscal agent.

1. If this information is correct confirm/acknowledge to continue with completion of this application.

       I confirm this is the correct entity.

                 Signer Name 
Janice Frankovich

Certification Date / Time 
08/24/2023 05:43 PM

2. If the information displayed does not accurately represent the legal entity applying for federal
assistance:
       a. Contact your Entity Administrator.
       b. Contact the System for Award Management (SAM.gov) to update the entity legal
name/address.

Legal Addess

Certification
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3. If the above information is not the entity for which this application is being submitted,
Withdraw/Delete this application. Please initiate a new application in Grants.gov with using the
correct UEI/SAM profile.

 
Operation Stop the Gun and Violent Crimes 2023
JAG funding will allow the City of Decatur, Illinois to deploy more police officers to the streets in the areas
where the highest number of violent crimes and gun violence are being committed.  Officers will become
more efficient and effective in identifying areas of increased criminal activity.  Decatur Police Officers will
review police reports, Crime Stoppers tips, and collect information from the department’s crime analysts,
undercover drug unit and narcotics Detectives and reference ongoing investigations.  Personnel will utilize this
information to target the “hot spots” in Decatur where gun violence and other violent crimes are most
predominate.  Decatur Police officers will work proactive overtime hire backs in the form of anti-gun and gang
suppression units, bike patrols, foot patrols, increased numbers of motorized patrols, and saturate the areas
where the highest number of crimes are being committed. Patrols will give officers the opportunity to interact
with citizens, the basis of community policing, to gather their input as to why they believe violent crimes are
being committed and why individuals are selecting their neighborhoods for criminal activity as well as develop
specific information known to the residents of the community. Macon County, Illinois will be using their
subrecipient JAG Funds to assist the Decatur Police Department by providing deputies to increase officer
coverage in areas with high gun and violent crimes.  The project goal will be to ensure the citizens in these
high crime areas have a heightened sense of safety in their communities and to target and arrest those
involved with gun violence and other violent crimes.
Project Identifiers: Overtime, Firearms, Violent Crimes, and Gangs

 

Name 
2023 JAG Grant
Macon County
Sheriff Narrative

Category 
Proposal
Narrative

Created by 
Janice Frankovich

Applic
ation
Numbe
r 

Date
Added
 
08/24/2

Proposal Abstract

Proposal Narrative


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O-BJA-2023-
171790.pdf

—— 023

Name 
2023 Jag Grant
Narrative Decatur
IL Police
Department O-
BJA-2023-
171790.pdf

Category 
Proposal
Narrative

Created by 
Janice Frankovich

Applic
ation
Numbe
r 
——

Date
Added
 
08/24/2
023

Name 
2023 Jag Budget
Decatur Police
Department .pdf

Category 
Budget
Worksheet and
Budget Narrative
(attachment)

Created by 
Janice Frankovich

Applic
ation
Numbe
r 
——

Date
Added
 
08/24/2
023

No documents have been uploaded for Indirect Cost Rate Agreement

Name 
2023
financialcapability.

Category 
Financial
Management
and System of
Internal Controls

Created by 
Janice Frankovich

Applic
ation
Numbe
r 
——

Date
Added
 
08/24/2
023



Budget and Associated Documentation

Budget Summary

Budget / Financial Attachments
Budget Worksheet and Budget Narrative



Indirect Cost Rate Agreement

Financial Management Questionnaire (Including applicant disclosure of high-
risk status)


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Questionnaire
(including

applicant
disclosure of
high-risk status)

No documents have been uploaded for Disclosure of Process Related to Executive Compensation

No documents have been uploaded for Additional Attachments

Budget and Associated Documentation

Year 1 Total

Personn
el

$0.00

Fringe
Benefits

$0.00

Travel $0.00

Equipme
nt

$0.00

Supplies $0.00

Construc
tion

$0.00

SubAwar
ds

$0.00

Procure
ment
Contract
s

$0.00

Other
Costs

$0.00

Total
Direct

$0.00

Disclosure of Process Related to Executive Compensation

Additional Attachments
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Costs

Indirect
Costs

$0.00

Total
Project
Costs

$0.00

Total
Project
Cost
Breakdown

Total Percentage

Federal
Funds

$0.00 0.00%

Match
Amount

$0.00 0.00%

Program
Income
Amount

$0.00 0.00%

Please note: After completing this budget detail summary, please confirm that the following final values
entered in this section are identical to those entered in the corresponding estimated cost section of the
Standard Applicant Information. Specifically, the following must be equivalent. If they are not, you will not be
able to submit this application until they are updated to be equivalent.
 

Standard Applicant Information Equals Budget Summary

Total Estimated Funding = Total Project Costs

Federal Estimated Funding (federal share) = Federal Funds

Applicant Estimated Funding (non-federal share) = Match  Amount

Program Income Estimated Funding = Program Income Amount

DOES THIS BUDGET CONTAIN CONFERENCE COSTS WHICH IS DEFINED BROADLY TO INCLUDE
MEETINGS, RETREATS, SEMINARS, SYMPOSIA, AND TRAINING ACTIVITIES?

——

Additional Application Components
Page 263 of 412



9/14/23, 1:00 PM Grant Package

https://justgrants.usdoj.gov/prweb/PRAuth/app/JGITS_/3yZ6Bxxi_lpDExTOT4XnAjzjAXmVNevW*/!TABTHREAD6?pyActivity=%40baseclass.pzProc… 9/19

Disclosure of Lobbying Activities

Name 
Form SFLLL_2_0-
V2.0.pdf

Category 
LobbyingActivitie
sDisclosure

Created by 
——

Applic
ation
Numbe
r 
——

 
No. [Applicant Name on SF-424] does not have (and is not proposed as a subrecipient under) any
pending applications submitted within the last 12 months for federally funded grants or cooperative
agreements (or for subawards under federal grants or cooperative agreements) that request funding to
support the same project being proposed in this application to OJP and that would cover any identical
cost items outlined in the budget submitted as part of this application.

No documents have been uploaded for Research and Evaluation Independence and Integrity
Statement

No documents have been uploaded for Additional Attachments

Additional Application Components

Research and Evaluation Independence and Integrity Statement

Additional Attachments

Disclosures and Assurances

Disclosure of Duplication in Cost Items

DOJ Certified Standard Assurances
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OMB APPROVAL NUMBER 1121-0140

EXPIRES 05/31/2019

 

U.S. DEPARTMENT OF JUSTICE

 

CERTIFIED STANDARD ASSURANCES

On behalf of the Applicant, and in support of this application for a grant or cooperative agreement,
I certify under penalty of perjury to the U.S. Department of Justice ("Department"), that all of the
following are true and correct:

(1) I have the authority to make the following representations on behalf of myself
and the Applicant. I understand that these representations will be relied upon as
material in any Department decision to make an award to the Applicant based on its
application.

(2) I certify that the Applicant has the legal authority to apply for the federal
assistance sought by the application, and that it has the institutional, managerial,
and financial capability (including funds sufficient to pay any required non-federal
share of project costs) to plan, manage, and complete the project described in the
application properly.

(3) I assure that, throughout the period of performance for the award (if any) made
by the Department based on the application--

a. the Applicant will comply with all award requirements and all federal statutes
and regulations applicable to the award;

b. the Applicant will require all subrecipients to comply with all applicable award
requirements and all applicable federal statutes and regulations; and

c. the Applicant will maintain safeguards to address and prevent any
organizational conflict of interest, and also to prohibit employees from using
their positions in any manner that poses, or appears to pose, a personal or
financial conflict of interest.

 

(4) The Applicant understands that the federal statutes and regulations applicable to
the award (if any) made by the Department based on the application specifically
include statutes and regulations pertaining to civil rights and nondiscrimination, and,
in addition--

a. the Applicant understands that the applicable statutes pertaining to civil rights

DOJ Certified Standard Assurances
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a. t e pp ca t u de sta ds t at t e app cab e statutes pe ta g to c g ts
will include section 601 of the Civil Rights Act of 1964 (42 U.S.C. § 2000d);
section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794); section 901

of the Education Amendments of 1972 (20 U.S.C. § 1681); and section 303
of the Age Discrimination Act of 1975 (42 U.S.C. § 6102);

b. the Applicant understands that the applicable statutes pertaining to
nondiscrimination may include section 809(c) of Title I of the Omnibus Crime
Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)); section 1407(e)
of the Victims of Crime Act of 1984 (34 U.S.C. § 20110(e)); section 299A(b)
of the Juvenile Justice and Delinquency Prevention Act of 2002 (34 U.S.C.
§ 11182(b)); and that the grant condition set out at section 40002(b)(13) of
the Violence Against Women Act (34 U.S.C. § 12291(b)(13)), which will apply
to all awards made by the Office on Violence Against Women, also may
apply to an award made otherwise;

c. the Applicant understands that it must require any subrecipient to comply
with all such applicable statutes (and associated regulations); and

d. on behalf of the Applicant, I make the specific assurances set out in 28
C.F.R. §§ 42.105 and 42.204.

(5) The Applicant also understands that (in addition to any applicable program-
specific regulations and to applicable federal regulations that pertain to civil rights
and nondiscrimination) the federal regulations applicable to the award (if any) made
by the Department based on the application may include, but are not limited to, 2
C.F.R. Part 2800 (the DOJ "Part 200 Uniform Requirements") and 28 C.F.R. Parts
22 (confidentiality - research and statistical information), 23 (criminal intelligence
systems), 38 (regarding faith-based or religious organizations participating in federal
financial assistance programs), and 46 (human subjects protection).

(6) I assure that the Applicant will assist the Department as necessary (and will
require subrecipients and contractors to assist as necessary) with the Department's
compliance with section 106 of the National Historic Preservation Act of 1966 (54
U.S.C. § 306108), the Archeological and Historical Preservation Act of 1974 (54
U.S.C. §§ 312501-312508), and the National Environmental Policy Act of 1969 (42
U.S.C. §§ 4321-4335), and 28 C.F.R. Parts 61 (NEPA) and 63 (floodplains and
wetlands).

(7) I assure that the Applicant will give the Department and the Government
Accountability Office, through any authorized representative, access to, and
opportunity to examine, all paper or electronic records related to the award (if any)
made by the Department based on the application.

(8) If this application is for an award from the National Institute of Justice or the
Bureau of Justice Statistics pursuant to which award funds may be made available
(whether by the award directly or by any subaward at any tier) to an institution of
higher education (as defined at 34 U.S.C. § 10251(a)(17)), I assure that, if any
award funds actually are made available to such an institution, the Applicant will
require that, throughout the period of performance--

a. each such institution comply with any requirements that are imposed on it by
the First Amendment to the Constitution of the United States; and

b. subject to par. a, each such institution comply with its own representations, ifPage 266 of 412
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any, concerning academic freedom, freedom of inquiry and debate, research
independence, and research integrity, at the institution, that are included in

promotional materials, in official statements, in formal policies, in applications
for grants (including this award application), for accreditation, or for licensing,
or in submissions relating to such grants, accreditation, or licensing, or that
otherwise are made or disseminated to students, to faculty, or to the general
public.

(9) I assure that, if the Applicant is a governmental entity, with respect to the award
(if any) made by the Department based on the application--

a. it will comply with the requirements of the Uniform Relocation Assistance and
Real Property Acquisitions Act of 1970 (42 U.S.C. §§ 4601-4655), which
govern the treatment of persons displaced as a result of federal and
federally-assisted programs; and

b. it will comply with requirements of 5 U.S.C. §§ 1501-1508 and 7324-7328,
which limit certain political activities of State or local government employees
whose principal employment is in connection with an activity financed in
whole or in part by federal assistance.

(10) If the Applicant applies for and receives an award from the Office of Community
Oriented Policing Services (COPS Office), I assure that as required by 34 U.S.C.
§ 10382(c)(11), it will, to the extent practicable and consistent with applicable law--
including, but not limited to, the Indian Self- Determination and Education
Assistance Act--seek, recruit, and hire qualified members of racial and ethnic
minority groups and qualified women in order to further effective law enforcement by
increasing their ranks within the sworn positions, as provided under 34 U.S.C.
§ 10382(c)(11).

(11) If the Applicant applies for and receives a DOJ award under the STOP School
Violence Act program, I assure as required by 34 U.S.C. § 10552(a)(3), that it will
maintain and report such data, records, and information (programmatic and
financial) as DOJ may reasonably require.

I acknowledge that a materially false, fictitious, or fraudulent statement (or
concealment or omission of a material fact) in this certification, or in the application
that it supports, may be the subject of criminal prosecution (including under 18
U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also may
subject me and the Applicant to civil penalties and administrative remedies for false
claims or otherwise (including under 31 U.S.C. §§ 3729-3730 and 3801-3812). I also
acknowledge that the Department's awards, including certifications provided in
connection with such awards, are subject to review by the Department, including by
its Office of the Inspector General.

Please Acknowledge

Signed

SignerID 
jfrankovich@decaturil gov
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jfrankovich@decaturil.gov

Signing Date / Time 
8/23/23 8:51 PM

 

U.S. DEPARTMENT OF JUSTICE

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; DRUG-FREE WORKPLACE REQUIREMENTS; LAW ENFORCEMENT
AND COMMUNITY POLICING

 

Applicants should refer to the regulations and other requirements cited below to determine
the certification to which they are required to attest. Applicants should also review the
instructions for certification included in the regulations or other cited requirements before
completing this form.  The certifications shall be treated as a material representation of fact
upon which reliance will be placed when the U.S. Department of Justice (“Department”)
determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Applicant certifies
and assures (to the extent applicable) the following:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Applicant, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the making of any Federal grant, the entering into of
any cooperative agreement, or the extension, continuation, renewal, amendment, or
modification of any Federal grant or cooperative agreement;

(b) If the Applicant’s request for Federal funds is in excess of $100 000 and any funds other

DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other
Responsibility Matters; and Drug-Free Workplace Requirements; Law
Enforcement and Community Policing
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(b) If the Applicant s request for Federal funds is in excess of $100,000, and any funds other
than Federal appropriated funds have been paid or will be paid to any person for influencing

or attempting to influence an officer or employee of any agency, a member of Congress, an
officer or employee of Congress, or an employee of a member of Congress in connection with
this Federal grant or cooperative agreement, the Applicant shall complete and submit
Standard Form - LLL, “Disclosure of Lobbying Activities” in accordance with its (and any DOJ
awarding agency’s) instructions; and

(c) The Applicant shall require that the language of this certification be included in the award
documents for all subgrants and procurement contracts (and their subcontracts) funded with
Federal award funds and shall ensure that any certifications or lobbying disclosures required
of recipients of such subgrants and procurement contracts (or their subcontractors) are made
and filed in accordance with 31 U.S.C. § 1352.
 

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

A. Pursuant to Department regulations on nonprocurement debarment and suspension
implemented at 2 C.F.R. Part 2867, and to other related requirements, the Applicant certifies,
with respect to prospective participants in a primary tier “covered transaction,” as defined at 2
C.F.R. § 2867.20(a), that neither it nor any of its principals--

(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced
to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from
covered transactions by any Federal department or agency;

(b) has within a three-year period preceding this application been convicted of a felony
criminal violation under any Federal law, or been convicted or had a civil judgment rendered
against it for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, tribal, or local) transaction or
private agreement or transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, tax evasion or receiving stolen property, making false claims, or
obstruction of justice, or commission of any offense indicating a lack of business integrity or
business honesty that seriously and directly affects its (or its principals’) present responsibility;

(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, tribal, or local) with commission of any of the offenses enumerated in
paragraph (b) of this certification; and/or

(d) has within a three-year period preceding this application had one or more public
transactions (Federal, State, tribal, or local) terminated for cause or default.

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application.  Where the Applicant or any of its principals was
convicted, within a three-year period preceding this application, of a felony criminal violation
under any Federal law, the Applicant also must disclose such felony criminal conviction in
writing to the Department (for OJP Applicants, to OJP at Ojpcompliancereporting@usdoj.gov;
for OVW Applicants, to OVW at OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS at
AskCOPSRC@usdoj.gov), unless such disclosure has already been made. Page 269 of 412
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3. FEDERAL TAXES

A. If the Applicant is a corporation, it certifies either that (1) the corporation has no unpaid
Federal tax liability that has been assessed, for which all judicial and administrative remedies
have been exhausted or have lapsed, that is not being paid in a timely manner pursuant to an
agreement with the authority responsible for collecting the tax liability, or (2) the corporation
has provided written notice of such an unpaid tax liability (or liabilities) to the Department (for
OJP Applicants, to OJP at Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at
OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS at AskCOPSRC@usdoj.gov). 

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application.
 

4. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83,
Subpart F, for grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650:

A. The Applicant certifies and assures that it will, or will continue to, provide a drug-free
workplace by--

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in its workplace and
specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about--

(1) The dangers of drug abuse in the workplace;

(2) The Applicant’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in
the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the
award be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the award, the employee will--

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of the employee’s conviction for a violation of a criminal
drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title of any such
convicted employee to the Department, as follows:

For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530; Page 270 of 412
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For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice Programs,
ATTN: Control Desk, 810 7th Street, N.W., Washington, D.C. 20531.
Notice shall include the identification number(s) of each affected award;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency; and

(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).
 

5. LAW ENFORCEMENT AGENCY CERTIFICATION REQUIRED UNDER DEPARTMENT OF JUSTICE
DISCRETIONARY GRANT PROGRAMS (“SAFE POLICING CERTIFICATION”)

If this application is for a discretionary award pursuant to which award funds may be made
available (whether by the award directly or by any subaward at any tier) to a State, local,
college, or university law enforcement agency, the Applicant certifies that any such law
enforcement agency to which funds will be made available has been certified by an approved
independent credentialing body or has started the certification process.  To become certified,
a law enforcement agency must meet two mandatory conditions:

(a) the agency’s use of force policies adhere to all applicable federal, State, and local laws; and

(b) the agency’s use of force policies prohibit chokeholds except in situations where use of
deadly force is allowed by law. 

For detailed information on this certification requirement, see
https://cops.usdoj.gov/SafePolicingEO .   
 

The Applicant acknowledges that compliance with this safe policing certification requirement
does not ensure compliance with federal, state, or local law, and that such certification shall
not constitute a defense in any federal lawsuit.  Nothing in the safe policing certification
process or safe policing requirement is intended to be (or may be) used by third parties to
create liability by or against the United States or any of its officials, officers, agents or
employees under any federal law. Neither the safe policing certification process nor the safe
policing certification requirement is intended to (or does) confer any right on any third-person
or entity seeking relief against the United States or any officer or employee thereof.  No
person or entity is intended to be (or is) a third-party beneficiary of the safe policing
certification process, or, with respect to the safe policing certification requirement, such a
beneficiary for purposes of any civil, criminal, or administrative action.
 

6.  COORDINATION REQUIRED UNDER PUBLIC SAFETY AND COMMUNITY POLICING Page 271 of 412
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PROGRAMS

As required by the Public Safety Partnership and Community Policing Act of 1994, at 34 U.S.C.
§ 10382(c)(5), if this application is for a COPS award, the Applicant certifies that there has
been appropriate coordination with all agencies that may be affected by its award.  Affected
agencies may include, among others, Offices of the United States Attorneys; State, local, or
tribal prosecutors; or correctional agencies.  

I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or
omission of a material fact) in this certification, or in the application that it supports, may be
the subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34
U.S.C. §§ 10271-10273), and also may subject me and the Applicant to civil penalties and
administrative remedies for false claims or otherwise (including under 31 U.S.C. §§ 3729-3730
and 3801-3812). I also acknowledge that the Department’s awards, including certifications
provided in connection with such awards, are subject to review by the Department, including
by its Office of the Inspector General.

 

Please Acknowledge

Certified

SignerID 
jfrankovich@decaturil.gov

Signing Date / Time 
8/23/23 8:51 PM

Other Disclosures and Assurances

Applicant Disclosure and Justification – DOJ High Risk Grantees (if
applicable)
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Name 
Applicant
Disclosure of
Duplication in
Cost Items O-BJA-
2023-171790.pdf

Category 
Disclosures and
Assurances

Created by 
Janice Frankovich

Applic
ation
Numbe
r 
——

Date
Added
 
08/24/2
023

 

Declaration and Certification to the U.S. Department of Justice as to this Application Submission

By [taking this action], I --

1. Declare the following to the U.S. Department of Justice (DOJ), under penalty of perjury: (1) I
have authority to make this declaration and certification on behalf of the applicant; (2) I
have conducted or there was conducted (including by the applicant’s legal counsel as
appropriate, and made available to me) a diligent review of all requirements pertinent to
and all matters encompassed by this declaration and certification. 

 
2. Certify to DOJ, under penalty of perjury, on behalf of myself and the applicant, to the best of

my knowledge and belief, that the following are true as of the date of this application
submission: (1) I have reviewed this application and all supporting materials submitted in
connection therewith (including anything submitted in support of this application by any
person on behalf of the applicant before or at the time of the application submission and
any materials that accompany this declaration and certification); (2) The information in this
application and in all supporting materials is accurate, true, and complete information as of
the date of this request; and (3) I have the authority to submit this application on behalf of
the applicant. 

 
3. Declare the following to DOJ, under penalty of perjury, on behalf of myself and the

applicant:  (1) I understand that, in taking (or not taking) any action pursuant to this
declaration and certification, DOJ will rely upon this declaration and certification as a
material representation; and (2) I understand that any materially false, fictitious, or
fraudulent information or statement in this declaration and certification (or concealment or
omission of a material fact as to either) may be the subject of criminal prosecution
(including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also
may subject me and the applicant to civil penalties and administrative remedies under the
federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and/or §§ 3801-3812) or


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( g )
otherwise.

Please Acknowledge

Signed

SignerID 
jfrankovich@decaturil.gov
Signing Date / Time 
8/24/23 4:23 PM

Name 
2023 Sub-
Recipient
Monitoring O-BJA-
2023-171790.pdf

Category 
Other
Attachments

Created by 
Janice Frankovich

Applic
ation
Numbe
r 
——

Date
Added
 
08/24/2
023

Certified

Other


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OMB No. 1121-0329 
Expires  12/31/2023 

U.S. Department of Justice 
Office of Justice Programs 
Bureau of Justice Assistance 

BJA FY 23 Edward Byrne Memorial Justice Assistance Grant (JAG) Program -
 Local Solicitation 

Assistance Listing Number #  16.738 

Grants.gov Opportunity Number: O-BJA-2023-171790 

Solicitation Release Date:     June 30, 2023 12:00 PM ET  

Application Grants.gov Deadline:    August 30, 2023 8:59 PM ET  

Application JustGrants Deadline:    August 31, 2023 8:59 PM ET 

Overview 

The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Bureau of 
Justice Assistance (BJA) seeks applications for funding under the Edward Byrne 
Memorial Justice Assistance Grant (JAG) Program. This program furthers the DOJ’s 
mission by assisting state, local, and tribal jurisdictions’ efforts to prevent or reduce crime 
and violence and to improve the fair administration of the justice system. 

This solicitation incorporates guidance provided in the OJP Grant Application Resource 
Guide which provides additional information for applicants to prepare and submit 
applications to OJP for funding. If this solicitation expressly modifies any provision 
in the OJP Grant Application Resource Guide, the applicant is to follow the 
guidelines in this solicitation as to that provision. 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating the “Limitation on Use of Award Funds for Employee Compensation; 
Waiver” provisions in the “Financial Information” section of the OJP Grant Application 
Resource Guide. 

Solicitation Categories 

Page 1 of 38 
O-BJA-2023-171790
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Competition ID Category * Number 
of 
Awards 

Dollar 
Amount for 
Award 

Performance 
Start Date 

Performance 
Duration 
(Months) 

C-BJA-2023-00104-PROD

Category 1– 
Applicants with 
eligible 
allocation 
amounts of less 
than $25,000 

678 $10,420,302 10/1/22
12:00 AM 24 

C-BJA-2023-00105-PROD

Category 
2–Applicants 
with eligible 
allocation 
amounts of 
$25,000 or more 

618 92,358,317 10/1/22 
12:00 AM 48 

Eligible Applicants: 
City or township governments, County governments, Native American tribal governments 
(Federally recognized), Special district governments 

By law, for purposes of the JAG Program, the term “units of local government” includes a 
town, township, village, parish, city, county, borough, or other general-purpose political 
subdivision of a state; or it may be a federally recognized American Indian tribal 
government that performs law enforcement functions (as determined by the Secretary of 
the Interior). A unit of local government also may be any law enforcement district or 
judicial enforcement district established under applicable state law with authority to 
independently establish a budget and impose taxes; for example, in Louisiana, a unit of 
local government means a district attorney or parish sheriff. The eligible allocations by 
state for the fiscal year (FY) 2023 JAG Program can be found at: https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Eligible allocations under the JAG Program are posted annually on the JAG web page. 
See the Allocation Determination and Units of Local Government Requirements 
Regarding Use of JAG Funds section for more information. Applicants with eligible 
allocation amounts of less than $25,000 will apply to Category 1, and applicants 
with eligible allocation amounts of $25,000 or more will apply to Category 2. 

Contact Information 

For assistance with the requirements of this solicitation, contact the OJP Response 
Center at 800-851-3420, 301-240-6310 (TTY for hearing-impaired callers only), or 
grants@ncjrs.gov.The OJP Response Center operates from 10:00 a.m. to 6:00 p.m. 
eastern time (ET) Monday–Friday, and 10:00 a.m. to 8:00 p.m. ET on the solicitation 
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close date. 

Submission Information 

Registration: Before submitting an application, all applicants must register with the 
System for Award Management (SAM). You must renew and validate your registration 
every 12 months. If you do not renew your SAM registration, it will expire. An expired 
registration can delay or prevent application submission in Grants.gov and JustGrants. 
Registration and renewal can take up to 10 business days to complete. 

Submission: Applications must be submitted to DOJ electronically through a two-step 
process via Grants.gov and JustGrants. 

Step 1: The applicant must submit by the Grants.gov deadline the required Application 
for Federal Assistance standard form (SF-424) and a Disclosure of Lobbying 
Activities (SF-LLL) form when they register in Grants.gov at https://www.grants.gov/ 
web/grants/register.html. Submit the SF-424 and SF-LLL as early as possible, but no 
later than 48 hours before the Grants.gov deadline. If an applicant fails to submit in 
Grants.gov, they will be unable to apply in JustGrants. 

For technical assistance with submitting the SF-424 and an SF-LLL in Grants.gov, 
contact the Grants.gov Customer Support Hotline at 800-518-4726, 606-545-5035, 
Grants.gov Customer Support, or support@grants.gov. The Grants.gov Support Hotline 
operates 24 hours a day, 7 days a week, except on federal holidays. 

Step 2: The applicant must submit the full application, including attachments, in 
JustGrants at JustGrants.usdoj.gov by the JustGrants application deadline. 

For technical assistance with submitting the full application in JustGrants, contact the 
JustGrants Service Desk at 833-872-5175 or JustGrants.Support@usdoj.gov. The 
JustGrants Service Desk operates 7 a.m. to 9 p.m. ET Monday–Friday and 9 a.m. to 5 
p.m. ET on Saturday, Sunday, and federal holidays.

OJP encourages applicants to review, the “How to Apply” section in the OJP Grant 
Application Resource Guide and the JustGrants website for more information, resources, 
and training. Applicants should maintain all receipts and confirmations received from 
SAM.gov, Grants.gov, JustGrants systems. 
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Program Description 

Overview 

OJP is committed to advancing work that promotes civil rights and racial equity, 
increases access to justice, supports crime victims and individuals impacted by the 
justice system, strengthens community safety and protects the public from crime and 
evolving threats, and builds trust between law enforcement and the community. 

With this solicitation, the Bureau of Justice Assistance (BJA) seeks to award Edward 
Byrne Memorial Justice Assistance Grant (JAG) Program funds to eligible units of local 
government. (BJA will issue a separate solicitation for applications from states). 

For more information on the JAG Program, please refer to the JAG Fact Sheet and/or 
JAG Frequently Asked Questions (FAQs). 

Statutory Authority: The JAG Program is authorized by Title I of Public Law 90-351 
(generally codified at 34 U.S.C. 10151-10726), including subpart 1 of part E (codified at 
34 U.S.C. 10151-10158); see also 28 U.S.C. 530C(a). 

Specific Information 

Statutory Formula 
JAG awards are based on a statutory formula that is fully described within the JAG 
Technical Report. Once each fiscal year’s overall JAG Program funding level is 
determined, BJA works with the Bureau of Justice Statistics to begin a four-step grant 
award calculation process, which, in general, consists of: 

1. Computing an initial JAG allocation for each state, based on its share of violent
crime and population (weighted equally).

2. Reviewing the initial JAG allocation amount to determine if the state allocation is
less than the minimum award amount defined in the JAG legislation (0.25 percent
of the total). If this is the case, the state is funded at the minimum level, and the
funds required for this are deducted from the overall pool of JAG funds. Each of the
remaining states receives the minimum award plus an additional amount based on
its share of violent crime and population.

3. Dividing each state’s final award amount (except for the territories and the District
of Columbia) between the state and its units of local governments at rates of 60
and 40 percent, respectively.

4. Determining award allocations for the units of local government, which are based
on their proportion of the state’s 3-year violent crime average. If the “eligible award
amount” for a particular unit of local government, as determined on this basis, is
$10,000 or more, then the unit of local government is eligible to apply directly to
OJP (under the JAG Local Solicitation) for a JAG award. If the “eligible award
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amount” for a particular unit of local government, as determined on this basis, is 
less than $10,000, the funds are not made available for a direct award to that 
particular unit of local government, but instead are added to the amount that is 
awarded to the state. 

Allocation Determination and Units of Local Government Requirements Regarding 
Use of JAG Funds 
Eligible allocations under JAG are posted annually on the JAG web page. 

According to the JAG Program statute, a “disparity” may exist between the funding 
eligibility of a county and its associated municipalities. See 34 U.S.C. § 10156(d)(4). 
Units of local government identified by BJA as disparate must select a fiscal agent that 
will submit an application for the allocation to include all disparate municipalities. A 
memorandum of understanding (MOU) that identifies which jurisdiction will serve as the 
applicant or fiscal agent for joint funds must be completed and signed by each 
participating jurisdiction’s authorized representative. Once an award is made, the fiscal 
agent will be responsible for distributing award funds to the other jurisdictions in the 
disparate group through subawards that include all appropriate award conditions. To 
verify eligibility, an applicant should visit the JAG web page and click on their respective 
state and note the following regarding the state’s allocation table: 

1. Disparate units of local government are listed in shaded groups, in alphabetic order
by county. Units of local government identified as disparate must select one unit of
local government to submit an application on behalf of the disparate group.

2. Counties that have an asterisk (*) under the “Direct Allocation" column did not
submit the level of violent crime data to qualify for a direct award from BJA but are
in the disparate grouping indicated by the shaded area. The JAG legislation
requires these counties to remain a partner with the local jurisdictions receiving
funds and must be a signatory on the required MOU.

3. Direct allocations are listed alphabetically below the shaded disparate groupings.

Please note that disparate jurisdictions do not need to abide by the listed 
individual allocations, which are provided for information only. Jurisdictions in a 
funding disparity are responsible for determining individual amounts within the 
Eligible Joint Allocation and documenting individual allocations in the MOU. See 
the JAG FAQs for more information. A sample MOU is also available. 

Statutory Program Areas 
In general, JAG funds awarded to a unit of local government under the FY 2023 program 
may be used to hire additional personnel and/or purchase equipment, supplies, 
contractual support, training, technical assistance, and information systems for criminal 
justice or civil proceedings, including for any one or more of the following program areas: 

1. Law enforcement programs.
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2. Prosecution and court programs.
3. Prevention and education programs.
4. Corrections and community corrections programs.
5. Drug treatment and enforcement programs.
6. Planning, evaluation, and technology improvement programs.
7. Crime victim and witness programs (other than compensation).
8. Mental health programs and related law enforcement and corrections programs,

including behavioral programs and crisis intervention teams.
9. Implementation of state crisis intervention court proceedings and related programs

or initiatives, including, but not limited to, mental health courts, drug courts,
veterans courts, and extreme risk protection order programs.

In connection with all of the above purposes, it should be noted that the statute defines 
“criminal justice” as “activities pertaining to crime prevention, control, or reduction, or the 
enforcement of the criminal law, including, but not limited to, police efforts to prevent, 
control, or reduce crime or to apprehend criminals, including juveniles, activities of courts 
having criminal jurisdiction, and related agencies (including but not limited to 
prosecutorial and defender services, juvenile delinquency agencies and pretrial service 
or release agencies), activities of corrections, probation, or parole authorities and related 
agencies assisting in the rehabilitation, supervision, and care of criminal offenders, and 
programs relating to the prevention, control, or reduction of narcotic addiction and 
juvenile delinquency.” 

BJA Areas of Emphasis 
BJA recognizes that many state and local justice systems currently face challenging 
fiscal environments and an important, cost-effective way to relieve those pressures is to 
share or leverage resources through cooperation among federal, state, and local law 
enforcement. Key areas of priority for BJA include advancing justice system reform 
efforts, advancing racial equity and support for underserved communities, preventing and 
combating hate crimes, crime and violence reduction strategies, and community violence 
intervention (CVI) approaches. BJA encourages recipients of FY 2023 JAG funds to 
consider coordination with federal law enforcement agencies and other stakeholders, 
including communities most impacted by crime and violence, in addressing these 
challenges. Additional details on the BJA areas of emphasis can be found below: 

Advancing Justice System Reform Efforts 
The justice system serves an important role in protecting communities and seeking 
justice for victims. For the justice system to serve that role effectively, it must be 
fair, open, and equitable; utilize evidence-based approaches; and promote 
restorative practices and rehabilitation. For far too long, however, the justice 
system has not lived up to its promise. Racial bias and injustice and overly harsh 
sentences have swelled correctional populations which not only exacerbates 
distrust in the justice system, but also destabilizes the wellbeing of communities. To 
build strong, safe, and healthy communities, it is critical to address the underlying, 
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entrenched issues of inequity and disparity in the criminal justice system so that all 
persons receive equal treatment under the law. Jurisdictions must carefully review 
the ways in which the structures and incentives within their own systems are driving 
correctional populations and racial disparities and realign operations and target 
resources toward community solutions. 

Consistent with President Biden’s Executive Order 14074, Advancing Effective, 
Accountable Policing and Criminal Justice Practices To Enhance Public Trust and 
Public Safety, and the Safer America Plan, DOJ is committed to advancing bold, 
effective justice reform solutions that deliver safety, equity, and justice for all. 
Justice system reform includes, but is not limited to, a wide range of investments in 
community safety and justice such as accountability of law enforcement to build 
community trust, alternatives to incarceration, community supervision reforms, 
support for mental health and substance use treatment services, community-driven 
programs and partnerships, and enhancing pretrial processes, Efforts to continue to 
address the backlog of court cases created during the pandemic would fall in this 
category. BJA encourages JAG recipients to utilize funding for projects that 
promote all aspects of justice system reform. 

Advancing Racial Equity and Support for Underserved Communities 
Consistent with the Presidential Memorandum on Restoring the Department of 
Justice’s Access-to-Justice Function and Reinvigorating the White House Legal Aid 
Interagency Roundtable and Executive Order 13985, Advancing Racial Equity and 
Support for Underserved Communities Through the Federal Government, DOJ is 
committed to ensuring equal access to justice and identifying and reducing 
disparities that exist throughout the criminal and civil legal systems, and to remove 
barriers to ensure equal opportunity for people of color and for communities that 
have been historically underserved, marginalized, and adversely affected by 
inequality. This commitment is evidenced by the April 14, 2022, Equity Action Plan 
designed to increase equity, opportunity, and resources for the most vulnerable 
communities. 

BJA encourages JAG recipients to utilize funds to support efforts at the state, 
territory, local, and tribal levels to institute more effective and equitable criminal 
justice policies and practices, foster public trust, and enhance public safety and 
security by increasing engagement with community members and building 
partnerships with community organizations to develop a shared vision and 
approach to addressing crime. This includes support for strategies to ensure the 
protection of defendants’ and incarcerated individuals’ constitutional rights and 
safety and efforts to address wrongful convictions and conviction integrity. This also 
includes supporting technological or personnel upgrades to provide more equitable 
access to justice, including language access resources, resources to better serve 
those with disabilities, and indigent defense services. Finally, this can include 
efforts to build partnerships between the criminal justice system and nonprofits to 
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provide support for collaborative, community-driven and informed efforts, such as 
community-based diversion programs outside of the criminal justice system, 
increasing access to resources to support the right to counsel, and developing 
community-driven and informed prevention programs or responses to violent crime. 

Preventing and Combating Hate Crimes 
Hate crimes (sometimes called bias-motivated crimes) are criminal offenses 
motivated by some form of bias toward victims based on their perceived or actual 
race, color, ethnicity, religion, national origin, sexual orientation, gender, gender 
identity, or disability. Hate crimes have a devastating effect beyond the harm 
inflicted on any one victim. They reverberate through families, communities, and 
the entire nation as others fear that they too may be threatened, attacked, or forced 
from their homes because of what they look like, who they are, where they worship, 
who they love, or whether they have a disability. As with most other crimes, hate 
crimes in the United States are primarily investigated under state law and 
prosecuted by local, state, and tribal authorities. However, reluctance from victims 
and witnesses to contact law enforcement about hate crime incidents may arise 
from perceptions of bias, distrust of law enforcement or the criminal justice system, 
or barriers such as language or concerns about immigration status. Hate crimes are 
chronically underreported to and under-identified by law enforcement. Tools such 
as the U.S. Bureau of Justice Statistics’ National Crime Victimization Survey 
(NCVS) and the Federal Bureau of Investigation’s (FBI’s) Uniform Crime Reporting 
(UCR) program shed some light on trends among those hate crimes reported to law 
enforcement or through NCVS. Although hate crimes are often underreported, in 
recent years, there have been alarming spikes in hate crimes and threats of 
violence across the country, often fueled by online hate forums. In 2021 and 2022, 
there were several attacks on houses of worship, threats against Historically Black 
Colleges and Universities, and increased attacks on Asian Americans. Though 
many jurisdictions are facing significant increases in hate crimes and hate 
incidents, a recent research study and survey from the National Institute of Justice 
(NIJ) indicates that many state and local law enforcement agencies do not have 
adequate tools to identify, investigate, and respond to hate crimes, and only 23 
percent of law enforcement agencies that responded to the survey reported any 
hate crime investigations in 2018. 

In September 2022, Attorney General Merrick Garland announced that all 94 U.S. 
Attorneys’ offices would be implementing the United Against Hate Program and 
emphasized that eliminating hate and bias-motivated crimes is one of DOJ’s top 
priorities, and combating hate crimes and promoting trust and accountability in law 
enforcement was one of the Department’s priority goals for fiscal year 2023. BJA 
encourages JAG recipients to utilize funding to promote change and accountability 
by supporting state, local, and tribal efforts to prevent hate crimes, improve data 
collection and reporting of hate-related criminal offenses and incidents, and 
promote efforts to fully investigate and prosecute hate crimes when they do occur. 
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This includes ensuring those agencies that have not yet transitioned to the National 
Incident Based Reporting System (NIBRS) do so expeditiously to ensure that 
national hate crime statistics are as accurate as possible. More information on 
BJA’s portfolio addressing hate crimes, including the Emmett Till Cold Case 
Investigations and Matthew Shepard and James Byrd, Jr. Hate Crimes programs, 
can be found at: Hate Crime | Bureau of Justice Assistance (ojp.gov). 

Crime and Violence Reduction Strategies 
The Biden–Harris Administration and DOJ have made crime and violence reduction 
a top priority. In May 2022, President Biden signed Executive Order 14074, 
Advancing Effective, Accountable Policing and Criminal Justice Practices to 
Enhance Public Trust and Public Safety, which states, “since early 2020, 
communities around the country have faced rising rates of violent crime, requiring 
law enforcement engagement at a time when law enforcement agencies are 
already confronting challenges of staffing shortages and low morale.” According to 
an analysis of 27 cities conducted by the Council on Criminal Justice, the number 
of homicides in 2022 declined 4 percent over 2021, yet the homicide rate remained 
34 percent higher than 2019 levels. Also, preliminary data compiled by the National 
Law Enforcement Officers Memorial Fund indicate that as of December 31, 2022, 
226 federal, state, tribal, and local law enforcement officers died in the line of duty 
in 2022. Line-of-duty-related deaths continue to be a top concern. Sixty-four law 
enforcement officers were killed feloniously by firearms in 2022, which is an 
increase over the historical number of deaths by gunfire seen in the prior decade 
(2010–2020 saw an average of 53). 

BJA encourages JAG grantees to invest funds to tailor programs and responses to 
state and local crime issues through the use of data and analytics; coordinate with 
United States Attorneys and Project Safe Neighborhoods grantees in order to 
leverage funding for crime and violence reduction projects and coordinate their law 
enforcement activities with those of federal law enforcement agencies such as the 
FBI, the Bureau of Alcohol, Tobacco, Firearms and Explosives, the Drug 
Enforcement Administration, the United States Marshals Service, and the 
Department of Homeland Security; and form partnerships with federal, state, and 
local law enforcement and prosecutors to identify persons who use guns to commit 
a crime and who purchase or sell guns illegally. This includes ensuring that persons 
prohibited from purchasing firearms (see e.g.,18 U.S.C. § 922(g)) are deterred from 
doing so by enhancing complete, accurate, and timely access to the FBI’s National 
Instant Criminal Background Check System (NICS) and the timely submission of all 
necessary records into the FBI databases, which will help prevent illegal transfers 
of firearms to those who are prohibited from owning firearms under current law. 
BJA also encourages JAG grantees to invest in implementing programs that 
provide training, assistance, and resources to law enforcement agencies to mitigate 
the current crisis in law enforcement recruitment and retention, bolster the security 
of at-risk places of worship such as synagogues, churches, and mosques, provide 
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security for prosecutors and elections, enhanced community policing and crime 
prevention, enforcement of commonsense gun laws, and upgrade systems and/or 
purchase technology that support agency strategies to reduce violent crime and 
enhance their capacity to better address crime. 

Community Based Violence Intervention (CVI) Approaches 
In April 2021, the Biden–Harris Administration announced historic investments in 
CVI efforts to combat the gun violence epidemic. CVI is an approach that uses 
evidence-informed strategies to reduce violence through tailored, community-
centered initiatives. These multidisciplinary strategies engage individuals and 
groups to prevent and disrupt cycles of violence and retaliation and establish 
relationships between individuals and community assets to deliver services that 
save lives, address trauma, provide opportunity, and improve the physical, social, 
and economic conditions that drive violence. On February 16, 2023, Attorney 
General Garland delivered remarks at a convening of grantees under OJP’s 
Community Based Violence Intervention and Prevention Initiative. He emphasized 
that DOJ’s approach to disrupting violent crime is: “centered on our partnerships – 
both with the communities harmed by violent crime and with the law enforcement 
agencies that protect those communities. Our approach is centered on building 
public trust. We know that we cannot do our jobs effectively without the trust of the 
communities we serve. Our department-wide anti-violent crime strategy leverages 
the resources of our federal prosecutors, agents, investigators, grant programs, 
and criminal justice experts towards those ends. We are working closely with local 
and state law enforcement agencies, with officials across government, and with the 
communities most affected by this violence, and with the community organizations 
on the front lines – all toward one goal: the goal of making our communities safer.” 

BJA encourages JAG recipients to invest JAG funds to tailor programs to build 
strong, sustained partnerships with community residents and organizations to 
support CVI work in communities most impacted by violent crime. CVI strategies 
typically focus on high-risk individuals and gang and gun violence as well as the 
historical and structural challenges that often contribute to community violence. CVI 
strategies should involve holistic, coordinated interventions attending to the multiple 
needs of individuals at high risk of gang and gun violence. For example, hospital-
based violence intervention programs use credible messengers to connect with 
victims of gun violence while they are still in the hospital, and then wraparound 
services are typically provided to them such as behavioral health support, 
employment access, housing advocacy, and family support. More information on 
CVI strategies is available through BJA’s National Training and Technical 
Assistance Center (NTTAC) and on BJA’s website at: https://bja.ojp.gov/program/ 
community-violence-intervention/overview. BJA encourages JAG recipients to 
partner with organizations with existing CVI strategies to support and enhance 
those programs, which may include organizations funded under OJP’s Community 
Based Violence Intervention and Prevention Initiative (CVIPI). To identify and learn 

Page 12 of 38 
O-BJA-2023-171790

Page 286 of 412

https://www.whitehouse.gov/briefing-room/statements-releases/2021/04/07/fact-sheet-more-details-on-the-biden-harris-administrations-investments-in-community-violence-interventions/
https://www.whitehouse.gov/briefing-room/statements-releases/2021/04/07/fact-sheet-more-details-on-the-biden-harris-administrations-investments-in-community-violence-interventions/
https://www.justice.gov/opa/speech/attorney-general-merrick-b-garland-delivers-remarks-community-violence-intervention-and
https://www.ojp.gov/program/cvipi
https://bjatta.bja.ojp.gov/content/community-violence-intervention-cvi
https://bjatta.bja.ojp.gov/content/community-violence-intervention-cvi
https://bja.ojp.gov/program/community-violence-intervention/overview
https://bja.ojp.gov/program/community-violence-intervention/overview


 

 

more about existing CVIPI grantees, review OJP’s CVIPI web page and FY 2022 
CVIPI award information. In addition, jurisdictions looking to implement those 
strategies can request training and technical assistance (TTA) on the NTTAC 
website. 

Additional Uses of JAG Funds 
JAG funds awarded under this FY 2023 solicitation may also be used to: 

Support reentry projects with the goal of improving outcomes for incarcerated 
individuals returning to the community from prison or jail. 
Support projects related to preventing, detecting, seizing, and/or stopping the 
presence and use of contraband cellphones within correctional facilities. This 
includes the purchasing of managed access systems and other mitigation 
technologies (as permitted by applicable law). 
Purchase fentanyl and methamphetamine detection equipment, including handheld 
instruments and training for law enforcement safety, as well as opioid reversal 
agents. 
Purchase drug-detection canines to combat the rise of drug trafficking, including 
that of methamphetamines. 
Support efforts to seal and expunge criminal history information in accordance with 
state laws and policies. 
Support efforts to attract and retain an all-inclusive, diverse, expert, and 
accountable law enforcement workforce, with a focus on gender and racial 
diversity. 
Support virtual reality de-escalation training. 
Purchase humane remote restraint devices that enable law enforcement to restrain 
an uncooperative subject without inflicting pain. 
Purchase gunfire detection technology. 
Promote data sharing and sex offender monitoring. 

Additionally, JAG funds awarded under this FY 2023 solicitation may be used for any 
purpose indicated here: Purposes for Which Funds Awarded Under the Edward Byrne 
Memorial Justice Assistance Grants (JAG) Program May Be Used (ojp.gov). 

Limitations on the Use of JAG funds 
Administrative Costs — Up to 10 percent of a JAG award, including up to 10 percent of 
any earned interest, may be used for costs associated with administering the award, 
which can include indirect costs. 

Supplanting — JAG funds may not be used to supplant state or local funds but must be 
used to increase the amount of such funds that would, in the absence of federal funds, 
be made available. See the JAG FAQs for examples of supplanting. Although 
supplanting is prohibited, BJA encourages the leveraging of federal funding. 
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Matching Funds — Absent specific federal statutory authority to do so, JAG award funds 
may not be used as a match for other federal awards. 

Prohibited and Controlled Equipment and Associated Procedures under JAG — The 
JAG statute, at 34 U.S.C. § 10152(d), specifically identifies a list of prohibited items. In 
addition, consistent with Executive Order 14074, Advancing Effective, Accountable 
Policing and Criminal Justice Practices To Enhance Public Trust and Public Safety of 
May 25, 2022, the use of OJP grant funds for the purchase or transfer of certain 
equipment has been designated as prohibited or controlled starting with FY 2023 OJP 
grant funds. Details and associated procedures for requesting prior approval, where 
applicable, can be found in the JAG Prohibited and Controlled Equipment Guidance and 
the JAG FAQs. 

Note: The use of BJA grant funds for unmanned aircraft systems (UAS), including 
unmanned aircraft vehicles (UAV) and/or any accompanying accessories to support UAS 
or UAV devices/systems, is unallowable. 

Other Program Requirements 
A unit of local government that applies for and receives an FY 2023 JAG award must 
note the following: 

Trust Fund — Units of local government may draw down JAG funds either in advance or 
on a reimbursement basis. To draw down in advance, a trust fund must be established in 
which to deposit the funds. The trust fund must be in an interest-bearing account, unless 
one of the exceptions in 2 C.F.R. § 200.305(b)(8) apply. If subrecipients draw down JAG 
funds in advance, they also must establish a trust fund in which to deposit the funds. For 
additional information, see 2 C.F.R. § 200.305. 

Minimum Requirements for Extreme Risk Protection Order Programs (ERPOs) — 
ERPOs must include, at a minimum— 

1. Pre-deprivation and post-deprivation due process rights that prevent any violation 
or infringement of the Constitution of the United States, including, but not limited to, 
the Bill of Rights and the substantive or procedural due process rights guaranteed 
under the fifth and 14th amendments to the Constitution of the United States, as 
applied to the states and as interpreted by state courts and United States courts 
(including the Supreme Court of the United States). Such programs must include, 
at the appropriate phase to prevent any violation of constitutional rights, at 
minimum, notice, the right to an in-person hearing, an unbiased adjudicator, the 
right to know opposing evidence, the right to present evidence, and the right to 
confront adverse witnesses. 

2. The right to be represented by counsel at no expense to the government. 
3. Pre-deprivation and post-deprivation heightened evidentiary standards and proof 

which mean not less than the protections afforded to a similarly situated litigant in 
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federal court or promulgated by the state's evidentiary body, and sufficient to 
ensure the full protections of the Constitution of the United States, including, but not 
limited to, the Bill of Rights and the substantive and procedural due process rights 
guaranteed under the fifth and 14th amendments to the Constitution of the United 
States, as applied to the states and as interpreted by state courts and United 
States courts (including the Supreme Court of the United States). The heightened 
evidentiary standards and proof under such programs must, at all appropriate 
phases to prevent any violation of any constitutional right, at minimum, prevent 
reliance upon evidence that is unsworn or unaffirmed, irrelevant, based on 
inadmissible hearsay, unreliable, vague, speculative, and lacking a foundation. 

4. Penalties for abuse of the program. 

Certifications and Assurances by the Chief Executive of the Applicant Government 
(which incorporates the 30-day governing body review requirement) — A JAG application 
is not complete, and a unit of local government may not access award funds, unless the 
chief executive of the applicant unit of local government (e.g., the mayor) properly 
executes, and the unit of local government submits, the “Certifications and Assurances 
by the Chief Executive of the Applicant Government.” The most up-to-date version of this 
certification can be found at: FY23 JAG - Certifications and Assurances by the Chief 
Executive of the Applicant Government. Please note that this certification contains 
assurances that the governing body notification and public comment requirements, which 
are required under the JAG statute (at 34 U.S.C. § 10153(a)(2)), have been satisfied. 

OJP will not deny an application for an FY 2023 award for failure to submit these 
“Certifications and Assurances by the Chief Executive of the Applicant Government” by 
the application deadline, but a unit of local government will not be able to access award 
funds (and its award will include a condition that withholds funds) until it submits these 
certifications and assurances properly executed by its respective chief executive (e.g., 
the mayor). 

Body-worn Cameras (BWCs) — A JAG award recipient that proposes to use FY 2023 
funds to purchase BWC equipment or implement or enhance BWC programs must 
provide to OJP a certification(s) that each direct recipient receiving the equipment or 
implementing the program has policies and procedures in place related to BWC 
equipment usage, data storage and access, privacy considerations, and training. The 
certification form related to BWC policies and procedures can be found at: JAG - Body-
Worn Camera (BWC) Policy Certification. 

A JAG award recipient that proposes to use funds for BWC-related expenses will have 
funds withheld until the required certification is submitted and approved by OJP. If the 
JAG award recipient proposes to change project activities to utilize JAG funds for BWC-
related expenses after the award is accepted, the JAG award recipient must submit the 
signed certification to OJP at that time. 
Further, before making any subaward for BWC-related expenses, the JAG award 
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recipient must collect a completed BWC certification from the proposed subrecipient. Any 
such certifications must be maintained by the JAG award recipient and made available to 
OJP upon request. The BJA BWC Toolkit provides model BWC policies and best 
practices to assist criminal justice departments in implementing BWC programs. 

Apart from the JAG Program, BJA provides funds under the Body-worn Camera Policy 
and Implementation Program (BWCPIP). BWCPIP allows jurisdictions to develop and 
implement policies and practices required for effective program adoption, and to address 
program factors including the purchase, deployment, and maintenance of camera 
systems and equipment; data storage and access; and privacy considerations. Interested 
JAG award recipients may wish to refer to the BWC Partnership Program web page for 
more information. JAG award recipients that are also BWC award recipients may not use 
JAG funds for any part of the 50 percent match required by the BWC Program. 

Body Armor — Body armor purchased with JAG funds may be purchased at any threat 
level, make, or model from any distributor or manufacturer, as long as the following 
requirements are met: The body armor must have been tested and found to comply with 
the latest applicable National Institute of Justice ballistic or stab standards (https:// 
cjtec.org/compliance-testing-program/compliant-product-lists/). In addition, body armor 
purchased must be made in the United States. 

Body armor purchased with JAG funds must be “uniquely fitted vests,” which means 
protective (ballistic or stab-resistant) armor vests that conform to the individual wearer to 
provide the best possible fit and coverage through a combination of (1) correctly sized 
panels and carrier determined through appropriate measurement and (2) properly 
adjusted straps, harnesses, fasteners, flaps, or other adjustable features. Note that the 
requirement that body armor be "uniquely fitted" does not necessarily require body armor 
that is individually manufactured based on the measurements of an individual wearer. In 
support of OJP’s efforts to improve officer safety, the American Society for Testing and 
Materials (ASTM) International has made available the Standard Practice for Body Armor 
Wearer Measurement and Fitting of Armor (Active Standard ASTM E3003) at no cost. 
The Personal Armor Fit Assessment Checklist is excerpted from ASTM E3003. 

A JAG award recipient that proposes to use FY 2023 award funds to purchase body 
armor must provide OJP with a certification(s) that each law enforcement agency 
receiving body armor has a written “mandatory wear” policy in effect (see 34 U.S.C. § 
10202(c)). The certification form related to mandatory wear can be found at: JAG - Body 
Armor Mandatory Wear Policy Certification. Note: A JAG award recipient that proposes 
to use funds for the purchase of body armor will have funds withheld until the required 
certification is submitted and approved by OJP. If the JAG award recipient proposes to 
change project activities to utilize funds for the purchase of body armor after the award is 
accepted, the award recipient must submit the signed certification to OJP at that time. 

Further, before making any subaward for the purchase of body armor, the JAG award 
recipient must collect a completed mandatory wear certification from the proposed 
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subrecipient. Any such certifications must be maintained by the JAG award recipient and 
made available to OJP upon request. A mandatory wear concept and issues paper and a 
model policy are available from the BVP Customer Support Center, which can be 
contacted at vests@usdoj.gov or toll free at 1–877–758–3787. Additional information and 
FAQs related to the mandatory wear policy and certifications can be found in the JAG 
FAQs. 

Apart from the JAG Program, BJA provides funds under the Patrick Leahy Bulletproof 
Vest Partnership (BVP) Program. The BVP Program provides funding to state and local 
law enforcement agencies for the purchase of ballistic-resistant and stab-resistant body 
armor. For more information on the BVP Program, including eligibility and an application, 
refer to the BVP webpage. JAG award recipients should note, however, that funds may 
not be used for any part of the 50 percent match required by the BVP Program. 

Death in Custody Reporting Act (DCRA) — The Death in Custody Reporting Act of 2013 
(Public Law 113-242) requires states to report to the Attorney General information 
regarding the death of any person who is detained, under arrest, in the process of being 
arrested, en route to be incarcerated, or incarcerated at a municipal or county jail, state 
prison, state-run boot camp prison, boot camp prison that is contracted by the state, any 
state or local contract facility, or other local or state correctional facility (including any 
juvenile facility). To comply with DCRA, JAG State Administering Agencies (SAAs) are 
responsible for collecting data on a quarterly basis from local entities including local jails, 
law enforcement agencies, medical examiners, and other state agencies and submitting 
the data to BJA. Units of local government are strongly encouraged to cooperate with 
DCRA data collection efforts within their state. 

Interoperable Communications — Units of local government (including any subrecipients) 
that are using FY 2023 JAG funds for emergency communications activities should 
comply with the SAFECOM Guidance for Emergency Communication Grants 
(SAFECOM Guidance), including provisions on technical standards that ensure and 
enhance interoperable communications. The SAFECOM Guidance is an essential 
resource for entities applying for federal financial assistance for emergency 
communications projects. It provides general information on eligible activities, technical 
standards, and other terms and conditions that are common to most federal emergency 
communications programs. Specifically, the SAFECOM Guidance provides guidance to 
applicants on: 

Recommendations for planning, coordinating, and implementing projects. 
Emergency communications activities that can be funded through federal grants. 
Best practices, policies, and technical standards that help to improve 
interoperability. 
Resources to help grant recipients comply with technical standards and grant 
requirements. 
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SAFECOM Guidance is recognized as the primary guidance on emergency 
communications grants by the Administration, Office of Management and Budget, and 
federal grant program offices. The Cybersecurity & Infrastructure Security Agency (CISA) 
updates the document every year in close coordination with federal, state, local, tribal, 
and territorial stakeholders, and partners. SAFECOM Guidance is applicable to all 
federal grants funding emergency communications. The most recent version of the 
SAFECOM Guidance is available at: https://www.cisa.gov/safecom/funding. 

Additionally, emergency communications projects funded with FY 2023 JAG funds 
should support the Statewide Communication Interoperability Plan (SCIP) and be 
coordinated with the full-time statewide interoperability coordinator (SWIC) in the state of 
the project. As the central coordination point for a state’s interoperability effort, the SWIC 
plays a critical role and can serve as a valuable resource. SWICs are responsible for the 
implementation of SCIP through coordination and collaboration with the emergency 
response community. CISA maintains a list of SWICs for each state and territory. Contact 
ecd@cisa.dhs.gov for more information. All communications equipment purchased with 
FY 2023 JAG Program funding should be identified during the quarterly performance 
measurement reporting. 

DNA Testing of Evidentiary Materials and Uploading DNA Profiles to a Database — If 
JAG Program funds are to be used for DNA testing of evidentiary materials, any resulting 
eligible DNA profiles must be uploaded to the Combined DNA Index System (CODIS), 
the national DNA database operated by the FBI, by a government DNA lab with access 
to CODIS. No profiles generated with JAG funding may be entered into any other 
nongovernmental DNA database without prior written approval from BJA (exceptions 
include forensic genealogy). Additionally, award recipients utilizing JAG funds for forensic 
genealogy testing must adhere to the DOJ Interim Policy Forensic Genealogical DNA 
Analysis and Searching available at: https://www.justice.gov/olp/page/file/1204386/ 
download. For more information about DNA testing as it pertains to JAG, please refer to 
the JAG FAQs. 

Entry of Records into State Repositories — As appropriate and to the extent consistent 
with law, a special condition will be imposed that would require the following: Any 
program or activity that receives federal financial assistance under JAG that is likely to 
generate court dispositions or other records relevant to NICS determinations, including 
any dispositions or records that involve any noncitizen or migrant who is undocumented 
in the United States (18 U.S.C. § 922(g)(5)(A), must have a system in place to ensure 
that all such NICS-relevant dispositions or records are made available in a timely fashion. 

National Incident-based Reporting System — In FY 2016, the FBI formally announced its 
intention to sunset the UCR program’s traditional Summary Reporting System (SRS) and 
replace it with NIBRS by January 1, 2021. By statute, BJA JAG awards are calculated 
using summary part 1 violent crime data from the FBI’s UCR program. Specifically, the 
formula allocations for JAG rely heavily on the ratio of “the average number of part 1 
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violent crimes of the UCR of the FBI reported by such State for the three most recent 
years reported by such State to the average annual number of such crimes reported by 
all States for such years” (34 U.S.C. 10156(a)(1)(B)). In preparation for the FBI’s 2021 
NIBRS compliance deadline, BJA imposed an administrative requirement for JAG award 
recipients that are not NIBRS compliant to dedicate 3 percent of their JAG award toward 
coming into full compliance with the FBI’s NIBRS data submission requirement to both 
encourage and assist jurisdictions in working toward compliance and ensure they 
continue to have critical criminal justice funding available through JAG when SRS 
transitioned to NIBRS. A NIBRS set-aside is NOT required for FY 2023 awards; however, 
JAG recipients are encouraged to continue working toward and/or maintaining NIBRS 
compliance to ensure that JAG eligibility is not affected in future fiscal years. Local 
jurisdictions that are seeking NIBRS compliance certification should reach out directly to 
their respective state agency. Agencies with questions about the certification process 
may contact ucr-nibrs@fbi.gov. More information about NIBRS, including toolkits and 
updates from the FBI Criminal Justice Information Services team, can be found at: 
NIBRS — FBI. 

Goals, Objectives, and Deliverables 

Goals 
In general, the FY 2023 JAG Program is designed to provide units of local government 
with additional personnel, equipment, supplies, contractual support, training, technical 
assistance, and information systems for criminal justice and civil proceedings. 

Objectives 
The objectives are directly related to the JAG Program accountability measures 
described at: https://bja.ojp.gov/sites/g/files/xyckuh186/files/media/document/jag-pmt-
accountability-measures.pdf. 

A unit of local government that receives an FY 2023 JAG award will be required to 
produce various types of reports including quarterly performance reports in BJA’s 
Performance Measurement Tool (PMT), quarterly financial reports in JustGrants, and 
semi-annual progress reports in JustGrants. 

The Goals, Objectives, and Deliverables are directly related to the performance 
measures that show the completed work’s results, as discussed in the Application and 
Submission Information section. 

Evidence-Based Programs 

OJP strongly encourages the use of data and evidence in policymaking and program 
development for criminal justice, juvenile justice, and crime victim services. For additional 
information and resources on evidence-based programs or practices, see the OJP Grant 
Application Resource Guide. 

Information Regarding Potential Evaluation of Programs and Activities 
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OJP may conduct or support an evaluation of the programs and activities funded under 
this solicitation. For additional information and applicable documentation to be included in 
the application, see the OJP Grant Application Resource Guide section entitled 
“Information Regarding Potential Evaluation of Programs and Activities.” 

Federal Award Information 

General Guidance for Federal Award 

Anticipated number of awards BJA expects to make:1296 
Anticipated maximum dollar amount for each award: $4,660,745 
Period of performance start date: October 1, 2022 
Period of performance duration: 24 - 48 months 
Anticipated Total amount to be awarded under solicitation: $102,778,619 

Category 1 — Eligible Allocation Amounts of Less than $25,000: Units of local 
government that are listed on the JAG web page as eligible for an allocation amount of 
less than $25,000 should apply under Category 1. This includes direct and joint 
(disparate) allocations. Category 1 awards of less than $25,000 are 2 years in length. 
Extensions of up to 2 years can be requested for these awards via JustGrants no fewer 
than 30 days prior to the project period end date and will be automatically granted upon 
request. 

Category 2 — Eligible Allocation Amounts of $25,000 or More: Units of local government 
that are listed on the JAG web page as eligible for an allocation amount of $25,000 or 
more should apply under Category 2. This includes direct and joint (disparate) 
allocations. Category 2 awards of at least $25,000 are 4 years in length. Extensions 
beyond this period may be made on a case-by-case basis at the discretion of BJA and 
must be requested via JustGrants no fewer than 30 days prior to the project period end 
date. 

Solicitation Categories 

Competition ID Category * Number 
of 
Awards 

Dollar 
Amount for 
Award 

Performance 
Start Date 

Performance 
Duration 
(Months) 

C-BJA-2023-00104-PROD 

Category 1– 
Applicants with 
eligible 
allocation 
amounts of less 
than $25,000 

678 $10,420,302 10/1/22 
12:00 AM 24 

Category 
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C-BJA-2023-00105-PROD 2–Applicants 
with eligible 
allocation 
amounts of 
$25,000 or more 

618 92,358,317 10/1/22 
12:00 AM 

48 

Awards, Amounts and Durations 

Type of Award 

BJA expects to make awards under this solicitation as grants. See the “Administrative, 
National Policy, and Other Legal Requirements” section of the OJP Grant Application 
Resource Guide for a brief discussion of important statutes, regulations, and award 
conditions that apply to many (or in some cases, all) OJP grants. 

Financial Management and System Controls 

Award recipients and subrecipients (including recipients or subrecipients that are pass-
through entities) must, as described in the Part 200 Uniform Requirements as set out at 2 
C.F.R. 200.303, comply with standards for financial and program management. See the 
OJP Grant Application Resource Guide for additional information. 

Budget Information 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating the “Limitation on Use of Award Funds for Employee Compensation; 
Waiver” provision in the “Financial Information” section of the OJP Grant Application 
Resource Guide. 

General requirement for federal authorization of any subaward; statutory authorization of 
subawards under the JAG Program statute. Generally, a recipient of an OJP award may 
not make subawards (“subgrants”) unless the recipient has specific federal authorization 
to do so. Unless an applicable statute or DOJ regulation specifically authorizes (or 
requires) particular subawards, a recipient must have authorization from OJP before it 
may make a subaward. However, JAG subawards that are required or specifically 
authorized by statute (see 34 U.S.C. § 10152(a) and 34 U.S.C. § 10156) do not require 
prior approval. For additional information regarding subawards and authorizations, 
please refer to the subaward section in the OJP Grant Application Resource Guide. 

The use of BJA grant funds for unmanned aircraft systems (UAS), including unmanned 
aircraft vehicles (UAV), and/or any accompanying accessories to support UAS or UAV 
devices/systems, is unallowable. 

Cost Sharing or Matching Requirement 
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This solicitation does not require a match. 

Pre-agreement Costs (also known as Pre-award Costs) 

See the OJP Grant Application Resource Guide for information on Pre-agreement Costs 
(also known as Pre-award Costs). 

Prior Approval, Planning, and Reporting of Conference/Meeting/Training Costs 

See the OJP Grant Application Resource Guide for information on Prior Approval, 
Planning, and Reporting of Conference/Meeting/Training Costs. 

Costs Associated with Language Assistance (if applicable) 

See the OJP Grant Application Resource Guide for information on Costs Associated with 
Language Assistance. 

Availability of Funds 

This solicitation, and awards under this solicitation, are subject to the availability of 
appropriated funds and to any modifications or additional requirements that may be 
imposed by the agency or by law. In addition, nothing in this solicitation is intended to, 
and does not, create any right or benefit, substantive or procedural, enforceable at law or 
in equity by any party against the United States, its departments, agencies, or entities, its 
officers, employees, or agents, or any other person. 

The allocations by state for the FY23 JAG Program can be found at: https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Eliigibility Information 

For eligibility information, see the solicitation cover page. 

For information on cost sharing or matching requirements, see the "Federal Award 
Information" section. 

All recipients and subrecipients (including any for-profit organization) must forgo any 
profit or management fee. 

Application and Submission Information 

Content of Application Submission 
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See the “Application Elements and Formatting Instructions” section of the OJP Grant 
Application Resource Guide for information on what happens to an application that does 
not contain all the specified elements or is nonresponsive to the scope of the solicitation. 

Information to Complete the Application for Federal Assistance (SF-424) in 
Grants.gov 

The SF-424 must be submitted in Grants.gov. It is a required standard form used as a 
cover sheet for submission of pre-applications, applications, and related information. See 
the OJP Grant Application Resource Guide for additional information on completing the 
SF-424. 

In Section 8F of the SF-424, please include the name and contact information of the 
individual who will complete the application in JustGrants. JustGrants will use this 
information (email address) to assign the application to this user in JustGrants. 

Intergovernmental Review: This solicitation (“funding opportunity”) is subject to 
Executive Order 12372. An applicant may find the names and addresses of State Single 
Points of Contact (SPOCs) at the following website: https://www.whitehouse.gov/wp-
content/uploads/2020/04/SPOC-4-13-20.pdf. If the applicant’s State appears on the 
SPOC list, the applicant must contact its SPOC to find out about, and comply with, the 
State’s process under E.O. 12372. On the SF-424, an applicant whose State appears on 
the SPOC list is to make the appropriate selection in response to question 19, once the 
applicant has complied with its State E.O. 12372 process. An applicant whose State 
does not appear on the SPOC list should answer question 19 by selecting “Program is 
subject to E.O. 12372 but has not been selected by the State for review.” the SF-424, an 
applicant whose State appears on the SPOC list is to make the appropriate selection in 
response to question 19, once the applicant has complied with its State E.O. 12372 
process. An applicant whose State does not appear on the SPOC list should answer 
question 19 by selecting “Program is subject to E.O. 12372 but has not been selected by 
the State for review.” 

Standard Applicant Information (JustGrants 424 and General Agency Information) 

The Standard Applicant Information section of the JustGrants application is pre-
populated with the SF-424 data submitted in Grants.gov. The applicant will need to 
review the Standard Applicant Information in JustGrants and make edits as needed. 
Within this section, the applicant will need to add: zip codes for areas affected by the 
project; confirm their Authorized Representative; and verify and confirm the 
organization’s unique entity identifier, legal name, and address. 

Proposal Abstract 
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A brief Proposal Abstract (no more than 100 words), which concisely describes the 
intended use of JAG funds, must be completed in the JustGrants web-based form. This 
abstract should be in paragraph form without bullets or tables, written in the third person, 
and exclude personally identifiable information. Abstracts will be made publicly available 
on the OJP and USASpending.gov websites if the project is awarded. Examples of brief 
Proposal Abstracts are included below. 

JAG Abstract Examples: 

The city of _____ will use JAG funds for overtime for increased patrols to bolster 
the security of at-risk nonprofit organizations such as synagogues, churches, 
mosques, and other places of worship. 

The county of _____ will use JAG funds to hire credible messengers as part of a 
community based violence intervention initiative. 

Disparate JAG Abstract Example: 

The disparate jurisdictions of _____ and _____ will use JAG funds for technology 
improvements and equipment. Specifically, the county of _____ will use JAG 
funds to replace its records management system in order to transition to NIBRS, 
and the city of _____ will use JAG funds to purchase body worn cameras to 
promote public trust, accountability, and transparency. 

Proposal Narrative 

The Proposal Narrative should be submitted as an attachment in JustGrants. The 
attached document should be double-spaced, using a standard 12-point font; have no 
less than 1-inch margins; and should not exceed 10 numbered pages. 

Category 1 — Eligible Allocation Amounts of Less than $25,000 

The proposal narrative for Category 1 applications must include a description of the 
project(s), including subawards, if applicable, to be funded with JAG funds over the 2-
year grant period. 

Category 2 — Eligible Allocation Amounts of $25,000 or More 

The proposal narrative for Category 2 applications should include: 

a. Description of the Issue 

Identify the unit of local government’s strategy/funding priorities for the FY 2023 
JAG funds, the subaward process (if applicable, including disparates) and 
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timeline, any progress or challenges, and a description of the programs to be 
funded over the 4-year grant period. 

b. Project Design and Implementation 

Describe the unit of local government’s process, if any, for engaging stakeholders 
from across the justice continuum and how that input informs priorities. This 
should include a description of how local communities are engaged in the planning 
process, how state and local planning efforts are coordinated, and the challenges 
faced in coordination. The applicant should identify the stakeholders representing 
each program area who are participating in the strategic planning process, the 
gaps in the state's needed resources for criminal justice purposes, plans to 
improve the administration of the criminal justice system, and how JAG funds will 
be coordinated with state and related justice funds. 

c. Capabilities and Competencies 

Describe any additional strategic planning/coordination efforts in which the units of 
local government participate with other criminal justice entities within the local 
jurisdiction and/or state. Please provide an overview of any evidence-informed 
programs that have been implemented successfully and how those programs 
might inform implementation of strategic plan priorities. 

d. Plan for Collecting the Data Required for this Solicitation’s Performance Measures 

The application should demonstrate the applicant’s understanding of the 
performance data reporting requirements for this grant program and detail how the 
applicant will gather the required data should it receive funding. 

Note: Applicants are not required to submit performance data with the application. 
Rather, performance measure information is included as a notification that award 
recipients will be required to submit performance data as part of each award’s 
reporting requirements. Some measures are presented as examples, while others 
are the exact measures that every recipient will be expected to address. 

OJP will require each award recipient to submit regular performance data that 
show the completed work’s results. The performance data directly relate to the 
goals, objectives, and deliverables identified in the “Goals, Objectives, and 
Deliverables” discussion. Applicants can visit OJP’s performance measurement 
page at www.ojp.gov/performance for an overview of performance measurement 
activities at OJP. 

A list of performance measure questions for this program can be found at: https:// 
bjapmt.ojp.gov/help/JAGDocs.html. NOTE: BJA is in the process of reviewing and 
revising these performance measure questions. Any changes resulting from this 
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review will be communicated to award recipients. 

BJA will require award recipients to submit quarterly performance measure data in 
BJA’s PMT located at https://bjapmt.ojp.gov and separately submit a semi-annual 
performance report in JustGrants. BJA will provide further guidance on the post-
award submission process, if selected for award. 

Note on Project Evaluations 
An applicant that proposes to use award funds through this solicitation to conduct project 
evaluations must follow the guidance in the “Note on Project Evaluations” section in the 
OJP Grant Application Resource Guide. 

Budget and Associated Documentation 

Budget Worksheet and Budget Narrative (attachment) 

The applicant will complete the budget worksheet attachment and submit it by uploading 
it as an attachment in JustGrants. See the OJP Grant Application Resource Guide for 
additional information. 

The budget narrative and budget worksheet (attachment) are critical elements, and 
applicants will be unable to successfully submit an application in JustGrants unless an 
attachment is uploaded in this section. If an applicant does not have a budget to submit 
at the time of application, an attachment must be uploaded noting as such, and BJA will 
add the appropriate special condition withholding funds for budget documentation. 
Please note that the budget narrative should include a full description of all costs, 
including administrative costs (if applicable). 

Indirect Cost Rate Agreement (if applicable) 

If applicable, the applicant will upload their indirect cost rate agreement as an attachment 
in JustGrants. See the OJP Grant Application Resource Guide for additional information. 

This rule does not eliminate or alter the JAG-specific restriction in federal law that states 
charges for administrative costs may not exceed 10 percent of the award amount, 
regardless of the approved indirect cost rate. 

Financial Management and System of Internal Controls Questionnaire (including 
applicant disclosure of high-risk status) 

The applicant will download the questionnaire, complete it, and upload it as an 
attachment in JustGrants. See the OJP Grant Application Resource Guide for additional 
information and the link to the questionnaire. 
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Disclosure of Process Related to Executive Compensation 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating its “Disclosure of Process Related to Executive Compensation” 
provisions. Applicants to this solicitation are not required to provide this disclosure. 

Additional Application Components 

The applicant will attach the requested documentation in JustGrants. 

Research and Evaluation Independence and Integrity Statement 

If an application proposes research (including research and development) and/or 
evaluation, the applicant must demonstrate research/evaluation independence and 
integrity, including appropriate safeguards, before it may receive award funds. The 
applicant will upload documentation of its research and evaluation independence and 
integrity as an attachment in JustGrants. For additional information, see the OJP Grant 
Application Resource Guide. 

Memorandum of Understanding (if applicable) 

For disparate jurisdictions, an MOU that identifies which jurisdiction will serve as the 
applicant or fiscal agent for joint funds must be completed and signed by the authorized 
representative for each participating jurisdiction. See the Allocation Determination and 
Units of Local Government Requirements Regarding Use of JAG Funds section and the 
JAG FAQs for more information. A sample MOU is also available. 

OJP will not deny an application for an FY 2023 award if the recipient does not submit a 
properly executed MOU by the application deadline, but the award recipient will not be 
able to access award funds (and its award will include a condition that withholds funds) 
until it submits the properly executed MOU. 

Certifications and Assurances by the Chief Executive of the Applicant Government 

A JAG application is not complete, and a unit of local government may not access award 
funds, unless the chief executive of the applicant unit of local government (e.g., the 
mayor) properly executes, and submits, the “Certifications and Assurances by the Chief 
Executive of the Applicant Government” attached in the section above entitled “Other 
Program Requirements.” The most up-to-date certification form can be found at: https:// 
bja.ojp.gov/doc/fy-23-local-jag-ce-certification.pdf. 

Disclosure and Assurances 
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The applicant will address the following disclosures and assurances. 

Disclosure of Lobbying Activities 

Complete and submit the SF-LLL in Grants.gov. Once the applicant submits in 
Grants.gov, this information will pre-pend into JustGrants. See the OJP Grant Application 
Resource Guide for additional information. 

DOJ Certified Standard Assurances 

Review and accept the DOJ Certified Standard Assurances in JustGrants. See the OJP 
Grant Application Resource Guide for additional information. 

Applicant Disclosure of Duplication in Cost Items 

Complete the JustGrants web-based Applicant Disclosure of Duplication in Cost Items 
form. See the OJP Grant Application Resource Guide for additional information. 

DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters; and Drug-Free Workplace Requirements; Law Enforcement 
and Community Policing 

Review and accept the DOJ Certified Certifications Regarding Lobbying; Debarment, 
Suspension and Other Responsibility Matters; Drug-Free Workplace Requirements; and 
Law Enforcement and Community Policing in JustGrants. See the OJP Grant Application 
Resource Guide for additional information. 

Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable) 

If applicable, submit the DOJ High Risk Disclosure and Justification as an attachment in 
JustGrants. A DOJ High Risk Grantee is an award recipient that has received a DOJ 
High Risk designation based on a documented history of unsatisfactory performance; 
financial instability; management system or other internal control deficiencies; 
noncompliance with award terms and conditions on prior awards, or is otherwise not 
responsible. See the OJP Grant Application Resource Guide additional information. 

How to Apply 

Registration: Before submitting an application, all applicants must register with the 
System for Award Management (SAM). You must renew and validate your registration 
every 12 months. If you do not renew your SAM registration, it will expire. An expired 
registration can delay or prevent application submission in Grants.gov and JustGrants. 
Registration and renewal can take up to 10 business days to complete. 

Submission: Applications must be submitted to DOJ electronically through a two-step 
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process via Grants.gov and JustGrants. 

Step 1: After registering with SAM, the applicant must submit the SF-424 and SF-LLL in 
Grants.gov at https://www.grants.gov/web/grants/register.html by the Grants.gov 
deadline. Submit the SF-424 and SF-LLL as early as possible, but no later than 48 
hours before the Grants.gov deadline. If an applicant fails to submit in Grants.gov, 
they will be unable to apply in JustGrants. 

Step 2: The applicant must then submit the full application including attachments in 
JustGrants at JustGrants.usdoj.gov by the JustGrants deadline. 

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in 
Section 8F of the SF-424 will receive an email from DIAMD-NoReply@usdoj.gov with 
instructions on how to create a JustGrants account. Register the Entity Administrator and 
the Application Submitter with JustGrants as early as possible but no later than 48-72 
hours before the JustGrants deadline. Once registered in JustGrants, the Application 
Submitter will receive an emailed link to complete the rest of the application in 
JustGrants. The Entity Administrator also will need to log into JustGrants to review and 
invite the applicant’s Authorized Representative(s) before an application can be 
submitted. 

Submit the complete application package in JustGrants at least 24 – 48 hours prior to the 
JustGrants deadline. Some of the application components will be entered directly into 
JustGrants, and others will require uploading attached documents. Therefore, applicants 
will need to allow ample time before the JustGrants deadline to prepare each component. 
Applicants may save their progress in the system and revise the application as needed 
prior to hitting the Submit button at the end of the application in JustGrants. 

For additional information, see the “How to Apply” section in the OJP Grant Application 
Resource Guide and the DOJ Application Submission Checklist. 

Submission Dates and Time 

The SF-424 and the SF-LLL must be submitted in Grants.gov by 8/24/2023 8:59 PM, 
ET. 

The full application must be submitted in JustGrants by 8/31/2023 8:59 PM, ET. 

OJP urges applicants to submit their Grants.gov and JustGrants submissions prior to the 
due dates with sufficient time to correct any errors and resubmit by the submission 
deadlines if a rejection notification is received. To be considered timely, the full 
application must be submitted in JustGrants by the JustGrants application deadline. 
Failure to begin the SAM.gov, Grants.gov, or JustGrants registration process in sufficient 
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time (i.e., waiting until the date identified in this solicitation) is not an acceptable reason 
for late submission. 

Experiencing Unforeseen Technical Issues Preventing Submission of an 
Application 
OJP will only consider a request to submit an application after the deadline when the 
applicant can document that a technical issue with a government system prevented 
application submission. 

If an applicant misses a deadline due to unforeseen technical issues with SAM.gov, 
Grants.gov, or JustGrants, the applicant may request a waiver to submit an application 
after the deadline. However, the waiver request will not be considered unless it includes 
a tracking number generated when the applicant contacts the applicable service desks to 
report technical difficulties. Tracking numbers are generated automatically when an 
applicant emails the applicable service desks; and for this reason, applicants are 
encouraged to email the appropriate service desk, even if they also intend to call the 
service desk for phone support. Experiencing wait times for phone support does not 
relieve the applicant of the responsibility of getting a tracking number. 

An applicant experiencing technical difficulties must contact the associated service desk 
indicated below to report the technical issue and receive a tracking number: 

SAM.gov - contact the SAM Help Desk (Federal Service Desk), Monday – Friday 
from 8 a.m. to 8 p.m. ET at 866-606-8220. 
Grants.gov - contact the Grants.gov Customer Support Hotline,  24 hours a day, 7 
days a week, except on federal holidays, at 800-518-4726, 606-545-5035, or 
support@grants.gov. 
JustGrants - contact the JustGrants Service Desk at 
JustGrants.Support@usdoj.gov or 833-872-5175, Monday – Friday from 7 a.m. to 
9 p.m. ET and Saturday, Sunday, and Federal holidays from 9 a.m. to 5 p.m. ET. 

If an applicant has technical issues with SAM.gov or Grants.gov, the applicant must 
contact the OJP Response Center at grants@ncjrs.gov within 24 hours of the 
Grants.gov deadline to request approval to submit after the deadline. 

If an applicant has technical issues with JustGrants that prevent application submission 
by the deadline, the applicant must contact the OJP Response Center at 
grants@ncjrs.gov within 24 hours of the JustGrants deadline to request approval to 
submit after the deadline. 

Waiver requests sent to the OJP Response Center must -

describe the technical difficulties experienced, 
include a timeline of the applicant's submission efforts (e.g., date and time the 
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error occurred, date and time of actions taken to resolve the issue and 
resubmit; and date and time support representatives responded), 
include an attachment of the complete grant application and all the required 
documentation and materials, 
include the applicant's Unique Entity Identifier (UEI), and 
include any SAM.gov, Grants.gov, and JustGrants Service Desk tracking 
numbers documenting the technical issue. 

OJP will review each waiver request and the required supporting documentation and 
notify the applicant whether the request for late submission has been approved or 
denied. An applicant that does not provide documentation of a technical issue or that 
does not submit a waiver request within the required time period will be denied. 

For more details on the waiver process, OJP encourages applicants to review the 
“Experiencing Unforeseen Technical Issues” section in the OJP Grant Application 
Resource Guide. 

Application Review Information 

Review Process 

OJP reviews the application to make sure that the information presented is reasonable, 
understandable, measurable, achievable, and consistent with the solicitation. See the 
OJP Grant Application Resource Guide for information on the application review process 
for this solicitation. 

Pursuant to the Part 200 Uniform Requirements, before award decisions are made, OJP 
also reviews information related to the degree of risk posed by the applicant entity. 
Among other things to help assess whether an applicant with one or more prior federal 
awards has a satisfactory record with respect to performance, integrity, and business 
ethics, OJP checks whether the applicant entity is listed in SAM as excluded from 
receiving a federal award. 

In addition, if OJP anticipates that an award will exceed $250,000 in federal funds, OJP 
also must review and consider any information about the applicant that appears in the 
non-public segment of the integrity and performance system accessible through SAM 
(currently, the Federal Awardee Performance and Integrity Information System, FAPIIS). 

Important note on FAPIIS:  An applicant may review and comment on any information 
about its organization that currently appears in FAPIIS and was entered by a federal 
awarding agency. OJP will consider such comments by the applicant, in addition to the 
other information in FAPIIS, in its assessment of the risk posed by the applicant entity. 
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Absent explicit statutory authorization or written delegation of authority to the contrary, all 
final award decisions will be made by the Assistant Attorney General, who may consider 
not only peer review ratings and BJA recommendations, but also other factors as 
indicated in this section. 

Federal Award Administration Information 

Federal Award Notices 

Generally, award notifications are made by the end of the current Federal fiscal year, 
September 30th. See the OJP Grant Application Resource Guide for information on 
award notifications and instructions. 

Administrative, National Policy, and Other Legal Requirements 

If selected for funding, in addition to implementing the funded project consistent with the 
OJP-approved application, the recipient must comply with all award conditions and all 
applicable requirements of federal statutes and regulations, including the applicable 
requirements referred to in the assurances and certifications executed in connection with 
award acceptance. For additional information on these legal requirements, see the 
“Administrative, National Policy, and Other Legal Requirements” section in the OJP 
Grant Application Resource Guide. 

Information Technology (IT) Security Clauses 

An application in response to this solicitation may require inclusion of information related 
to information technology security. See the OJP Grant Application Resource Guide for 
information. 

General Information about Post-Federal Award Reporting Requirements 

In addition to the deliverables described in the “Program Description” section, all award 
recipients under this solicitation will be required to submit certain reports and data. 

Required reports - Award recipients typically must submit quarterly financial reports, 
quarterly performance measurement reports, semi-annual performance reports, final 
financial and performance reports, and, if applicable, an annual audit report in 
accordance with the Part 200 Uniform Requirements or specific award conditions. Future 
awards and fund drawdowns may be withheld if reports are delinquent. (In appropriate 
cases, OJP may require additional reports.) 

Specific reporting requirements by category are listed below: 
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Category 1 — Eligible Allocation Amounts of Less than $25,000 
Recipients must submit: 

Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report through BJA’s PMT. Please note that as soon as all 
project activity has concluded, that report may be marked final. 

An annual performance report and final progress report through OJP’s JustGrants. 
If all project activity has concluded at the time the first annual performance report is 
submitted, that report may be marked final. 

If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

Category 2 — Eligible Allocation Amounts of $25,000 or More 
Recipients must submit: 

Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report (at any time once all project activity has concluded) 
through BJA’s PMT. 

Semi-annual performance reports and a final performance report (at any time once 
all project activity has concluded) through OJP’s JustGrants. 

If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

See the OJP Grant Application Resource Guide for additional information on specific 
post-award reporting requirements, including performance measure data. 

Federal Awarding Agency Contact(s) 

For OJP contact(s), and contact information for Grants.gov and JustGrants, see the 
solicitation cover page. 

Other Information 

Freedom of Information and Privacy Act (5 U.S.C. 552 and 5 U.S.C. 552a) 

See the OJP Grant Application Resource Guide for information on the Freedom of 
Information and Privacy Act (5 U.S.C. §§ 552 and 5 U.S.C. 552a). 
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Provide Feedback to OJP 

See the OJP Grant Application Resource Guide for information on how to provide 
feedback to OJP. 
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Application Checklist 

BJA FY 23 Edward Byrne Memorial Justice Assistance Grant Formula Program -
Local Solicitation 

This application checklist has been created as an aid in developing an application. For 
more information, reference the OJP Application Submission Steps in the OJP Grant 
Application Resource Guide and the DOJ Application Submission Checklist. 

Pre-Application 

Before Registering in Grants.gov: 

Acquire or renew your Entity’s System Award Management (SAM) Registration 
Information (see OJP Grant Application Resource Guide) 

Register in Grants.gov 

Acquire an Authorized Organization Representative (AOR) and a Grants.gov 
username and password (see OJP Grant Application Resource Guide) 
Acquire AOR confirmation from the E-Business Point of Contact (E-Biz POC) (see 
OJP Grant Application Resource Guide) 

Find the Funding Opportunity 

Search for the funding opportunity in Grants.gov using the opportunity number, 
assistance listing number, or keyword(s) 
Select the correct Competition ID 
Access the funding opportunity and application package (see Step 7 in the OJP 
Grant Application Resource Guide) 
Sign up for Grants.gov email notifications (optional) (see OJP Grant Application 
Resource Guide) 
Read Important Notice: Applying for Grants in Grants.gov 
Read OJP policy and guidance on conference approval, planning, and reporting 
available at https://www.ojp.gov/funding/financialguidedoj/iii-postaward-
requirements#6g3y8 (see OJP Grant Application Resource Guide) 

Review the Overview of Post-Award Legal Requirements 

Review the “Overview of Legal Requirements Generally Applicable to OJP Grants 
and Cooperative Agreements - FY 2023 Awards” in the OJP Funding Resource 
Center. 

Review the Scope Requirement 

The federal amount requested is within the allowable limit. See https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Review Eligibility Requirement: Review the Eligibility section on the cover page and 

Page 35 of 38 
O-BJA-2023-171790 

Page 309 of 412

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#ojp-application-submission-steps
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#ojp-application-submission-steps
https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/appln-submission-checklist.pdf
https://sam.gov/SAM/
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.grants.gov/web/grants/manage-subscriptions.html
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://ojp.gov/funding/Apply/Grants-govInfo.htm
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#6g3y8
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#6g3y8
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#prior-approval
https://www.ojp.gov/funding/explore/legal-overview-fy-2023-awards
https://www.ojp.gov/funding/explore/legal-overview-fy-2023-awards
https://www.ojp.gov/funding/explore/legal-overview-awards
https://www.ojp.gov/funding/explore/legal-overview-awards
https://bja.ojp.gov/program/jag/fy-2023-allocations
https://bja.ojp.gov/program/jag/fy-2023-allocations
https://Grants.gov
https://Grants.gov
https://Grants.gov
https://Grants.gov
https://Grants.gov


  

Eligibility Information section in the solicitation. 

Application Step 1 

Submit the SF-424 and SF-LLL in Grants.gov 

In Section 8F of the SF-424, include the name and contact information of the 
individual who will complete the application in JustGrants and the SF-LLL in
Grants.gov 
Submit Intergovernmental Review (if applicable) 

Within 48 hours after the SF-424 and SF-LLL submission in Grants.gov, receive four (4) 
Grants.gov email notifications: 

a submission receipt 
a validation receipt 
a grantor agency retrieval receipt 
an agency tracking number assignment 

If no Grants.gov receipt and validation email is received, or if error notifications are 
received: 

Contact BJA or Grants.gov Customer Support Hotline at 800-518-4726, 
606-545-5035, Grants.gov customer support, or support@grants.gov regarding 
technical difficulties (see OJP Grant Application Resource Guide) 

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in 
Section 8F of the SF-424 will receive an email from JustGrants with login instructions. 

Proceed to Application Step 2 and complete application in JustGrants 

Application Step 2 

Submit the following information in JustGrants 

Application Components 

Standard Applicant information (SF-424 information from Grants.gov) 
Proposal Abstract 
Proposal Narrative 

Budget and Associated Documentation 

Budget Worksheet and Narrative (attachment) 
Indirect Cost Rate Agreement (if applicable) (see OJP Grant Application Resource 
Guide) 
Financial Management and System of Internal Controls Questionnaire (see OJP 
Grant Application Resource Guide) 

Additional Application Components 

Research and Evaluation Independence and Integrity (see OJP Grant Application 
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Resource Guide) 
Memorandum of Understanding (if applicable) 
FY23 JAG - Certifications and Assurances by the Chief Executive of the Applicant 
Government 

Disclosures and Assurances 

Disclosure of Lobbying Activities (SF-LLL) (see OJP Grant Application Resource 
Guide) 
Applicant Disclosure of Duplication in Cost Items (see OJP Grant Application 
Resource Guide) 
DOJ Certified Standard Assurances (see OJP Grant Application Resource Guide) 
DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters; Drug-Free Workplace Requirements; Law Enforcement and 
Community Policing (see OJP Grant Application Resource Guide) 
Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable) 
(see OJP Grant Application Resource Guide) 

Review, Certify and Submit Application in JustGrants 

Any validation errors will immediately display on screen after submission. 
Correct validation errors, if necessary, and then return to the “Certify and Submit” 
screen to submit the application. Access the Application Submission Validation 
Errors Quick Reference Guide for step-by-step instructions to resolve errors prior to 
submission. 
Once the application is submitted and validated, a confirmation message will 
appear at the top of the page. Users will also receive a notification in the “bell” 
alerts confirming submission. 

If no JustGrants application submission confirmation email or validation is received, or if 
error notification is received: 

Contact the JustGrants Service Desk at 833-872-5175 or 
JustGrants.Support@usdoj.gov regarding technical difficulties. See the OJP Grant 
Application Resource Guide for additional information. 

Standard Solicitation Resources 

OJP Grant Application Resource Guide provides guidance to assist OJP grant applicants 
in preparing and submitting applications for OJP funding. 

DOJ Grants Financial Guide serves as the primary reference manual to assist award 
recipients in fulfilling their fiduciary responsibility to safeguard grant funds and to ensure 
funds are used for the purposes for which they were awarded. It compiles a variety of 
laws, rules and regulations that affect the financial and administrative management of 
DOJ awards. This guide serves as a starting point for all award recipients and 
subrecipients of DOJ grants and cooperative agreements in ensuring the effective day-
to-day management of awards. 
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JustGrants Resources Website is an entryway into information about JustGrants and the 
grants management system itself. Through this portal both award recipients and 
applicants can access training resource and user support options, find frequently asked 
questions and sign-up for the JustGrants Update e-newsletter. 

JustGrants Application Submission Training Page offers helpful information and 
resources on the application process. This training page includes e-learning videos, 
reference guides, checklists and other resources to help applicants complete an 
application. 

Virtual Q&A Sessions are advertised here and provide opportunities for users to receive 
topic-specific training, direct technical assistance, and support on JustGrants system 
functionality. 
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Police Department 

DATE: 9/1/2023

MEMO: 23-56

TO: Mayor Julie Moore Wolfe
City Council Members

FROM: Scot Wrighton, City Manager
Shane Brandel, Chief of Police

SUBJECT:  Intergovernmental Agreement with Macon County for disbursement of JAG Grant
funds. 

SUMMARY RECOMMENDATION:  
It would be the recommendation of staff that the council approve the 2023 intergovernmental
agreement for acceptance and distribution of JAG funds to address violent crime.
 

BACKGROUND:  
The Decatur Police Department applied for up to $42,876 in JAG Grant funding for the
enforcement of laws associated with violent crimes and weapon offenses. This grant is to be
shared with the Macon County Sheriff’s Department (MCSO).  The Decatur Police Department is
to receive 75% and the Sheriff’s Department is to receive 25% of the funds.  
 
The Decatur Police Department will be the administrator of the grant, thus all requests for
reimbursement, including those requested by MCSO, are submitted by DPD.  The City of
Decatur will then receive all of the reimbursement funds, including those requested by MCSO. 
 
The City of Decatur then disburses the requested funds to MCSO.  As such, an intergovernmental
agreement between the City of Decatur and Macon County is being requested and presented.
 
It should be noted that the JAG grant has been awarded to DPD numerous times in the past and the
intergovernmental agreement between the two entities has been part of the administration of the
grant. 

PRIOR COUNCIL ACTION:  R2022-139 

STAFF REFERENCE:  Shane Brandel, Chief of Police, 217-424-2745,
sbrandel@decaturil.gov 

ATTACHMENTS:
Description Type

Page 313 of 412



Resolution Letter Resolution Letter
Interagency Agreement Backup Material
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RESOLUTION NO. R2023-_________ 

 

 

RESOLUTION AUTHORIZING THE EXECUTION OF AN INTERGOVERNMENTAL 

AGREEMENT BETWEEN THE COUNTY OF MACON AND THE CITY OF DECATUR 

FOR DISTRIBUTION OF 2023 BYRNE JUSTICE ASSISTANCE GRANT 

______________________________________________________________________________ 

 

 

 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, 

ILLINOIS: 

 

  

 Section 1.  That the Intergovernmental Agreement presented to the City Council between 

the City of Decatur and the County of Macon regarding disbursement of JAG grant funds be, and 

the same is hereby, received, placed on file and approved.  

 

 Section 2. That the Mayor and City Clerk be, and they are hereby, authorized and 

directed to sign, seal, and attest said Intergovernmental Agreement between the City of Decatur 

and County of Macon.  

 

 

 PRESENTED, PASSED, APPROVED, AND RECORDED this 6th day of November 

2023. 

 

 

 

 

 

      ________________________________________ 

                JULIE MOORE WOLFE, MAYOR  

 

 

ATTEST: 

 

 

 

 

___________________________________ 

        KIM ALTHOFF, CITY CLERK  
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Grants.gov Solicitation Number: O-BJA-2023-171790  

 

THE STATE OF ILLINOIS    KNOW ALL BY THESE PRESENT 

COUNTY OF MACON 

 

INTERGOVERNMETAL AGREEMENT 

BETWEEN THE CITY OF DECATUR, ILLINOIS  AND 

THE COUNTY OF MACON, ILLINOIS 

2023 BYRNE JUSTICE ASSISTANCE GRANT (JAG) PROGRAM AWARD 

 

THIS AGREEMENT is made and entered into this 18th day of September, 2023, by and between 
The COUNTY OF MACON, acting by and through its governing body, the Macon County Board, 
hereinafter referred to as "COUNTY", and the CITY of Decatur, acting by and  through its governing 
body, the City Council, hereinafter referred to as "CITY", both of Macon County, State of Illinois, 
witnesseth: 

 

WHEREAS, each governing body, in performing governmental functions or in paying for the 
performance of governmental: functions hereunder, shall make that performance or those payments from 
current revenues legally available to that party: and, 

 

WHEREAS, each governing body finds that the performance of this Agreement is in the best interests of 
both parties, that the undertaking will benefit the public, and that the division of costs fairly compensates 
the performing party for the services or: functions under this agreement: and, 

 

WHEREAS, the CITY agrees to provide the COUNTY up to ten-thousand seven hundred nineteen dollars 
($10,719) from the JAG award for the Program: and 

 

WHEREAS, the CITY and COUNTY believe it to be in their best interests to reallocate the JAG funds. 

 

NOW THEREFORE, the COUNTY and CITY agree as follows: 

Section 1. 

CITY agrees to pay COUNTY a total of up to $10,719 of JAG funds. 

Section 2. 

The City agrees to use $32,157 for hire back overtime costs for crime suppression to include: bike hire 
back, foot patrols, and additional motorized patrols to address gun and gang violence.  

Section 3. 

Nothing in the performance of this Agreement shall impose any liability for claims against COUNTY other 
than claims for which liability may be imposed by Illinois statute. 
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Section 4. 

Nothing in the performance of this Agreement shall impose any liability for claims against CITY other than 
claims for which liability may be imposed by the Illinois statute. 

Section 5. 

Each party to this agreement will be responsible for its own actions in providing services under this 
agreement and shall not be liable for any civil liability that may arise from the furnishing of the 
services by the other party. 

Section 6. 

The parties to this Agreement do not intend for any third party to obtain a right by virtue of this 
Agreement. 

Section 7. 

By entering into this Agreement, the parties do not intend to create any obligations express or  implied 
other than those set out herein; further, this Agreement shall not create any rights in any party not a 
signatory hereto. 

 

COUNTY OF MACON, ILLINOIS   CITY OF DECATUR, ILLINOIS 

By: _________________________   By:________________________ 

Its Chairman of Macon County    Its Mayor  

 

 

ATTEST:       ATTEST:  

 

Sheriff of Macon County     City Clerk  
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City Clerk

DATE: 10/31/2023

MEMO:

TO: Mayor Julie Moore Wolfe
City Council Members

FROM: Scot Wrighton, City Manager
Kim Althoff, City Clerk

SUBJECT:  Resolution Approving Reappointment - Public Building Commission 

SUMMARY RECOMMENDATION:  Council is asked to pass the proposed Resolution
approving the reappointment of Greg Florian to the Public Building Commission. 

ATTACHMENTS:
Description Type
Resolution Resolution Letter
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TO THE COUNCIL OF THE CITY 
OF DECATUR, ILLINOIS: 
 
Consent of the Council is hereby requested for the reappointment by the Mayor of the following 
named as a member of the board or commission set opposite his respective name, to serve a term 
expiring upon the date set opposite his respective name or until his respective successor is 
appointed and qualified: 
 
Greg Florian    Public Building Commission    9/30/2028      
 
   
DATED this 6th day of November 2023.   
 
      _________________________________ 
                 Julie Moore Wolfe, Mayor 
 

RESOLUTION NO. R2023-_________ 
RESOLUTION APPROVING REAPPOINTMENT 

 
 BE IT RESOLVED BY THE COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 
 
 Section 1.  That consent of the Council be, and it is hereby, given to the reappointment by 
the Mayor of the person aforesaid as by said Mayor requested, which said request be, and it is 
hereby, received, placed on file and approved.  
 
 PRESENTED AND ADOPTED this 6th day of November 2023.   
 
 
      ____________________________________ 
                                 Julie Moore Wolfe, Mayor 
ATTEST: 
 
_________________________________ 
          City Clerk 
 
TO THE COUNCIL OF THE CITY 
OF DECATUR, ILLINOIS: 
 
Having received your consent, I hereby appoint the named in the foregoing request by you 
approved as therein requested. 
 
DATED this 6th day of November 2023.       
       

_________________________________  
                          Julie Moore Wolfe, Mayor 
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Public Works

DATE: 10/27/2023

MEMO: 2023-105

TO: Honorable Mayor Julie Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director

SUBJECT:  
Ordinance Annexing Territory –2216 Lilac Drive
 

SUMMARY RECOMMENDATION:  Staff recommends that the following Ordinance annexing
territory 2216 Lilac Drive be approved. 

BACKGROUND:  The subject property is being annexed due to a water service agreement. 

POTENTIAL OBJECTIONS:  None 

STAFF REFERENCE:  Matt Newell, Public Works Director and Tara Bachstein, Public Works
Administrative Assistant. Matt Newell will be in attendance at the City Council meeting to answer
any questions of the Council on this item. 

ATTACHMENTS:
Description Type
Ordinance Annexing Territory 2216 Lilac
Drive Ordinance
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Public Works

DATE: 10/27/2023

MEMO: 2023-106

TO: Honorable Mayor Julie Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director

SUBJECT:  
Ordinance Annexing Territory –2229 Mesa Drive
 

SUMMARY RECOMMENDATION:  Staff recommends that the following Ordinance annexing
territory 2229 Mesa Drive be approved. 

BACKGROUND:  The subject property is being annexed due to a water service agreement. 

POTENTIAL OBJECTIONS:  None 

STAFF REFERENCE:  Matt Newell, Public Works Director and Tara Bachstein, Public Works
Administrative Assistant. Matt Newell will be in attendance at the City Council meeting to answer
any questions of the Council on this item. 

ATTACHMENTS:
Description Type
Ordinance Annexing Territory 2229 Mesa
Drive Ordinance
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Public Works

DATE: 10/27/2023

MEMO: 2023-107

TO: Honorable Mayor Julie Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director

SUBJECT:  Ordinance Annexing Territory –1836 South Shores Drive 

SUMMARY RECOMMENDATION:  
Staff recommends that the following Ordinance annexing territory 1836 South Shores Drive be
approved.
 

BACKGROUND:  The subject property is being annexed due to a water service agreement. 

POTENTIAL OBJECTIONS:  None 

STAFF REFERENCE:  Matt Newell, Public Works Director and Tara Bachstein, Public Works
Administrative Assistant. Matt Newell will be in attendance at the City Council meeting to answer
any questions of the Council on this item. 

ATTACHMENTS:
Description Type
Ordinance Annexing Territory 1836 South
Shores Drive Ordinance
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Public Works

DATE: 10/27/2023

MEMO: 2023-108

TO: Honorable Mayor Julie Moore Wolfe and City Council Members

FROM: Scot Wrighton, City Manager
Matt Newell, P.E., Public Works Director

SUBJECT:  Ordinance Annexing Territory –3054 Tempe Drive 

SUMMARY RECOMMENDATION:  Staff recommends that the following Ordinance annexing
territory 3054 Tempe Drive be approved. 

BACKGROUND:  The subject property is being annexed due to a water service agreement. 

POTENTIAL OBJECTIONS:  None 

STAFF REFERENCE:  Matt Newell, Public Works Director and Tara Bachstein, Public Works
Administrative Assistant. Matt Newell will be in attendance at the City Council meeting to answer
any questions of the Council on this item. 

ATTACHMENTS:
Description Type
Ordinance Annexing Territory 3054 Tempe
Drive Ordinance
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Financial Management

DATE: 11/6/2023

MEMO:

TO: Honorable Mayor Moore Wolfe and
City Council Members

FROM: Scot Wrighton, City Manager
 Ruby F. James, City Treasurer & Chief Financial Officer    

SUBJECT:  Ordinance Amending City Code Chapter 50 Licenses 

SUMMARY RECOMMENDATION:  
City Administration recommends Council approval of the attached Ordinance Amendment to
update City Code Chapter 50 to charge for background checks for each type of license requiring a
background check for a fee not to exceed $50.00 per person or per vehicle required for the license
requested.
 

BACKGROUND:  
On October 2, 2023, City Council approved Ordinance 2023-65 updating Chapter 50 to charge for
background checks having a fee not to exceed $50.00.  The intention was to charge for each
background check that is required for the license, per person or per vehicle as the ordinance
requires.  Background checks are required for many of the licenses issued by the City of Decatur
and the City is seeking to be reimbursed for this cost.
 
Any fees associated with background checks for licensing applications would be charged to the
individual(s) applying for the license application through an amendment to the Chapter 50 City
Code.
 

POTENTIAL OBJECTIONS:  No known objection. 

INPUT FROM OTHER SOURCES:  None 

STAFF REFERENCE:  Ruby F. James, City Treasurer & Chief Financial Officer 

BUDGET/TIME IMPLICATIONS:  
Individuals seeking the license would be responsible for paying the background check fees
associated with the obtaining the license.
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ATTACHMENTS:
Description Type
Ordinance Amending City Code Chapter 50
Licenses Ordinance
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ORDINANCE NO. ______ 

 

 

ORDINANCE AMENDING CITY CODE 

-CHAPTER 50- 

-LICENSES- 

 

______________________________________________________________________ 

 

BE IT ORDAINED, BY THE CITY COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 

 

 Section 1.  That Chapter 50 of the City Code of the City of Decatur, Illinois, be, and the 

same is hereby modified and amended by amending Section 6, so that Section 6 as so modified 

and amended, shall provide as follows: 

 

 6. FEES.  When application for an annual license is made after the beginning of the license 

period, the fee shall not be prorated, unless otherwise provided in this Code.  When an 

application is not approved and an applicant has not engaged or shall not have attempted 

to engage in the business sought to be licensed, the fee paid shall be refunded.  All licenses 

requiring background checks shall have a fee not to exceed $50.00 per person and per 

vehicle added to their license fee. 

  

Section 2.   That the City Clerk be, and is hereby authorized and directed to cause the 

provisions hereof to be appropriately set out in the City Code and to cause the same to be 

published in pamphlet form according to law. 

  

 PRESENTED, PASSED, APPROVED AND ADOPTED this 6th day of November, 2023. 

 

 

      _________________________________ 

       JULIE MOORE WOLFE, MAYOR 

 

ATTEST: 

 

 

____________________________ 

       CITY CLERK 

 

 

 

PUBLISHED this __________ day of ______________, 2023 

 

 

___________________________ 

     CITY CLERK  
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ADDITIONS AND DELETIONS 

CHAPTER 50 

LICENSES 

 

 6.  FEES.  When application for an annual license is made after the beginning of the 

license period, the fee shall not be prorated, unless otherwise provided in this Code.  When an 

application is not approved and an applicant has not engaged or shall not have attempted to 

engage in the business sought to be licensed, the fee paid shall be refunded. All licenses 

requiring background checks shall have a fee not to exceed $50.00 per person and per vehicle 

added to their license fee.   
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SUBJECT:  Resolution Authorizing Action Regarding Unsafe Structures 

ATTACHMENTS:
Description Type
Memo Cover Memo
Resolution Resolution Letter
List of properties to be demolished Exhibit
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ECONOMIC COMMUNITY DEVELOPMENT DEPARTMENT 

 

MEMO:   No. 23-15 

TO:  Honorable Mayor Julie Moore Wolfe and City Council 

FROM: Scot Wrighton, City Manager 

  Cordaryl “Pat” Patrick, Director, Community Development  

  Michael Snearly, Neighborhood Inspections Manager 

 

DATE:  November 6, 2023 

SUBJECT: Resolution Authorizing Action Regarding Unsafe Structures  

SUMMARY RECOMMENDATION:  This is the second step, after the posting of a structure 

as unfit, which initiates the demolition process.  City staff recommends approval. 

BACKGROUND: This is the beginning of the process seeking court-ordered demolition of ten 

(10) unsafe and abandoned structures throughout the community. 

POTENTIAL OBJECTIONS:  No known objections to this resolution. 

INPUT FROM OTHER SOURCES:  Legal Department staff. 

BUDGET/TIME IMPLICATIONS:  None 

STAFF REFERENCE:  Any additional questions may be forwarded to Cordaryl “Pat” Patrick, 

Director of Economic and community Development, at 217-424-2727, email 

cpatrick@decaturil.gov or Michael Snearly, Neighborhood Inspections Manager at 217-450-

2347, email msnearly@decaturil.gov. 
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RESOLUTION NO. R ________________________ 

 

RESOLUTION AUTHORIZING ACTION REGARDING UNSAFE STRUCTURES 

 

 

1027 W. Cerro Gordo   1375 N. Church   1837 N. Church 

827 N. Edward    835 N. Edward    1310 Oak Dr. 

880 W. Packard   1354 E. Whitmer   1012 E. William 

1431 E. Wood 

           

 WHEREAS, the Council of the City of Decatur, Illinois, has found and does hereby find that 

certain structures within the City located on premises at the addresses set forth above, are dangerous and 

unsafe, or are uncompleted or abandoned; and 

 

 WHEREAS, it is in the best interest of the general public health, safety and welfare that said 

structures be repaired or demolished. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

DECATUR, ILLINOIS: 

 

 Section 1.  That the officers and employees of the City be, and they are hereby, authorized and 

directed to give such notice and to take such actions as may be provided by law, including application for 

order of court, to cause said structures to be put in safe condition or, if not so repaired to be demolished. 

 

PRESENTED and ADOPTED this 6th day of November, 2023. 

 

            ______________________________________ 

       Mayor Julie Moore Wolfe 

 

ATTEST: ______________________________  

Kim Althoff, City Clerk 
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Council Memo November 6, 2023 

Resolution Authorizing Actions Regarding Unsafe Structures 

Cerro Gordo, 1027 W.  This property was posted Unfit for Human Habitation in June 2023.  Property 

with multiple violations including: broken doors and windows; damaged and missing gutters; hole in 

roof; interior surfaces (walls, falls, ceilings) damaged; accumulation of garbage inside; lands around 

exterior not maintained. 

Church, 1375 N.  This property was posted as Unfit for Human Habitation in August 2022. House has 

several interior and exterior violations that need to be brought to minimum code. 

Church, 1837 N.  This property was posted as Unfit for Human Habitation in October 2023.  House has 

numerous exterior and interior violations that need to be brought to minimum code.   

Edward, 827 N. This property was posted as Unfit for Human Habitation in December 2022.  House has 

numerous exterior and interior violations that need to be brought to minimum code. 

Edward, 835 N. This property was posted as Unfit for Human Habitation in December 2022.  Property 

with the following violations: broken/boarded windows; peeling and chipping paint; soffit/fascia hanging 

in rear; garage door and garage in disrepair.  

Oak Dr., 1310. This property was posted as Unfit for Human Habitation in January 2023. House has been 

deemed unfit due to no water service, holes in roof, back of house is sitting wide open exposed to the 

elements, missing siding, front porch is falling in on itself, inside is filled with rubbish and looks like it has 

been stripped of plumbing and some electrical, missing and broken windows, basement has suffered 

significant water damage, ceiling is falling in in multiple places. 

Packard, 880 W. This property was posted as Unfit for Human Habitation in March 2022. House has 

several interior and exterior violations that need to be brought to minimum code. 

Whitmer, 1354 E. This property was posted as Unfit for Human Habitation in July 2023. House has 

several interior and exterior violations that need to be brought to minimum code.  

William, 1012 E.  This property was posted Unfit for Human Habitation in February 2023.  House has 

been deemed unfit due to no water service. House sits in a severe state of dilapidation and lack of 

maintenance. Front porch is missing boards and roof of porch is falling in. Side railings are not secure 

and rotted. Missing paint around windows and facia. Broken windows, boarded up windows and doors. 

Accessory structure has missing boards and roof. Roof on house is bubbled and warped in areas. Some 

foundation missing bricks. Back portion of porch is falling down. Inside is full of trash and debris. 

Wood, 1431 E.  This property was posted Unfit for Human Habitation in June 2022.  House has several 

interior and exterior violations that need to be brought to minimum code. 

 

Page 347 of 412



SUBJECT:  Resolution Authorizing the Execution of an Agreement with Steve's Trucking for the
Demolition of 539 W. Decatur St. 

ATTACHMENTS:
Description Type
Memo Cover Memo
Resolution Resolution Letter
Exhibit Exhibit
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ECONOMIC AND COMMUNITY DEVELOPMENT DEPARTMENT 

 

MEMO:   No. 23-16 

TO:  Honorable Mayor Julie Moore Wolfe and City Council 

FROM: Scot Wrighton, City Manager 

  Cordaryl “Pat” Patrick, Director, Community Development  

  Michael Snearly, Neighborhood Inspections Manager 

 

DATE:  November 6, 2023 

SUBJECT: Resolution Authorizing the Execution of Agreements for Demolition of vacant 

buildings with S. Shafer Excavating at 629 W. Prairie Ave, and 1353 E. William 

St., and Steve’s Trucking at 539 W. Decatur. 

SUMMARY RECOMMENDATION: Staff recommends approval of the attached resolution 

authorizing execution of agreements for demolition of said dwellings. 

BACKGROUND: The buildings at 629 W. Prairie, 1353 E. William, and 539 W. Decatur were 

put out for demolition bid and crossed the threshold for council approval.  These properties were 

put out for demolition bid along with twelve (12) other properties, which did not cross the 

threshold for council approval. 
   

POTENTIAL OBJECTIONS:  No known objections to this resolution. 

INPUT FROM OTHER SOURCES:  Jessica Coleman, Purchasing Supervisor; Michael 

Snearly, Neighborhood Inspections Manager. 

BUDGET/TIME IMPLICATIONS:  None 

STAFF REFERENCE:  Any additional questions may be forwarded to Cordaryl “Pat” Patrick 

or Michael Snearly at 217-450-2347 or msnearly@decaturil.gov  . 
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RESOLUTION NO. ________________________ 

 

RESOLUTION AUTHORIZING THE EXECUTION OF AN AGREEMENT WITH 

STEVE’S TRUCKING FOR THE DEMOLITION OF 539 W. DECATUR ST 

 

______________________________________________________________________________ 

 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 

 Section 1.  That the tabulation of bids received for the demolition of the vacant building at 

539 W. Decatur St., Decatur, Illinois and presented to the City Council herewith as Exhibit A, be 

received and placed on file. 

 Section 2.  That the bid of Steve’s Trucking in the amount of $48,499.00 for 539 W. 

Decatur St. be hereby accepted, and a purchase order awarded accordingly. 

 Section 3.  That the Purchasing Supervisor be, and is hereby, authorized and directed to 

execute a purchase order between the City of Decatur, Illinois and Steve’s Trucking for their total 

bid price of $48,499.00. 

 PRESENTED and ADOPTED this 6th day of November 2023. 

 

      _________________________________________ 

       Julie Moore Wolfe, Mayor 

 

ATTEST: 

 

______________________________ 

Kim Althoff, City Clerk 
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SUBJECT:  Resolution Authorizing the Execution of an Agreement with S. Shafer Excavating for
the Demolition of 629 W. Prairie Ave. 

ATTACHMENTS:
Description Type
Resolution Resolution Letter
Exhibit Exhibit
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RESOLUTION NO. ________________________ 

 

RESOLUTION AUTHORIZING THE EXECUTION OF AN AGREEMENT WITH S. 

SHAFER EXCAVATING FOR THE DEMOLITION OF 629 W. PRAIRIE AVE 

 

______________________________________________________________________________ 

 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 

 Section 1.  That the tabulation of bids received for the demolition of the vacant building at 

629 W. Prairie Ave, Decatur, Illinois and presented to the City Council herewith as Exhibit A, be 

received and placed on file. 

 Section 2.  That the bid of S. Shafer Excavating in the amount of $29,900.00 for 629 W. 

Prairie be hereby accepted, and a purchase order awarded accordingly. 

 Section 3.  That the Purchasing Supervisor be, and is hereby, authorized and directed to 

execute a purchase order between the City of Decatur, Illinois and S. Shafer Excavating for their 

total bid price of $29,900.00. 

 PRESENTED and ADOPTED this 6th day of November 2023. 

 

      _________________________________________ 

       Julie Moore Wolfe, Mayor 

 

ATTEST: 

 

______________________________ 

Kim Althoff, City Clerk 
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SUBJECT:  Resolution Authorizing the Execution of an Agreement with S. Shafer Excavating for
the Demolition of 1353 E. William St. 

ATTACHMENTS:
Description Type
Resolution Resolution Letter
Exhibit Exhibit
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RESOLUTION NO. ________________________ 

 

RESOLUTION AUTHORIZING THE EXECUTION OF AN AGREEMENT WITH S. 

SHAFER EXCAVATING FOR THE DEMOLITION OF 1353 E. WILLIAM ST 

 

______________________________________________________________________________ 

 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DECATUR, ILLINOIS: 

 Section 1.  That the tabulation of bids received for the demolition of the vacant building at 

1353 E. William St., Decatur, Illinois and presented to the City Council herewith as Exhibit A, be 

received and placed on file. 

 Section 2.  That the bid of S. Shafer Excavating in the amount of $27,900.00 for 1353 E. 

William St. be hereby accepted, and a purchase order awarded accordingly. 

 Section 3.  That the Purchasing Supervisor be, and is hereby, authorized and directed to 

execute a purchase order between the City of Decatur, Illinois and S. Shafer Excavating for their 

total bid price of $27,900.00. 

 PRESENTED and ADOPTED this 6th day of November 2023. 

 

      _________________________________________ 

       Julie Moore Wolfe, Mayor 

 

ATTEST: 

 

______________________________ 

Kim Althoff, City Clerk 
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City Clerk

DATE: 11/2/2023

MEMO:

TO: Mayor Moore Wolfe and City Council Members 

FROM: Scot Wrighton, City Manager
Jon Kindseth, Deputy City Manager 

SUBJECT:  Resolution Authorizing the Renewal of Environmental Systems Research Institute,
Inc., (ESRI) Enterprise Agreement-for Geographic Information System (GIS) Software 

SUMMARY RECOMMENDATION:  
ESRI provides GIS software for the city of Decatur and more than 80% of local government GIS
users across the country. GIS supports multiple city functions, reports, data collection, mapping
and more. The proposed contract continues the services and resources the city has had in the past.
 
It is recommended that the contract be approved. One-third of the contract cost will be budgeted in
each of the next 3 years.
 

ATTACHMENTS:
Description Type
Memo Cover Memo
Resolution Resolution Letter
Renewal Quote Backup Material
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Executive Department 

 

DATE:  November 6, 2023 

 

TO:   Honorable Mayor Julie Moore Wolfe and City Council 

 

FROM:  Scot Wrighton, City Manager 

Seth Stark, Chief Data Officer, Executive Department 

 

SUBJECT:   Resolution authorizing a renewal of a 3-year Enterprise Agreement with ESRI, Inc. 

including product support for the Geographic Information System (GIS) function for the City of 

Decatur.  

 

SUMMARY RECOMMENDATION:   Staff recommends City Council approve the attached 

Resolution authorizing payment of $187,125.00 from multiple funding sources. Although this is a 

large expense, it is for a three-year ESRI Small Municipal and County Government Enterprise 

License from ESRI, Inc. to continue to support the City’s GIS system. By renewing a three-year 

contract, staff estimates an annual savings of 5-7% over a year-to-year contract, as the cost for a 

small government enterprise agreement with ESRI, Inc is anticipated to increase 5-7% per year. 

 

BACKGROUND:   GIS is an integral part of the City’s data management solutions. Many 

different departments within the City, as well as the general public, use the City’s GIS for data 

inquiries and job-related duties including property inspections, neighborhood revitalization, grant 

fund justification and expenditure tracking, economic development, street conditions tracking, 

and public transportation route analysis, among others. The City has been using GIS software 

and support from ESRI, Inc since 2004. This purchase will support the City’s expanding use and 

application of GIS. 

 

PRIOR COUNCIL ACTION:   Original ESRI purchase in 2004 and annual software 

maintenance until 2020. City entered into the small government enterprise agreement with ESRI 

in 2020 under a similar 3-year agreement. 

 

POTENTIAL OBJECTIONS:   None Anticipated 

 

STAFF REFERENCE:   Jon Kindseth, Deputy City Manager or Seth Stark, Chief Data Officer 

 

BUDGET/TIME IMPLICATIONS: The cost of this 3-year agreement will be spread across 

multiple funds and departments as many City departments use the data and tools covered under 

this contract renewal. 

 

  

 
 

Page 359 of 412



  

 

 

RESOLUTION NO._______ 

RESOLUTION AUTHORIZING THE RENEWAL OF 

ENVIRONMENTAL SYSTEMS RESEARCH INSTITUTE, INC. (ESRI)  

ENTERPRISE AGREEMENT- FOR GEOGRAPHIC INFORMATON SYSTEM (GIS) 

SOFTWARE 

 

BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF DECATUR, ILLINOIS:  

Section 1. That the renewal proposal presented to the Council attached here as an Exhibit from 

Environmental Systems Research Institute, Inc (ESRI) for maintenance support for the Small Government 

Enterprise Agreement Annual Subscription, be, and the same is hereby, received, placed on file and 

approved.  

Section 2. That the City Manager or his designee be, and he is hereby, authorized execute the 

agreement and to make the necessary payment to ESRI in an amount not to exceed $187,125.00 on behalf 

of the City of Decatur for maintenance support for the GIS software and support.  

PRESENTED AND ADOPTED this 6th day of November 2023.  

JULIE MOORE WOLFE, MAYOR 

 

ATTEST:  

KIM ALTHOFF, CITY CLERK 
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 Quotation # Q-502416
 
Date: August 2, 2023

Environmental Systems Research Institute, Inc.
380 New York St
Redlands, CA 92373-8100
Phone: (909) 793-2853       
DUNS Number: 06-313-4175    CAGE Code: 0AMS3

 Customer # 26839      Contract #
 
City of Decatur
MIS Dept
1 Gary K Anderson Plz
Decatur, IL 62523-1005

   
To expedite your order, please attach a copy of  ATTENTION: Seth Stark
this quotation to your purchase order.  PHONE: (217) 450-2218
Quote is valid from: 8/2/2023  To: 10/31/2023  EMAIL: sstark@decaturil.gov

 

Material Qty Term Unit Price Total

168179 1 Year 1 $56,700.00 $56,700.00

Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

168179 1 Year 2 $56,700.00 $56,700.00

Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

168179 1 Year 3 $56,700.00 $56,700.00

Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

168441 1 Year 1 $5,675.00 $5,675.00

ArcGIS GeoEvent Server Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

168441 1 Year 2 $5,675.00 $5,675.00

ArcGIS GeoEvent Server Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

168441 1 Year 3 $5,675.00 $5,675.00

ArcGIS GeoEvent Server Populations of 50,001 to 100,000 Small Government Enterprise Agreement Annual Subscription

 
Esri may charge a fee to cover expenses related to any customer requirement to use a proprietary vendor management, procurement, or invoice program.

For questions contact:
Joe Araiza

Email:
jaraiza@esri.com

Phone:
312-609-0966 x5383

The items on this quotation are subject to and governed by the terms of this quotation, the most current product specific scope of use document
found at  https://assets.esri.com/content/dam/esrisites/media/legal/product-specific-terms-of-use/e300.pdf, and your applicable signed agreement
with Esri. If no such agreement covers any item quoted, then Esri’s standard terms and conditions found at https://go.esri.com/MAPS apply to your
purchase of that item. If any item is quoted with a multi-year payment schedule, then unless otherwise stated in this quotation, Customer is required
to make all payments without right of cancellation. Third-party data sets included in a quotation as separately licensed items will only be provided
and invoiced if Esri is able to provide such data and will be subject to the applicable third-party's terms and conditions. If Esri is unable to provide
any such data set, Customer will not be responsible for any further payments for the data set. US Federal government entities and US government
prime contractors authorized under FAR 51.1 may purchase under the terms of Esri’s GSA Federal Supply Schedule. Supplemental terms and
conditions found at https://www.esri.com/en-us/legal/terms/state-supplemental apply to some US state and local government purchases. All terms
of this quotation will be incorporated into and become part of any additional agreement regarding Esri’s offerings. Acceptance of this quotation is
limited to the terms of this quotation. Esri objects to and expressly rejects any different or additional terms contained in any purchase order, offer,
or confirmation sent to or to be sent by buyer. Unless prohibited by law, the quotation information is confidential and may not be copied or released
other than for the express purpose of system selection and purchase/license. The information may not be given to outside parties or used for any
other purpose without consent from Esri. Delivery is FOB Origin for customers located in the USA.

ARAIZAJ This offer is limited to the terms and conditions incorporated and attached herein.  
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 Quotation # Q-502416
 
Date: August 2, 2023

Environmental Systems Research Institute, Inc.
380 New York St
Redlands, CA 92373-8100
Phone: (909) 793-2853       
DUNS Number: 06-313-4175    CAGE Code: 0AMS3

 Customer # 26839      Contract #
 
City of Decatur
MIS Dept
1 Gary K Anderson Plz
Decatur, IL 62523-1005

   
To expedite your order, please attach a copy of  ATTENTION: Seth Stark
this quotation to your purchase order.  PHONE: (217) 450-2218
Quote is valid from: 8/2/2023  To: 10/31/2023  EMAIL: sstark@decaturil.gov

 

 Subtotal: $187,125.00  

Sales Tax: $0.00  

Estimated Shipping and Handling (2 Day Delivery): $0.00  

Contract Price Adjust: $0.00  

 Total: $187,125.00  

 
 
 
 

 
Esri may charge a fee to cover expenses related to any customer requirement to use a proprietary vendor management, procurement, or invoice program.

For questions contact:
Joe Araiza

Email:
jaraiza@esri.com

Phone:
312-609-0966 x5383

The items on this quotation are subject to and governed by the terms of this quotation, the most current product specific scope of use document
found at  https://assets.esri.com/content/dam/esrisites/media/legal/product-specific-terms-of-use/e300.pdf, and your applicable signed agreement
with Esri. If no such agreement covers any item quoted, then Esri’s standard terms and conditions found at https://go.esri.com/MAPS apply to your
purchase of that item. If any item is quoted with a multi-year payment schedule, then unless otherwise stated in this quotation, Customer is required
to make all payments without right of cancellation. Third-party data sets included in a quotation as separately licensed items will only be provided
and invoiced if Esri is able to provide such data and will be subject to the applicable third-party's terms and conditions. If Esri is unable to provide
any such data set, Customer will not be responsible for any further payments for the data set. US Federal government entities and US government
prime contractors authorized under FAR 51.1 may purchase under the terms of Esri’s GSA Federal Supply Schedule. Supplemental terms and
conditions found at https://www.esri.com/en-us/legal/terms/state-supplemental apply to some US state and local government purchases. All terms
of this quotation will be incorporated into and become part of any additional agreement regarding Esri’s offerings. Acceptance of this quotation is
limited to the terms of this quotation. Esri objects to and expressly rejects any different or additional terms contained in any purchase order, offer,
or confirmation sent to or to be sent by buyer. Unless prohibited by law, the quotation information is confidential and may not be copied or released
other than for the express purpose of system selection and purchase/license. The information may not be given to outside parties or used for any
other purpose without consent from Esri. Delivery is FOB Origin for customers located in the USA.

ARAIZAJ This offer is limited to the terms and conditions incorporated and attached herein.  
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Esri Use Only: 
Cust. Name   
Cust. #   
PO #   
Esri Agreement #   

 

 

 

 

 

 
 

 
      

Page 1 of 6 January 3, 2023 
      

 

SMALL ENTERPRISE AGREEMENT 
COUNTY AND MUNICIPALITY GOVERNMENT 

(E214-3) 
 
This Agreement is by and between the organization identified in the Quotation ("Customer") and Environmental 
Systems Research Institute, Inc. ("Esri"). 
 
This Agreement sets forth the terms for Customer's use of Products and incorporates by reference (i) the 
Quotation and (ii) the Master Agreement. Should there be any conflict between the terms and conditions of the 
documents that comprise this Agreement, the order of precedence for the documents shall be as follows: (i) the 
Quotation, (ii) this Agreement, and (iii) the Master Agreement. This Agreement shall be governed by and 
construed in accordance with the laws of the state in which Customer is located without reference to conflict of 
laws principles, and the United States of America federal law shall govern in matters of intellectual property. The 
modifications and additional rights granted in this Agreement apply only to the Products listed in Table A. 
 

Table A 
List of Products 

 
Uncapped Quantities 
Desktop Software and Extensions (Single Use) 
ArcGIS Desktop Advanced 
ArcGIS Desktop Standard 
ArcGIS Desktop Basic 
ArcGIS Desktop Extensions: ArcGIS 3D Analyst, 
ArcGIS Spatial Analyst, ArcGIS Geostatistical Analyst, 
ArcGIS Publisher, ArcGIS Network Analyst, ArcGIS 
Schematics, ArcGIS Workflow Manager, ArcGIS Data 
Reviewer 
 
Enterprise Software and Extensions 
ArcGIS Enterprise (Advanced and Standard) 
ArcGIS Monitor 
ArcGIS Enterprise Extensions: ArcGIS 3D Analyst, 
ArcGIS Spatial Analyst, ArcGIS Geostatistical Analyst, 
ArcGIS Network Analyst, ArcGIS Schematics, ArcGIS 
Workflow Manager, ArcGIS Data Reviewer 
 
Enterprise Additional Capability Servers 
ArcGIS Image Server 
 

Developer Tools 
ArcGIS Runtime Standard 
ArcGIS Runtime Analysis Extension  
 
Limited Quantities 
One (1) Professional subscription to ArcGIS Developer 
Two (2) ArcGIS CityEngine Single Use Licenses 
250 ArcGIS Online Viewers 
250 ArcGIS Online Creators 
37,500 ArcGIS Online Service Credits 
250 ArcGIS Enterprise Creators 
5 ArcGIS Insights in ArcGIS Enterprise 
5 ArcGIS Insights in ArcGIS Online 
50 ArcGIS Location Sharing for ArcGIS Enterprise 
50 ArcGIS Location Sharing for ArcGIS Online 
4 ArcGIS Parcel Fabric User Type Extensions (Enterprise) 
4 ArcGIS Utility Network User Type Extensions (Enterprise) 
4 ArcGIS Trace Network User Type Extensions (Enterprise) 

 
OTHER BENEFITS 

 

Number of Esri User Conference registrations provided annually 4 

Number of Tier 1 Help Desk individuals authorized to call Esri 4 

Maximum number of sets of backup media, if requested* 2 

Five percent (5%) discount on all individual commercially available instructor-led training classes at Esri 
facilities purchased outside this Agreement 

*Additional sets of backup media may be purchased for a fee 
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Customer may accept this Agreement by signing and returning the whole Agreement with (i) the Quotation 
attached, (ii) a purchase order, or (iii) another document that matches the Quotation and references this 
Agreement ("Ordering Document"). ADDITIONAL OR CONFLICTING TERMS IN CUSTOMER'S PURCHASE 
ORDER OR OTHER DOCUMENT WILL NOT APPLY, AND THE TERMS OF THIS AGREEMENT WILL 
GOVERN. This Agreement is effective as of the date of Esri's receipt of an Ordering Document, unless otherwise 
agreed to by the parties ("Effective Date"). 
 
Term of Agreement: Three (3) years   
 
This Agreement supersedes any previous agreements, proposals, presentations, understandings, and 
arrangements between the parties relating to the licensing of the Products. Except as provided in Article 4—
Product Updates, no modifications can be made to this Agreement. 
 
Accepted and Agreed: 
 
 
       
(Customer) 
 
By:   
 Authorized Signature 
 
Printed Name:        
 
Title:        
 
Date:        

 

 
 

CUSTOMER CONTACT INFORMATION 
 
Contact:        Telephone:        
 
Address:        Fax:        
 
City, State, Postal Code:        E-mail:        
 
Country:        
 
Quotation Number (if applicable):        
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1.0—ADDITIONAL DEFINITIONS 
 
In addition to the definitions provided in the Master 
Agreement, the following definitions apply to this 
Agreement: 
 
"Case" means a failure of the Software or Online 
Services to operate according to the Documentation 
where such failure substantially impacts operational 
or functional performance. 
 
"Deploy", "Deployed" and "Deployment" mean to 
redistribute and install the Products and related 
Authorization Codes within Customer's 
organization(s). 
 
"Fee" means the fee set forth in the Quotation. 
 
"Maintenance" means Tier 2 Support, Product 
updates, and Product patches provided to Customer 
during the Term of Agreement. 
 
"Master Agreement" means the applicable master 
agreement for Esri Products incorporated by this 
reference that is (i) found at https://www.esri.com/en-
us/legal/terms/full-master-agreement and available in 
the installation process requiring acceptance by 
electronic acknowledgment or (ii) a signed Esri 
master agreement or license agreement that 
supersedes such electronically acknowledged 
master agreement. 
 
"Product(s)" means the products identified in 
Table A—List of Products and any updates to the list 
Esri provides in writing. 
 
"Quotation" means the offer letter and quotation 
provided separately to Customer. 
 
"Technical Support" means the technical 
assistance for attempting resolution of a reported 
Case through error correction, patches, hot fixes, 
workarounds, replacement deliveries, or any other 
type of Product corrections or modifications. 
 
"Tier 1 Help Desk" means Customer's point of 
contact(s) to provide all Tier 1 Support within 
Customer's organization(s). 
 
"Tier 1 Support" means the Technical Support 
provided by the Tier 1 Help Desk. 
 
"Tier 2 Support" means the Esri Technical Support 
provided to the Tier 1 Help Desk when a Case 
cannot be resolved through Tier 1 Support. 
 

2.0—ADDITIONAL GRANT OF LICENSE 
 
2.1 Grant of License. Subject to the terms and 

conditions of this Agreement, Esri grants to 
Customer a personal, nonexclusive, 
nontransferable license solely to use, copy, and 
Deploy quantities of the Products listed in 
Table A—List of Products for the Term of 
Agreement (i) for the applicable Fee and (ii) in 
accordance with the Master Agreement. 

 
2.2 Consultant Access. Esri grants Customer the 

right to permit Customer's consultants or 
contractors to use the Products exclusively for 
Customer's benefit. Customer will be solely 
responsible for compliance by consultants and 
contractors with this Agreement and will ensure 
that the consultant or contractor discontinues 
use of Products upon completion of work for 
Customer. Access to or use of Products by 
consultants or contractors not exclusively for 
Customer's benefit is prohibited. Customer may 
not permit its consultants or contractors to install 
Software or Data on consultant, contractor, or 
third-party computers or remove Software or 
Data from Customer locations, except for the 
purpose of hosting the Software or Data on 
Contractor servers for the benefit of Customer. 

 
 

3.0—TERM, TERMINATION, AND EXPIRATION 
 
3.1 Term. This Agreement and all licenses 

hereunder will commence on the Effective Date 
and continue for the duration identified in the 
Term of Agreement, unless this Agreement is 
terminated earlier as provided herein. Customer 
is only authorized to use Products during the 
Term of Agreement. For an Agreement with a 
limited term, Esri does not grant Customer an 
indefinite or a perpetual license to Products. 

 
3.2 No Use upon Agreement Expiration or 

Termination. All Product licenses, all 
Maintenance, and Esri User Conference 
registrations terminate upon expiration or 
termination of this Agreement. 

 
3.3 Termination for a Material Breach. Either party 

may terminate this Agreement for a material 
breach by the other party. The breaching party 
will have thirty (30) days from the date of written 
notice to cure any material breach. 

 
3.4 Termination for Lack of Funds. For an 

Agreement with government or government-
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owned entities, either party may terminate this 
Agreement before any subsequent year if 
Customer is unable to secure funding through 
the legislative or governing body's approval 
process. 

 
3.5 Follow-on Term. If the parties enter into 

another agreement substantially similar to this 
Agreement for an additional term, the effective 
date of the follow-on agreement will be the day 
after the expiration date of this Agreement. 

 
 

4.0—PRODUCT UPDATES 
 
4.1 Future Updates. Esri reserves the right to 

update the list of Products in Table A—List of 
Products by providing written notice to 
Customer. Customer may continue to use all 
Products that have been Deployed, but support 
and upgrades for deleted items may not be 
available. As new Products are incorporated into 
the standard program, they will be offered to 
Customer via written notice for incorporation into 
the Products schedule at no additional charge. 
Customer's use of new or updated Products 
requires Customer to adhere to applicable 
additional or revised terms and conditions in the 
Master Agreement. 

 
4.2 Product Life Cycle. During the Term of 

Agreement, some Products may be retired or 
may no longer be available to Deploy in the 
identified quantities. Maintenance will be subject 
to the individual Product Life Cycle Support 
Status and Product Life Cycle Support Policy, 
which can be found at 
https://support.esri.com/en/other-
resources/product-life-cycle. Updates for 
Products in the mature and retired phases may 
not be available. Customer may continue to use 
Products already Deployed, but Customer will 
not be able to Deploy retired Products. 

 
 

5.0—MAINTENANCE 
 
The Fee includes standard maintenance benefits 
during the Term of Agreement as specified in the 
most current applicable Esri Maintenance and 
Support Program document (found at 
https://www.esri.com/en-
us/legal/terms/maintenance). At Esri's sole 
discretion, Esri may make patches, hot fixes, or 
updates available for download. No Software other 

than the defined Products will receive Maintenance. 
Customer may acquire maintenance for other 
Software outside this Agreement. 
 
a. Tier 1 Support 
 

1. Customer will provide Tier 1 Support 
through the Tier 1 Help Desk to all 
Customer's authorized users. 

 
2. The Tier 1 Help Desk will be fully trained in 

the Products. 
 

3. At a minimum, Tier 1 Support will include 
those activities that assist the user in 
resolving how-to and operational questions 
as well as questions on installation and 
troubleshooting procedures. 

 
4. The Tier 1 Help Desk will be the initial point 

of contact for all questions and reporting of a 
Case. The Tier 1 Help Desk will obtain a full 
description of each reported Case and the 
system configuration from the user. This 
may include obtaining any customizations, 
code samples, or data involved in the Case. 

 
5. If the Tier 1 Help Desk cannot resolve the 

Case, an authorized Tier 1 Help Desk 
individual may contact Tier 2 Support. The 
Tier 1 Help Desk will provide support in such 
a way as to minimize repeat calls and make 
solutions to problems available to 
Customer’s organization. 

 
6. Tier 1 Help Desk individuals are the only 

individuals authorized to contact Tier 2 
Support. Customer may change the Tier 1 
Help Desk individuals by written notice to 
Esri. 

 
b. Tier 2 Support 
 

1. Tier 2 Support will log the calls received 
from Tier 1 Help Desk. 

 

2. Tier 2 Support will review all information 
collected by and received from the Tier 1 
Help Desk including preliminary documented 
troubleshooting provided by the Tier 1 Help 
Desk when Tier 2 Support is required. 

 

3. Tier 2 Support may request that Tier 1 Help 
Desk individuals provide verification of 
information, additional information, or 
answers to additional questions to 
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supplement any preliminary information 
gathering or troubleshooting performed by 
Tier 1 Help Desk. 

 

4. Tier 2 Support will attempt to resolve the 
Case submitted by Tier 1 Help Desk. 

 

5. When the Case is resolved, Tier 2 Support 
will communicate the information to Tier 1 
Help Desk, and Tier 1 Help Desk will 
disseminate the resolution to the user(s). 

 
 

6.0—ENDORSEMENT AND PUBLICITY 
 
This Agreement will not be construed or interpreted 
as an exclusive dealings agreement or Customer's 
endorsement of Products. Either party may publicize 
the existence of this Agreement. 
 
 

7.0—ADMINISTRATIVE REQUIREMENTS 
 
7.1 OEM Licenses. Under Esri's OEM or Solution 

OEM programs, OEM partners are authorized to 
embed or bundle portions of Esri products and 
services with their application or service. OEM 
partners' business model, licensing terms and 
conditions, and pricing are independent of this 
Agreement. Customer will not seek any discount 
from the OEM partner or Esri based on the 
availability of Products under this Agreement. 
Customer will not decouple Esri products or 
services from the OEM partners' application or 
service. 

 
7.2 Annual Report of Deployments. At each 

anniversary date and ninety (90) calendar days 
prior to the expiration of this Agreement, 
Customer will provide Esri with a written report 
detailing all Deployments. Upon request, 
Customer will provide records sufficient to verify 
the accuracy of the annual report. 

 
 

8.0—ORDERING, ADMINISTRATIVE 

PROCEDURES, DELIVERY, AND 

DEPLOYMENT 
 
8.1 Orders, Delivery, and Deployment 
 
a. Upon the Effective Date, Esri will invoice 

Customer and provide Authorization Codes to 
activate the nondestructive copy protection 
program that enables Customer to download, 

operate, or allow access to the Products. If this 
is a multi-year Agreement, Esri may invoice the 
Fee up to thirty (30) calendar days before the 
annual anniversary date for each year. 

 
b. Undisputed invoices will be due and payable 

within thirty (30) calendar days from the date of 
invoice. Esri reserves the right to suspend 
Customer's access to and use of Products if 
Customer fails to pay any undisputed amount 
owed on or before its due date. Esri may charge 
Customer interest at a monthly rate equal to the 
lesser of one percent (1.0%) per month or the 
maximum rate permitted by applicable law on 
any overdue fees plus all expenses of collection 
for any overdue balance that remains unpaid 
ten (10) days after Esri has notified Customer of 
the past-due balance.  

 
c. Esri's federal ID number is 95-2775-732. 
 
d. If requested, Esri will ship backup media to the 

ship-to address identified on the Ordering 
Document, FOB Destination, with shipping 
charges prepaid. Customer acknowledges that 
should sales or use taxes become due as a 
result of any shipments of tangible media, Esri 
has a right to invoice and Customer will pay any 
such sales or use tax associated with the receipt 
of tangible media. 

 
8.2 Order Requirements. Esri does not require 

Customer to issue a purchase order. Customer 
may submit a purchase order in accordance with 
its own process requirements, provided that if 
Customer issues a purchase order, Customer 
will submit its initial purchase order on the 
Effective Date. If this is a multi-year Agreement, 
Customer will submit subsequent purchase 
orders to Esri at least thirty (30) calendar days 
before the annual anniversary date for each 
year. 

 
a. All orders pertaining to this Agreement will be 

processed through Customer's centralized point 
of contact. 

 
b. The following information will be included in 

each Ordering Document: 
 

(1) Customer name; Esri customer number, if 
known; and bill-to and ship-to addresses 

(2) Order number 
(3) Applicable annual payment due 
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9.0—MERGERS, ACQUISITIONS, OR 

DIVESTITURES 
 

If Customer is a commercial entity, Customer will 
notify Esri in writing in the event of (i) a 
consolidation, merger, or reorganization of Customer 
with or into another corporation or entity; 
(ii) Customer's acquisition of another entity; or (iii) a 
transfer or sale of all or part of Customer's 
organization (subsections i, ii, and iii, collectively 
referred to as "Ownership Change"). There will be 
no decrease in Fee as a result of any Ownership 
Change. 
 

9.1 If an Ownership Change increases the 
cumulative program count beyond the maximum 
level for this Agreement, Esri reserves the right 
to increase the Fee or terminate this Agreement 
and the parties will negotiate a new agreement. 

 

9.2 If an Ownership Change results in transfer or 
sale of a portion of Customer's organization, that 
portion of Customer's organization will transfer 
the Products to Customer or uninstall, remove, 
and destroy all copies of the Products. 

 

9.3 This Agreement may not be assigned to a 
successor entity as a result of an Ownership 
Change unless approved by Esri in writing in 
advance. If the assignment to the new entity is 
not approved, Customer will require any 
successor entity to uninstall, remove, and 
destroy the Products. This Agreement will 
terminate upon such Ownership Change. 

 

Page 368 of 412



Financial Management

DATE: 11/6/2023

MEMO:

TO: Honorable Mayor Moore Wolfe and
City Council Members

FROM: Trustees of the Decatur Fire Pension Plan

SUBJECT:  Municipal Compliance Report Fire Pension Plan 

SUMMARY RECOMMENDATION:  The Pension Board certifies to the City Council on the
condition of the Pension Plan at the end of its most recently completed fiscal year.  

POTENTIAL OBJECTIONS:  None anticipated. 

INPUT FROM OTHER SOURCES:  
Milliman, Inc.
Department of Insurance
 

BUDGET/TIME IMPLICATIONS:  The fire pension board reports their recommended
minimum pension contribution to include in the next year's budget and tax levy. 

ATTACHMENTS:
Description Type
Informational Memorandum Communicating
the Condition of the Firefighter Pension
Fund for the Year Ended December 31,
2022

Backup Material
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Financial Management

DATE: 11/6/2023

MEMO:

TO: Honorable Mayor Moore Wolfe and
City Council Members

FROM: Trustees of the Decatur Police Pension Plan

SUBJECT:  
Municipal Compliance Report Police Pension Plan
 
 

SUMMARY RECOMMENDATION:  The Police Pension Board certifies to the City Council
on the condition of the Pension Plan at the end of its most recently completed fiscal year. 

POTENTIAL OBJECTIONS:  None anticipated 

INPUT FROM OTHER SOURCES:  
Milliman, Inc.
Department of Insurance
 

BUDGET/TIME IMPLICATIONS:  The recommendation from the Police Pension Board is
used to created the tax levy and budget for the City's next calendar year. 

ATTACHMENTS:
Description Type
Informational Memorandum Communicating
the Condition of the Police Pension Fund
for the Year Ended December 31, 2022

Backup Material
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